








 

 

          CHRISTINE PAULINE A. FERIL 

(Signature over Printed Name 

of Employee/Applicant)  

 

  Date: October 1, 2021  

WORK EXPERIENCE SHEET 

 Instructions:  1. Include only the work experiences relevant to the position being applied to. 

 

                       2. The duration should include start and finish dates, if known, month in abbreviated form, if known,  

and year in full. For the current position, use the word Present, e.g., 1998-Present. Work experience 

should be listed from most recent first.   

 Sample: If applying to Supervising Administrative Assistant IV 

 

 Duration:  October 1, 2015 – present 

 Position:  Administrative Aide VI 

 Name of Office/Unit: Surveys and Mapping Division 

 Immediate Supervisor: Roman G. Legaspi 

  Name of Agency/Organization and Location: Department of Environment and Natural Resources, 

MIMAROPA Region Metro Manila 

 

 List of Accomplishments and Contributions (if any) 

 

 Summary of Actual Duties 

 

o Responsible in performing administrative and technical tasks e.g., evaluating, 

receiving, and releasing of documents for Surveys Division. 

o Drafts simple memorandum for review of the Chief Surveys. 

o  Encoding and arranging files for Chief Surveys, responds to queries of clients. 

o  Update Regional Tracking System (RDATS). 

o  Prepares travel documents and  reimbursement of The Chief Surveys, and performs 

other related functions. 

 

  Duration:  July 1, 2014 – September 30, 2015 

 Position:  Data Encoder 

 Name of Office/Unit:  Surveys and Mapping Division 

 Immediate Supervisor:  Roman G. Legaspi 

 Name of Agency/Organization and Location:   

Department of Environment and Natural Resources, MIMAROPA Region Metro Manila 

 

 List of Accomplishments and Contributions (if any) 

 

 Summary of Actual Duties 

 

o Responsible in performing administrative and technical tasks e.g., receiving, and 

releasing of documents for Chief Surveys, encoding and arranging files for Chief 

Surveys, responds to telephone and queries of clients and performs other related 

functions. 

 

  Duration:  August 1, 2012 – June 30, 2014 

 Position:  Sorter 

 Name of Office/Unit:  Records Unit 

 Immediate Supervisor:  Jocelyn Sarile 

  Name of Agency/Organization and Location:  

 Department of Environment and Natural Resources, MIMAROPA Region  Metro Manila 

 

 List of Accomplishments and Contributions (if any) 

 

 

 Summary of Actual Duties 

 

o Responsible in performing sorting and grooming of  

  

 


