& Republic of the Philippines

w5 Department of Environment and Natural Resources
‘$ PENRO Marinduque

-
April 01, 2022
MEMORANDUM
FOR - The Regional Executive Director
DENR MIMAROPA Region
THRU - The Assistant Regional Director for Management Services
ATTENTION - The Chief, Regional Planning and Management Division
The Chief, Regional ICT Section
FROM H The In-Charge, Office of the PENR Officer
SUBJECT 3 INFORMATION AND COMMUNICATIONS

TECHNOLOGY (ICT) EQUIPMENT PREVENTIVE
MAINTENANCE REPORT FOR THE FIRST QUARTER,
CY 2022 OF DENR-PENRO MARINDUQUE

In line with the quality objective of the Information and Communications Technology
(ICT) Unit of the DENR-PENRO Marinduque which is to monitor and maintain the Office-
owned ICT equipment according to its functionality and lifespan, the ICT Unit is currently
conducting ICT Equipment Preventive Maintenance activities in accordance with the approved
ICT Equipment Preventive Maintenance Routine Plan which started on March 23, 2022.

Likewise, in compliance with the above-cited activity, attached are the First Quarter,
CY 2022 ICT Equipment Preventive Maintenance Report, approved CY 2022 ICT Preventive
Maintenance Routine Plan of the DENR-PENRO Marinduque, and scanned Preventive
Maintenance of ICT Equipment forms for your reference.

For information and record.

“For and in the absence of the OIC - PENR Officer”

Capitol Compound, Barangay Bangbangalon, Boac, Marinduque
Telephone Nos.: (042) 332-1490/(042) 332-0727/(042) 332-0927/(042) 332-1913




Region/Province:

MIMAROPA - MARINDUQUE

SUMMARY REPORT ON ICT EQUIPMENT PREVENTIVE MAINTENANCE

For the 1st Quarter, CY 2022

1. Checked all mputer peripherals are properly

. pasoty . . " functioning and connected " . . No necessary and further actions to be
1 Macunat, Ericka L. Administrative Aide VI Finance Section Desktop Computer 03/23/2022 2. Deleted temporary Internet and Windows files 03/23/2022 Operational and in good condition taken
3. Removed unnecessary start-up programs
2 Macunat, Ericka L. Administrative Aide VI Finance Section Printer 03/23/2022 |Conducted physical checkup 03/23/2022 Operational but needs repair_ Printer roller for replacement
1. Cleaned internal and external parts of computer
2. Checked all computer peripherals are properly
3 Munar, Manoel Christian S. Administrative Officer | Administrative Section Desktop Computer 03/23/2022 |unctioning and connected o 03/23/2022 |  Operational and in good condition || " further cleanup of intermal and external
3.R and feit parts of computer
4. Deleted temporary Internet and Windows files
5. R d unnecessary start-up programs
1. Cleaned internal and external parts of computer
2. Checked all computer peripherals are properly
- - . functioning and connected " % Keyboard and battery for replacement.
4 Jamola, Lorna C. Utility Worker Il Administrative Section Laptop Computer 03/23/2022 3. R ] trei and o feit 03/23/2022 Operational but needs repair Use of external keyboard is needed
4. Deleted porary Internet and Wind files
5.R d un sary start-up programs
5 Jamola, Loma C. Utility Worker Il Administrative Section Printer 08/23/2022 |Conducted physical checkup 03/23/2022 Operational but needs repair Colored ink cartridge for replacement
1. Cleaned internal and external parts of computer
2. Checked all computer peripherals are properly For further of internal and external
6 Alcober, Nilo L. Administrative Officer | Administrative Section Desktop Computer 03/23/2022 |functioning and connected 03/23/2022 Operational and in good condition ts of com uterr
3. Deleted temporary Internet and Windows files pa P!
4. Removed unnecessary start-up programs
7 Alcober, Nilo L. Administrative Officer | Administrative Section Printer 03/23/2022 |Conducted physical checkup 03/23/2022 Operational but needs repair Lo oAy L TarTias RCEE S
1. Cleaned intemal and external parts of computer
2. Checked all computer peripherals are properly
8 Sualog, Michael Vencint M. Forest Technician | Monitoring and Enforcement Section Laptop Computer 03/23/2022 g‘“;""““g and °E’“".:if§n . — 03/23/2022 Operational and in good condition ::::"””'V iandfurther-actions 1 be
4. Deleted temporary Intemet and Windows files
5. Removed unnecessary start-up programs
9 Sualog, Michael Vencint M. Forest Technician | fonitoring and Er Printer 03/23/2022 |Conducted physical checkup 03/23/2022 Operational but needs repair T ST HETOA R
1. Cleaned internal and external parts of computer
2. Checked all computer periph are properly
" & . . o |functioning and connected . " - For further cleanup of internal and external
10 Maranan, Michael Joseph A. Forest Ranger ing and Er Desktop Computer 03/23/2022 3. Removed unathorized and counterfeit software 03/23/2022 Operational and in good condition parts of computer
4. Deleted porary | and V! files
5. Removed unnecessary start-up programs
1. Checked all computer peripherals are properly
functioning and connected "
11 Feliciano, Anidel M. Administrative Officer IV Finance Section Laptop Computer 03/23/2022 |2. Removed unathorized and counterfeit software 03/23/2022 Operational and in good condition ":"’(e' i
3. Deleted temporary Internet and Windows files
4. Removed unnecessary start-up programs
1. Cleaned internal and external parts of compute
2. Checked all comp periph are properly
. functioning and connected . " - For further cleanup of internal and external
12 Saet, Lorelyn P. Accountant Il Finance Section Laptop Computer 03/28/2022 3. Removed unathorized and courterfeit saftwiire 03/28/2022 Operational and in good condition parts of computer
4. Deleted temporary and Wi files
5. Removed unnecessary start-up programs
1. Cleaned internal and external parts of computer
2. Checked all computer peripherals are properly
AR functioning and connected " . " For further cleanup of internal and external
13 Bronce, Jerahmeel L. Forest Ranger and Desktop Computer 03/29/2022 3R & onathorzed and it 03/29/2022 Operational and in good condition parts of computer
4. Deleted porary | and Wind files
5. Removed unnecessary start-up programs
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Pelaez Corazon R.

Forest Technician |

Conservation and Development Section

Desktop Computer

03/30/2022

1.C all computer p
functioning and connected
2. Removed unathorized and counterfeit software
3. Deleted temporary Intemnet and Windows files

4. R d unn¢ y start-up prog

are properly

03/30/2022

Operational and in good condition

No necessary and further actions to be
taken

Pelaez Corazon R.

Forest Technician |

Conservation and Development Section

Laptop Computer

03/30/2022

1. Cleaned intemal and external parts of computer
2. Checked all p perip are properly
functioning and connected

3. Removed unathorized and counterfeit software
4. Deleted temporary Internet and Windows files

03/30/2022

Operational and in good condition

For further maintenance cleanup of
and | parts of p

16

Bundoc, Aleth C.

Community Development Officer I

Conservation and Development Section

Laptop Computer

03/30/2022

5. R d ur y start-up prog

1. Checked all P peripherals are properly
functioning and connected

2.R d unathorized and cc rfeit soft

03/30/20.

(o] ional and in good condition

3. Deleted temporary internet and Windows files
4. Removed unnecessary start-up programs

No necessary and further actions to be
taken

Estrella, Randy N.

Forest Ranger

Regulation and Permitting Section

Laptop Computer

03/30/2022

1. Cleaned internal and external parts of computer
2. Checked all computer peripherals are properily
functioning and connected
3.R d unathorized and feit software
4. Deleted porary | and Wind files

5. Removed unnecessary start-up programs

03/30/2022

Operational and in good condition

For further maintenance cleanup of

| and parts of p

18

Diaz, Simeon R.

Land Management Officer il

Regulation and Permitting Section

Laptop Computer

03/30/2022

1. Checked all computer peripherals are properly
functioning and connected
2. R d unathorized and c« feit softy

03/30/2022

O] i and in good condition

3. Deleted temporary Internet and Windows files
4. Removed unnecessary start-up programs

No necessary and further actions to be
taken

Palacios, Eden P.

Administrative Officer IV

Administrative Section

Laptop Computer

03/30/2022

1. Cleaned internal and external parts of computer
2. Ch d all computer perip are properly
functioning and connected
3. Removed unathorized and counterfeit software
4. Deleted temporary Internet and Windows files
5. Removed unnecessary start-up programs

03/30/2022

Operational and in good condition

No necessary and further actions to be
taken

20

Feliciano, Anidel M.

Administrative Officer IV

Finance Section

Desktop Computer

03/30/2022

1. Cleaned i | and parts of pute
2. Checked all p peripherals are properly
functioning and connected

3. Removed unathorized and counterfeit software
4. Deleted temporary Internet and Windows files
5. Removed unnecessary start-up programs

03/30/2022

Operational and in good condition

For further cleanup of internal and external
parts of computer

21

Aldovino, Andrew E.

Administrative Officer |

Administrative Section

Laptop Computer

03/30/2022

1. Cleaned internal and external parts of computer
2. Checked all computer peripherals are properly
functioning and connected

3. Removed unathorized and counterfeit software
4. Deleted temporary Internet and Windows files

5. Removed unnecessary start-up programs

03/30/2022

Operational and in good condition

1. For further cleanup of intemal and
external parts of computer

2. Touchpad not working. Use of external
mouse is needed

3.0p not i

22

Aldovino, Andrew E.

Administrative Officer |

Administrative Section

Printer

03/30/2022

Conducted physical checkup

03/30/2022

Operational and in good condition

No necessary and further actions to be
taken

23

Parafiaque, Maria Elena M.

Forester |

Conservation and Development Section

Desktop Computer

03/30/2022

1. Cleaned internal and external parts of computer
2. Checked all p peripl are properly
functioning and connected

3. Removed unathorized and counterfeit software
4. Deleted temporary Internet and Windows files
5. R d ur Y start-up programs

03/30/2022

Operational and in good condition

No necessary and further actions to be
taken

24

Parafiaque, Maria Elena M.

Forester |

Conservation and Development Section

Printer

03/30/2022

Conducted physical checkup

03/30/2022

Beyond economic repair

For replacement and disposal

25

Parafiaque, Maria Elena M.

Forester |

Conservation and Development Section

Laptop Computer

03/30/2022

1. Checked all computer peripherals are properly
functioning and connected

2. Removed unathorized and counterfeit software
3. Deleted temporary Intemet and Windows files
4. Removed unnecessary start-up programs

03/30/2022

Operational and in good condition

No necessary and further actions to be
taken

Alcober, Nilo L.

Administrative Officer |

Administrative Section

Laptop Computer

03/31/2022

1. Checked all comp perip! are properly
functioning and connected

2. Removed unathorized and counterfeit software
3. Deleted temporary Intemet and Windows files

4. Removed unnecessary start-up programs

03/31/2022

Operational and in good condition

No necessary and further actions to be
taken
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1. Cleaned internal and external parts of computer
le“' ‘;ﬁon'n :‘me::;:a v are properly 1. For further cleanup of internal and
27 Magculang, John Andrew M. Forest Technician | Conservation and Development Section Desktop Computer 03/31/2022 n ing an n . 03/31/2022 Operational and in good condition external parts of computer
3. Removed unathorized and counterfeit software 2. Operating System not licensed
4. Deleted temporary Internet and Windows files )
5. R sary start-up prog
1. Checked all computer peripherals are properly
functioning and connected .
28 Matining, Ronald M. Mathematician Aide Il Conservation and Development Section Desktop Computer 03/31/2022 |2. Removed unathorized and counterfeit software 03/31/2022 Operational and in good condition Zie' n'°°e’s°'y and further actions to be
3. Deleted temporary Internet and Windows files
4. Removed unnecessary start-up programs
20 Matining, Ronald M. Mathematician Aide I Conservation and Development Section Printer 03/31/2022 |Gonducted physical checkup 03/31/2022 |  Operational and in good condiion [ No 190@Ssary and further actions o be
1 Checked all puter peripherals are properly
functioning and connected .
30 Mahayag, Jelomy H. Forester | Regulation and Permitting Section Desktop Computer 03/31/2022 |2. Removed unathorized and counterfeit 03/31/2022 Operational and in good condition [0 eceesary and further actions to be
3. Deleted porary | and Wind files
4. Removed unnecessary start-up programs
31 Mahayag, Jelomy H. Forester | Regulation and Permiting Section Printer 03/31/2022 |Conducted physical checkup 03/31/2022 | Operational and in good condition (110 Necessary and futher actions o be
1. Checked all p peripherals are properly
functioning and connected .
32 Lastra, Maria Lourdes P. Land Management Officer Ii Regulation and Permitting Section Desktop Computer 03/31/2022 2. Removed unathorized and counterfeit software 03/31/2022 |  Operational and in good condition z‘l’(::“m’y and further actions to be
3. Deleted porary and Wind files
4. R d L y start-up programs
33 Lastra, Maria Lourdes P. Land Management Officer Il Regulation and Permitting Section Printer 03/31/2022 |Conducted physical checkup 03/31/2022 Operational and in good condition tl:?(::oessavy and further actions to be
1. Cleaned intemal and external parts of computer
2. Checked all p perip are property 1. For further cleanup of internal and
y " - " functioning and connected " . " external parts of computer
34 Radovan, Menchita D. Forest Ranger Regulation and Permitting Section Desktop Computer 03/31/2022 3. Removed unathorized and counterfeit software 03/31/2022 Operational and in good condition 2. Hard Disk Drive (HDD) bad sector.
4. Deleted temporary | and V files Replacement of HDD is necessary
5. Removed unnecessary start-up programs
35 Radovan, Menchita D. Forest Ranger Regulation and Permitting Section Printer 03/31/2022 |Conducted physical checkup 03/31/2022 Operational and in good condition :(l’(:n vy and fu actions to be
1. Checked all computer peripherals are properly
functioning and connected "
38 Barola, Sofia M. Administrative Aide VI Office of the PENRO Desktop Computer 03/31/2022 |2. Removed unathorized and counterfeit software 03/31/2022 Operational and in good condition gze' jecessary and further actions to be
3. Deleted porary | and Windk files
4. R d L ary start-up programs
7 Barola, Sofia M. Administrative Aide VI Office of the PENRO Printer 03/31/2022 |Conducted physical checkup 0313112022 |  Operational and in good condition [0 necessary and further actions to be
38 Barola, Sofia M. Administrative Aide VI Office of the PENRO Scanner 03/31/2022 |G physical checkup 03/31/2022 | Operational and in good condition |1 "ecessary and further actions o be
1. Checked all computer peripherals are properly
functioning and connected Touchpad not working. Use of .
39 Barola, Sofia M. Administrative Aide VI Office of the PENRO Laptop Computer 03/31/2022 (2. R d L ized and it softy 03/31/2022 Operational and in good condition mouseris ted A
3. Deleted temporary Intemnet and Windows files
4. Removed y start-up programs
1. Checked all peripherals are properly
functioning and connected .
40 Mahayag, Jelomy H. Forester | Regulation and Permitting Section Laptop Computer 03/31/2022 |2. Removed unathorized and counterfeit software 03/31/2022 Operational and in good condition :: ssary and further actions to be
en
3. Deleted temporary Internet and Windows files
4. Removed unnecessary start-up programs
TOTAL 40

Prepared by:

Reviewed by:

Planning Officer II/ In-Chyarge, Planning Section
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Noted by:

In-Charge, Managemerg Services Division
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Republic of the Philippines
Department of Environment and Natural Resources

PENRO Marinduque
AR 16 2022

MEMORANDUM
TO - All Permanent Officials and Employees
THRU : The In-Charge, Management Services Division
ATTENTION 2 The Chief, ICT Unit
FROM : The OIC — PENR Officer
SUBJECT : INFORMATION AND COMMUNICATIONS

TECHNOLOGY (ICT) EQUIPMENT PREVENTIVE
MAINTENANCE SCHEDULE FOR CY 2022

In line with the quality objective of the Information and Communications Technology
(ICT) Unit which is to monitor and maintain the Office-owned ICT equipment according to its
functionality and lifespan, the ICT Unit will be conducting ICT Equipment Preventive
Maintenance on the following schedules in accordance to the approved ICT Equipment
Preventive Maintenance Routine Plan.

CY 2022 ICT EQUIPMENT PREVENTIVE MAINTENANCE SCHEDULE
Office 1! Quarter 2™ Quarter 3" Quarter 4™ Quarter

Office of the PENRO

Office of the Chief,
Technical Services
Division
Office of the In-Charge,
Management Services
Division
Protected Area
Management Office

Administrative and
Finance Section

Planning Section

Conservation and
Development Section

Regulation and
Permitting Section

Monitoring and
Enforcement Section

Quarterly Report shall be submitted by the ICT Unit every 5™ day of the ensuing quarter
in compliance with the said activity.

For information and compliance.

IMELDA M/PDIAZ

Capitol Compound. Barangay Bangbangalon, Boac. Marinduque
Telephone Nos.: (042) 332-1490/(042) 332-0727/(042) 332-0927/(042) 332-1913
Website: https //penromarinduque.gov.ph/

Email: penromarinduque@denr.gov.ph
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Republic of the Philippines
Department of Environment and Natural Resources
PENRO Marinduque

INFORMATION AND COMMUNICATIONS TECHNOLOGY (ICT) EQUIPMENT
PREVENTIVE MAINTENANCE ROUTINE PLAN

CY 2022
NUMBER OF TOTAL NUMBER OF HARDWARE TOTAL NUMBER OF INSTALLED SOFTWARE
EMPLOYEES As ol Fehia 2022) (As of February, 2022)
OFFICE (Based on PENRO ( ebruary, OPERATING SYSTEM
Rirgalratiual Desktop Laptop | Printer | Scanner | UPS | Windows 10 | Windows 7 ANKI-VERUS GI5
Structure)
Office of the PENRO 2 1 5 6 2
Office of tl_le Chu.efz Techmcal 1 ) 3 1 ’ 5 1
Services Division
Office of the In-Charge, Management
. e 2 1 1 1 1 2 1
Services Division
Protected Area Management Office 7 4 6 1 4
Administrative and Finance Section 13 5 T 11 7 10 2 5
Planning Section 3 3 3 3 1 5 6 3
Conservation anc.] Development 13 10 7 5 ’ 5 17 6 5
Section
Regulation and Permitting Section 13 3 5 14 2 2 8 4
Monitoring and Enforcement Section 9 4 2 1 1 5 6 3 1
TOTAL 63 29 37 42 6 25 64 2 25 3

Note: Based on the Book of Accounts

Telephone Nos

Capitol Compound. Barangay Bangbangalon, Boac, Marinduque

Website: https://penromarindugue.gov.ph/
Email: penromarinduque@denr.gov.ph

(042) 332-1490/(042) 332-0727/(042) 332-0927/(042) 332-1913
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Republic of the Philippines
Department of Environment and Natural Resources
PENRO Marinduque

CY 2022 ICT EQUIPMENT PREVENTIVE MAINTENANCE STANDARD PROCEDURES

PROCEDURE # PROCEDURES/ACTIVITIES

1 Computer Physical Checkup

i1 Clean internal and external parts of computer

1.2 Check all computer peripherals are properly functioning and connected
2 Computer Software Checkup

2.1 Update Windows Operating System

2.2 Update Anti-virus

2.3 Run virus scan

2.4 Remove unauthorized and counterfeit software

2.5 Delete temporary Internet and Windows files

2.6 Remove unnecessary start-up programs

2.7 Run disk cleanup

2.8 Back-up database files (for server only)

Capitol Compound, Barangay Bangbangalon. Boac. Marinduque
Telephone Nos.: (042) 332-1490/(042) 332-0727/(042) 332-0927/(042) 332-1913
Website: https://penromarinduque.gov.ph/

Email: penromarinduque@denr.gov.ph
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Republic of the Philippines
Department of Environment and Natural Resources
PENRO Marinduque

i

CY 2022 ICT EQUIPMENT PREVENTIVE MAINTENANCE SCHEDULE
OFFICE 157 QUARTER JHn QUARTER K QUARTER 4™ QUARTER
Office of the PENRO

Office of the Chief, Technical
Services Division
Office of the In-Charge,
Management Services Division
Protected Area Management
Office
Administrative and Finance
Section

Planning Section

Conservation and Development
Section
Regulation and Permitting
Section
Monitoring and Enforcement
Section

Prepared by: Reviewed by: Recommending Approval: Approved:

MARK RYAN S.|LOZADA JHONNA LIZA|S. MEDENILLA GE P. DELOS REYES IMELDA M,DIAZ
Information Systemp Analyst I Planning Officer 11/In-Clfarge, Planning Section In-Charge/ Managenjent Services Division OIC - PE fficer

Capitol Compound. Barangay Bangbangalon. Boac. Marinduque
Telephone Nos.: (042) 332-1490/(042) 332-0727/(042) 332-0927/(042) 332-1913
Website: https://penromarinduque.gov.ph/

Email: penromarinduque@denr.gov.ph



Department of Environment and Natural Resources
PENRO Marinduque

ﬁa Republic of the Philippines
f
~——

PREVENTIVE MAINTENANCE OF INFORMATION TECHNOLOGY EQUIPMENT
IT equipment model: ACER ‘R’/—& 4G

Date/Time Started: 3/ 4 )/ 222

Name of .U.sgr: up 2 Nas Date/Time Ended: 4/9% ) %ﬁ’/
Office/Division/Section: ¥lnan CE Date Acquired: G /2¢] 2010
/ /
IT Equipment Model Serial Number Remarks
1. System Unit t Hgpfiny
2. Monitor 46_;% Kaq HEL  \1942 G442 WIRKING
3. UPS AWP (T2 WAk,
4. Keyboard -WIREMIS
5. Mouse AR WWR LN
Software installed Brand Licensed (Y/N) Remarks /[
Operating System wmdens g ~ PRIveSele | — f‘{' OIT CRAC k|
Anti-virus
GIS
ACTIVITIES PLEASE PUT () REMARKS

1. Computer Physical Checkup
a.  Clean internal and external
parts of computer
b. Check all computer
peripherals are properly
functioning and connected

2. Computer Software Checkup

a. Update Windows
Operating System
Update Anti-virus

c.  Run virus scan

d. Remove unauthorized
and counterfeit software

e. Delete temporary Internet
and Windows files

f. Remove unnecessary
start-up programs

O

.4

8 000 O

Ll wsvr  (afie
orher  JOETwalE

B

Other devices

Details/Serial Number Findings/Remarks

1. Printer

Epson L0 PRinTiR P4 12k Clgp Lom

e R plaehery

2. Scanner

Jan J Micya~y

Attending ﬂC’l‘ Personnel

Verified by:

ISA II/

ief ICT Unit

MARK R$N S. LOZADA

Ceh L. \("u

ignature over Printed Name

JHONNA LIZA §. MEDENILLA
PO II/ In-Charge, Planning Section

Noted by:

av Bangbangalon, Boac. Marnnduque
0027104 3.4

332-191



Department of Environment and Natural Resources
PENRO Marinduque

e e e e e
PREVENTIVE MAINTENANCE OF INFORMATION TECHNOLOGY EQUIPMENT

IT equipment model: ACER= AVS -43] S Date/Time Started: 3/2}/ 2022

éa Republic of the Philippines
J--
——

Name of User: LoRNA  JAMGIA Date/Time Ended: 17 "
Office/Division/Section: AP Nnin Date Acquired: ¢ 7/2¢]
IT Equipment Model Serial Number Remarks
I._System Unit _|LAVTOP AVS -2 IKN 7507 T>12]h§ | e WoRK (n <
2. Monitor 4% =
3. UPS / o
4. Keyboard NMrRna ] /9 t o1
5. Mouse / .
Software installed Brand Licensed (Y/N) Remarks
Operating System WnPows i WAL — & ﬂr
Anti-virus !
GIS
ACTIVITIES PLEASE PUT (v) REMARKS p
1. Computer Physical Checkup
a  Clean internal and external B/ KBV boNRp ’W‘V Ju’z l/l}j { )VR ‘CVWM tlﬂ)
parts of computer ' e
b. Check all computer JZf f n WM/ /CWMKP }5{ MFTW (7
peripherals are properly '

functioning and connected

2. Computer Software Checkup

a. Update Windows
Operating System

b. Update Anti-virus

¢.  Run virus scan

d. Remove unauthorized
and counterfeit software

e. Delete temporary Internet
and Windows files

f.  Remove unnecessary
start-up programs

CTHER _SOTTwAR®
ELMANE M%‘:r ,K(CMF
sheR. SETTmAR &

f & Woo o

Other devices Details/Serial Number Findings/Remarks
1. Printer

2. Scanner

End-user confirmation:

JAN meine
Auendin?l ICT Personnel Signa?{@er Printed Name

Venfied by: Noted by: L/

/

MARK R&AN S. LOZADA JHONNA L .MEDENILLA

ISA I/ Cthief ICT Unit PO 1I/ In-Charge, Plnning Section

Capitol Compound, Barang, rbangalon, Boac. )

Telephone




Department of Environment and Natural Resources

éa Republic of the Philippines
f
=== PENRO Marinduque

PREVENTIVE MAINTENANCE OF INFORMATION TECHNOLOGY EQUIPMENT
IT equipment model: HP OTHWJ'T % 12 Date/Time Started: 3/ 2 ,/ L2 ;

Name of User: WRAA  JAmg (s Date/Time Ended: 3/ 0%V
Office/Division/Section: A ¥ MK Date Acquired: /g / -ZJ-’ Z/[7
IT Equipment Model Serial Number | Remarks
1. SystemUnit | HP 7412 20(7-50-1¢ -%¥n-0]  we®king
2. Monitor v
3. UPS
4. Keyboard
5. Mouse
Software installed Brand Licensed (Y/N) Remarks
Operating System
Anti-virus
GIS
ACTIVITIES PLEASE PUT (v) REMARKS
1. Computer Physical Checkup
a Clean internal and external (m|
arts of computer
b. Eheck all computer 7 Caé’ /‘l‘ﬁ( /M— Mﬂkm 6
peripherals are properly e

functioning and connected

2. Computer Software Checkup
a. Update Windows

Operating System
b. Update Anti-virus

¢. Run virus scan

d. Remove unauthorized

and counterfeit software
e. Delete temporary Internet

and Windows files
f. Remove unnecessary

O O ooo O

start-up programs

Other devices Details/Serial Number Findings/Remarks

1. Printer

2. Scanner

End-user confirmation:
Jah gy mm;w PRI~

Attending l Personnel Sig)‘au’e over Printed Name

Venfied by: , Noted by:

W

MARK RY N S. LOZADA JHONNA LIZA %EDENILLA

ISAI/C nef ICT Unit PO 1I/ In-Charge, ning Section

Capitol Compound, Bar




PENRO Marinduque

—
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Republic of the Philippines
Department of Environment and Natural Resources

PREVENTIVE MAINTENANCE OF INFORMATION TECHNOLOGY EQUIPMENT

IT equipment model:

Date/Time Started: % /49 200+

Name of User; & Ve Date/Time Ended: YVF VY
Office/Division/Section: —_ AJ MTA Date Acquired:
T 7 7
IT Equipment Model Serial Number Remarks
1. System Unit AL | wreKkm
2. Monitor ALE A0y ¥4 714a )
3. _UPS A [ Moo= 7~ RUY| — %ORENS
4. Keyboard AR IR M
5. Mouse A Ee WOREN <
Software installed Brand Licensed (Y/N) Remarks
Operating System WINPT 17 - i/
Anti-virus ’
GIS
ACTIVITIES PLEASE PUT (v) REMARKS
1. Computer Physical Checkup C{
a.  Clean internal and external { ‘FUﬂ ‘ﬁlﬁ OI/IV
parts of computer
b. Check all computer d mkM
peripherals are properly J
functioning and connected
2. Computer Software Checkup
a. Update Windows O
Operating System
b. Update Anti-virus O
c. Run virus scan O
d. Remove unauthorized O ”
and counterfeit software 7/ ‘4 56!./(
e. Delete temporary Internet II/ P1 LKS H ,'SFZ‘ 7 J
and Windows files
f. Remove unnecessary 7.4 0 ﬂ‘w' Wgﬂm § @V’O”

start-up programs

Other devices ’!}etails/Seria] r&mber Findings/Remarks
1. Printer CFieh L2
Rr|
Vehry MRY 62 -219 e nﬁ
2. Scanner

Jan _lpieph /M -Micapy
Attending l}fl‘ Personnel

Venfied by:

MARK RYAN S. LOZADA
ISA T/ Chief ICT Unit

O LYALCGbE R
Signature /ﬁwer Printed Name

Noted by:

oy~

JHONNA LIZA S.:;,DENILLA

PO II/ In-Charge, Planfiing Section

Capitol Compound, Barangay Bangbangalon, Boac. Marinduque

(04

332

T R e e ey,



Department of Environment and Natural Resources

éa Republic of the Philippines
f
—_g' PENRO Marinduque

PREVENTIVE MAINTENANCE OF INFORMATION TECHNOLOGY EQUIPMENT

IT equipment model: _ *(0®  H(FC3 Date/Time Started: 28[ Y
7 Name of User; Mich atn @ AppA—N s-J) Date/Time Ended: MWW
- Office/Division/Sedfighom Ty -~ MR Date Acquired: / 20
IT Equipment Model Serial Number | Remarks
1. System Unit N|&¢3 2420 ~5U-}0-3 Wi Kint
2. Monitor ~/
3. UPS
4. Keyboard
5. Mouse
Software installed Brand Licenged (Y/N) Remarks
Operating System w Moty |0 b/ SIn(I€ Hom® |- oﬂgm‘s‘/
Anti-virus "
GIS ARL Mv// 171
ACTIVITIES PLEASE PUT (v) REMARKS

1. Computer Physical Checku
a. Clean ?(ntemal and exit’ema.l ﬂ/ @ /
parts of computer % v
b. Check all computer [3/ a (%%,
peripherals are properly 4

functioning and connected

2. Computer Software Checkup
a. Update Windows

Operating System

Update Anti-virus

O
|
c. Run virus scan O -
d. Remove unau_thon'zed d U ﬁiai ;2 ; 7WKG
and counterfeit software o " {;% ‘7 ‘{ ﬂ U W G—K m 37{

e. Delete temporary Internet .
and Windows files ' M
f. Remove unnecessary Dj M /) W M// 6 5 Wféﬂj

start-up programs

&

Other devices Details/Serial Number Findings/Remarks
1. Printer ggson LI e

108 H 2006 06

2. Scanner

End-user cgmfirmation:

Jan ng Micano

Attending ICT Personnel

Signature over Printed Name

Venfied by: Noted by:

MARK RYAN S. LOZADA JHONNA LIZA §. MEDENILLA
ISA T/ Chief ICT Unit PO II/ In-Charge, [Planning Section

Capitol Compo lon. Boac, Marinduque




Republic of the Philippines
Department of Environment and Natural Resources

f
"= == PENRO Marinduque
A
“

R i =t

PREVENTIVE MAINTENANCE OF INFORMATION TECHNOLOGY EQUIPMENT

IT equipment model: H F W é’ 2 Date/Time Started: &/ 29 / 7”\?
#"Name of User: M\LWREL | 648 P W A - MARANAN  Date/Time Ended: y /rV
# Office/Division/Section: 1210 Jtr e ¢ Date Acquired: n/ ]
IT Equipment Model Serial Number 'Remarks
1. System Unit HP ¢K7713K 4 Warfine
2. Monitor HI ) ./
3. UPS eron KoFR 200-T00 ”
4. Keyboard 4P I
5. Mouse AQTeCy i
Software installed Brand Licensed (Y/N) Remarks /
Operating System winvery 10 «&21T -  OF (15 In#v|
Anti-virus '
GIS 0.] é9-1T
ACTIVITIES PLEASE PUT (v) REMARKS
1. Computer Physical Checkup
a.  Clean internal and external 7 g WP\ d‘“'\ I{jf
parts of computer /
b. Check all computer r.g all /WA( g
peripherals are properly CJ !

functioning and connected

2. Computer Software Checkup
a. Update Windows
Operating System
b. Update Anti-virus
c.  Run virus scan

=8|
O
d. Remove unauthorized g/ C 77%W 50 F ] z'a; t
and counterfeit software E{ H /SW@ \/ (f Oﬂdh&ﬂ Q/{% e-/

e. Delete temporary Internet /
o IR windows SerVIcTs

and Windows files
f. Remove unnecessary
start-up programs

Other devices Details/Serial Number Findings/Remarks

1. Printer

2. Scanner

o

AN 75D ‘mr Aane

Attending ld/Pemonnel

Signature dver Printed Name

Verified by: Noted by:

-

JHONNA LIZA S/MEDENILLA
PO II/ In-Charge, Plnning Section

MARK RYAN S. LOZADA
ISA 1/ Chyef ICT Umit

alon. Boac, Marinduque




Department of Environment and Natural Resources
PENRO Marinduque

éa Republic of the Philippines
f_
~——

PREVENTIVE MAINTENANCE OF INFORMATION TECHNOLOGY EQUIPMENT
IT equipment model: A"E R N [7w7

7 Name of User: AMIPEL E&L [c{dng

7 Office/Division/Section:  #IN14NLEF

Date/Time Started:
Date/Time Ended:
Date Acquired:

3/25] 262

3’64’-!'2 M2
%

IT Equipment

Model

Serial Number

Remarks

System Unit M

w7

10)9- 5¢-70-0%

41 wpekin g

Monitor

1
2
3. UPS
4. Keyboard

5. Mouse

Software installed

Brand

Licensed (Y/N)

Remarks

Operating System w0 £ 10

G{ o1 - OP[Ginw]

Anti-virus

GIS

ACTIVITIES

1. Computer Physical Checkup
a. Clean internal and extemnal |

parts of computer
b. Check all computer

peripherals are properly

PLEASE PUT (v)

-4

functioning and connected

2. Computer Software Checkup

a. Update Windows

Operating System
b. Update Anti-virus

c. Run virus scan

d. Remove unauthorized
and counterfeit software

e. Delete temporary Internet

and Windows files
f. Remove unnecessary
start-up programs

o
O

o
i
v

REMARKS

all go0ds

—_OThER

SoFTWARE

HuTory

§ brw(ix

othex

wndgns  SExYicES

Other devices

Details/Serial Number

Findings/Remarks

1. Printer

2. Scanner

4
dan Jaﬁ%ﬁ Mican (

Attending Iﬂ Personnel

Venfied by:

MARK RYAN S. LOZADA

ISA Iﬂahief ICT Umit

Capitol Co

Telephone Nos

<

End-user confirmation: .

-

Signature pier Printed Name

Noted by:

JHONNA

L . MEDENILLA
PO II/ In-Charge, Plgnning Section

mpound, Barangay Bangbangalon, Boac, Mar

Fre—vw




éa Republic of the Philippines

e Department of Environment and Natural Resources
e PENRO Marinduque
i .

PREVENTIVE MAINTENANCE OF INFORMATION TECHNOLOGY EQUIPMENT

IT equipment model A:US ){'20-25 Date/Time Started: 5/ H -WJ-(

~ Nameof User L O¥EVINY Date/Time Ended:

0 fte

7 Office/Division/Section: __ ¢ Date Acquired:
IT Equipment Model Serial Number Remarks |
1. System Unit ASUS Lalrap | Pened-meg '06'@‘_ WeRKin 4
2. Monitor Vv
3. UPS
4. Keyboard
5. Mouse
Software installed Brand Licensed (Y/N) Remarks |
Operating System | W(n@garS (Y i okISIng, |
Anti-virus § / [ v )
GIS - i R
ACTIVITIES PLEASE PUT (¥) REMARKS
1. Computer Physical Checkup C/
. Chsmemisdegas] B fox €an(r

parts of computer

Check all computer
peripherals are properly
functioning and connected

b.

o KeyBuRP 20T wotkng

2. Computer Software Checkup
a. Update Windows
Operating System
b. Update Anti-virus
Run virus scan
d. Remove unauthorized
and counterfeit software
e. Delete temporary Intemet
and Windows files
f. Remove unnecessary
start-up programs

o

,.JI“T‘!

- Ji
HISFT-Y & coched
OThER  SrxTWsfs reziwe’f

§ & 8OO0 O

Other devices
1. Prnnter

Details/Serial Number Findings/Remarks

2. Scanner

N Jo’i%l M G

Attending [CT Personnel

End-user W -
7

Signa over Ptifited Name

Venfied by: Noted

MARK RYAN S. LOZADA
ISA II/ Chlef ICT Unit

¥

JHONNA LIZA S.
PO 11/ In-Charge, Pl

EDENILLA
ning Section



Republic of the Philippines
Department of Environment and Natural Resources
PENRO Marinduque

e e eI ﬁ- -

PREVENTIVE MAINTENANCE OF INFORMATION TECHNOLOGY EQUIPMENT
IT equipment model: M g GX ok / Date/Time Started: 329/ 24 42

i

Name of User: _JERANMEEL  DRINCE Date/Time Ended:
Office/Division/Section: _TEZ/ ] Pce Date Acquired:
i}
IT Equipment Model Serial Number Remarks
1. System Unit 9GLeR X T
2. Monitor
3. UPS
4. Keyboard A 47eCH
5. Mouse MK
Software installed Brand Licensed (Y/N) Remarks
Operating System winkgws 10 V4 R E - 6_43 = ﬂﬂ{é Iy
Anti-vims P
GIS ARC &[5 v-o -g9 41t
ACTIVITIES PLEASE PUT (v) REMARKS
1. Computer Physical Checkup
a. Clean internal and external ﬂﬂ m&f
parts of computer d
b. Check all computer v Q)
peripherals are properly 74

functioning and connected

2. Computer Software Checkup
a. Update Windows (]
Operating System
b. Update Anti-virus O
c.  Run virus scan

O
d. Remove unauthorized m/ o7 jmﬁ }Z E] iwt b
d counterfeit softw:
w0 kY § IR cacle
d Wind files
o Renowumesswy @ OTHR Sofprt 5 RVEES

start-up programs

Other devices Details/Serial Number Findings/Remarks
1. Printer

2. Scanner

v |

End-user confirmation:

ML JggTTh Migany

Attending ICT/Personnel Signature over Printed Name

Venfied by: Noted by:

=

MARK RYFN S. LOZADA JHONNA LIZA S. $:?.DENILLA

ISA II/ Chief ICT Unit PO I/ In-Charge, Plahning Section

Capitol Compound, Barangay Bangbangalon. Boac. Marinduque



f
—

e e P e e o

Republic of the Philippines

Department of Environment and Natural Resources

PENRO Marinduque

= e R O e S s 1 e sy

PREVENTIVE MAINTENANCE OF INFORMATION TECHNOLOGY EQUIPMENT

IT equipment model: a¥R ¢ ‘M

Date/Time Started: 23 "ﬁ/ 2 AL

/" Name of User: . Date/Time Ended: % %g wrvy
~Office/Division/Section: - DS Date Acquired:
IT Equipment Model Serial Number Remarks
I System Unit | ALCEK JIEHY | 2020 -57-F7- wWIRLIA,
2. Monitor .4 4, ‘V&%W
3. UPS AWl/GdG /M WRKI
4. Keyboard 4 ;‘%‘)
5. Mouse /4
Software installed Brand, , Licer(sed (Y/N) Remar?’ /
Operating System wif 4 N
Anti-virus
GIS
ACTIVITIES PLEASE PUT (v) REMARKS

1. Computer Physical Checkup

a.  Clean internal and external
parts of computer
Check all computer

b.

a

4

peripherals are properly
functioning and connected

2. Computer Software Checkup

a.

Update Windows

O

Operating System

Update Anti-virus
Run virus scan
Remove unauthorized

aono

and counterfeit software

Delete temporary Internet

&z

and Windows files

f. Remove unnecessary

-4

start-up programs

o[/ pocs

— iR STkt
wsiry § acheA
winfpies 0 SARYICES

Other devices

Details/Serial Number

Findings/Remarks

1. Printer

2. Scanner

/]

Jon Jgi XMWMW

Attending 17

Personnel

Verified by: 7

MARK RYAN S. LOZADA

ISA T/

b\

hief ICT Unit

( apitol Compound

End-user confirmagjon:

Signaturg’over Printed Name

Noted by:

JHONNA LIZA S/MEDENILLA
PO II/ In-Charge, Blanning Section
1igbangalon, Boac. Marinduque




Republic of the Philippines

PENRO Marinduque

f_
f"

Department of Environment and Natural Resources

hﬂ'ﬂ’\@

e me 04 &b

PREVENTIVE MAINTENANCE OF INFORMATION TECHNOLOGY EQ}I[PMENT

Date/Time Started: 3 / X

IT equipment model: JO{‘ “{ l QQ 20}‘.1,
/" Name of User: N : Date/Time Ended: vy
~Office/Division/Section: Date Acquired: ji
I [ c
IT Equipment Model Serial Number I Remarks
1. System Unit ACCL, Loy | ("ad-mig 6 ~cx - adrkil
2. Monitor </ 4 -
3. UPS /n/2
4. Keyboard b= |pn wrEL!
5. Mouse BT ~In AGlpf
Software installed Brand | Licensgd (Y/N) Remar
Operating System windaws 0 GRIST,
Anti-virus " ! -
GIS
ACTIVITIES PLEASE PUT (v) REMARKS
1. Computer Physical Checkup G/(ﬂn
a. Clean internal and external .4 o Main Wp}' Iﬁ?
parts of computer / / é
b. Check all computer U/ 4 ;m ;
peripherals are properly I

functioning and connected

2. Computer Software Checkup

a. Update Windows O

Operating System
b. Update Anti-virus

c. Run virus scan
d. Remove unauthorized

and counterfeit software
e. Delete temporary Internet

%WW%

and Windows files
f. Remove unnecessary

-—

o MIxy § wep
&

0’%5

Wwrdyr) SEVICES

start-up programs

Other devices Details/Serial Number

Findings/Remarks

1. Printer

2. Scanner

/]
JOM dﬁzﬁ Mldany)

End-user confirmatign:

Attending l(.?' Personnel / Signa over Printed Name
Verified by: Noted by: ‘
A
JHONNA LIZA S.MEDENILLA

MARK RYAN S. LOZADA
ISA TI/ Chief ICT Unit

PO I/ In-Charge, P

v Bangbangalon, Boac

ing Section

. Marinduque
3274042 332-1913



f
—‘f'-

PENRO Marinduque

Republic of the Philippines
Department of Environment and Natural Resources

PREVENTIVE MAINTENANCE OF INFORMATION TECHNOLOGY EQUIPMENT

IT equipment model: ACEK  MN(7 w7

Date/Time Started: ?/ M/ 22

/Name of User: __ ALETH C. BWNDOC Date/Time Ended: ?i#z Wy
~Office/Division/Section: PEnw®d /Ten JCDBS Date Acquired: i1, 20(4
IT Equipment Model Serial Number Remarks
I._System Unit | 4CR LAPIOY | 2011-50Y ~44iaa __ WoREITV)
2. Monitor v/g - o
3. UPS § / R
4. Keyboard {710 ~ 9 WK
5. Mouse vilT=(n infq e Z Wi
Software installed Brang Licenséd (Y/N) Remarks [
Operating System wilfww [0 4 0“!& i
Anti-virus g
GIS
ACTIVITIES PLEASE PUT (v) REMARKS

1. Computer Physical Checkup
a. Clean internal and external
parts of computer
b. Check all computer
peripherals are properly
functioning and connected

2. Computer Software Checkup

a. Update Windows
Operating System

b. Update Anti-virus

¢.  Run virus scan

d. Remove unauthorized
and counterfeit software

e. Delete temporary Internet
and Windows files

f. Remove unnecessary
start-up programs

!

v

aff gowchls
0y

oo oO

r 17
o MYy & weB “Cagh
@ Olr TrFTaprt TS

Other devices

Details/Serial Number

Findings/Remarks

1. Printer

2. Scanner

/]

UU 4 rl Mg

Attending I(}ﬁv Personnel

Verified by:

MARK RYAN S. LOZADA
ISA T/ Chief ICT Unit

Capitol Compound, Barangay Bangbangalon, Boac. Marinduque

phone Nos

End-user confirmation:

ALETH C. Bunpoc
Signature over Printed Name

Noted by:

JHONNA LIZA S| MEDENILLA
PO II/ In-Charge, Planning Section

9271({042) 332-1913

......



Department of Environment and Natural Resources

éa Republic of the Philippines 32
Sie— K -7
f

PENRO Marinduque
==
PREVENTIVE MAINTENANCE OF INFORMATION TECHNOLOGY EQUIPMENT
IT equipment model: Mﬂl “ {4 &2 Date/Time Started: 3 3/ /3042
Name of User: _ RAMON M. ESTEELLA Date/Time Ended:
/Office/Division/Section: Date Acquired:
IT Equipment Model Serial Number Remarks
1. System Unit | AR JAF TZ/(? PeEry- mgg-pyy <8 wZefrh §
2. Monitor /4 ~
3. UPS
4. Keyboard
5. Mouse
Software installed Prand |, Licensed (Y/N) Remarks [
Operating System m‘ﬁi,ﬂm ¥/ V4 CESihn |
Anti-virus ) - '
GIS

ACTIVITIES PLEASE PUT (v) REMARKS /
1. Computer Physical Checkup
a. Clean intemal and extemal B/ W % ’1‘?/0 %4 é( 6 i lf

parts of computer

b. Check all computer d Mﬁk/w\/
peripherals are properly
functioning and connected

2. Computer Software Checkup
a. Update Windows
Operating System
b. Update Anti-virus
¢. Run virus scan
d. Remove unauthorized

(]
O
I:l
d terfeit softwar
| EmE. D Hisiary { wfwf
d Windows fil
¢ Rmowmen o Cte_Wirdbut G YIS

start-up programs

Other devices Details/Serial Number Findings/Remarks
1. Printer

2. Scanner

/]

- End-user confirmatio
YN 10ggph muang e, o

Attending l(fl‘ Personnel Signature ovér Printed Name

Verified by: Noted by:

W

MARK RY?N S. LOZADA JHONNA LIZA SfMEDENILLA

ISA T/ Chief ICT Unit PO II/ In-Charge, PJanning Section

Capitol Compound, Barangav Bangbangalon, Boac. Marind ugu
v, 337 2 332-0927/104

179

induque. gov.ph/



Department of Environment and Natural Resources

éa Republic of the Philippines
——

e PENRO Marinduque
A

PREVENTIVE MAINTENANCE OF INFORMATION TECHNOLOGY EQUIPMENT

IT equipment model: ‘H{ V QSH L’{é /\ «  Date/Time Started: ’/ 76/ / 24 22
/ Name of User: K —ajesec. Sfa= (2. Dn® Date/Time Ended: 2/ 20/ 147

Office/Division/Sectior? l Date Acquired: !I{/ HI/ 204
IT Equipment Model 4 ial Number Remarks
1. System Unit Y Laplop | FEN & -04-v4a wrefihS
2. Monitor n/A Y i
3. UPS bu%{n
4. Keyboard -[h |
5. Mouse YUY =TH w1 /™
Software installed Brand Licensed (Y/N) Remarky’ |
Operating System WINAgW3 [/ (#I51h4 |
Anti-virus ! v
GIS
ACTIVITIES PLEASE PUT (¥) REMARKS
1. Computer Physical Checkup
a.  Clean internal and external (]
parts of computer
b. Check all computer i 4//5’0#/{5
peripherals are properly v

functioning and connected

2. Computer Software Checkup

a. Update Windows
Operating System

b. Update Anti-virus

c. Run virus scan

d. Remove unauthorized
and counterfeit software

e. Delete temporary Internet
and Windows files

f. Remove unnecessary
start-up programs

—CTher JTETRARE
Lisvara) § wes cched
cha " tiders  sapvices

Other devices Details/Serial Number Findings/Remarks
1. Printer

€8 €00 O

2. Scanner

End-user confirmation:

/1
Jan Jmfr%{ MG, B s

Attending lC'l/Personnel Sign?(ure over Printed Name

-4

MARK RY%N S. LOZADA JHONNA LIZA S MEDENILLA

Venfied by: 3 Noted by:

ISA II/ Chyef ICT Unit PO II/ In-Charge, [flanning Section

Capitol Compoung n, Boac, Marinduque

7/(042) 332-1913




Republic of the Philippines

f
—

PENRO Marinduque

=

Department of Environment and Natural Resources

PREVENTIVE MAINTENANCE OF INFORMATION TECHNOLOGY EQUIPMENT

IT equipment mo ‘-ﬁ 0 ew } qo g Date/Time Started: ﬁ/ M / WA |
/" Name of User: Wﬂl&w .Date/Time Ended:
~Dffice/Division/Section: UMMUM P'J“"Date Acquired: [0/ [; J 22, l‘;

IT Equipment Model Serial Number Remarks
1. System Unit Wﬂ A/W W[P 2007 -NY-3(- G~ wIRRTH
2. Monitor 7
3 TIPS 4
4. Keyboard 9[/[[7' = ) o KRS
5. Mouse BullT — In WIRFTRS
Software installed Brand Licensed (Y/N) Remrks
Operating System | &/ dgp€ |0 gKklsiNey |
Anti-virus / -~ '
GIS
ACTIVITIES PLEASE PUT (v) REMAR

1. Computer Physical Checkup
a. Clean internal and external

4

a// Soods

parts of computer

b. Check all computer

v

all W

peripherals are properly
functioning and connected

2. Computer Software Checkup
a. Update Windows

Operating System
Update Anti-virus

o

c. Run virus scan
Remove unauthorized

and counterfeit software
Delete temporary Internet

Y |NOo o

— e SoEEIeE Gme>
wgrooy 3 weg wfﬁ/ﬁy

and Windows files
f. Remove unnecessary

Othgg  Wirdovs  SteIEE

start-up programs

Other devices Details/Serial Number

Findings/Remarks

1. Printer

2. Scanner

Y

Jn {ﬂ M

Attending ICT/Fersonnel

Verified by:

MARK RYAN S. LOZADA
ISA I/ Chief ICT Unit

Capitol Compound, Baran;
Tale > Mog  (042) 2391 400

Nebsite https /pernvomannduque o

vay Bangbanga

lo

n,

End-user

Signature over Printed Name

Noted by:

JHONNA LIZA S| MEDENILLA
PO 1I/ In-Charge, Hlanning Section

Boac. Mannduque



Department of Environment and Natural Resources
PENRO Marinduque

éa Republic of the Philippines
f_.
——

PREVENTIVE MAINTENANCE OF INFORMATION TECHNOLOGY EQUIPMENT

IT equipment mod% HF ~ 0 B’f{% Date/Time Started: 3/ ’J’ / %ﬁl

Name of User: W‘L M. FELI Date/Time Ended: NIV
Office/Division/Section: Date Acquired: &5 / 22/ 20,
/
IT Equipment Model Serial Number Remarks
L_SystemUnit | HPZ50 G2 | 2017-30-30-3p544]  ligaér
2. Monitor M y2Z3 v
3. UPS Calen 1
4. Keyboard Hy I
5. Mouse 714 (L
Software installed Brand, Licensed (Y/N) Remarks /
Operating System windgus | 0 v Vﬁ'é{fﬂﬁ/ [
Anti-virus i - i
GIS
ACTIVITIES PLEASE PUT (v) REMARKS
1. Computer Physical Checkup
a. Clean internal and external [{ 7% deﬂ
parts of computer /
b. Check all computer J a /
peripherals are properly U

functioning and connected

2. Computer Software Checkup
a. Update Windows
Operating System
b. Update Anti-virus

O
O
c. Run virus scan (] —
d. Remove unauthorized v, Wj hx 5? 7 ﬂm’iﬂtt
mw
o

. e — iy § wee cadhed
ol OB SERUICES

and Windows files
f. Remove unnecessary
start-up programs

Other devices Details/Serial Number Findings/Remarks
1. Printer
2. Scanner
/ b L}
’ End-user copfirmajion:
Mn Jaé Mgn, ANIDEL M. Fell 4AND
Attending ICT Personnel Signature over Printed Name
Verified by: Noted by:
MARK RYAN S. LOZADA JHONNA LIZA S. YIEDENILLA
ISA I/ CRief ICT Unit PO II/ In-Charge, Plgnning Section

on, Boac, Marnduque




f_l
~—

Republic of the Philippines
Department of Environment and Natural Resources
PENRO Marinduque

PREVENTIVE MAINTENANCE OF INFORMATION TECHNOLOGY EQUIPMENT

% equipment mojfl: LEfl oo Wm Date/Time Started: 3/ 30 / 20£2
Name of User: %M Date/Time Ended: 2/ /w1
_~Office/Division/Section: A /@ewwvaz Date Acquired: |2 '/21’[ k]
IT Equipment Model Serial Number Remarks
1. System Unit WAz 20[)- 5U-J¢-Eh )Y} U7 2]
2. Monitor “/§ " 4
3. UPS /9
4. Keyboard syl —17) W”%
5. Mouse Dyt -In Wie
Software installed PBrand Licensed (Y/N) Remharks
Operating System | ly/ ’)M w5 17 (.7
Anti-virus
GIS
ACTIVITIES PLEASE PUT (v) REMARKS
1. Computer Physical Checkup
a  Clean internal and external 7§ b‘ /’ﬁv/
parts of computer ;
b. Check all computer ﬂ/ W 0&Aﬂ/{ V% V W y
peripherals are properly v

functioning and connected

2. Computer Software Checkup

a. Update Windows O
Operating System
b. Update Anti-virus O
¢.  Run virus scan O
d. Remove unauthorized v aittiR 17 ;jW;mz
and counterfeit software g IRY 1) WM
e. Delete temporary Internet or H {;m.‘? £
and Windows files
¢ Remowumesay o OTha winbpus Sgrvices
start-up programs
Oﬂler devices Details/Serial Number Findings/Remarks
. Printer W; op (4 ﬁ
“auspl 3o K all preds
2. Scanner
/ /)
. End-user conﬁrmat@
Attending ICT Pefsonne] Signature ovgi*Printed Name
Verified by: Noted by:
\ k/
MARK R S. LOZADA JHONNA LIZA S.MEDENILLA
ISA TI/ Ghief ICT Umt PO I/ In-Charge, Planning Section

Boac. Marinduque



Department of Environment and Natural Resources

éa Republic of the Philippines
—

e PENRO Marinduque
i

PREVENTIVE MAINTENANCE OF INFORMATION TECHNOLOGY EQUIPMENT

IT equipment model: H P VWTU Date/Time Started: 3/ W / ¥ 2-2
~Name of User: _MMAS VS . Date/Time Ended: bV
“Office/Division/Section: Hp1Ct of PENR Date Acquired: Iﬂ{ 0, [
IT Equipment Model Serial Number ] Remarks
1. System Unit MNP ISV -Gz | 2J(]-50-7 -3F% A%
2. Monitor NP\ = . WyRrkrS™
3. UPS Eﬁrﬁ %UY WERL|h
4. Keyboard N
5. Mouse R5T <)
Software installed Byand Licensed (Y/N) Remarks
Operating System Winolus [0 v OR(Sing, ?
Anti-virus ) )
GIS
ACTIVITIES PLEASE PUT (v) RE
1. Computer Physical Checkup ?
a. Clean internal and extemal ﬂ/ Q//M' .
parts of computer J /#}/[
b. Check all computer a ///)(
peripherals are properly v

functioning and connected

2. Computer Software Checkup
a. Update Windows
Operating System
b. Update Anti-virus

O
O
c. Run virus scan O / I :: 7 2
d. Remove unauthorized v 5
and counterfeit software - H /;W@Y 3{ a/ d’b W

e. Delete temporary Internet

§ Somsere mcas x  OTheR SOPTUa®s  SURYLCEs

start-up programs

Other devices Details/Serial Number/_ 0{ Findings/Remarks
1. Printer 8(0’)’0/\ L22¢/ /{ & ‘; e
penes MRE— 3 441 /'i Qlacnen]

2. Scanner

End-user confirmation;

/]
Jan ngﬂ Mcars

Attending 171’ Personnel

.

MARK RYAN S. LOZADA JHONNA LIZA S. MEDENILLA
ISA T/ CHief ICT Unit PO IV In-Charge, Pfanni

Signature over Pri

Verified by: Noted by:




Department of Environment and Natural Resources

éa Republic of the Philippines
——

e PENRO Marinduque
A

PREVENTIVE MAINTENANCE OF INFORMATION TECHNOLOGY EQUIPMENT

IT equipment model: ALER  NITWw 7 Date/Time Started: 3 / 3 / 2022
~Name of User: _ MYUA e 8 M. PafA At Date/Time Ended: z?."{ 7:! '%"VV
~Office/Division/Section: _Jppices IF Ay Date Acquired: / ’ 7

IT Equipment Model Serial Number Remarks

1. System Unit Acce LAPTOP |2019-50-37-¥4¢¢ 01 Wiekin &4

2. Monitor ByiLT-™ dy ek int/

3._UPS -

4. Keyboard BoILT-1h WIRE(n

5. Mouse Iﬁf[ T-1N Agrf-l
Software installed Byand Licensed (Y/N) Remarks ¢
Operating System | WINA¢#d W v iRy ) (/]

Anti-virus l i *
GIS
ACTIVITIES PLEASE PUT (¥) REMARKS

1. Computer Physical Checkup

a. Clean internal and external O

Vi
parts of computer /

b. Check all computer ﬁ q / M'/{
peripherals are properly

functioning and connected

2. Computer Software Checkup
a. Update Windows
Operating System
b. Update Anti-virus
c.  Run virus scan

d. Remove unauthorized (%), 75?1 }z F 7%9[?55

and counterfeit software &/ M
e. Delete temporary Internet E( / '” j mﬂ 7 a m CQ

and Windows files

7
f. Remove unnecessary . wit “/{ﬂ w3 §67Z T 0"3

start-up programs

REIEI O

Other devices Details/Serial Number Findings/Remarks
1. Printer
2. Scanner
; End-user confirmation:
AL Jos A M ary mprat Blenag R Aol
Attending ICT Pegsonnel Signature over P/iri'ted Name
Verified by: Noted by:

MARK RYWAN S. LOZADA JHONNA LIZA S. MEDENILLA
ISA T/ Chief ICT Unit PO II/ In-Charge, Plarining Section

Capitol ( ‘,‘E‘.‘li'!ﬂlﬂ‘wi, Barangay H;)uzkh.]ngj‘:h_-pl Bougc \I:umd'a._!m,

Telephone Nos




Department of Environment and Natural Resources

éa Republic of the Philippines
J
4

PENRO Marinduque

PREVENTIVE MAINTENANCE OF INFORMATION TECHNOLOGY EQUIPMENT

IT equipment model: ALER I‘“ f(,3 Date/Time Started: '5 / ’ l / Jﬂﬂ,l
7 Name of User: W 2 OO0V Date/Time Ended: x| JVIVY
~Office/Division/Section: Mﬁ/l;) Date Acquired: 4/ 273 >N

[ 77
IT Equipment Model Serial Number | Remarks
1. _System Unit VEMBy - MEL - 04- WoETr]
2. Monitor -1h wIefiry 7
3._UPS L
4. Keyboard BullT-1h WiRT(~
5. Mouse [20T-Th Ny /%)
Software installed Brand Licensed (Y/N) Remarls 4
Operating System AiNbows 1T Vi Vad 1%yl
Anti-virus i v i
GIS
ACTIVITIES PLEASE PUT (¥) REMARKS
1. Computer Physical Checkup
a. Clean internal and extemal O )
parts of computer
b. Check all computer 4 Aa /( (M
peripherals are properly v
functioning and connected
2. Computer Software Checkup
a. Update Windows ()
Operating System
b. Update Anti-virus O
S Removesnan o AP SrrIAn e
d. Remove unauthorized D/ Y -
and counterfeit software % g m 4 7/0/(
e. Delete temporary Internet [~ N’ 5 7 ] W
and Windows files —
f. Remove unnecessary d &y A ¢ L %W gﬂl V/(/tj
start-up programs £
Other devices Details/Serial Number Findings/Remarks
1. Printer
2. Scanner
End-user conﬁrmatia:
J Joseph m &
A 2 ity # WO Lo

Attending ICT/Personnel

Signature oter Printed Name

Verified by: ’ Noted by: (]i/

ISA I/ Chief ICT Unit PO I/ In-Charge, ning Section

MARK RYRN S. LOZADA JHONNA LIZA %:EDEN[LLA

Capitol Compound, Barang
lephone Nos 042) 332

av Bangbangalon, Boac. Marinduque

42) 332-0927/(042) 332-1913




& Republic of the Philippines

Department of Envi tand N IR
T partment of Environment and Natural Resources
~——

PENRO Marinduque
b= e “
PREVENTIVE MAINTENANCE OF INFORMATION TECHNOLOGY EQUIPMENT
IT equipment model: HP 065KWP Date/Time Started: 9/ 5 ’ / 2424
#Name of User: __ JOUh ANQRFW Mgmbynatemme Ended: L pp VV
=~ Office/Division/Section: v Date Acquired: / )
/

IT Equipment Model Serial Number Remarks

1. System Unit MP 260 ta mT 207-00-30-3QT-d LIRKINZ

2. Monitor HE Va2 lz v

3. UPS AFC ,g oy I

4. Keyboard M I7

5. Mouse A4VECH L
Software installed /Brand Licensed (Y/N) Remarks
Operating System | Q,/AAJWS |7 M Cm{_

Anti-virus
GIS
ACTIVITIES PLEASE PUT (v) REMARKS
1. Computer Physical C heckup /(
a. Clean internal and external EV 'FJA’ di¢can (lyff
parts of computer
b. Check all computer v a // Mﬂ/‘,’ﬁ 4
peripherals are properly \_/

functioning and connected

2. Computer Software Checkup
a. Update Windows

Operating System

Update Anti-virus

¢.  Run virus scan

d. Remove unauthorized
and counterfeit software

e. Delete temporary Internet
and Windows files

f.  Remove unnecessary
start-up programs

-3

frisran
sty § at® carhgd
IIMR__ prgeam seruices

O 0O Oooo O

Other devices Details/Serial Number Findings/Remarks
1. Printer

2. Scanner

End-user confi 1hn:

7
JN JM[f"(/ /;YM’/MII& I o PAt L

Attending ICT Personnel Signature over Printed Name

="

MARK RY%N S. LOZADA JHONNA LIZA S. MEDENILLA

Venfied by: Noted by:

ISA TI/ Chiief ICT Unit PO II/ In-Charge, Plainning Section

Capitol Compound, Barane ay Bangbangalon, Boac. Marindugque
| I : 2 |
Telephone N NADY 2294 40 y- iy y A 1T A 4944913




éa Republic of the Philippines

f

we=Z== PENRO Marinduque
A

e = R S —

Department of Environment and Natural Resources

e e Ty e I I S

PREVENTIVE MAINTENANCE OF INFORMATION TECHNOLOGY EQUIPMENT

IT equipment model:  MAFR  OEGATUP Date/Time Started: 2/ 91| 204z
~ Name of User: Wnald - MJ;CNL Date/Time Ended: WP
~“Office/Division/Section: s \‘ Pay Date Acquired: Q_(Ll 4{/ > 0’4.!
IT Equipment Model Serial Number Remarks
1. System Unit 1=l 20505010 le-¢3 wopKIN
2. Monitor AR KA uel weRking
3._UPS Awp 40\ njryy
4. Keyboard N7 W#fn )
5. Mouse Y414 nWoRkin?)
Software installed Brand , Licensed (Y/N) Remarks
Operating System Wi 177 OFSTh A |
Anti-virus 4 v
GIS
ACTIVITIES PLEASE PUT (v) REMARKS
1. Computer Physical Checkup
a. Clean internal and external O
parts of computer ‘
b. Check all computer H/ Z { / 6&'0‘/{
peripherals are properly v

functioning and connected

2. Computer Software Checkup
a. Update Windows

Operating System
b. Update Anti-virus

RO o

c. Run virus scan

d. Remove unauthorized (g
and counterfeit software
e. Delete temporary Internet Cr

W€

UG eI SpE AP e
Nsvary W

and Windows files
f. Remove unnecessary

start-up programs

% gy-/yf//'lf 26 AR lgf

Other devices Details/Serial Number Findings/Remarks
1. Printer Zﬂfiﬂ L’@/ Mﬂ/klh/ ﬂ&f’
Z%))
2. Scanner
|
. End-user confirmation:
M Jaseph -mia Gve

Attending ICF Personnel

Verified by:

MARK RYAN S. LOZADA
ISA I/ Chief ICT Unit

Signature ove?’rinted Name

-

JHONNA LIZA SﬂEDENILLA

Noted by:

PO IV/ In-Charge, Pjainning Section

vangalon, Boae, Marinduque
TIHI "_'_ ']’_‘. ‘.u',;’ 04 1371017

Nebsite https - //penromarnnduque gov ph



Department of Environment and Natural Resources

ﬁa Republic of the Philippines U~ 05 &
f
—_':-—- PENRO Marinduque

PREVENTIVE MAINTENANCE QF INFORMATION TECHNOLOGY EQUIPMENT
IT equipment model: 5% H r / VeskIy, Date/Time Started: @/ a2l / nwin-

Name of User: _ Tfewwy W WARAMA Date/Time Ended: %/ 2] /W VvV
Office/Division/Section: 137 Date Acquired:
IT Equipment Model Serial Number Remarks
. SystemUnit |HP TP Q| 4P | Pthis mEq 4| 4G Ll
2. Monitor MpP24m Wp@
3. _UPS Awl) ¢\ Kin4
4. Keyboard HP ey
5. Mouse MF Wtegw)
Software installed Brand, Licensed (Y/N) Remarky’
Operating System winAgiw$10
Anti-virus
GIS
ACTIVITIES PLEASE PUT (¥) REMARKS
1. Computer Physical Checkup
a. Clean internal and external O )
arts of computer
b. E‘.heck all cogxputer m/ a // w’ﬂA”’ S
peripherals are properly ~

functioning and connected

2. Computer Software Checkup
a. Update Windows
Operating System
b. Update Anti-virus
¢.  Run virus scan

d. Remove unauthorized WW ap ﬂ)’
and counterfeit software

e. Deleiz_telt'np:r;ry Int:rrnet (v.§ M5 r7 0"7 p/ ﬂ/m
and Windows files Ey/ é’éﬂﬂ”l /% Wﬁv Of

RDD O

f.  Remove unnecessary
start-up programs

Otht_ar devices Details/Serial Number Findings/Remarks
1. Printer EnNson 3 ” 0 MQK”D
2. Scanner
yd |

End-user confirmation; /

AN Pl Mk are Jrom Y. 1\3@\0”‘
Attending ICT']fersonnel Signature over P{’inted Nam;/

/

Venfied by: r Noted by: L/

MARK RYFN S. LOZADA JHONNA LIZA S. MEDENILLA

ISA I/ Chief ICT Unit PO I/ In-Charge, Plarining Section

i:!;nlwi( npoun

Telephone N

1, Boae. Marinduque
G27/(042) 3374




Republic of the Philippines

Department of Environment and Natural Resources

f
—_5'.._' PENRO Marinduque
“

PREVENTIVE MAINTENANCE OF INFORMATION TECHNOLOGY EQUIPMENT

IT equipment model: H P pavi ’IW'I TP01-08%%  Date/Ti ime Started: 3 / 21 / i
—Name of User: Marda WU (A Date/Time Ended: IV IR
~Office/Division/Section: Date Acquired: 1 /4,4/ g/

T Equipment Model Serial Number Remarks

1. System Unit HP NIREIN S

2. Monitor HPFZ4Mm NgRhiry

3. UPS AWF 777y

4. Keyboard HP VIR~

5. Mouse AP VoR k| r+
Software installed Brand , Licensed (Y/N) Remarks /
Operating System Ninfdons /7 7'77( [k V]

Anti-virus i
GIS A%W ;7 l¢. 7 VE&rjen
ACTIVITIES PLEASE PUT (v) REMARKS

1. Computer Physical Checkup

a. Clean internal and external O
parts of computer / /(
b. Check all computer j” 4 a / Jﬂ"
peripherals are properly
functioning and connected
2. Computer Software Checkup
a. Update Windows O
Operating System
b. Update Anti-virus O
c. Run virus scan O
d. Remove unauthorized =g 3:2 acye U7 G 7 sz\'7 v rer
and counterfeit software
e. Delete temporary Internet v / W; W} : @6 ~ @M
and Windows files
f. Remove unnecessary 7.4 _&‘f W”'/QE SPAny - 7/47
start-up programs " v
Other devices Details/Serial Number Findings/Remarks
1. Printer
geseh L3NG WM\H/«
2. Scanner
1 End-uWrmaﬁn e ﬁu;,
AN mMeigry e WU P e
Attending ICT Pe onnel Signature over Printed Name

Verified by:

MARK RYAN S. LOZADA
ISA T/ Chief ICT Unit

Noted by:

JHONNA LIZA S.MEDENILLA
PO II/ In-Charge, Pfanning Section

Marnduque
710 337.19



Department of Environment and Natural Resources

& Republic of the Philippines
f

= PENRO Marinduque
A

PREVENTIVE MAINTENANCE OF INFORMATION TECHNOLOGY EQUIPMENT
IT equipment model: MP 280 61 mT Date/Time Started: __ 7, 21/ 2t

-~ Name of User: _Minchtr  Ra dovav Date/Time Ended:
- Office/Division/Section: Date Acquired: J /
4
| IT Equipment Model Serial Number Remarks
1. System Unit Hp 257 \20(7 ~30-30-1Ké4 -9 AIE) In(
2. Monitor W Y222 weRrIny
3. UPS / g -
4. Keyboard Hf IANM)
5. Mouse Genlir? Rl M
Software installed gBrand; Licensed (Y/N) Remarks
Operating System whdpng 10 M W
Anti-virus
GIS
ACTIVITIES PLEASE PUT (v) REMARKS
1. Computer Physical Checkup o/
a. Clean internal and external 7.4 W <an 0‘1/
parts of computer
b. Check all computer ( H 00 8’(0 9%7
peripherals are properly

functioning and connected

2. Computer Software Checkup
a. Update Windows
Operating System
b. Update Anti-virus
c. Run virus scan

o

=
d. Remove unauthorized 3 —0/IkR Rz qtGm
and counterfeit software 5 /){ ), 7z W F[t/ "l; E 8 Cas

e. Delete temporary Internet ,
and Windows files
{. Remove ummeceseary o NEK_FRESIOn sRutes

start-up programs

Otht_er devices Details/Serial Number Findings/Remarks
1. Printer Eﬂfﬂn 9”0 ‘Vﬂ’K,y
2. Scanner
End-user confirmation:
‘¢ Rﬁdlolp(_‘
M Jorkph miga /4 Minchitzm  Redove—
Attending l?'T Personnel Signature over Printed Name

Verified by Noted by: /

MARK RWT S. LOZADA JHONNA LIZA S#"[‘FDENILLA

ISA TI/ Chjef ICT Unit PO II/ In-Charge, Pjanning Section

Capitol Compound, B




Department of Environment and Natural Resources

& Republic of the Philippines
m
——

PENRO Marinduque

S e

PREVENTIVE MAINTENANCE OF INFORMATION TECHNOLOGY EQUIPMENT

IT equipment model: p e’l { 0 (42904 P

Date/Time Started: 3/ 3 / 20021

Name of User: , Date/Time Ended: _ 3/ %] /2471
OﬁicefDmswn/Sectlon _m/ eF T™HE Date Acquired: )
IT Equipment Model Serial Number Remarks
I. System Unit |OPTIPLER  $4¢0 |20(A-0-37 Mgl AR KN §
2. Monitor Pe(] T
3. UPS AWD SO V/
4. Keyboard Jell L
5. Mouse [ &) [
Software installed Brand Licensed (Y/N) Remarks |
Operating System winflows g OR] f(ﬂﬂ [
Anti-virus
GIS
ACTIVITIES PLEASE PUT (v) REMARKS
1. Computer Physical C heckup
a.  Clean internal and external O P
parts of computer
b. Check all cor‘;puter { 4// U{ﬂf(-s

peripherals are properly
functioning and connected

2. Computer Software Checkup

a. Update Windows O
Operating System
b. Update Anti-virus &
c. Run virus scan | e -
d. Remove unauthorized L o/ihve & ﬂvﬂ'ﬂ)
and counterfeit software q 7 Eéﬂ
e. Delete temporary Internet a M 15’7 ﬂ:f @ W
and Windows files -
el o isg e § sqevices
start-up programs v
Other devices Details/Serial Number Findings/Remarks
1. Printer E(SW)/ L2y worRkin BdV{r-(
Mde
T naone [iy-siuag|  wambins
A

I Joqe h Micany

Attending/CT Personnel

Verified by:

MARK RY¢N S. LOZADA

ISATI/C

Capitol Compound. B
Telephone

ef ICT Unit

End-user confirmati

A

1
Signature ¢ver Printed Name

Noted by:

-

JHONNA LIZA S. MEDENILLA
PO II/ In-Charge, P ing Section

1 ‘\
ralon. Boac

Marinduque

0927/(042) 332-1913




J.
-

Republic of the Philippines
Department of Environment and Natural Resources
PENRO Marinduque

PREVENTIVE MAINTENANCE OF INFORMATION TECHNOLOGY EQUIPMENT

IT equipment model: LE“é w W 0(’ - Mﬂ W Date/Time Started: 5/ 5 / MM
~ Name of User: 1A M BsRELA Date/Time Ended: UM )JyNvY
—Office/Division/Section: _ 8, of THE PErila Date Acquired: 1-2!/ .J.!,// 2017

IT Equipment Model Serial Number Remarks
1. System Unit F0(0C 2| ]= -3y Rwms-d) WIEKIng
2. Monitor BUILT-N i
3. UPS L;(/ - "
4. Keyboard ILT~N
5. Mouse Bof[T"fﬂ MOT WEK”'S
Software installed Brand Licensed (Y/N) Remarks ¢
Operating System | WiNzW} g Y orEha |
Anti-virus '
GIS
ACTIVITIES PLEASE PUT (v) REMARKS
1. Computer Physical Checkup
a.  Clean internal and external O
parts of computer
b. Check all computer U/ 'KCOA/IWL/( hT WA" ",5
peripherals are properly v
functioning and connected
2. Computer Software Checkup
a. Update Windows O
Operating System
b. Update Anti-virus O
c.  Run virus scan O
d. Remove unauthorized @ Uhne CZSﬁai%i 93 FP WWE

and counterfeit software
Delete temporary Internet
and Windows files
Remove unnecessary
start-up programs

= /4[5(/7}:’7 , ff wep

Cacheo

.

R SERY(G)

Other devices

Details/Serial Number

Findings/Remarks

1. Printer

2. Scanner

A
JAN Jé5 E%'m [clahy

Attending ICT ﬁ’ersonnel

Verified by:

MARK R
ISA TI/

S. LOZADA
hief ICT Unit

Capitol Compound, E

lelephone Nos

End-user co

/L

v P oLA

Signature Tfer Printed Name

Noted by:

-4

JHONNA LIZA S/MEDENILLA
PO II/ In-Charge,

anning Section



éa Republic of the Philippines

f

e PENRO Marinduque
A

Department of Environment and Natural Resources

e e I A T A e Mt ey

PREVENTIVE MA[NTE%I}ICE OF INFORMATION TECHNOLOGY EQUIPMENT

IT equipment model: ALER (w7 Date/Time Started: 2/ %(/ 2022
~sName of User: _ JTEW M  yw./ i Date/Time Ended: /3 Ny
~ Office/Division/Section: | bP Date Acquired: ‘1{/ 2] / 2t

IT Equipment Model Serial Number Remarks

I. System Unit | ALER Lagy o1’ (2014 -50- 39 -0t -( WO RKihg

2. Monitor AUILT-1n WePkInS

3. UPS

4. Keyboard BT -In I Tiks)

5. Mouse PUiLT-in Wz a
Software installed Brand Licensed (Y/N) Remar /
Operating System YifdgnS 1] JFISIR |

Anti-virus !
GIS
ACTIVITIES PLEASE PUT (v) REMARKS

1. Computer Physical Checkup

a. Clean internal and external O

parts of computer
b. Check all computer

7

peripherals are properly
functioning and connected

2. Computer Software Checkup
a. Update Windows

Operating System
b. Update Anti-virus

oo o

c. Run virus scan
d. Remove unauthorized

O _UNAGESARRY GIEVWFE lk§ 724R670]

and counterfeit software
e. Delete temporary Internet

v

HsF7f) and

wew CadieA

and Windows files
f.  Remove unnecessary

start-up programs

o gglimize ﬁa“f—%}’

Other devices Details/Serial Number

Findings/Remarks

1. Prnter

2. Scanner

Jon Jﬁ%ﬂ Miliany

Attending I?V Personnel

Verified by:

MARK RYAIN S. LOZADA
ISA T/ Chief ICT Unit

Capitol Compoun
Telephone Nos 04

End-user confirmation:

Tha™) R

Signature over Prinfed Name

/

Noted by:

JHONNA LIZA S. MEDENILLA
PO I/ In-Charge, Plahning Section

Marinduque
“ }.332-1913



