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Republic of the Philippines

Department of Environment and Natural Resources

Region IV- MIMAROPA REGION

PROVINCIAL ENVIRONMENT  AND NATURAL

RESOURCES OFFICE
— m
January 3, 2021
JOB ORDER
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Ms. Clarisse Grace B. Macola
Barangay Tanglaw, Puerto Princesa City

Madam:
Approval for undertaking the job/work activities as indicated below for the period JANUARY 3,
2022 - JUNE 30, 2022 is hereby requested:

JOB SPECIFICATIONS TOTAL COST: P 92,030.4
P 15,338.40/month

Assist in the documentation of Protected Area Suitability Assessment (PASA) for P.P. 2152;

Assist in the implementation program activities related to Snake Island NCMCR;

Assist in the conduct of various CEPA activities related to Conservation & Development concerns;

Perform other related functions as instructed or organized by immediate supervisor.
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It is hereby understood that in accepting this JOB ORDER you shall not be entitled to any other
benefits and privileges except payment for the total costs of the job indicated above.

This job order may be terminated any time the job order as specified is not performed
satisfactorily.

The source of fund of this JOB ORDER is from Fund 101 and the Requesting/Recommending
Officer shall assume full responsibility on the source of Fund specified herein

CONFORME: REQUESTING OFFICER:
CLARISS&RACE B. MACOLA RHODORA B. UBANI
Supervising ECOMS/CDS Chief
VERIFIED AND RECORDED BY: CERTIFIED AS TO APPROPRIATI
; (m( (27 SZ \ '&étw 2
MAIL REGALADO MERLIE VUDE JESUS CA S
Administrative Officer IV (HRMO II) Budget Officer Accountant |

RECOMMENDING APPROVAL:

i
Supervising ECOMS/TSD Chief

APPROVED:




CONTRACT OF SERVICE

KNOW ALL MEN BY THESE PRESENTS:

This contract made and entered into by and between:

The DEPARTMENT OF ENVIRONMENT AND NATURAL RESOURCES (DENR) PENRO,
PALAWAN, a national government agency with office address at Barangay Santa Monica, Puerto
Princesa City, represented by ERIBERTO B. SANOS, CESE, in his capacity as Provincial Environment
and Natural Resources Officer, herein referred to as the FIRST PARTY.

-and-

CLARISSE GRACE B. MACOLA, of legal age, Filipino, and with residence address at Barangay
Tanglaw, Puerto Princesa City, Palawan hereinafter referred to as the SECOND PARTY.

WITNESSETH:

WHEREAS, the First Party is in need of the services of the Second Party who shall perform the work not
performed by the permanent personnel of the First Party;

WHEREAS, the Second Party possesses the education, experience, and skills required to render the
services needed by the latter;

WHEREAS, the Second Party has signified her intention, to provide the services needed to which the
First Party has accepted

WHEREAS, the Second Party hereby attest that she is not related within the third degree of
consanguinity of affinity to the 1) hiring authority; and or 2) representative of the First Party; that he/she
has not been previously dismissed from government service by reason of an administrative offense; and
he has not reached the compulsory retirement age of sixty-five (65) years;

WHEREAS, it is understood that this Contract does not create an employer-employee relationship
between the First Party and the Second Party, that the services rendered hereunder are not considered and
will not be credited as government service; and that the latter is not entitled to benefits enjoyed by the
personnel of the First Party;

WHEREAS, the Second Party shall perform work at a time and schedule to be determined by the First
Party including but not limited to conducting field work activities, attending trainings/workshops,
meetings and other activities;

NOW, THEREFORE, both parties agree to the following;

Section 1. That this Contract shall cover the period January 3, 2022 to June 30, 2022 subject to Section
6 hereof;

Section 2. The Second Party is hereby contracted as Office Support Staff and shall perform the
following:

a) Assist in the documentation of Protected Area Suitability Assessment (PASA) for P.P. 2152;

b) Assist in the implementation program activities related to Snake Island NCMCR;

¢) Assist in the conduct of various CEPA activities related to Conservation & Development concerns;
d) Perform other related functions as instructed or organized by immediate supervisor.

Section 3. For every services rendered under this contract, the Second Party shall receive FIFTEEN
THOUSAND THREE HUNDRED THIRTY THREE PESOS AND FOURTY CENTAVOS
(P15,338.40) per month of service rendered inclusive of premium and tax, to be paid on a monthly

basis, chargeable against 101 fund. g
ot



In case of absence/s of the Second Party, the basis of deduction from the compensation shall be the
daily rate.

In case of fund limitation, the compensation of the Second Party shall be reduced proportionately
to accommodate the number of Job Orders needed and shall be paid within the first week of the
succeeding month provided that all documentary requirements were submitted on time.

Section 4. The Second Party shall perform the tasks herein specified with supervision by a regular
employee of this Office. She will be subjected for the submission of the Performance Evaluation
Sheet on or before July 15, 2022.

For the purpose of payment for services rendered, the Second Party shall submit the following to
the Administrative Division:

a. Detailed accomplishment report;
b. Certified true copy of contract;
c. Proof of Daily Record of Attendance

Section 5. If travel is necessary and recommended by his immediate supervisor, the Second Party
shall be entitled to actual transportation expenses only, chargeable to the Fund 101, subject to the
usual accounting and auditing rules and procedures.

Section 6. This contract may be terminated by either party for any reason as may be deemed
appropriate before the expiration of the period indicated in Section 1 hereof, giving the other party
prior written notice not less than fifteen (15) days before the intended date of termination.

IN WITNESS WHEREOF, both parties have hereunto set their hands this January 3, 2021 in
the City of Puerto Princesa, Philippines.

DENR-PENRO, PALAWAN

BY:

3
E;:iERTO B. SANOS, CESE CLARISSé GRACE B. MACOLA
FIRST PARTY SECOND PARTY

Signed in the presence of:

RHOD%RA B. UBANI WAMALAYDA S. TALABUCON

Supervising ECOMS/CDS Chief Planning Officer II

Certificate of Availability of Funds:

CAT %ES
Accouhtantt”




ACKNOWLEDGMENT

REPUBLIC OF THE PHILIPPINES)
PROVINCE OF PALAWAN) S.S.

«vERTO PRINCESA CiT¥ , s :
BEFORE ME, a Notary Public for and in the above jurisdiction, personally appeared the following:

Name Competent Evidence of Identity ~Date/Place of Issue

TIN No.138-325-812

1. ERIBERTO B. SANOS, CESE
TIN No. 602-929-192

2. CLARISSE GRACE B. MACOLA

Known to me to be the same persons who executed the foregoing instrument and acknowledged to
me that the same is their own free will and voluntary act and deed.

This instrument consists of four (4) pages including this page wherein this acknowledgment is
written, and is signed by the parties and their instrumental witnesses on each and every page hereof.

WITNESS MY HAND AND SEA*H,\ NusD __5 429223amy 2022 at ___PUERRMERPNSESA CITY

NOTARY PUBLIC
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