B. Individual Performance Commitment and Review Form

INDIVIDUAL PERFORMANCE COMMITMENT AND REVIEW FORM

I, FRANCISCO FONTANILLA. of the DENR - CENRO ROXAS, ORIENTAL MINDORO. Division of RPS commit to deliver and agree to be rated on the attainment of the following targets in accordance with the in

JANUARY TO JUNE, 2021.

ed measures for the period of

Ratee: C1S£0 FONYANILLA
Date:
Reviewed by: Date Approved by: Date
NANETTQ. CAPACIO /E GIBE
LMO III/Chief,RPS DMO V/OIC-CENRO
Rating
Output Success Incators (targets+measures) Q1 l F2 l 3 l Ad Remarks
100% submission of SALN to Admin by 2nd week of February, |100% submitted of SALN to Admin by 2nd week of
2021 February, 2021 3.000 [ 4.000 | 4.000 3.667
GENERAL ADMINISTRATION AND SUPPORT One (1) IPCR (commitment) based on approved OPCR guidelines |One (1) IPCR commitment based on approved OPCR
submitted to Admin Section on prescribed period guidelines submitted to Admin Section on prescribed | 3.000 | 5.000 5.000 4.333
period
100% of documents act upon with partial/ minor revision need 7 |100% of documents acted upon with partial/ minor
Actions to be taken working days for simple documents and 15 days for complex revision need 7 working days for simple documents 4500 | 3.500 4.000

documents upon receipt and 15 days for complex documents upon receipt

NATURAL RESOURCES CONSERVATION AND DEVELOPMENT PROGRAM

LAND SURVEY, DISPOSITION AND Review the completeness of 110 Applications for Residential Free To be rated on the
RECORDS MANAGEMENT Patent, Forwarded to Chief, Regulation and Permitting Section for Second Sem. of CY

approval 2021

Total Over-all Rating 6.000 | 13.500 | 12.500 12.000

Final Average Rating 3.000 | 4.500 4.167 4.000

Adjectival Rating VERY SATISFACTORY

Hot e 2o\

Comments and Recommendation for Development Purposes

& veﬂ@m

W ok sery &a&r{;@fm«q

| Discussed with Y i Date Assessed by: Date Final Rating by: Date
[ certify that I discussed my assessment of the performance with the employee ——y
| | &’*7777158‘
FRANCIS¢O FONTANILLA 2[[8 Al ARABELLE JO AYfSa /192 ALMA E. GIBE th [J/DM
LANDMANAGEMENT OFFICER I Credit Officer WIn-charge Admin . DMO V/OIC-CENRO

IPCR - Legend: [-Quantity 2- Efficiency

3- Timeliness 4-Average




Y.

Name: FRANCISCO V. FONTANI

LLA

Section: Regulation and Permitting

Division: CENRO-Roxas of Oriental Mi )

the Division but of other designations,
Sfunctions and concurrent capacities)

Leave of Absence

8th, 11th-15th, 18th-22nd & 25th-29th home in Naujan on the imposition of the respective LGUs'

protocol on COVID-19 home quarantine.

Position: Land Management Officer I
MONTHLY ACCOMPLISHMENT MONITORING FORM for: January 2021
Type Nature Details of the Activity
Othe .
regula;r Field Type of Document*/
PBB Office | Work Activity (indicate date ; : o . ) . Time
fitinad btarg;ts Witk |/ i | anduise tedbouunt Subject/Activity/Event Action Taken (indicate the status of the document activity) Consumed
waee.on 10 %) received)
A. TARGET-
RELATED
ACTIVITIES
B. MISCELLANEOUS
ACTIVITIES (ether activities related
to the Division or Office outside of the
targets)
C. OTHER FUNCTIONS AND Legal Hohday New Years' Day First Day of the Year | day
DUTIES (otheractivities not related to - - -
To file this Leave officially covering the mandatory absences
Practically covered this whole month from the 4th- | incurred after a visit to my family in Marikina City and back 204d
20 days

Signature of the Employee:

Date Accomplished:

Feb. 01, 2021

Verified by the Immediate Supervisor:

NW@ O-wd/

NANETTE B. CAPACIO
Land Management Officer IIl/Chief, RPS




Name: FRANCISCO V. FONTANILLA Section: Regulation and Permitting
Position:  Land Management Officer I Division: CENRO-Roxas of Oriental Mindoro
MONTHLY ACCOMPLISHMENT MONITORING FORM for: February 2021
Type Nature Details of the Activity
regulez:r Field I'ype of Document*/
i targets oy _Wc?rk /\Cll\?!_\ (enliadie date Subject/Activity/Event Action Taken (indicate the status of the document activity) Hime
Related based Work | (indicate | and time the document Consumed
WF; o 10 #) received)
Assisted 1n the conduct of a dialogue-meeting with the
Assistance in the conduct of a dialogue-meeting | representatives from DAR and Farmers' Beneficiary
. | with the representatives from DAR and Farmers' Association, reproduction and acceptance of other g
& Land Appler Sury Beneficiary Association being CENRO is the | necessary concerns, decumentataions in support for the Hlidny
host. claims approval as against the Soriano's rights over the
property in Odiong, Roxas .
O PR SR O T — Assisted in the verification and relocation survey of
RGET. relocation survey of Wildlife Rescue Center Wildlife Rescue Center in Banti, San Roque, Bulalacao [ 3 days
A. TA 2 o Travel Order : ' as per $.0. No. 2021-02.
RELATED —— = : —_—
Assistance in the ground verification survey for | Assisted in the ground verification survey for cadastral
ACTIVITIES . . s 3 days
cadastral lot applicants lot applicants in Wasig, Mansalay.
Ind1§1dual RURGHATE Submission of the [IPCR with Rating and Journal Submmgd Mg Rk §1gncd al?d i Fhe s
- Commitment and to Adniininstrative Section forthe:pesiod. January corresponding Journal to Admininstrative Section for 3 davs
Review (IPCR) Rated v | the period January to December of 2020 as signed by Bl
to June of 2020 :
Form with Journal my supervisor
o Updating my present Personal Data Sheet (PDS) [ Prepared and submitted to In-charge, Administrative 2davs
and SALN as of Fiscal Year December 31, 2020. Unit i
B. MISCELLANEOUS Clients' request Hear}mg i s iemedvion dorviistiods When opportunity calls my attention for action. Free will
ACTIVITIES (other activities related next and the right person to be approached
10 the Division or Office outside of the & Daily Time Record | Preparation and submission of my (DTR) for the | Reviewed the time and day entered for remarks and Half dav
largets) (DTR) month of January. appropriate signature dihsc.
Special Holiday Chinese New Year 12th 1 day
Additional Holiday EDSA People's Power Anniversary 25th 1 day
C. OTHER FUNCTIONS AND " o
i Filed this Leave officially to cover the mandatory absences
DUTIES (other activities not related to N s i )
5 . ) - ) . ; " ; incurred after a visit to my family in Marikina City and back .
the Division but of other designations, Application for Leave Submussion of a Vacation Leave - Nai o : : i ; Half day
) 4 i capacitias) home in Naujan on the imposition of the respective LGUs'
| functions and concurrent cap: protocal on COVID-19
Performed other functions as may be deemed necessary.
Signature of the Employee: (A" Verified by the Immediate Supervisor \NMM : Olyﬁd /
NANETTE B. CAPS:IO
Date Accomplished: 01-Mar-21 Land Management Officer III/Chief, RPS




Name: FRANCISCO V. FONTANILLA dul Section: Regul and Permitting
Position:  Land Management Officer I Division:‘CENRO-Roxas of Oriental Mindoro
MONTHLY ACCOMPLISHMENT MONITORING FORM for: March 2021
Type Nature Details of the Activity
ol Field Type of Document*
PBB mllas Office | Work Activity (indicate date Time
X : ) / ivity/Evel i X ale the status of O {2 ary
Related targets Work: | frdioess: | eoadiina e dacsement Subject/Activity/Event Action Taken (indicate the status of the document activity) Consumed
sl oo TO#) received)
WFP
Checked and evaluated the Public Land Applications
v Evaluation of the submitted documents (PLA's) filed as to the completeness of the attached 2 days
pertinent documents for the issuance of a Free Patent
Free Pacnt. Land Verified and examined the supporting papers required on
Apphcation Examination on the contents of the PLA's (4) the stated names, signatories, inspection and other
7 folders in which belong for a Residential or an suppl | reports. cor y on the specified area, 14
Agricultural classification including those for lat and survev numbers. lat data computation and =icays
Special Patents bearings on the technical description, sketch, approved
plan and Judicial Form.
A. TARGET- . !
RELATED Travel Order No. 2021- Coordination with the Assessor's Office in the Issuwnu B tis Tax IA)cclamnon‘ 1fan) 28 altoquiremen: : 3 da_\‘s
ACTIVITIES 4 1279 Municipalities of Bongabong, Roxas and Mansalay of the Land Registration Authority (LRA) on a possible | (including
- ) . Public Land Subdivision (PLS). travel time)
9 Travel Order No. 2021- | Retrieval and consolidation of the requested Tax | Conferred personally to the Office of the Assessor for the 2 dav
1352 Declaration completion of the requirements. g iy
Individual Performance i ; :
Commutment and Sme's,S'm O.t ths [P(.:R \.\“h R‘“"‘? A foumal so Submitted the rated IPCR and with the corresponding
v ; 5 Admininstrative Section for the period July to Dec. : ; 2 days
Review (IPCR) Rated of 2020 Journal as signed bv my supervisor. 7
Form with Journal N
v Tetier Request Verification of the records on file from one Ramon |  Researched the available documents and found to be 2 day
el Sele M. Enose representing the heirs of Serafin Enore. entitled for a Public Land Subdivision =008
B. MISCELLANEOUS Clients' request RSN Al ) gy a5 081 WKL B SR When opportunity calls my attention for action. Optional
ACTIVITIES (other activities related and the nght person to be approached.
1o the Division or Office outside of the o Daily Time Record Preparation and submission of my (DTR) for the Reviewed the time and day entered for remarks and Half d
targets) (DTR) month of February appropriate signature Ly
C. OTHER FUNCTIONS AND Work suspension Aie ilty mcma?:l% dr;:r;bcr Ll 29th to the 31st of the month 3 days
DUTIES (other achiviaes.nof related to Performed other functions as may be deemed necessary
the Diviston but of other designations, - .
| functions and concurrent capacities)
Signature of the Employee: Venfied by the Immediate Supervisor: j\le‘ O‘M[g’/
NANETTE B. CAPAC]O
Date Accomplished: 05-Apr21 Land Management Officer IIl'Chief, RPS




Name: FRANCISCO V. FONTANILLA Section: Regulation and Permitting
Position: Land Management Officer I Division: CENRO-Roxas of Oriental Mindoro
MONTHLY ACCOMPLISHMENT MONITORING FORM for: April 2021
Type Nature Details of the Activity
Oth
Tr Field Type of Document*/
PBB il Office | Work Activity (indicate date . . : Time
targets o e Subject/Activity/Event Action Taken (indicate the status-of the document activity)
Related Work | (indicate | and time the document Consumed
based on 0 # .
) received)
WFP
Checked and evaluated the Public Land Applications
v Evaluation of the submitted documents (PLA's) filed as to the completeness of the attached 2 days
pertinent documents for the issuance of a Free Patent.
Free Patent Land Verified and examined the supporting papers required
Application Examination on the contents of the PLA's (6) on the stated names, signatories, inspection and other
folders in which belong for a Residential oraan | supplemental reports, consistency on the specified area,
A. TARGET- v : R : - . 3 days
Agricultural classification including those for lot and survey numbers, lot data computation and
RELATED . . . g ,
Special Patents. bearings on the technical description, sketch, approved
ACTIVITIES e
plan and Judicial Form.
Rapid Land Tenure Reconfigured the RLTA Report for presentation based
v v P Drafting of the descriptive details of the program. |  on the actual data gathered by the enumerators and 4 days
Assessment (RLTA) )
encoders on a house to house approach.
v Client Assistance Service to Walk-in Client Guided them on the process to be taken - aﬂr]iz:seed
B. MISCELLANEOUS 7 Dally Tis Record Vgnﬁcauon of the Daily Time Record for eviewed fhe time and lda_\ eplered for remarks and Half-dav
ACTIVITIES (other activities related submission covering the whole month of March. appropriate signature -
to the Division or Office outside of the
targets)
i / 3 fi :
HENRO' $.0, No, 2014 “VICHNgHe persomncl totiave niskeloll 101 | g couemrtin from Tiheith; 15Th-A6ih and 208
C. OTHER FUNCTIONS AND by an arranged work schedule still on the 8 days
30 23rd of the month i
DUTIES (other activities not related to prevalence of the COVID-19.
the Division but of other designations,
|functions and concurrent capacities) Legal Holidavs Maundy Thursday & Holy Friday 1st and the 2nd day of the month 2 days
& : Araw ng Kagitingan 9th day 1 dav
Signature of the Employee: @;\/ Verified by the Immediate Supervisor: W Ouos (. /
NANETTE B. CAP
Date Accomplished: 03-May-21 Land Management Officer IIl/Chnef. RPS




Name: FRANCISCO V. FONTANILLA Section: Regulation and Permitting
Position: Land Management Officer I Division: CENRO-Roxas of Oriental Mindoro
MONTHLY ACCOMPLISHMENT MONITORING FORM for: May 2021
Type Nature Details of the Activity
Other .
regular Field Type of Document*/
FRE targets fitice _W9rk AEHAEH ) Dale Subject/Activity/Event Action Taken (indicate the status-of the document activity) Tima
Related Work | (indicate | and time the document i Consumed
based on 70 # )
) received)
WFP
Checked and evaluated the Public Land Applications
v Evaluation of the submitted documents (PLA’s) filed as to the completeness of the attached 4 days
pertinent documents for the issuance of a Free Patent.
A. TARGET Free Patent Land Verified and examined the supporting papers required
R.ELATED Application Examination on the contents of the PLA's (13) on the stated names, signatories, inspection and other
ACTIVITIES = folders in which belong for a Residential oran | supplemental reports, consistency on the specified area, 4 T
Agricultural classification including those for lot and survey numbers, lot data computation and o
Special Patents. bearings on the technical description, sketch, approved
plan and Judicial Form.
Correspondence to (7) persons asking some Drafted the reply and have these sent by mail or through
v Letter o . . 2 days
inquires and clarifications channel. ;
Received and disposed properly to its respective
‘ o Acceptance of the (7) turned-over from the . ‘ 7 3 Upon my
v File of communication : receipient after she was appointed as Acting Records o
previous handler. Officer assumption.
B. MISCELLANEQUS _ Routing Slip Tracki T L ———— Initialed, Log-in to my computer before and after it has
ACTIVITIES (aeher activities related | SHlOE S LINCRINE, [MERREINILD E been acted by my supervisor for distribution to the  [As it comes.
to the Division or Office outside of the System the Chief of Regulations and Permitting Section. =
et respective personnel referred thereto.
e e Verification of the Daily Time Record for Reviewed fhe time and day entered for remarks and
v Daily Time Record o . . . , Half-day
- submission covering the whole month of April. appropriate signature -
o ENR Basic Course Attendance to the Environment and Natural Attended on the virtual various lectures and have & i
C. OTHER FUNCTIONS AND ] Resources (ENR) webinar. answered the pre and post examinations. DS
DUT!ES (other activities not relqled o Legal Hohday Eid'l Fat'r 13th 1 day
the Division but of other designations,
| functions and concurrent capacities)
Signature of the Employee: Verified by the Immediate Supervisor: \NW/D Oﬂ-{fo/
NANETTE B. CAPYCIO
Date Accomplished: 01-Jun-21 Land Management Officer I1I/Chief, RPS




Name: FRANCISCO V. FONTANILLA Section: Regulation and Permitting
Position: Land Management Officer | Division: CENRO-Roxas of Oriental Mindoro
MONTHLY ACCOMPLISHMENT MONITORING FORM for: June 2021
Tyvpe Nature Details of the Activity
Oth
fr Field Tyvpe of Document*/
PBB | "B | Office | Work Activity (indicate date Time
targets o e ‘Subject/Activity/Event Action Taken (indicate the status of the document activity)
Related Work | (indicate | and time the document Consumed
based on T0 &) received)
WFP
Checked and evaluated the Public Land Applications
v Evaluation of the submitted documents (PLA's) filed as to the completeness of the attached 4 days
pertinent documents for the issuance of a Free Patent.
Free Patent Land Ventied and examined the supporting papers required on
Application Examination on the contents of the PLA's (17) the stated names, signatories, inspection-and other
o folders in which belong for a Residential or an supplemental reports, consistency on the specified area, & e
A. TARGET- Agricultural classification including those for  |lot.and survey numbers, lot data computation and bearings e
RELATED Special Patents. on the technical description, sketch, approved plan and
ACTIVITIES Judicial Form.
Correspondence to (3) persons asking some Drafted the reply and have these sent by mail or through
v Letter e . . 2 days
inquires and clarifications channel. 2
Individual Performance g . .
. ‘ ith ; 5 ;
Commitment and Review SmeF ssion of t.he IPC.R - Ratmg sad Jouma! o Submitted the rated IPCR and with the corresponding
v .| Admininstrative Section for the period January to . . 2 dayvs
(IPCR) Rated Form with Journal as signed by my supervisor. 4
June of 2021.
Journal
B. MISCELLANEOUS » Routing Slip Tracking | Receipient of all (75) communications assigned to Lnifialed, Logetn trmmy ST i befpreAandv tier il hos ;
ACTIVITIES (otker activities related v ] . . . . been acted by my supervisor for distribution to the As 1t comes.
o System the Chief of Regulations and Permitting Section. .
to the Division or Office outside of the respective personnel referred thereto.
largets) - Verification of the Daily Time Record for Reviewed the time and day entered for remarks and
v Daily Time Record - : ; Half-day
submission covering the whole month of May. appropriate signature :




Type Nature Detaillillldiie Activity
Other .
) Field Type of Document*/
PBB | "B | Office| Work Activity (indicate date T
targets ‘ - Subject/Activity/Event Action Taken (indicate the status of the document activity) —
Related Work | (indicate | and time the document . ’ Consumed
based on P i
. T0O %) received)

WFP

C. OTHER FUNCTIONS AND On a scheduled day securing the cleanliness of | Picked-up debris and waste. cut shrubs and grasses on the
v Office Clean-up : One day

DUTIES (other activities not related to office premises. surrounding area of concern. 2
the Division but of other designations,
functions and concurrent capacities)

Signature of the Employee: L Veritied by the Immediate Supervisor: \NM/@J Oﬂ[;

NANETTE B. CAPACIO
Date Accomplished: 01-Jul-21 Land Management Officer HI/Chief, RPS




