éa Republic of the Philippines

s Department of Environment and Natural Resources
“==—=  PENRO Marinduque

sl
January 03, 2022

MEMORANDUM
FOR 2 The Regional Executive Director

DENR MIMAROPA Region
THRU : The Assistant Regional Director for Management Services
ATTENTION : The Chief, Regional Planning and Management Division

The Chief, Regional ICT Section
FROM : The OIC - PENR Officer
SUBJECT H SUMMARY REPORT ON ICT SERVICE REQUESTS

FROM THE MONTHS OF APRIL TO DECEMBER,
CY 2021 OF DENR-PENRO MARINDUQUE

In line with the requested IT-related technical assistance acted upon, please be informed
that DENR-PENRO Marinduque has 100% satisfactory rating equivalent to Excellent
adjectival satisfactory rating from the months of April to December, CY 2021.

Attached are the Summary Report on ICT Service Requests and scanned Monthly
Service Request Forms for your Means of Verifications (MOVs).

For information and record.

IMELDA TAZ

Capitol Compound, Barangay Bangbangalon, Boac, Marinduque
Telephone Nos.: (042) 332-1490/(042) 332-0727/(042) 332-0927/(042) 332-1913
Webs https://penro luque.gov.ph/

Email: penromarindu

e@denr.gov.ph




SUMMARY REPORT ON ICT SERVICE REQUESTS
For the months of April - December, CY 2021

Reglon/Province MIMAROPA - MARINDUQUE

1 2021-0405-01 Macariola, Michelle S. SWEET/ENMO E“"'“’""‘""‘mm::"“' LB 04/05/2021 Asset/Borrow Peripherals Projector Screen 04/05/2021 | 04/05/2021 10:21 AM Approved for release of peripheral Jan Joseph M. Miciano, IT Assistant 100% Excetlent
2 2021-0415-01 Pereda, Ricky DL. Forest Technician | m@?&“&i’&ﬁ%ﬁm 041512021 Others WLAN Connection Provide intemet access 04152021 | 04152021 | 10:49 AM Intemet access provided Jan Joseph M. Miciano, IT Assistant 100% Excellent
3 2021041502 Paez, Wilson R. Forest Technician | = Jm”f:"mw 0411512021 Others WLAN Connection Provide intemet access 041522021 | 04152021 | 11:30 AM Internet access provided Jan Joseph M. Miciano, IT Assistant 100% Excelient
4 2021041503 Matining, Ronald M. Mathematician Aide Il . 7‘“""‘“"“3’;‘::.““3”“"':"% 0411572021 Others WLAN Connection Provide intemet access 04152021 | 041152021 | 11:35AM Intenet access provided Jan Joseph M. Miciano, IT Assistant 100% Excettent
5 2021-0415.04 Watiwat, Carlo M. Forest Technician I Conseronnical Services DvisioN won | 04/15/2021 Others WLAN Connection Provide intemet access 0452021 | oants2021 | 11:38 AM Intenet access provided Jan Joseph M. Miciano, IT Assistant 100% Exceent
) 2021041505 Jamilla, Arene A. Administrative Assistant i Managoment Setvices Divison/ Finance | oq/1s12021 Others WLAN Connection Provide intemet access 04152021 | 041152021 | 11:40AM Intenet access provided Jan Joseph M. Miciano, IT Assistant 100% Excelient
7 2021041506 Cerilla, Krstel Jane S. Office Support Assistant Management Sefvices Divison/ Finance | - o4/1s/2021 Others WLAN Connection Provide intemet access 04152021 | 0452021 | 1145AM Internet access provided Jan Joseph M. Miciano, IT Assistant 100% Exceent
8 2021-0415.07 Pastoral, Jocelyn P. Administrative Assistant | e e 04/15/2021 Others WLAN Connection Provide intemet access 041512021 | 04115/2021 11:48 AM Internet access provided Jan Joseph M. Miciano, IT Assistant 100% Excellent
9 2021-0415-08 Saet, Lorelyn P. Accountant il Management Sefvices Division/ Finance | - g4/15/2021 Others WLAN Connection Provide intemet access 041152021 | 04152021 | 11:50 AM Intemet access provided Jan Joseph M. Miciano, IT Assistant 100% Excelent
10 2021-0415-09 Alcober, Nilo L. Adminisirative Officer | B e et 041512021 Others WLAN Connection Provide interet access 047152021 | 04752021 | 11:55 AM Intenet access provided Jan Joseph M. Miciano, IT Assistant 100% Excetient
11 2021-0415-10 Jamola, Loma C. Utilty Worker I vt i) 0411572021 Others WLAN Connection Provide intemet access 04152021 | 04152021 | 11:56 AM Internet access provided Jan Joseph M. Miciano, IT Assistant 100% Excetlent
12 2021-0415-11 Gervasio, Henry D. Science Research Specialist Lo :‘mm&”"“ - 0411812021 Others WLAN Connection Provide intemet access 0411512021 | 0411512021 12:54 PM Intemet access provided Jan Joseph M. Miciano, IT Assistant 100% Excelient
13 2021-0415-12 Constantino, Blesiida J. Administrative Aide Vi Protected Area Management Office 0411512021 Others WLAN Connection Provide intemet access 0452021 | oans021 | 11:57AM Internet acoess provided Jan Joseph M. Miciano, IT Assistant 100% Excetlent
14 2021-0415-13 Nieva, Victoria G. Land Management Inspector Office of the PENRO 0471512021 Others WLAN Connection Provide intemet access 0411512021 | 04r15/2021 1:58 PM Intemet access provided Jan Joseph M. Miciano, IT Assistant 100% Excellent
15 2021-0415-14 Feliciano, Anidel M. Administrative Officer IV Management Services Divison/ Finance | oq/1s/2021 Others WLAN Connection Provide intemet access 04152021 | 0411572021 1:50 PM Internet access provided Jan Joseph M. Miciano, IT Assistant 100% Excellent
1 2021-0415-15 Mortel, Amado T. Driver Office of the PENRO 041572021 Others WLAN Connection Provide intemet access 04152021 | 04nsi2021 | 201PM Internet access provided Jan Joseph M. Miciano, IT Assistant 100% Excellent
1 2021-0415-16 Delos Reyes, Gemma P. O Management Services Division 0411512021 Others WLAN Connection Provide intemet access 0411512021 | 041512021 4:45PM Intemet access provided Jan Joseph M. Miciano, IT Assistant 100% Excellent
18 2021-0415-17 Lozada, Siena Mae M. Office Support Assistant Management Sefvioes Division’ FInance | 41812021 Others WLAN Connection Provide intemet access 0471522021 | 04/15/2021 450 PM Intemet access provided Jan Joseph M. Miciano, IT Assistant 100% Exceltent
19 2021-0416-01 Aldovino, Andrew E. Administrative Officer | e e 04/16/2021 Others WLAN Connection Provide intemet access 041612021 |  04116/2021 430PM Intemet access provided Jan Joseph M. Miciano, IT Assistant 90% Very Satisfactory
20 2021-0416-02 Macariola, Michelle S. SWEET/EnMO Environmental Management Section - | 516207 Others WLAN Connection Provide intemet acoess 04162021 | 041872021 | 10:12AM Intemet access provided Jan Joseph M. Miciano, IT Assistant 100% Excelent
21 2021-0416-03 Capistrano, Rolando Z. Senior EMS/OIC, EMS-Marinduque |  ="Vironmental Management Section - 0411612021 Others WLAN Connection Provide intemet access 041612021 |  04116/2021 10:13 AM Intemet acoess provided Jan Joseph M. Miciano, IT Assistant 100% Excellent
2 2021-0416-04 Motol, Jonathan M. SWEET/EMO Environmental Management Section - | 516,57 Others WLAN Connection Provide intemet access 04162021 |  04118/2021 | 10:24 AM Intemet access provided Jan Joseph M. Miciano, IT Assistant 100% Excellent

2021-0416.05 Capistrano, Rolando Z. Senior EMS/OIC, EMS-Marinduque | CrVironmental Management Section - | - 165¢ Others WLAN Connection Provide intemet access 04n16/2021 | 04/16/2021 455PM Intemet access provided Jan Joseph M. Miciano, IT Assistant 100% Exceflent
2 2021.0417-01 Osicas, Nonita M. Administrative Aide V1 Management Sefvices Division/ Finance | - g4/1772021 Others WLAN Connection Provide intemet access 04m72021 | 0411712021 1:55PM Internet access provided Jan Joseph M. Miciano, IT Assistant 100% Excellent
2 2021-0419-01 Matining, Ronald M. Mathematician Aide Il wgmmw 04/19/2021 Others WLAN Connection Provide intemet access 04192021 | 0411972021 920 AM Intemet access provided Jan Joseph M. Miciano, IT Assistant 100% Excetent
» 2021041902 Medenilla, Jhonna Liza S. Planning Officer I Management Servioes Divislon/ Planning | g4/19/2021 Others WLAN Connection Provide interet acosss 04192021 | o4ter2021 | 11:07AM Internet access provided Jan Joseph M. Miciano, IT Assistant 100% Excellent
7 2021-0419-03 Bronce, Jerahmeel L. Forest Ranger Tochnical Servioes Divsion' moritofid. | a/ter2021 Others WLAN Connection Provide intemet access 04912021 | 04r19/2021 219PM Internet access provided Jan Joseph M. Miciano, IT Assistant 100% Excetient
2 2021042001 Motol, Jonathan M. SWEET/EnMO Environmental Management Section - | - /50201 Others WLAN Connection Provide intemet access 04202021 | 04202021 | 9:08 AM Intemet acoess provided Jan Joseph M. Miciano, IT Assistant 100% Excetent
2 2021042002 Pergis, Alvin L. Ecosystems Management Specialist | | Protected Area Management Office 0412072021 Others WLAN Connection Provide intemet access 04202021 | 0412012021 9:09 AM Internet access provided Jan Joseph M. Miciano, IT Assistant 100% Excetient
3 2021042003 Pergis, Alvin L. Ecosystems Management Specialist | |  Protected Area Management Office 0472012021 Others WLAN Connection Provide internet access 04202021 | 04202021 | :10AM Intemet access provided Jan Joseph M. Miciano, IT Assistant 100% Excetlent
a1 2021-0420-04 Lazano, Cynthia U. Chief, Technical Services Division Technical Services Division 047202021 Others WLAN Connection Provide intemet access 04202021 | 04202021 224PM Internet access provided Jan Joseph M. Miciano, IT Assistant 100% Excollent
2 2021-0420-0 Pastoral, Florencio F. Forester Il Technica) Services DIvISoNwonitof | 042072021 Others WLAN Connection Provide intemet access 042012021 | 0412072021 223PM Intemet access provided Jan Joseph M. Miciano, IT Assistant 100% Excetent
3 2021-0421-01 Telan, Jonathan L. Forest Ranger T e e on o 1o | 0412172021 Others WLAN Connection Provide intemet access 04212021 | 0412172021 8:33AM Internet access provided Jan Joseph M. Miciano, IT Assistant 100% Excelient
3 2021042102 Panuelos, Genneth V. GAD Information Officer Technical Services Division 0472172021 Others WLAN Connection Provide internet access 042112021 | 0472172021 9:09 AM Internet access provided Jan Joseph M. Miciano, IT Assistant 100% Excetlent
35 2021-0422:01 Medenilla, Jhonna Liza S. Planning Officer Ii Management Sefvioes Division/ PIanMing | - oarz2/2021 Others WLAN Connection Provide intemet access 0422/2021 | 0412212021 800 AM Internet access provided Jan Joseph M. Miciano, IT Assistant 100% Exceflent

Poge1of 5




i

Forest Ranger

"echnical Services Division/ Monitoring
and

38 2021-0423-01 Lucemas, Jr., Leopoldo G. ection 04/23/2021 Others WLAN Connection Provide intemet access 04/23/2021 04/23/2021 8:30 AM Intemet access provided Jan Joseph M. Miciano, IT Assistant 100% Excelient
a7 2021042302 Pelaez, Corazon R Forest Technician | [LOctiC Seexioas Divison! 0412372021 Others WLAN Connection Provide intemet access 04232021 | 042312021 8:54 AM Intemet access provided Jan Joseph M. Miciano, IT Assistant 100% Excelient
h : Conservation and Development Section = proy - g
Technical Services Division/ Provide technical assistance on the conduct of NGP v Provided technical assistance on the
38 2021-0423-03 Bundoc, Aleth C. D Officer I s Section | 042372021 Others Webinar 04232021 |  04r2312021 9:00 AM o nchelca sent Jan Joseph M. Miciano, IT Assistant 100% Exceient
39 2021-0423-04 Macariola, Michelle S. SWEET/ENMO Environmentel Management Seocn * | oy Technical Assistance Software L "“’“’;" verforWindows 10| 04232021 | 041232021 | 11:45AM | Successully installed Epcon printer driver| Jan Joseph M. Miciano, IT Assistant 100% Excetent
40 2021-0426-01 Feliciano, Anidel M. Administrative Officer IV Mneoenen: s‘g‘;“:nm"""’ VFinance | 4262021 Technical Assistance Hardware Epson L360 printer reset counter 04/26/2021 | 04/26/2021 9:30 AM Successfully reset counter Jan Joseph M. Miciano, IT Assistant 100% Excellent
“ 2021-0426-02 Estrella, Randy N Forest Ranger Technical Sorvices Divisios Mnorng | ourasr2021 Others WLAN Connection Provide intemet access 042612021 | 0412612021 9:40 AM Interet access provided Jan Joseph M. Miciano, IT Assistant 100% Excefient
P 2021-0426-03 Pastoral, Florencio F. Forester Il Technical Servioes DIVISON worl'on9 | oarzsr2021 Technical Assistance Hardware Data recovery from extenal hard disk drive 0412612021 | 0412612021 9:49 AM ecovereq data extemal hard | Jan Joseph M. Miciano, IT Assistant 100% Excefient
s 2021-0426-04 Avfola, Felisa R. Administrative Aide VI Office of the PENRO 0412612021 Others WLAN Connection Provide intemet access 042612021 | 0462021 | 10:11 AM Intemet access provided Jan Joseph M. Miciano, IT Assistant 100% Excetent
m 2021-0426-05 Matining, Ronald M Mathematician Aide ii ifechiical Servioss Divielond 0412612021 Technical Assistance Software Remove computer virus and install antivirus 0412612021 | 0472612021 11:50 AM Intemet access provided Jan Joseph M. Miciano, IT Assistant 100% Excellent
J : Conservation and Development Section : pro —
45 2021-0427-01 Recto, Emeterio M. Senior ECOMS/ PASu, MWS Protected Area Management Office 04/27/2021 Technical Assistance Hardware Troubleshoot and repair external hard disk drive 04/27/2021 04/27/2021 8:30 AM Internet access provided Jan Joseph M. Miciano, IT Assistant 100% Excefient
® 2021-0427-02 Macunat, Ericka L. Administrative Aide VI Management Sefvioes Division/ Fnance | - gaz2772021 Technical Assistance Hardware Troubleshoot and repair extemal hard disk drive | 04/27/2021 | 042722021 | 1148 AM Internet access provided Jan Joseph M. Miciano, IT Assistant 100% Excettent
o 2021-0504-01 Pemia, Lorena R. Administrative Aide VI e e e ition 0510412021 Technical Assistance Hardware Setup LAMS desktop computer 05/042021 |  05/042021 9:00 AM Setup LAMS Deskiop Computer Jan Joseph M. Miciano, IT Assistant 100% Excetent
s 2021-0504-02 Radovan, Menchita D. Forest Ranger T"’"‘“""msem'”‘mbh:“‘w°' Reguiation | os/ourz021 Technical Assistance Hardware Troubleshoot and repair Epson L3110 printer 0510412021 | 050412021 305py | Troubleshot "“’w""’:'u"" Epson L3110 | an Joseph M. Miciano, IT Assistant 100% Excetient
Management Services Division/ Finance Request to assist in entries of in ’
% 2021-0507-01 Lozada, Siena Mae M. Office Support Assistant o 0510712021 Technical Assistance Infomation Systems | B e e ot corn 9:28 AM Provided technical assistance Mark Ryan S. Lozada, ISA Ii 100% Excetient
Management Services Division/ ;
50 2021081001 Palacios, Eden P. Administrative Officer IV ol 051012021 Others Zoom Meeting Provide technical assistance for Zoom Meeting | 05/10/2021 |  05/10/2021 1:00 PM Provided technical assistance Jan Joseph M. Miciano, IT Assistant 100% Excellent
5 " Technical Services Division/ . . . Troubleshot and repaired desktop "
51 2021-0511-01 Matining, Ronald M. Mathematician Aide I oo 2 v 051112021 Technical Assistance Hardware Troubleshoot and repair desktop computer 05112021 | 05112021 9:20 AM - Jan Joseph M. Miciano, IT Assistant 100% Excedent
52 2021051102 Abiang, Amado J. Forester Il T oS Aveion orltoid | os/1172021 Others WLAN Connection Provide intemet access 051172021 | 0811120214 1553 PM Intenet acess provided Jan Joseph M. Miciano, IT Assistant 100% Excellent
53 2021051103 Lastra, Maria Lourdes P. Land Management Officer I [[ecsi Sarvioss Divislon Regulete 05/1172021 Asset/Borrow Hardware Components Projector and Projector Screen 0512021 | 05172021 501 PM APproved reiesse of harchears) Jan Joseph M. Miciano, IT Assistant 100% Excellent
and Permitting Section ‘components
54 2021-0514-01 Donato, Maricel C Forest Technician Il [fechnlos! Seevioss Divisicr/ 0511472021 Others WLAN Connection Provide intemet access 0511412021 |  05/14/2021 106 PM Intemet access provided Jan Joseph M. Miciano, IT Assistant 100% Exceflent
N . Conservation and Development Section ° Lok N '
55 2021052001 Lozada, Siena Mae M. Office Support Assistant Management s'sm““"’"“w Finance | os/a012021 Technical Assistance Hardware Printer sharing via LAN 9:51 AM Printer sharing successful Mark Ryan S. Lozada, ISA Il 100% Excetent
56 2021-0525-01 Pergis, Alvin L. Ecosystems Management Specialist | Protected Area Management Office 05/25/2021 Asset/Borrow Peripherals Modem and Globe Access 05/25/2021 05/25/2021 7:30 AM Approved peripheral for release Jan Joseph M. Miciano, IT Assistant 100% Excellent
Provide Zoom details fo the conduct of 2nd MWS P ided 1o Romoral Ofice
57 2021-0526-01 Pergis, Alvin L. Ecosystems Management Specialist | | Protected Area Management Office 0572612021 Others Zoom Request PAMB Meeting on May 27, 2021 at 08:30 AM at ABA | 05/26/12021 |  08/26/2021 | 11:56AM | 200 details pro oolone Mark Ryan S. Lozada, ISA If 90% Very Satistactory
and PAMO
Beach Resort, Laylay, Boac, Marinduque
58 2021-0527-01 Pergis, Alvin L. Ecosystems Management Specialist | Protected Area Management Office 05/27/2021 Asset/Borrow Peripherals Projector Screen 05/27/2021 05/27/2021 7:48 AM Approved peripheral for release Mark Ryan S. Lozada, ISA Il 100% Excellent
59 2021-0531-01 Maranan, Michael Joseph A. Forest Ranger Technical Services Division/ Monitoring | - og/34 54 Technical Assistance Software Reinstall Microsoft Office 2013 - 64 bit 05/31/2021 | 08/31/2021 10:25 Am | Successfully reinsialled Microsoft Office | 1.\ joce0h M, Miciano, IT Assistant 100% Excellent
and Enforcement Section 2013 - 84 bit
Provide Zoom link/Meeting ID and Password for the Pre-{
Bid Conference for the Provision of Services for the
60 2021-0601-01 Medenilla, Jhonna Liza S. Planning Officer I Management Sefvices Division/ Planning | ogyo1/2021 Others Zoom Meeting Demarcation of Boundaries of Legislated PA-MWS for | 06/01/2021 |  06/01/2021 223pw | Z00m detalls provided to Contractors and Mark Ryan . Lozada, ISA I 100% Excelient
260 comers including 6 reference monuments in Parcel
| and undemarcated comers at Parcel Il
81 2021-0607-01 Molbog, Bemard A. Enumerator ""'"“ﬁ?«“:m?w'“m“ V Regulation | o6372021 AssetBorrow Hardware Components Projector, HOMI cable, power cable 08/07/2021 |  08/07/2021 441PM Approved hardware components for | an Joseph M. Miciano, IT Assistant 100% Excellent
82 2021-0607-02 Radovan, Rica Quennie D. Data Encoder Protected Area Management Office 0810712021 Others WLAN Connection Provide intemet access 080712021 | 080712021 | 10:12AM Intenet access provided Jan Joseph M. Miciano, IT Assistant 100% Exceent
. 8 Management Services Division/ " S . Successful installation of scanner for "
63 2021-0607-03 Pemia, Lorena R. Administrative Aide VI e 06/07/2021 Technical Assistance Hardware Installation of scanner for Windows 10-64 bit | 08/07/2021 |  08/07/2021 924 AM Mion of s Jan Joseph M. Miciano, IT Assistant 100% Excelent
Provide Zoom details on the conduct of Presentation of " Zoom details provided to Regional Office
64 2021-0814-01 Recto, Emeterio M. Senior ECOMS/ PASU, MWS Protected Area Management Office 081412021 Others Zoom o o o oy | O8/taz021 | oariarzoz1 237PM el Mark Ryan S. Lozada, ISA If 100% Excelient
Technical Services Division \ ing Provide technical assistance on the conduct of 5th
85 2021-0617-01 Pastoral, Florencio F. Forester i1l and Enforcement Section 068/17/2021 Others Audio Video Presentation Provincial Multi-Sectoral Forest Protection Meeting on | 08/17/2021 06/17/2021 7:42 AM Technical assistance provided Jan Joseph M. Miciano, IT Assistant 90% Very Safisfactory
June 17, 2021
Recovery of the existing DENR official email address, if
any and still active and resetting to default password, or 06/22/2021 210PM ‘Submit Request Ticket to DENR KISS Mark Ryan S. Lozada, ISA Il 100% Exceflent
6 2021-0622:01 Diaz, Imeida M. 0IC - PENR Officer Office of the PENRO 0812212021 Email Assistance request for issuance of new DENR official email | 06/22/2021
address, if inactive and unavailable, for official use of
Marinduque PENRO Imeida M. Diaz 06/23/2021 6:43 PM Request Ticket Resolved/Closed Mark Ryan S. Lozada, ISA Il 100% Exceflent
o7 2021062401 Mahayag, Jelomy H. Forester | T”"““m; Sory Requition | ogi24/2021 AssetBorrow Peripherals Portable speaker with wireless mic 08/2412021 | 0872412021 332PM Approved peripheral for release Jan Joseph M. Miciano, IT Assistant 100% Excellent
68 2021-0628-01 Pantoja, Randy R Forest Technician | (Technical Servioss Divisiony 0812812021 Technical Assistance Hardware Install Epson printer 062812021 | 0872812021 1:15PM Successfully installed Epson printer Mark Ryan S. Lozada, ISA I 100% Excelent
' . Conservation and Development Section . % . '
69 2021-0701-01 Salazar, Kathryne Nicole Accounting Clerk Management Se W!Dlv slon/ Finacios 07/01/2021 Others WLAN Connection Provide internet access 07/01/2021 07/01/2021 8:48 AM Internet access provided Jan Joseph M. Miciano, IT Assistant 100% Exceflent
70 2021074501 Martinez, Danio L. Forester Il e Dnisy 07512021 Others WLAN Connection Provide intemet access o71s12021 | 0711512021 923 AM Internet access provided Jan Joseph M. Miciano, IT Assistant 100% Excetent
3 Conservation and Development Section : !
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Technical Services Division/ Regulation

7 2021-0803-01 Ricafrente, Luciana M. Special Investigator | and Permitting Section 08/03/2021 Technical Assistance Hardware Connect laptop to printer 08/03/2021 08/03/2021 10:30 AM Printer connected to laptop successfully Mark Ryan S. Lozada, ISA II 90% Very Safisfactory
Technical Services Division/ N . -
72 2021-0810-1 Pelaez, Corazon R. Forest Technician | c ation and D pment Secti 08/10/2021 Technical Assistance Software Repogram Operating System (Windows 10, 84-bit) 08/10/2021 08/10/2021 10:21 AM Successfully reprogrammed OS Jan Joseph M. Miciano, IT Assistant 100% Exceflent
7 2021-0811-1 Salazar, Kathryne Nicole Accounting Clerk Managoment Servioes Diviston/ Finance | g 112021 Technical Assistance Software Instiation of Panesor N a0 iver for Windows| og/1112021 | 01172021 243PM Successfully installed driver Jan Joseph M. Miciano, IT Assistant %0% Very Saistactory
™ Services Division/ Fi Technical Assistance Software Request to borrow and install 10 be used i
74 202108112 Lozada, Siena Mae M. Office Support Assistant lanagement plob nance | ogr11/2021 oouestty ting - ™| 0812021 | 081172021 9:22 AM Successfully installed scanner Jan Joseph M. Miciano, IT Assistant 100% Excelent
Asset/Borrow Hardware Components
Technical Services Division/ )
75 2021-0812-1 Pantoja, Randy R. Forest Technician | Conservation and Development Section 08/12/2021 Technical Assistance Software ArcGIS license renewal 08/12/2021 08/12/2021 1:45 PM Successful license renewal Mark Ryan S. Lozada, ISA Il 100% Excellent
6 2021-0812:2 Mercado, Don Gibson D. Forester | T”""""':mmnm‘" islory Regulaion | ogy1272021 Technical Assistance Software ArcGIS license renewal 08122021 | 08122021 | 10:23AM Successful license renewal Mark Ryan . Lozada, ISA If 100% Excelent
7 202108131 Mahayag, Jelomy H. Forester | Tochnical Sorvices mbi‘mw"‘:'”“""m 08/13/2021 Asset/Borrow Hardware Components Gun tacker for tree planting 08/13/2021 | 08/13/2021 327PM Approved for release of tacker Jan Joseph M. Miciano, IT Assistant 100% Excellent
Management Services Division/ Finance Hardware Components and | LCD Projector, Web Cam for the Conduct of Entrance 5 .
7 2021-0816-1 Macunat, Ericka L. Administrative Aide Vi A 081612021 AssetBorrow i Contaranca 2021 6 Augud 20, 921 v 08162021 | 081712021 448 PM Approved for release of equipment Jan Joseph M. Miciano, IT Assistant 100% Excelent
Technical Services Division/ }
7% 2021-0816-2 Watiwat, Carlo M. Forest Technician Il Conservation and Development Section 08/16/2021 Technical Assistance Hardware Epson L360 Printer installation 08/16/2021 08/16/2021 3:27PM Installation successful Mark Ryan 8. Lozada, ISA Il 90% Very Safisfactory
Provide technical assistance (audio and video) on the
8 2021-0817-1 Macunat, Ericka L. Administrative Aide VI Management Services Division/ Finance | - og/q7202¢ Others Zoom Meeting Conduct of Entrance Conference 2021 on August 24, | 0847/2021 |  08/24/2021 752aM | Provided """‘f;:v;:‘“'"“ forthe | jan Joseph M. Miciano, IT Assistant 100% Exceltent
Section 2021 via Zoom
Technical Services Division/ -
81 2021-0817-2 Mendoza, Nifia Jane Forest Extension Officer Con ation and Development Section 08/17/2021 Others DENR WiFi Access For internet connection for 7 days 08/17/2021 08/17/2021 9:40 AM Provided intemet connection Jan Joseph M. Miciano, IT Assistant 100% Excefient
82 2021-0823-1 Panuelos, Genneth V. GAD Information Officer Technical Services Division 08/23/2021 Technical Assistance Hardware Reset Wastepad of L310 Epson Printer 08/23/2021 | 08232021 | 10:12AM Wastepad successfully reset Jan Joseph M. Miciano, IT Assistant 100% Exceltent
! Technical Services Division/ ArcGIS installation (ArcGIS Desklop 10.8, ArcGIS Pro ] )
83 2021-0823-2 Pantoja, Randy R. Forest Technician | c ation and Development Section 08/23/2021 Technical Assistance Software 2.7, OpenVPN) 08/23/2021 08/23/2021 9:50 AM ArcGIS installation successful Mark Ryan S. Lozada, ISA Il 100% Excelent
8 2021-0824-1 Lozada, Siena Mae M. Office Support Assistant Management s’s’ loes Divislon/ Finance | - oq 7472091 Technical Assistance Software Re-installation of Microsoft Excel (DENR-R4M-1320-4A | 08/24/2021 | 0872412021 847AM | Successfully re-installed the MS Excel |  Jan Joseph M. Miciano, IT Assistant 100% Exceftent
85 2021-0827-1 Alcaber, Nilo L. Administrative Officer | Management Services Division/ 0812772021 Website Posting Webshe postig of FY:2022 Avusl Procurement Pien 244PM | FY 2022 APP posted at PENRO website Mark Ryan S. Lozada, ISA Il 100% Exceltent
Section (APP) of DENR-PENRO
8 2021-0827-2 Palacios, Eden P. Administrative Officer IV o Onvakond 0812712021 Technical Assistance Software instalaion of Panasonlc va::x"“" 10 AOIVEden | 485712021 | o8r2712021 214PM Successfully installed scanner Jan Joseph M. Miciano, IT Assistant 100% Excellent
87 2021-0831-1 Constantino, Blesilda J. Administrative Aide VI Protected Area Management Office 08/31/2021 Others DENR WiFi Access Intemet access for cellphone 08/31/2021 08/31/2021 211PM Provided intemet connection Jan Joseph M. Miciano, IT Assistant 100% Excellent
88 2021-0831-2 Palacios, Eden P. Administrative Officer IV Mansgsment Services Chvsion' 0813172021 Technical Assistance Databases Elometrios R’“""‘“""Bﬂ;w Maria Christine M. | 48/31/2021 |~ o8ratrz021 1:32PM Sucoessfully registered Mark Ryan S. Lozada, ISA Il 100% Excefient
80 202100011 Palacios, Eden P. Administrative Officer IV Managemert Services Division/ 09/01/2021 Technical Assistance Databases Biometrics Registration of FEO Joe Vert N. Beatrz | 00/01/2021 |  08/01/2021 1:21PM Successfully registered Mark Ryan . Lozada, ISA If 100% Exceltent
% 2021-0001-2 Palacios, Eden P. Administrative Officer IV s ohmic 09/0172021 Technical Assistance Databases e M. Dela 09/01/2021 9:22PM Successfully registered Mark Ryan S. Lozada, ISA If 100% Excelent
91 2021-0801-3 Constantino, Blesilda J. Administrative Aide VI Protected Area Management Office 09/01/2021 Asset/Borrow Hardware Components Replacement of WiFi Adapter for Windows 10 09/01/2021 00/01/2021 10:17 AM Successfully replaced WiFi Adapter Jan Joseph M. Miciano, IT Assistant 100% Exceftent
Technical Services Division/ Website posting of various procurement at the DENR- . Various procurment documents posted at
2 2021-0916-1 Pelaez, Corazon R. Forest Technician | Consronical Sery ecion | 09/16/2021 Website Posting Pl 09Mer2021 | 081612021 LTI ettty Mark Ryan . Lozada, ISA Ii 100% Exceient
Technical Services Division/ .
93 2021-0017-1 Bundoc, Aleth C. Community Development Officer I Conserv: and Development Section 09/17/2021 Technical Assistance Databases Biometrics Registration of FEO Jomar Cordova 09/17/2021 09/17/2021 10:24 AM Successfully registered Mark Ryan S. Lozada, ISA 1| 100% (Excelient
o 2021-0021-1 Pergis, Alvin L. Ecosystems Management Specialist | |  Protected Area Management Office 0912172021 Otners Zoom Provide Zoos ';':s':':: e Conduct orard MWS PAMS | garz1/2021 | osrzti2021 223PM | Zoom link, ID and Passcode provided Mark Ryan S. Lozada, ISA Il 100% Excelient
0 2021-0023-1 Lozada, Siena Mae M. Office Support Assistant Managemert Setvicos Divison/ Finance | - oarz3/2021 Technical Assistance Hardware Troubleshoot and repair EBudget System Deskiop | 09/23/2021 |  09/24/2021 | 10:49AM | Successfully troubleshot and repaired PC | Jan Joseph M. Miciano, IT Assistant 100% Excellent
N Technical Assistance on the | Provide technical assistance on the Conduct of of 3rd 4
2 2021-0923-2 Pergis, Alvin L. Ecosystems Management Specialist | Protected Area Management Office 09/23/2021 Others of activity MWS-PAMB on 23, 2021 09/23/2021 09/23/2021 7:30 AM Technical assistance provided Jan Joseph M. Miciano, IT Assistant 100% [Excelient
97 2021-0923-3 Pantoja, Randy R. Forest 1 T”NC:'MST‘V!W Divie Dg”m 09/23/2021 Technical Assistance Software Renewal of ArcGIS Desktop license 09/23/2021 09/23/2021 9:38 AM ArcGIS Desktop license renewed Mark Ryan S. Lozada, ISA Il 90% Very Safisfactory
9 202100241 Jamilla, Adene A. Administrative Assistant Il Management Services Divison/ Finance | - og/24/201 Technical Assistance Software Installation of Microsoft Office 09242021 | 092412021 | 10:42AM Installation successful Mark Ryan S. Lozada, ISA Il 100% Excetent
0 2021-0027-1 Semilla, Janine Mae M. Data Encoder Management Services Division 0912772021 Others Zoom Provide Zoom detalls for the Conduct of PENRO. | 0075001 | ogr272021 10:58 AM Zoom detals provided Mark Ryan S. Lozada, ISA Il 100% Exceent
Section HRMPSB on 28-29, 2021
100 2021-0027-2 Sualog, Michael Vencint M. Forest Technician | Technical Services e poniori9 | 0812712021 Technical Assistance Hardware Computer Desktop RAM failure 092712021 | 090/2712021 a1zpy | Successiully roublesholand repaited | o1 o000 . Miciano, IT Assistant 100% Excellent
101 2021-1004-01 Pemia, Lorena R. Administrative Aide VI TmmdeuF cusmnmu s”'m plation 10/04/2021 Technical Assistance Software Installation of Zoom software for computer desktop 10/04/2021 10/04/2021 11:30 AM Zoom installation successful Jan Joseph M. Miciano, IT Assistant 100% Excellent
102 2021-1004-02 Lozada, Siena Mae M. Office Support Assistant Management Services Division/ Finance | - 10104/2021 Technical Assistance Software Epson scanner installation 100042021 | 10/04/2021 11:00AM | Epson scanner installation successful | Jan Joseph M. Miciano, IT Assistant 100% Exceflent
103 2021-1004-03 Palacios, Eden P. Administrative Officer IV Managemert Services Division/ 10/04/2021 Others Biometric Registration Blometri registration of Mr. Rex Aljohn Lacdang | 10/04/2021 |  10/04/2021 440PM Successful biometric registration Jan Joseph M. Miciano, IT Assistant 100% Excetient
104 2021-1004-04 Lozada, Siena Mae M. Office Support Assistant Management sasrvieu Division/ Finance 10/04/2021 Technical Assistance Information System Troubleshoot and re-installation of E-Budget System 10/04/2021 10/04/2021 5:38 PM Successfully re-installed E-Budget System| Mark Ryan S. Lozada, ISA Il 100% Excelient
108 2021-1007-01 Alcober, Nilo L. Administraive Officer | i rebisbeniitocd-cimld 1000712021 Assel/Borrow Tools Borrow Makita drill and bits 100722021 | 1000772021 8:31 AM Lent Makita drll and bits Jan Joseph M. Miciano, IT Assistant 100% Excellent
108 2021-1007-02 Palacios, Eden P. Administrative Officer IV e Bea ont 100772021 Others Biometric Registration Biometric registration of Ms. Ericka Q. Roklan | 1000772021 |  10/07/2021 | 11:20AM Successful biometric registration Jan Joseph M. Miciano, IT Assistant 100% Excetient
Provide Zoom link, ID and Passcode for the conduct of
107 2021-101201 Pelaez, Corazon R. Forest Technician | Teohrical Sesvioes Division/ 101172021 Others Zoom fink 1EC Campaign: Advocacy on Caves and Cave | yo45p051 | 101272021 1:55PM | Zoom fink, ID and Passcode provided Mark Ryan . Lozada, ISA If 100% Excetent

Conservation and Development Section

Resources Management in the Province of Marinduque
on October 19, 2021, 08:00 AM

Page 3of 5




Provide Zoom link, ID and Passcode for the conduct of

Technical Services Division/ IEC Campaign: Advocacy on Caves and Cave .
108 2021101202 Pelaez, Corazon R. Forest Technician | Conservation and Dovelopment Section | 10/11/2021 Others Zoom link Resourees Managemont in e Provinge of Marnduque | 10122021 | 101272021 1:58PM | Zoom link, ID and Passcode provided Mark Ryan S. Lozada, ISA 100%
on October 20, 2021, 09:00 AM
100 2021-1012-03 Oyong, Heidy L. Planning Officer | Meriagerneat &s“”"fo"mw Planning | 4011212021 Technical Assistance Hardware Fix Epson L3110 printer inkpad 10M2/2021 | 1011212021 222PM | Epson L3110 printer successfully resetted Mark Ryan S. Lozada, ISA Il 100%
Man: nt Services Division/ Provide Zoom link, ID and Passcode for Online Exam
10 2021-1013-01 Palacios, Eden P. Administrative Officer IV agemer e 101372021 Others Zoom link and Interview of Applicants for Administrative Assistant | 10132021 |  1013/2021 | 11:28AM | Zoom link, ID and Passcode provided Mark Ryan S. Lozada, ISA Il 100%
Adotintsirative on October 15, 2021, 09:00 AM
Forester |1l Chief, Monitoring and Technical Services Division/ Monitoring ’ Installation of Panasonic KV-KL056
i 2021-1014-01 Pastoral, Florencio F. N o Eofomarint Saction 101412021 Technical Assistance Software Installation of Panasonic KV-KLOS6 scanner 10142021 | 101422021 | 11:30AM s K Jan Joseph M. Miciano, IT Assistant 100%
) Management Services Division/ R . ! ) )
12 2021-1014-02 Palacios, Eden P. Administrative Officer IV Adminis Section 10/14/2021 Others. Biometric Registration Biometric registration of Mr. Jason Michael S. Leynes | 10/14/2021 10/14/2021 3:13PM Successful biometric registration Mark Ryan S. Lozada, ISA Il 100%
- Provide Zoom link, ID and Passcode for the Job
13 2021-1014-03 Palacios, Eden P. Administrative Officer IV e ot 10/4472021 Others Zoom link o of Qualified Applicants of the | 101472021 |  10/14/2021 1206PM | Zoom link, ID and Passcode provided Mark Ryan S. Lozada, ISA 100%
Vacant Positions on October 21, 2021
Ma nt Services Divi Provide Zoom link, ID and Passcode for the Job
114 2021-1014-04 Palacios, Eden P. Administrative Officer IV et 101412021 Others Zoom link Knowledge Examination of Qualified Applicants of the | 10/14/2021 |  10/1472021 | 1208PM | Zoom link, ID and Passcode provided Mark Ryan S. Lozada, ISA I 100%
Vacant Positions on October 22, 2021
nageme! vision/ rdware Borrow two (2) projectors, screens and speaker for the
115 2021-1015-01 Palacios, Eden P. Administrative Officer IV - o oices oo 101572021 Asset/Borrow Hardware Components and | job o of Qualified Appli 10152021 | 1022012021 453PM | Projectors, screens and speaker released Mark Ryan S. Lozada, ISA I 100%
Administrative eriphera the Vacant Positions on October 21-22, 2021
Divi Job Provide technical assistance on the conduct of Job IT Assistant to provide technical
118 2021-1015-02 Palacios, Eden P. Administrative Officer IV it 10152021 Others puird and Interview on October 21- | 10/15/2021 | 101572021 10:03AM | assistance needed on October 21-22, Mark Ryan S. Lozada, ISA 100%
Administratl view 22, 2021 via Zoom 2021
ent Divisi Provide Zoom link, ID and Passcode for the Dry-run of
17 2021-1019-01 Semilla, Janine Mae M. Data Encoder Management Services Division 101912021 Others Zoom link the Job of Qualified Appl 101912021 | 101912021 350PM | Zoom link, ID and Passcode provided Mark Ryan S. Lozada, ISA 100%
of the Vacant Positions on October 20, 2021
) : IT Assistant to provide technical
118 2021-1018-02 Semilla, Janine Mae M. Data Encoder Hamsoeion Sarvicss Chvsion 101972021 Others Job Interview B e o oconduct ofJob | o021 | torterz021 350PM | assistance needed on October 26-27, Mark Ryan S. Lozada, ISA If 100%
Istrative Section view ' 200 2021
" IT Assistant to release the needed
B - Borrow projector, web camera and speaker for the
119 2021-1019-03 Semilla, Janine Mae M. Data Encoder R s 10/19/2021 Asset/Borrow tardware Components and |, orviey, of Qualified Applicants of the Vacant Positions| 10/19/2021 | 10/18/2021 acgpm | harware e o (e 2 37 Mark Ryan S. Lozada, ISA 100%
trative Section eripherals on October 25-27, 2021 tioned ""”mny J
W nt S Divi Provide Zoom link, ID and Passcode for the conduct of
120 2021-1019-04 Semilla, Janine Mae M. Data Encoder " ive S 10/19/2021 Others Zoom link Job Interview of Qualified Applicants of the Vacant 10/19/2021 10/19/2021 438 PM Zoom link, ID and Passcode provided Mark Ryan S. Lozada, ISA Il 100%
Positions on October 25, 2021
ot Divi Provide Zoom link, ID and Passcode for the conduct of
121 2021-1019-05 Semilla, Janine Mae M. Data Encoder Management Services Division/ 101912021 Others Zoom link Job Interview of Qualified Applicants of the Vacant | 1019/2021 |  10/19/2021 441PM | Zoom link, ID and Passcode provided Mark Ryan S. Lozada, ISA 100%
ive Section Positions on October 26, 2021
N o Provide Zoom link, ID and Passcode for the conduct of
122 2021-1019-08 Semilla, Janine Mae M. Data Encoder e s 101912021 Others Zoom link Job Interview of Qualified Applicants of the Vacant | 10/19/2021 |  10/19/2021 443PM | Zoom link, ID and Passcode provided Mark Ryan S. Lozada, ISA 100%
Positions on October 27, 2021
Management Services Division/ .
123 2021-1019-08 Semilla, Janine Mae M. Data Encoder Pt 101912021 Others Biometric Registration | Biometric registration of Mr. Jason Michael . Leynes | 1019/2021 |  10/18/2021 138 PM Biometrics registration successful Jan Joseph M. Miciano, IT Assistant 100%
124 2021-1020-01 Lilies, Joven M. SEMS/Tourism Provincial Tourism Office - Marinduque 10/20/2021 Others WLAN Connection Provide internet access 10/20/2021 10/20/2021 10:05 AM Internet access provided Jan Joseph M. Miciano, IT Assistant 100%
125 2021-1020-02 Panuelos, Genneth V. GAD Information Officer Technical Services Division 10120/2021 AssetBomrow """‘"P‘:&'“m""l: sand | Bor mwmwmwm.?v;hmwuwmgm: e ooy | 10202021 | 1110372021 7:25 AM Projector and web camera released Jan Joseph M. Miciano, IT Assistant 100%
126 2021-1020-03 Panuelos, Genneth V. GAD Information Officer Technical Services Division 1012072021 Others Zoom link ovige Zoom :'e"fm'fu";:!mw o o e condeer | 10202021 | 102012021 10:34AM | Zoom link, ID and Passcode provided Mark Ryan S. Lozada, ISA 100%
121 2021-1020-04 Panuelos, Genneth V. GAD Information Officer Technical Services Division 1012072021 Others Zoom link oo l'::"m"’m"a'wmmw o forthe conduat o | 10202021 | 1072012021 10:38AM | Zoom link, ID and Passcode provided Mark Ryan S. Lozada, ISA Il 100%
Provide technical assistance to setup the PENRO IT Assistant to setup and provide technical
128 2021-1020-05 Panuelos, Genneth V. GAD Information Officer Technical Services Division 1072012021 Others Zoom link Conference Hall for the conduct of GAD Online | 10/20/2021 |  11/03/2021 7:30AM | assistance on the conduct of GAD Online Mark Ryan S. Lozada, ISA 100%
Leaming Event on November 03-04, 2021 Leaming Event on November 03-04, 2021
129 2021-1020.06 Semilla, Janine Mae M. Data Encoder e ecas oasion! 10202021 Others Biometric Registration | Biometric egistation of Ms. Chistine Laurie May M. | 1020201 | 10r2072021 429PM Biometrics registration successful Mark Ryan S. Lozada, ISA f 100%
Management Services Division/ y
130 2021-1020-07 Semilla, Janine Mae M. Data Encoder ek 1072012021 Others Biometric Registration Biometric registration of Ms. Peterlyn P. Manahan | 10/20/2021 |  10/20/2021 317PM Biometrics registration successful Mark Ryan S. Lozada, ISA 100%
131 2021-1025-01 Mahayag, Jelomy H. Forester | Ly ”‘;ns“m"mm?‘z‘"mm”‘”"m 102572021 Technical Assistance Software Installation of AutoCad 2017 84-bit version software | 10/25/2021 |  10/25/2021 251PM AuioGad 2017 soflware instaialior Jan Joseph M. Miciano, IT Assistant 100%
Forester Il Chief, Monitoring and | Technical Services Division/ Monitoring . Successfully troubleshot and repaired
132 2021-1025-02 Pastoral, Florencio F. . " g o 1072572021 Technical Assistance Hardware Troubleshoot and repair desktop computer RAM failure | 10/25/2021 |  10/25/2021 200PM o wrc e Jan Joseph M. Miciano, IT Assistant 100%
Provide Zoom link, ID and Passcode for the conduct of
133 2021-1027-01 Nieva, Ma. Victoria G. Land Management Inspector Office of the PENRO 1072772021 Others Zoom link Mesting with the Regional Office and Provincial | 10/27/2021 | 1072712021 323PM | Zoomlink, ID and Passcode provided Mark Ryan S. Lozada, ISA f 100%
of on October 28, 2021
Management Services D Provide Zoom link, ID and Passcode for the conduct of
134 2021-1026-01 Semilla, Janine Mae M. Data Encoder yriveiosiguoiuaed 1072072021 Others Zoom link Job Interview of Qualified Applicants of the Vacant | 10/20/2021 |  10/26/2021 242PM | Zoom link, ID and Passcode provided Mark Ryan S. Lozada, ISA Il 100%
Positions on November 02, 2021
Forester IIl/ Chief, Monitoring and | Technical Services Division/ Monitoring Provide Zoom link, ID and Passcode for the conduct of .
135 2021-1104-01 Pastoral, Florencio F. o B v e 11/0412021 Others Zoom link DEMR Tosini om Nl o et 110042021 | 11/042021 | 1247PM | Zoom link, ID and Passcode provided Mark Ryan S. Lozada, ISA i 100%
" Forester I1l/ Chief, Monitoring and Technical Services Division/ Monitoring Provide Zoom link, ID and Passcode for the conduct of y =
13 2021-1104-02 Pastoral, Florencio F. bt st o s 1110412021 Others Zoom link AR Trai oo Mo e 110042021 | 111042021 | 1248PM | Zoom link, ID and Passcode provided Mark Ryan S. Lozada, ISA i 100%
137 2021-1108-01 Macariola, Michelle S. SWEET/EnMO Environmental Management Section - | 44667201 Technical Assistance Hardware iroubleshoct snd poam .my computerwithno | 44082021 | 11/08/2021 210pM | Successful troubleshol and 1epaied | g1 Joseph M. Miciano, IT Assistant 100%
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Management Services Division/ Provide Zoom link, ID and Passcode for the conduct of
138 2021-1110-01 Semilla, Janine Mae M. Data Encoder 11/10/2021 Others Zoom link of ints for fon 11/10/2021 11/10/2021 11:56 AM Zoom link, ID and Passcode provided Mark Ryan S. Lozada, ISA Il 100% Exceflent
Adminisirative Section November 12, 2021
Technical Services Division/ Regulation Successfully troubleshot and repaired
139 2021-1111-01 Pemia, Lorena R. Administrative Aide VI Permitting Section 11111/2021 Technical Assistance Hardware Troubleshoot and repair Epson L360 printer roller 11/11/2021 111172021 10:30 AM Epson L360 printer roller Jan Joseph M. Miciano, IT Assistant 100% Excellent
Management Services Division/ " " x —
140 2021-1116-01 Semilla, Janine Mae M. Data Encoder Section 11/16/2021 Others Biometric Registration Biometric registration of Mr. Amolfo M. Lazo, Jr. 11/16/2021 11/16/2021 248 PM Biometrics registration successful Mark Ryan S. Lozada, ISA Il 100% Exceflent
Management Services Division/ Y
141 2021-1117-01 Semilla, Janine Mae M. Data Encoder Section 11117/2021 Others Biometric Registration Biometric registration of Ms. Aya Mae S. Llaguno 11/17/2021 11/17/2021 10:51 AM Biometrics registration successful Mark Ryan S. Lozada, ISA Il 100% Exceflent
142 2021-1117-02 Semilla, Janine Mae M. Data Encoder Management Se "m“ Division/ 11172021 Others Biometric Registration Biometric registration of Ms. Sarah Jane D. Sena 111712021 1117/2021 1:47 PM Biometrics registration successful Mark Ryan 8. Lozada, ISA Il 100% Excellent
Management Services Division/
143 2021-1119-01 Manahan, Peterlyn P. Administrative Assistant Section 11/19/2021 Asset/Borrow Hardware Components Borrow computer laptop 11/19/2021 11/19/2021 4:32PM Computer laptop released Jan Joseph M. Miciano, IT Assistant 100% Excelient
Management S Division/ Provide Zoom link, ID and Passcode for the conduct of
144 2021-1119-02 Semilla, Janine Mae M. Data Encoder Administrative Section 11/19/2021 Others Zoom link Deliberation of the Vacant Positions on November 24, | 11/19/2021 11/19/2021 4:20PM Zoom link, ID and Passcode provided Mark Ryan S. Lozada, ISA Il 100% Excellent
2021
Provide technical assistance for the conduct of
145 2021-1119-03 Semilla, Janine Mae M. Data Encoder prisistaigmlcvi 1171012021 Others Dellberation ofthe Vacant | peliberation of the Vacant Positions on November 24, | 11724/2021 | 117242021 900 AM Technical assistance provided Jan Joseph M. Miciano, IT Assistant 100% Exceent
Management Services Division/ Borrow projector for the conduct of Deliberation of the
148 2021-1119-04 Semilla, Janine Mae M. Data Encoder L Dectics 11/19/2021 Asset/Borrow Hardware Components Vacant Positions on November 24, 2021 1172412021 1172472021 9:00 AM Projector released Jan Joseph M. Miciano, IT Assistant 100% Exceflent
Management Services Division/ .
147 2021-1122-01 Semilla, Janine Mae M. Data Encoder Section 11/22/2021 Others Biometric Registration Biometric registration of Mr. Tristan Joshua O. Saet 11/22/2021 11/22/2021 11:30 AM Biometrics registration successful Jan Joseph M. Miciano, IT Assistant 100% Excellent
Provide Zoom link, ID and Passcode for the conduct of
148 2021-1123-01 Pergis, Alvin L. Ecosystems Management Specialist | Protected Area Management Office 11/23/2021 Others Zoom link 4th Quarter PAMB Meeting of Marinduque Wildlife 11/23/2021 11/23/2021 4:09 PM Zoom link, ID and Passcode provided Mark Ryan S. Lozada, ISA Il 100% Excellent
Sanctuary on November 25, 2021
Technical Services Division/ . ArcGIS Desktop and Pro successfully
149 2021-1123-02 Pantoja, Randy R. Forest Technician | ¢ ation and Development Section 11/23/2021 Technical Assistance Software ArcMap installation 11/23/2021 11/23/2021 1:53PM installed Mark Ryan S. Lozada, ISA I} 100% Excellent
150 2021-112401 Aldovino, Andrew E. Administrative Officer | e o s ond 117242021 Technical Assistance Hardware Laptop computer battery replacement 1242021 | 117242021 | 11:50am | Lapiop computer batlery replacement | o yc00h . Miciano, IT Assistant 100% Excelient
151 2021-1124-02 Pergis, Alvin L. Ecosystems Management Specialist | Protected Area Management Office 11/24/2021 Asset/Borrow Peripherals Borrow web camera 11/24/2021 11/24/2021 420 PM Web camera released Jan Joseph M. Miciano, IT Assistant 100% Excellent
Ma Services Division/ Provide Zoom link, ID and Passcode for the conduct of
152 2021-1125-01 Semilla, Janine Mae M. Data Encoder 11/25/2021 Others Zoom link Online Job Examination for Land Management Officer | | 11/25/2021 11/25/2021 4:04 PM Zoom link, 1D and Passcode provided Mark Ryan S. Lozada, ISA Il 100% Excelient
Adminiskstive Seck on November 26, 2021
Management Services Division/
153 2021-1201-01 Munar, Manoel Christian S. Administrative Officer | Section 12/01/2021 Others CCTV Replay CCTV footage replay at PENRO Records Office 12/01/2021 12/01/2021 2:28 PM Provided CCTV footage requested Jan Joseph M. Miciano, IT Assistant 100% Excelient
Management Services Division/ N y
154 2021-1203-01 ‘Semilla, Janine Mae M. Data Encoder ive Section 12/03/2021 Others Biometric Registration Biometric registration of Ms. Majorine P. Larracas 12/03/2021 12/03/2021 2:06 PM Biometrics registration successful Jan Joseph M. Miciano, IT Assistant 100% Excellent
185 2021-1203.02 Semilla, Janine Mae M. Data Encoder s o o ond 12/03/2021 Others Blomeric Registration | 810 etie evlsiation of e Bominic Alfiane Emmanuel | 151035021 | 12032021 206 PM Biometrics registration successful Jan Joseph M. Miciano, IT Assistant 100% Exceent
Technical Services Division/ Regulation Provide technical assistance to access the ADR " access the ADR
166 2021-1203-03 Ricafrente, Luciana M. Special Investigator | and Permitting S 12/03/2021 Technical Assistance Information System an R System 12/03/2021 12/03/2021 3:14PM an R System Mark Ryan S. Lozada, ISA Il 100% Exceflent
" Management Services Division/ N ” Installation of Kodak i3000 Series "
157 2021-1207-01 Semilla, Janine Mae M. Data Encoder Administrative Section 12/07/2021 Technical Assistance Software Installation of Kodak i3000 Series Scanner 12/07/2021 12/07/2021 1:05 PM s P fi Jan Joseph M. Miciano, IT Assistant 100% Exceltent
158 2021-1207-02 Pemia, Lorena R. Administrative Aide Vi e ”Ems“P“m“‘mw"“‘w 1 Regulation | 1210772021 Technical Assistance Software Installation of Kodak 13000 Series Scanner 1200712021 | 1200712021 215PM stweton of Hadek 9000 Gavies Jan Joseph M. Miciano, IT Assistant 100% Excelient
159 2021-1209-01 Apostol, Genneth P. GAD Information Officer Technical Services Division 12/09/2021 Asset/Borrow Peripherals Borrow web camera 12/10/2021 12/10/2021 9:00 AM Web camera released Jan Joseph M. Miciano, IT Assistant 100% Excellent
Environmental Management Section - reinstalled Windows 10-84
160 2021-1209-02 Macariola, Michelle S. SWEET/EnMO Marinduque 12/09/2021 Technical Assistance Software Reinstall Windows 10-84 bit OS for desktop computer | 12/09/2021 12/09/2021 1:00 PM bit OS for lop computer Jan Joseph M. Miciano, IT Assistant 100% Exceflent
TOTAL 160
FINAL AVERAGE SATISFACTORY RATING 100%
FINAL ADJECTIVAL SATISFACTORY RATING EXCELLENT
Legend: Excellent (E) = 100% Very Satisfactory (VS) = 90%-99% (S) = 80%-89% Unsatisfactory (S) = 70%-79% Poor (P) = 50%-69%

Prepared by:

Information Sygtems Analyst Il

Reviewed by:

Planning Officer Il/ In-Chaghe, Planning Section
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