Republic of the Philippines
= Department of Environment and Natural Resources
:F’;—.r— PENRO Marinduque

O

July 01, 2022

MEMORANDUM
FOR : The Regional Executive Director

DENR MIMAROPA Region
THRU - The Assistant Regional Director for Management Services
ATTENTION 2 The Chief, Regional Planning and Management Division

The Chief, Regional ICT Section
FROM - The OIC - PENR Officer
SUBJECT - INFORMATION AND COMMUNICATIONS

TECHNOLOGY (ICT) EQUIPMENT PREVENTIVE
MAINTENANCE REPORT FOR THE SECOND
QUARTER, CY 2022 OF DENR-PENRO MARINDUQUE

In line with the quality objective of the Information and Communications Technology
(ICT) Unit of the DENR-PENRO Marinduque which is to monitor and maintain the Office-
owned ICT equipment according to its functionality and lifespan, the ICT Unit is currently
conducting ICT Equipment Preventive Maintenance activities in accordance with the
approved ICT Equipment Preventive Maintenance Routine Plan which started on
March 23, 2022.

Likewise, in compliance with the above-cited activity, attached are the Second
Quarter, CY 2022 ICT Equipment Preventive Maintenance Report, approved CY 2022 ICT
Preventive Maintenance Routine Plan of the DENR-PENRO Marinduque, and scanned
Preventive Maintenance of ICT Equipment forms for your reference.

For information and record.

IMELDA MXDIAZ

Telephone Nos.: (042




»

Region/Province:

MIMAROPA - MARINDUQUE

SUMMARY REPORT ON ICT EQUIPMENT PREVENTIVE MAINTENANCE
For the 2nd Quarter, CY 2022

Pantoja, Randy R.

Forest Technician |

Conservation and Development Section

Desktop Computer

04/04/2022

1.Cl i and computer
2. Checked all p perif Is are properly
functioning and connected

3. Removed unathorized and counterfeit software
4. Deleted temy y Internet and Windows files

04/04/2022

Operational and in good condition

No necessary and further actions to be
taken

Minay, Oliver R.

Forest Technician Il

Conservation and Development Section

Laptop Computer

04/04/2022

iR Cleaned Intemal and extemal pams of computer
2. Checked all p ipherals are properly
functioning and connected

3. Removed unathorized and counterfeit software
4. Deleted temporary Intemet and Windows files

04/04/2022

Operational but needs repair

Working but old model

Watiwat, Carlo M.

Forest Technician II

Conservation and Development Section

Desktop Computer

04/04/2022

1. Cleaned internal and external parts of cc
2. Checked all computer peripherals are properly
functioning and connected

04/04/2022

Operational and in good condition

No y and further actions to be
taken

Ricafrente, Luciana M.

Special Investigator |

Regulation and Permitting Section

Laptop Computer

04/04/2022

3. Removed unathorized and counterfeit software
4. Deleted temporary Interet and Windows files
1. Cleaned int | and ext | parts of p
2. Checked all p peripherals are properly
functnmng and oonneded
3.R horized and it software

4. Delated temporary Intemet and Wind, files

04/04/2022

Operational but needs repair

For maintenance

Fandialan, Florante Jr. G.

Forest Ranger

Monitoring and Enforcement Section

Desktop Computer

04/04/2022

1. C d intemal and external parts of comput
2. Checked all ipherals are properly
funcmnmg and conneded

i) ;w arid P

4. Deleted temp vl t and Windows files

04/04/2022

Operational and in good condition

No necessary and further actions to be
taken

Paez, Wilson R.

Forest Technician |

Conservation and Development Section

Desktop Computer

04/04/2022

1. Cl d internal and parts of comp
2. Checked all puter peripherals are properly
!unctioning and connected

3. Removed unathorized and counterfeit software

4. Deleied tsmporary lntemet and Wndows files

04/04/2022

Operational and in good condition

For cleaning and maintenance

Paez, Wilson R.

Forest Technician |

Conservation and Development Section

Printer

04/04/2022

e eC start
Conducted physml checkup

04/04/2022

Operational and in good condition

Working but old model

Telan, Jonathan L.

Forest Ranger

Monitoring and Enforcement Section

Desktop Computer

04/04/2022

1. Cl d int | and external parts of t
2. Checked all p ipherals are properly
functioning and connectad

3.R horized and
4. Deleted temporary Intemet and Windows files

04/04/2022

Operational and in good condition

No necessary and further actions to be
taken

Telan, Jonathan L.

Moniloring and Enfc t

Printer

04/04/2022

Conducted physical checkup

bdbard im0

04/04/2022

Operational and in good condition

Working but old model

Mijares, Paul Brian D.

Forest Ranger

Forester |

Regulation and Permitting Section

Desktop Computer

04/04/2022

1. Cleaned intemal and external parts of computer

2. Checked all put ipherals are properly

functioning and oonnecled

3. Removed thorized and terfeit softy

4, Dsleted temporary Intemel and Wndows files
€ start

04/04/2022

Operational and in good condition

No necessary and further actions to be
taken

11

Mercado, Don Gibson D.

Forester |

Monitoring and Enforcement Section

Laptop Computer

04/04/2022

emoved unne
1.Ch d int and
2. Checked all p peripherals are properly
functioning and connected
3. Removed unathorized and counterfeit software
4. Deleted temporsry Inh:met and Wmdows files

04/04/2022

Operational and in good condition

No necessary and further actions to be
taken
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Recto, Emeterio M.

Senior ECOMS/ PASu, MWS

Prot d Area Manag Office

Laptop Computer

04/04/2022

. Cleane and parts of c
2. Checked all computer peripherals are properly
functioning and connected

3. Removed unathorized and counterfeit software
4. Deleted temporary Intemet and Windows files
5.

04/04/2022

Operational and in good condition

No y and further actions to be
taken

Pantoja, Randy R.

Forest Technician |

Conservation and Development Section

Laptop Computer

04/04/2022

1. Ch d i | and ext parts of cc
2. Checked all computer peripherals are properly
functioning and connected

04/04/2022

Operational and in good condition

No necessary and further actions to be
taken

14

Medenilla, Jhonna Liza SJ.

Planning Officer I

Planning Section

Desktop Computer

04/05/2022

3. Removed unathorized and counterfeit software
4. Deleted temporary Intemet and Windows files
1. Cl d int I and exts | parts of comput
2. Checked all computer peripherak are properly
functioning and connected

3. Removed unathorized and counterfeit software
4. Deleted temporary Intemet and Windows files

nnecessary

04/05/2022

Operational and in good condition

CPU th | paste for repl

Medenilla, Jhonna Liza SJ.

Planning Officer Il

Planning Section

Printer

04/05/2022

04/05/2022

Operational and in good condition

No necessary and further actions to be
taken

Oyong, Heidy L.

Planning Officer |

Planning Section

Laptop Computer

04105/2022 3. Removed unathorized and counterfeit software
4. Deleted temporary Intemet and Windows files
-up programs

1. Cleaned intemal and external parts of computer
2. Checked all put ipherals are properly

functioning and connede;j

04/05/2022

Operational and in good condition

No y and further act to be
taken

17

Medenilla, Jhonna Liza SJ.

Planning Officer It

Planning Section

Laptop Computer

04/05/2022

v
1. Cleaned int | and ext
2. Checked all puter periph
functioning and connected
3. Removed unathorized and counterfeit software

4. Deleted temporary Intemet and Windows files

| parts of p
Is are properly

04/05/2022

Operational and in good condition

No necessary and further actions to be
taken

18

Oyong, Heidy L.

Planning Officer |

Planning Section

Desktop Computer

04/05/2022

1. Cleaned intemal and external parts of computer
2. Checked all p peripherals are properly
functioning and connected

3. Removed unathorized and counterfeit software

04/05/2022

Operational and in good condition

For cleaning

19

Oyong, Heidy L.

Planning Officer |

Planning Section

Printer

04/05/2022

4. Deleted temporary Intemet and Windows files

Conducted physical checkup

04/05/2022

Operational and in good condition

No y and further actions to be
taken

20

Lastra, Maria Lourdes P.

Land Management Officer Il

Regulation and Permitting Section

Laptop Computer

04/06/2022

1. Cleaned intemnal and external parts of computer
2. Checked all p ipherals are properly

functioning and connected

04/06/2022

Operational and in good condition

No necessary and further actions to be
taken

21

Maranan, Michael Joseph A.

Forest Ranger

Section

Laptop Computer

04/07/2022

3. Removed unathorized and counterfeit software
4. Deleted temporary Internet and Windows files
1. Cl ey

and ext | parts of comp
2. Checked all comp peripherals are properly
functioning and connected
3. Removed unathorized and counterfeit soft
4. Deleted temporary Intemet and Windows files

04/07/2022

Operational and in good condition

1. For themmal paste replacement
2. Touchpad not working

22

Saet, Lorelyn P,

Accountant Hi

Finance Section

Laptop Computer

04/08/2022

1. Checked all I peripherals are properly
functioning and connected

2. Removed unathorized and counterfeit software
3. Deleted temporary Intemet and Windows files

04/08/2022

Operational and in good condition

No necessary and further actions to be
taken

23

Delos Reyes, Gemma P.

In-Charge, Management Services
Division

Management Services Division

Laptop Computer

04/08/2022

4. Removed unnecessary start-up programs

1. Checked all p perip are properly
functioning and connected
2. Removed unathorized and counterfeit software
3. Deleted temporary Intemet and Windows files

4. Removed unnecessary start-yj rams

04/08/2022

Operational and in good condition

No necessary and further actions to be
taken

24

Delos Reyes, Gemma P.

In-Charge, Management Services
Division

Management Services Division

Desktop Computer

04/08/2022

1. Checked all computer peripherals are properly
functioning and connected

2. Removed unath d and cc
3. Deleted temporary Intemet and Windows files

4. Removed unnecessary start-up programs

04/08/2022

Operational and in good condition

No necessary and further actions to be
taken
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Delos Reyes, Gemma P. In-Charge, Mg:'v‘?‘sg:n'“e"' Services Management Services Division Printer 04/08/2022 |Conducted physical checkup 04/08/2022 Operational and in good condition g:en y and further tobe
1. Checked all P periph are properly
functioning and connected and further actions to be
26 Pastoral, Jocelyn P. Administrative Assistant | Office of the PENRO Desktop Computer 04/08/2022 (2. Removed unathorized and counterfeit software 04/08/2022 Operational and in good condition taken ’
3. Deleted temporary Intemet and Windows files
4. Removed unnecessary start-up programs
TOTAL 2 L ‘ S
Prepared by: Noted by:
MARK RYAN S. LOZADA N
Information Sygtems Analyst If Planning Officer Ilf In-Charpe, Planning Section In-Charg ervices Division




ﬁ Republic of the Philippines
w5 Department of Environment and Natural Resources
‘y PENRO Marinduque

i
AR 16 2022

MEMORANDUM
TO 3 All Permanent Officials and Employees
THRU : The In-Charge, Management Services Division
ATTENTION - The Chief, ICT Unit
FROM -~ The OIC - PENR Officer
SUBJECT : INFORMATION AND COMMUNICATIONS

TECHNOLOGY (ICT) EQUIPMENT PREVENTIVE
MAINTENANCE SCHEDULE FOR CY 2022

In line with the quality objective of the Information and Communications Technology
(ICT) Unit which is to monitor and maintain the Office-owned ICT equipment according to its
functionality and lifespan, the ICT Unit will be conducting ICT Equipment Preventive
Maintenance on the following schedules in accordance to the approved ICT Equipment
Preventive Maintenance Routine Plan.

CY 2022 ICT EQUIPMENT PREVENTIVE MAINTENANCE SCHEDULE
Office 1 Quarter 2" Quarter

Office of the PENRO

Office of the Chief,
Technical Services
Division
Office of the In-Charge,
Management Services
Division
Protected Area
Management Office

Administrative and
Finance Section

Planning Section

Conservation and
Development Section

Regulation and
Permitting Section

Monitoring and
Enforcement Section

Quarterly Report shall be submitted by the ICT Unit every 5™ day of the ensuing quarter
in compliance with the said activity.

For information and compliance.

IMELDA M/PDIAZ



ﬁ Republic of the Philippines
a5 Department of Environment and Natural Resources
e PENRO Marinduque

il

INFORMATION AND COMMUNICATIONS TECHNOLOGY (ICT) EQUIPMENT
PREVENTIVE MAINTENANCE ROUTINE PLAN

CY 2022
NUMBER OF TOTAL NUMBER OF HARDWARE TOTAL NUMBER OF INSTALLED SOFTWARE
EMPLOYEES (As of February, 2022) (As of February, 2022)
OFFICE (Based on PENRO o OPERATING SYSTEM
Orsgamzatmnal Desktop | Laptop | Printer | Scanner | UPS | Windows 10 | Windows 7 ANTI-VIRUN| GIS
tructure)
Office of the PENRO 2 1 5 6 2
Office of tl_le Chl?f: Techmcal i ) 5 | ) 5 I
Services Division
Office of the In-Charge, Management
. bl 2 1 I 1 1 p 1
Services Division
Protected Area Management Office 7 4 6 1 4
Administrative and Finance Section 13 5 7 11 7 10 2 5
Planning Section 3 3 3 3 1 5 6 3
Conservatlor! am.i Development 13 10 B 5 ’ 2 17 6 5
Section
Regulation and Permitting Section 13 3 5 14 2 2 8 4
Monitoring and Enforcement Section 9 4 2 1 1 5 6 3 1
TOTAL 63 29 37 42 6 25 64 2 25 3

Note: Based on the Book of Accounts
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Republic of the Philippines
w5 Department of Environment and Natural Resources
e PENRO Marinduque
ST

CY 2022 ICT EQUIPMENT PREVENTIVE MAINTENANCE STANDARD PROCEDURES

- PROCEDURE # PROCEDURES/ACTIVITIES
1 Computer Physical Checkup
1.1 Clean internal and external parts of computer
1.2 Check all computer peripherals are properly functioning and connected
2 Computer Software Checkup
2.1 Update Windows Operating System
28 Update Anti-virus
2.3 Run virus scan
2.4 Remove unauthorized and counterfeit software
B 2.5 Delete temporary Internet and Windows files
2.6 Remove unnecessary start-up programs
2.7 Run disk cleanup
2.8 Back-up database files (for server only)
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Republic of the Philippines
s 5% Department of Environment and Natural Resources
= PENRO Marinduque
A

CY 2022 ICT EQUIPMENT PREVENTIVE MAINTENANCE SCHEDULE

OFFICE 15T QUARTER 2N QUARTER 3RD QUARTER
Office of the PENRO

Office of the Chief, Technical
Services Division
Office of the In-Charge,
Management Services Division
Protected Area Management
Office
Administrative and Finance
Section

4™ QUARTER

Planning Section

Conservation and Development
Section

Regulation and Permitting
Section
Monitoring and Enforcement
Section

Prepared by: Reviewed by: Recommending Approval: Approved:
p ;

MARK RYAN S.|[LOZADA JHONNA LIZA|S. MEDENILLA GEMMA P. DELOS REYES IMELDA M)XDIAZ
Information System§ Analyst 1 Planning Officer I1/In-Clfarge, Planning Section In-Charge/ Managenjent Services Division OIC —~ PENR/Qfficer




& Republic of the Philippines

wmsne” P Department of Environment and Natural Resources
w PENRO Marinduque
i

PREVENTIVE MAINTENANCE OF INFORMATION TECHNOLOGY EQUIPMENT

IT equipment model: & m 6X y, Date/Time Started: 4/ ‘f' / 22
~AName of User: __ RAnDY R.  PANTINA Date/Time Ended: Y
-Office/Division/Section: _PENRY/ TSD/ oS Date Acquired: / 1/¢7 / 2011
| IT Equipment Model Serial Number Remarks
1._System Unit OX &, vents mRg - G144 holrind
2. Monitor QUER 7
3. UPS 1
4. Keyboard ¢, I
5. Mouse ,ﬁ /1
Software installed R Brand Licensed (Y/N) _Remarks
Operating System INfop) f0 v Wm—{__
Anti-virus ) V! i /
GIS _AR{1S ‘,4 lg- 5 i1
ACTIVITIES PLEASE PUT ) REMAZ(S
1. Computer Physical Checku
ap Clean 1yntema] and ex?emal E( 1 // gw 7

parts of computer /V ﬁ
b. Check all computer V @/ /5/

peripherals are properly
functioning and connected

2. Computer Software Checkup
a. Update Windows

Operating System

Update Anti-virus

Run virus scan

d. Remove unauthorized
and counterfeit software

e. Delete temporary Internet
and Windows files

f. Remove unnecessary
start-up programs

oo

T apdins—agps 5, 44
ws ey / wtd !zw/)nf{
/R windpd <4 Weps

D\B\QDDU

Other devices Details/Serial Number Findings/Remarks
1. Printer

2. Scanner

/]

End-user confymag.

DA d05€7h Milang wfﬁ%m

Attending 1(7 Personnel Signature over Printed Name
Verified by: ?@ Noted by: [/
'~ MARK RY N 8. LOZADA JHONNA LIZA S.MEDENILLA
ISA T/ Chief ICT Unit PO 11/ In-Charge, P anning Section



éa Republic of the Philippines

mmen® TR Department of Environment and Natural Resources
w PENRO Marinduque

PREVENTIVE MAINTENANCE OF INFORMATION TECHNOLOGY EQUIPMENT

IT equipment mode}: ALFR p«l(r 7 -ma Date/Time Started: L{I/ ‘{/ z& 24

—Name of User:  Nyer v \L. Maviaq Date/Time Ended:
- Office/Division/Section- " Date Acquired:
IT Equipment Model Serial Number Remarks
1. _System Unit | TEAVELMATS W1]-30-37 -2 WiRK:
2. Monitor geILT §h [
3. _UPS o
4. Keyboard GUILT-1n ~in
5. Mouse 2y 7-A TR Iliii
Software installed Brand , Licensed (Y/N)  Remarks
Operating System winkews |j Y
Anti-virus ) -
GIS
ACTIVITIES PLEASE PUT (v) REMAR
1. Computer Physical C heckup ¢ ‘aﬂ’ .
a. Clean internal and external g . 77 CM" M”)" i
parts of computer ‘ / M -~ /I/ /
b. Check all computer y all OUl ol mode,
peripherals are properly v

functioning and connected

2. Computer Software Checkup
a. Update Windows

Operating System

Update Anti-virus

Run virus scan

d. Remove unauthorized
and counterfeit software

e. Delete temporary Internet
and Windows files

f. Remove unnecessary
start-up programs

oo

WW‘%@‘
ey £ myp Caled
L _wlhdgws  Stlevip s

Other devices Details/Serial Number Findings/Remarks
1. Printer

00 § OO0 O

2. Scanner

End-user confirmation:

/]
JIN mwg[ mloan g

/ ﬂ.w(%
Attending ICY Personnel Sigzlture OijntJd Name
Verified by: Noted by:
i q

MARK RYAN S. LOZADA JHONNA LIZA S{ MEDENILLA
ISA T/ Chaef ICT Unit PO I/ In-Charge, Planning Section




éa Republic of the Philippines

wmmmmges  Nenatment of Environment and Natural Resources
WW PENRO Marinduque

PREVENTIVE MAINTENANCE OF INFORMATION TECHNOLOGY EQUIPMENT
IT equipment model: ACER Eb( 5 I

-~ Name of User:
< Office/Division/Section:

Date/Time Started:
Date/Time Ended:
Date Acquired:

s —

T e
IT Equipment

| Mode

[

Serial Number

i

Remarks

System Unit

Monitor

EX -5
ACER

PeTAy_mR& /[

__4otkag
7

UPS

M GO

Keyboard

[

I

U'.-“P-‘N.—

Mouse

AR

Suftware installed

(1

Frand, )

Remarks

Operating System wMpets17]

Licensed (Y/N)
M CrAL,

Anti-virus

GIS G5

SRR

M

14-1

ACTIVITIES
1. Computer Physical Checkup
a Clean internal and external
parts of computer
b. Check all computer
peripherals are properly
functioning and connected

2. Computer Software Checkup

a. Update Windows
Operating System

b. Update Anti-virus

¢. Run virus scan

d. Remove unauthorized
and counterfeit software

e. Delete temporary Internet
and Windows files

f. Remove unnecessary
start-up programs

PLEASE PUT (v)

REMA
g SOAAT f( Uisimy
v @/ MVPII) (

Q\DD 0

uvy ¢ wio camo
VhER_aindgws Sqryecss

v

"4

Other devices

Details/Serial Number

Findings/Remarks

1. Printer

2. Scanner

A Jﬁf% Miggars

Attending ICT 7ersonnel

Verified by:
MARK RYAN B. LOZADA
ISA 1V ChiefICT Unit

End-user confi

CARLO WBTAL
Signature over Printed Name

-4

JHONNA LIZA S. MEDENILLA
PO 1/ In-Charge, Pladning Section

Noted by:




éa Republic of the Philippines

M S

e PENRO Marinduque

Department of Environment and Natural Resources

PREVENTIVE MAINTENANCE OF INFORMATION TECHNOLOGY EQUIPMENT

IT equipment model: AAR TRAVF1 ,M]F Date/Time Started: J / q/ 22
~ Name of User:  Luex - R Date/Time Ended: / /
= Office/Division/Section: R PR % Date Acquired: R/ 29 II 209
IT Equipment Model Serial Number | Remarks
1. System Unit ri4q -J Venk) -mR& v =g WARCin
2. Monitor ULy~ W FRXIp
3. _UPS -
4. Keyboard AN EL Wk Ein
5. Mouse NG EL HARTJ COA
Software installed Brand Licensed (Y/N) Remarks
Operating System Wingg v’} M
Anti-virus
GIS
ACTIVITIES PLEASE PUT (v ) REMARKS

1. Computer Physical Checkup
a  Clean internal and external
parts of computer
b.  Check all computer
peripherals are properly
functioning and connected

¥R P KnGace
all W/@

”g
or

2. Computer Software Checkup
a. Update Windows

Operating System

Update Anti-virus

Run virus scan

d. Remove unauthorized
and counterfeit software

e. Delete temporary Internet
and Windows files

f.  Remove unnecessary
start-up programs

oo

~oTHEY —a7p5
isey " § wed cadkpd
OiTER  winfow 260 UL T

§ § Yoo o

Other devices
1. Printer

Details/Serial Number Findings/Remarks

2. Scanner

pes

End-user confirmation:

R fpwosd

Signature over Printed Name

Jan  Juph M1 qne

Attending I

Personnel

Verified by: Noted by:

MARK RYANS. LOZADA
ISA I/ Chief ICT Unit

JHONNA LIZA S. MEDENILLA
PO I/ In-Charge, Pl ing Section



B — e

e PENRO Marinduque

& Republic of the Philippines

Department of Environment and N

atural Resources

PREVENTIVE MAINTENANCE OF INFORMATION TECHNOLOGY EQUIPMENT

IT equipment model:
“Name of User:

~Office/Division/Section-

IT Equipment

MR T -54¢

FLOANTE G . FAnD
S

System Unit

Date Acquired:

Date/Time Started:
IALAM 2. Date/Time Ended:

4 / 4/ 22
@/ 23/ 273z

Serial Number

Remarks

PenRy~mag - g -

Monitor

wi®Kin)
| }]

UPS

o [ s

Keyboard

11

I

5. Mouse

[

Software installed

Remarks

Operating System

Licensed (Y/N)
vy

Anti-virus

ORI{1rn]

GIS

ACTIVITIES
1. Computer Physical Checkup
a. Clean internal and external

PLEASE PUT (v) REMARKS

. all new

parts of computer
b. Check all computer

o

all U(/W(A

peripherals are properly
functioning and connected

2. Computer Software Checkup
a. Update Windows

Operating System
b. Update Anti-virus

o

Run virus scan
d. Remove unauthorized

O
O
O
D/

and counterfeit software

e. Delete temporary Internet g

T OHE Wi —grps
wiswy ¥ wgd cackd

and Windows files
f. Remove unnecessary

74

OThee  wmhers syqmyrees

start-up programs

Other devices Details/Serial Number Findings/Remarks

1. Printer

2. Scamner

Jen  Jrag ah Mican ¢
Attending IC¥ Personnel

Signature ofer Printed Name

JHONNA LIZA S,
PO 1/ In-Charge, P1

Verified by: Noted by:

EDENILLA

ning Section

MARK RYAN|S. LOZADA
ISA 11/ Chief ICT Unit

End-user confirmatj v/k%
flofAmTE £ .FamD1A AN gL,
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s — PENRO Marinduque

é‘a Republic of the Philippines

Department of Environment and Natural Resources

PREVENTIVE MAINTENANCE OF INFORMATION TECHNOLOGY EQUIPMENT

. -~
/IT equipment model: M P 250 a2 My Date/Time Started: 4/ ¥/ 2022
~ Name of User: __Wiwoy k. pAep Date/Time Ended: F S
~Office/Division/Section:  ¢DS Date Acquired: A 2L 20]7
[ /
IT Equipment Model Serial Number Remarks
I. _System Unit Rapslg Hd-mj hpking
2. Monitor % n—=
3. UPS AlC I
4. Keyboard AO6K 1
5. Mouse A 4RT) m
Software installed ,Brand Licensed (Y/N) Remarks [
Operating System | W/ALGAS /7] ar[sing |
Anti-virus " »
GIS AR &% 1% W-F (R
ACTIVITIES PLEASE PUT (v) REMAR
1. Computer Physical Checkup ;
a. Clean internal and external a ﬂ Mﬂ /‘1'7/0 Wﬂ "t
parts of computer ) / / /{
b. Check all computer g all 40 / ouT - o
peripherals are properly o
functioning and connected
2. Computer Software Checkup
a. . Update Windows O
Operating System
b. Update Anti-virus O
c.  Run virus scan O ?5 ! % # : m:
d. Remove unauthorized o~ U
and counterfeit software V’f/ v
e. Delete temporary Internet = /4 / ﬁ 0 ; W %7/
and Windows files M <
f. Remove unnecessary o Oﬂ éy ﬂ ﬂ”h 7 62 2 (/1 06
start-up programs
Other devices Details/Serial Number Findings/Remarks
1. Printer a’ﬁ;éh L 7 & 0 W/"/LPU 00-,' 1
s -24(1- cl24 oL/ mediy pringR
2. Scanner
& . End-user confirmation:
Jan o L munaw w:m%réz
Attending ICT Pgysonnel Signature over Printed Name
Verified by: % Noted by: “/
MARK RYAN S. LOZADA JHONNA LIZA S. DENILLA
ISA I/ Chief ICT Unit PO 1I/ In-Charge, Plarfning Section



éa Republic of the Philippines

s Department of Environment and Natural Resources
e PENRO Marinduque
A

PREVENTIVE MAINTENANCE OF INFORMATION TECHNOLOGY EQUIPMENT

IT equipment m(isiel: A&jﬂ\ T(/" féé Date/Time Started: ‘I / "[/ 22

~ Name of User; &%‘_‘1(“‘ Date/Time Ended: / /
“Office/Division/Section: PEL ~ TCP Date Acquired:
IT Equipment Model Serial Number Remarks
1. System Unit T~ 546 €Ency -aR4 - ol -39 WORKIK 4
2. Monitor AL (ké‘%z_ydl. ) v
3. UPS AwD (304 ("
4. Keyboard HER 1
5. Mouse ACEK L
Software installed Brand Licensed (Y/N) Remarksj
Operating System Win g 516 \/ JRT4IAq |
Anti-virus ) -
GIS
ACTIVITIES PLEASE PUT (v) / REMARKS
1. Computer Physical Checkup
a. Clean intemal and external E( 4’ / new
parts of computer /
b. Check all computer nd afl peds
peripherals are properly v

functioning and connected

2. Computer Software Checkup
a. Update Windows
Operating System
Update Anti-virus
Run virus scan
d. Remove unauthorized
and counterfeit software

7 ’ ! al_,ﬂpf_
e. Delete temporary Internet

Hisroey § wgd cau
¢ Remveumeswy @ _OTNER  windms sqayices

start-up programs

oo

N NWOO O

kst 2017~ 632% oLy Mo

Other devices Details/Serial Number Findings/Remarks
I Printer EPSon L300 workh § T 4
4 |yl

2. Scanner

End-user confirmation:

/]
I Jfﬁ%‘» m (2L arig )} e

Attending l(]f Personnel = Signature over Printed Name

Verified by: Noted by:

MARK RYAN S. LOZADA JHONNA LIZA S. MEDENILLA
ISA IV Chipf ICT Unit PO IV In-Charge, Plghning Section



& Republic of the Philippines

Department of Envi
--”_5;' p nvironment and Natural Resources

et PENRO Marinduque

PREVENTIVE MAINTENANCE OF INFORMATION TECHNOLOGY EQUIPMENT

IT equipment model- H P 160 G2 m T Date/Time Started: ‘( / 4 / L4
< Name of User: m Date/Time Ended: )
- Office/Division/Section: TSn KPS Date Acquired: J / 20/ ¥g Iy
/ 7
| IT Equipment Model Serial Number Remarks
1. System Unit A0 6L MT penk R4m-| 229 -({A <
2. Monitor MF V2,8 n_-
3. UPS
4. Keyboard 14 3]
5. Mouse A4TECH i
Software installed Brand Licensed (Y/N) Remarks
Operating System | WINAZWX ¢ N V7
Anti-virus
GIS
ACTIVITIES PLEASE PUT (v) REMARKS
1. Computer Physical Checkup
a  Clean internal and external a 2
parts of computer {
b. Check all computer a { ﬁé&/ﬁ’
peripherals are properly v

functioning and connected

2. Computer Software Checkup
a. Update Windows

Operating System

Update Anti-virus

Run virus scan

d. Remove unauthorized
and counterfeit software

e. Delete temporary Internet
and Windows files

f. Remove unnecessary
start-up programs

o

ot wndoeggpzs
W) § wew cdohf
oThER wmdows $gryices

O
(]
O
g
&
a

Other devices
1. Printer

Details/Serial Number Findings/Remarks

2. Scanner

7]

End-user confirmatjon:

Jan Jesg/p Miydng
Attending ICT }’ersonnel

Signature over PrintedName

Verified by: Noted by:

JHONNA LIZA S/MEDENILLA

MARK RYAN S. LOZADA :
PO 1/ In-Charge, Planning Section

ISA IV Chigf ICT Unit



éa Republic of the Philippines

m
T

Mﬁw PENRO Marinduque

Department of Environment and Natural Resources

PREVENTIVE MAINTENANCE OF INFORMATION TECHNOLOGY EQUIPMENT

IT equipment model: LEMOV O I’kﬁu/ -6 Date/Time Started: 4 / 49 / M4
:Name of User: D Gowwn D Miredn Date/Time Ended: .
Office/Division/Section:  N}&g Date Acquired: - = ¥
1 /
IT Equipment Model Serial Number Remarks
1. System Unit T.EY Pamnme{od— 5% Wi REn
2. Monitor eliT-1h h V7
3. UPS
4. Keyboard ByitT-1h M
5. Mouse DATLT-Ty T
Software installed Brand Licensed (Y/N) Remarks
Operating System | jo ) AWM 4 a
Anti-virus ) g 1
Gis A Y 17§ opyind]
ACTIVITIES PLEASE PUT (v) REMARKS
1. Computer Physical Checkup
a Clean internal and external z a ,/ / Tt
parts of computer / /
b. Check all computer ”s A ’ A
peripherals are properly v
functioning and connected
2. Computer Software Checkup
a. Update Windows ]
Operating System
b. Update Anti-virus |
¢.  Run virus scan O
d. Remove unauthorized g /77 JHZ 77@7; j Vf&’”k?
and counterfeit software ’ C‘a(/ {
e. Delete temporary Internet = H 2 2 i 2 Wm W
and Windows files A %ﬁl' A
f. Remove unnecessary 7.4 ///) ] Y Jx VZQ/}
start-up programs
Other devices Details/Serial Number Findings/Remarks
1. Printer
2. Scanner

i
sin \smyﬁ' miiang

Attending ICT F’ersonnel
i

Verified by:

MARK RYANS. LOZADA
ISA 1/ Chief ICT Unit

End-user confirmation:

Signature ov

Noted by:

3V

rinted Name

JHONNA LIZA § MEDENILLA
lanning Section

PO I/ In-Charge,



éa Republic of the Philippines

s Denartment of Environment and Natural Resources
w PENRO Marinduque

PREVENTIVE MAINTENANCE OF INFORMATION TECHNOLOGY

IT equipment model: ACER K iy 5 Date/Time Started: L’ L/ W} {
§ Name of User :. BE 1 ? Date/Time Ended: F [
Office/Division/Section- fAmo Date Acquired: 12/ b,
7

QUIPMENT

/
e
IT Equipment Model Serial Number [ Remarks
L. System Unit | M-ANY ¥ =43 [pentts ~MRA -Gk~ 05 WORETR &
2. Monitor ByiLT- 1N il
3. UPS
4. Keyboard ALREL I
5. Mouse ZiiT-N MET w0 RFEIN S
Software installed Brand | Licensed (Y/N) Remarks ~
Operating System Winflgwy 17 Y IR{JTh4 ]
Anti-virus
GIS
ACTIVITIES PLEASE PUT (v) REMARKS
1.~ Computer Physical Checkup / 7
a. Clean internal and external v.g a / é (22l
parts of computer :
b. Check all computer = Z / / (2 /‘6'1{
peripherals are properly J

functioning and connected

2. Computer Software Checkup
a. Update Windows 0O

Operating System

Update Anti-virus B

Run virus scan O

d. Remove unauthorized ” g (/7ﬂ K m Mm s
=
[~

oo

o Dilrnio e vy £ b caa|
0THER  wn fgw? 5 Ry iTF

and Windows files
f.  Remove unnecessary
start-up programs

Other devices Details/Serial Number Findings/Remarks
1. Printer
2. Scanner
pz
End- copfirmption:
W JoSePM mic) apMe L?‘[h"x}/
Attending ICT‘ Personnel |g|{ature over Printed Name
Verified by: Noted by:

Vv

MARK RYA? S. LOZADA JHONNA LIZA S/MEDENILLA

ISA I/ Chief ICT Unit PO I/ In-Charge, Planning Section



& Republic of the Philippines

s Department of Envi
p ronment and Natural Resources

— PENRO Marinduque

PREVENTIVE MAINTENANCE OF INFORMATION TECHNOLOGY EQUIPMENT

IT equipment model: LENUVO Wﬂﬁl 6 Date/Time Started: Y4/d / 21
/Name of User: _RANDY 2- PAytowA " Date/Time Ended: '

AOffice/Division/Section: PERRO/ Ted/ cDs

Date Acquired:

mbh q{/’zﬁl

IT Equipment

Model

Serial Number

1. System Unit

4 EY

Penfs mbs

Remarks

~0d- ¢34

2. Monitor

ytt7-N

WIBKh §
nh -

3. urs

4. Keyboard L)

il

5. Mouse AT LI

L

Software installed Brand

Licensed (Y/N) Remar

Operating System WNAgWO [ 7

oS

Anti-virus
P 18]

v 77— oeisma|

GIS
ACTIVITIES
1. Computer Physical Checkup
a. Clean internal and external
parts of computer
b. Check all computer
peripherals are properly
functioning and connected

2. Computer Software Checkup
a. Update Windows

Operating System

Update Anti-virus

Run virus scan

d. Remove unauthorized
and counterfeit software

e. Delete temporary Internet
and Windows files

f. Remove unnecessary
start-up programs

o

PLEASE PUT (v)
[3/
n/

[S\Q QDD ]

T
REMARKS

all new

WhM

Wi 556 ke
OTVER  wih fws GEJ( CES

Other devices

Details/Serial Number

Findings/Remarks

1. Prnter

2. Scanner

/]

Jan Je5 5' mimy

Attending ICT Pej

nnel

Verified by:

MARK RYAN S. LOZADA
ISA T/ Chjef ICT Unit

End-user confj

/ PANTON

Signature overPrinted Name

Noted by:

JHONNA LIZA S EDENILLA
PO IV In-Charge, P ning Section



éa Republic of the Philippines

—--ﬂ""" Department of Environment an

d Natural Resources
W PENRO Marinduque

PREVENTIVE MAINTENANCE OF INFORMATION TECHNOLOGY EQUIPMENT
IT equipment model ALCK VER I% xq u 06' Date/Time Started: L’ /g/ Qﬂ‘]

~ Name of User: Mmrnnwg Date/Time Ended:

~ Office/Division/Section- Wb P(anwa Date Acquired: T/ & / 20[¢
" : !
IT Equipment Model Serial Number Remarks
1. _System Unit XYI[g6 VQUR BAm=Toa4- ¥ | kin
2. Monitor AR VLIGR& ) Iz
3. _UPS AW oy 1
4. Keyboard ac 1]
5. Mouse 2R h
Software installed Brand Licensed (Y/N) Remgrks
Operating System | Win D 10 v GR {Tna |
Anti-virus
GIS
ACTIVITIES PLEASE PUT (v) REMARKS

1. Compnter Physical Checkup " o
Clean internal and external . pie Cpy THW/ '3 Rt@la('tm Ern)
parts of computer / 00'6
b. Check all computer ¥ all <q
peripherals are properly 4
functioning and connected

2. Computer Software Checkup
a. Update Windows O

Operating System

Update Anti-virus O

Run virus scan O

d. Remove unauthorized a
ez
a

oo

and counterfeit software
e. Delete temporary Internet
and Windows files
f.  Remove unnecessary
start-up programs

MsTey § wep
olhee wirdows sgrvices 79/ w5k sohadle

Other devices Details/Serial Number Findings/Remarks
1. Printer EPseh L350 / a //

IS H 2021-079

2. Scanner

End-user confirmation:

/]
o m«% M ry— o wouk mia

Attending IC Personnel Signature ove;f/Printed Name
Verified by: Noted by /
MARK RYAN S. LOZADA JHONNA LIZA S. MEDENILLA
ISA 1/ Chipf ICT Unit PO I/ In-Charge, Plarthing Section



éa Republic of the Philippines

w—— Denartment of Environment and Natural Resources

e PENRO Marinduque

PREVENTIVE MAINTENANCE OF INFORMATION TECHNOLOGY EQUIPMENT

IT equipment model: ACG € MITRG O - LAP P Date/Time Started: “I/ S/ 2022
Name of User: L. Date/Time Ended: p

- . . /
Office/Division/Section- ] Date Acquired: 06/ 2% [242¢
!

!
IT Eiuiément Model Serial Number Remarks
I System Unit | AMETS -4 3 Pekd - NER~ 09~ 544 WORFITS
2. Monitor BI/ILT'") 1ire
3. UPS
4. Keyboard ByilT-1n i)
5. Mouse BuiLT-h o
Software installed Brand Licensed (Y/N) Remarks
Operating System Winbgwl 77 v CR5Th4,]
Anti-virus 4 B o
GIS NCaoT Y 10-3 CRfingV]
ACTIVITIES PLEASE PUT (v) REMARKS
1. Computer Physical Checkup ,i
a. Clean internal and external g afl 4 v
parts of computer /Zv/
b. Check all computer 7 ﬂ// 5
peripherals are properly "

functioning and connected

2. Computer Software Checkup
a. Update Windows

Operating System
b. Update Anti-virus

Run virus scan

3

and counterfeit software m {m7 = 02 f:( [ﬂ7

e. Delete temporary Internet

¢ wiB

and Windows files
f. Remove unnecessary

O

O

O 2 4 .
d. Remove unauthorized v [DLY {3 aé’f) Y Sorinev

=

o

PR sprucks & msk sohofyler

start-up programs

Other devices Details/Serial Number Findings/Remarks

I. Printer

2. Scanner

End-user confirmptjon:

/]
Jan ‘k’rl(g’m L™

Attending l("r Personnel

Signature o

y

MARK RYAI%{S. LOZADA JHONNA LIZA Sﬁ‘lEDENlLLA

Verified by: Noted by:

ISA 1/ Chidf ICT Unit PO 1l In-Charge, Pfanning Section



&a Republic of the Philippines

e Denartment of Environm
?_-_;_.:?” PENRO Marinduque

ent and Natural Resources

PREVENTIVE MAINTENANCE OF INFORMATION TECHNOLOGY EQUIPMENT

IT equipment model: m My - LAP_J_P Date/Time Started: 7/ 3/ 214
~Name of User: TIhDrns  MEnszy Date/Time Ended: e -
/Ofﬁce/Division/Section: sh - Clagne Date Acquired: 0/ 2 1/ %00

. 1
IT Equipment Model Serial Number Remarks
I. SystemUnit [ANSI5-13 G~ Y-)0-0134- Worrin's
2. Monitor BuLgN 0]
3. UPS
4. Keyboard BULLY-Th 17
5. _Mouse DULGIn 77
Software installed Brand Licensed (Y/N) Remarks)
Operating System WineWr§ 76 Y (]
Anti-virus i
GIS
ACTIVITIES PLEASE PUT (v) REMARKS
1. Computer Physical Checkup / (
a.  Clean internal and external a a / ,
parts of computer 4 , {
b.  Check all computer i~ g ad //‘/S
peripherals are properly
functioning and connected
2. Computer Software Checkup
a. Update Windows O
Operating System
b. Update Anti-virus O
c.  Run virus scan O s
d. Remove unauthorized P g OTh R ‘Qﬂfj J_IOFTWeP(
and counterfeit software 'W:’ { th(
e. Delete temporary Internet 0 stz ‘/ / Ribl e dch
and Windows files - ( W ) ¢ ;6
f. Remove unnecessary .4 ﬂﬂl J( C’éﬂV[é( f 07‘
start-up programs
Other devices Details/Serial Number Findings/Remarks
1. Printer
2. Scanner
. End-user confirmation: -

MM dos l’ Mmidang

Attending l(?i' Personnel

Wo“‘ﬂ;gu w4

/7 Signature ovTr Printed Name

Verified by: Noted by: L/
MARK RYAN S. LOZADA JHONNA L S. MEDENILLA
ISA 1/ Chigf ICT Unit PO II/ In-Charge, Plghning Section



éa Republic of the Philippines

mem®E  Denartment of Environment and Natural Resources
‘;:....;ﬁ’ PENRO Marinduque

R T —

PREVENTIVE MAINTENANCE OF INFORMATION TECHNOLOGY EQUIPMENT

IT equipment model: &Z VEFITOIN XH ! léé; Date/Time Started: *ﬂ/g/ Z& 22

-~ Name of User: Date/Time Ended: /

= Office/Division/Section- DWim%%PLEN'@ Date Acquired: /9 [’ 2[4
S

: IT Equipment Model Serial Number Remarks
1. System Unit X404 VEGR-REM- K7a-F wWoR<In &
2. Monitor ACER [}
3. _UPS H
4. Keyboard HIUS I
5. Mouse ﬁ%’%l i
Software installed Brand Licensed (Y/N) Remarks
Operating System winbpws 10 Y TEITA 1
Anti-virus '
GIS
ACTIVITIES PLEASE PUT (v) REMARKS
1. Computer Physical Checku :
ap Clean iyntemal and exfema] M W‘ Ql& ) ’Z)
parts of computer .
b. Check all computer & all Y Wé
peripherals are properly v

functioning and connected

2. Computer Software Checkup
a. Update Windows
Operating System
b. Update Anti-virus
Run virus scan

d. Remove unauthorized 0/71 | S W_{ Jo W M
and counterfeit software

e. Delete temporary Internet ﬁ{ M1 VU@? y WD W
and Windows files

f. Remove unnecessary o Oﬂlﬂ wi. Wm 5 ﬂ ‘/’Cﬂ p/ m; k

start-up programs $06 Fl&/é/e

2}

g00 O

Other devices Details/Serial Number Finding emarks

T Printer EWIN L5HO / 7
V ild
j¢s # 202]< 077
2. Scanner
l/ 7
End-user confifthatjon:
JAN J0980H M) aMy __Haoy ONG
Attending l(f‘ Personnel Signaturd dvijy"inted Name
Verfied by: Noted by: k/

MARK RYAN S. LOZADA JHONNA LIZA S. MEDENILLA

ISA 1/ Chigf ICT Unit PO II/ In-Charge, Plfnning Section

0
*\(“'\



éa Republic of the Philippines

e S Department of Environment and Natural Resources
= PENRO Marinduque
e

PREVENTIVE MAINTENANCE OF INFORMATION TECHNOLOGY EQUIPMENT
IT equipment model: M P PAV{’ lon - LN’N/{’ Date/Time Started: ‘f/ ‘ L Za

Name of User: Date/Time Ended:
Office/Division/Section: Date Acquired: AT
E_ IT Equipment Model Serial Number Remarks
1. System Unit \Y ~CE047TX 2014-50-% Lo WoRKIn g
2. Monitor PCILT -(h 1
3. UPS
4. Keyboard DyiLT-1n L
5. Mouse I2VILT-IN L
Software installed Brand Licensed (Y/N) Remanks
erating System | (/Infg NS 1] v WS'M’
Anti-virus
B GIS N2 Y 16.2°1
ACTIVITIES PLEASE PUT (v) REMARKS
1. Computer Physical Checkup
a. Clean internal and external 7| A (, 40¢ 6(
parts of computer ”I
b. Check all computer 4 rsa 4
peripherals are properly

functioning and connected

2. Computer Software Checkup
a. Update Windows

Operating System

Update Anti-virus

Run virus scan

O
o

d. Remove unauthorized 3 OThE wInB ws @/l[/ o Thppls
o
2

0o

< Dl sty § wp
e whdvre spryces ¥ TAsk

and Windows files
f.  Remove unnecessary
start-up programs

Other devices Details/Serial Number Findings/Remarks

1. Printer
2. Scanner

4
. End-user confirmation:
. M P~ 041\4_/ /

Jan __Jortph Miaane ki e Pprip,

Attending ICT ?ersonnel Signature over Printed Name

Verified by: Noted by:

MARK RYAN S. LOZADA JHONNA LIZA S.IMEDENILLA
ISA T/ Chief ICT Unit PO I/ In-Charge, Planning Section



é‘a Republic of the Philippines

m—tt—— Denartment of Environment and Natural Resources
w PENRO Marinduque

PREVENTIVE MAINTENANCE OF INFORMATION TECHNOLOGY EQUIPMENT

1T equipment model: LE MOWQ [DEAPAL Date/Time Started: "// 7 / zant
; Name of User: MicHagl MALAMAN Date/Time Ended: |

Use )
Office/Division/Section: RES e Date Acquired: A/ 2¢] 2777
/ /

IT Equipment Model Serial Number Remarks
L. SystemUnit | 1/ -|{] PEMRY -mE& G\t -G WEkin ¢,
2. Monitor BuilY-in n
3. UPS
4. _Keyboard Py LLT-In 1
5. Mouse vi[T-1n HoY wokiom&
Software installed Brand Licensed (Y/N) Remarks
Operating System winPens 10 M CRACEE 7!
Anti-virus
GIS
ACTIVITIES PLEASE PUT (v) REMARKS
1. Computer Physical Checku p—
a. Clean internal and ex?emal vl 4 Wm‘\/'/ Jns% ﬂ@[wﬂ" ﬂ'vl
parts of computer ~
b.  Check all computer W * MM/( Ny Wﬂj
peripherals are properly Vv

functioning and connected

2. Computer Software Checkup

a. Update Windows 0O
Operating System
b. Update Anti-virus O
c. Run virus scan ]
d. Remove unauthorized @ A 7;67[ Win MIP_) G42),
and counterfeit software / (}Z 040%
e. Delete temporary Internet 7 M‘fm @ E‘S (J Wl m
and Windows files
f. Remove unnecessary o ﬂ W 5'{)3 W C 0
start-up programs
Other devices Details/Serial Number Findings/Remarks
1. Printer
2. Scanner
< End-user conf' ion:
Jﬂf\ Jﬂf@)' m(m' AR P PR A, MaeguARW
Attending ICT 'f?ersonnel Slgnature/(y’ Printed Name
’/!
Verified by: Noted by:

/

MARK RYAI%S. LOZADA JHONNA TIZA S/MEDENILLA

ISA T/ Chigf ICT Unit PO I/ In-Charge, Pfanning Section



éa Republic of the Philippines

— e

Department of Environment and Natural Resources

s PENRO Marinduque

PREVENTIVE MAINTENANCE OF INFORMATION TECHNOLOGY EQUIPMENT

IT equipment model- Hf’ ey l(0 ”“ ”f Date/Time Started: '4/ s / s
~Name of User: ol "5 Date/Time Ended: /
~Office/Division/Section:  TAGY) [ M TE Date Acquired: /9] 262 22(9

‘ i

IT Equipment Model Serial Number Remarks

1. System Unit | I{~ (Eo0 YWIX (w§-77-5 -aléf - wefeRin s

2. Monitor LT 1)

3. UPS

4. Keyboard PALT- (A 1

5. Mouse ClLt-n i/
Software installed Brand Licensed (Y/N) Remanks
Operating System | WinWg#f[0 v OR[N Al

Anti-virus ' -
GIS
ACTIVITIES PLEASE PUT (v) REMARKS

1. Computer Physical C heckup

a.

b.

Clean internal and external ] .
parts of computer ﬁ

Check all computer 7 all fpey!
peripherals are properly ad

functioning and connected

2. Computer Software Checkup

a.

0o

Update Windows
Operating System

Update Anti-virus

Run virus scan

Remove unauthorized
and counterfeit software
Delete temporary Internet
and Windows files
Remove unnecessary
start-up programs

el

TTHEE  winAdnT P o,
4Py Riqsity) OFRu 7/0‘” it L

oher__andyr  seRyvicrs |t

R & KOO O

Other devices

Details/Serial Number Findings/Remarks

1. Printer

5

&

Scanner

I JAEERA Micani

/i

Attending I(;?l’ Personnel

Verified by:

-

Signature ovef Printed Na

Y

Noted by:

ISA I/

MARK RYAN S. LOZADA
Chief ICT Unit

JHONNA LIZA S/MEDENILLA
PO 1/ In-Charge, Pjanning Section



éa Republic of the Philippines

e R Department of Environment and Natural Resources
== PENRO Marinduque
B

PREVENTIVE MAINTENANCE OF INFORMATION TECHNOLOGY EQUIPMENT

IT equipment model: M} PAV) h on - LAP T(/P Date/Time Started: 4 / 12 /MR
# Name of User: A Hflgr - Date/Time Ended: )
~ Office/Division/Section: M) Date Acquired: i , 19/ 24
IT Equipment Model Serial Number Remarks
L._System Unit | W - CLog 4T X |2014-50-30Uth-0| | w/dRKIn 4
2. Monitor BdlT-1n 1
3. UPS
4. Keyboard ullg-1h 1
5. Mouse oniT-in 1
Software installed Brand Licensed (Y/N) Remarks
Operating System
Anti-virus
GIS
ACTIVITIES PLEASE PUT (v)) REMARKS
1. Cemputer Physical Checkup
a. Clean internal and external (]
parts of computer
b. Check all computer E( a { , 15 /4. /(

peripherals are properly
functioning and connected

2. Computer Software Checkup
a. Update Windows
Operating System

o ﬂﬂvﬂ/\? Mhl&fﬂd (/Ulywéh(?

b. Update Anti-virus ]
¢. Run virus scan O )
d. Remove unauthorized ] CTNER WinQUWo 0?,’4@, j TIE v I{
and counterfeit software 7 56 =
e. Delete temporary Internet &= MiTiryY ; 4 { J 15T 7 72074 74 ¢
and Windows files -
f.  Remove unnecessary 7 0‘//; 1 &/MI‘VM SeRVIch) ' ‘ﬂ;k
start-up programs
Other devices Details/Serial Number Findings/Remarks
1. Printer
2. Scanner

AN JrsEPh mucibing
Attending Personnel
/

&

MARK RYAI% S. LOZADA

Verified by:

ISA I/ Chigf ICT Unit

JHONNA LIZA S{ MEDENILLA
PO 1/ In-Charge, Planning Section



ﬁa Republic of the Philippines

e TR Department of Environment and Natural Resources
"'""’f‘.....":--"-:" PENRO Marinduque
i

PREVENTIVE MAINTENANCE OF INFORMATION TECHNOLOGY EQUIPMENT

IT equipment model: HP PAVI l“’" “DEIXTI  Date/Time Started: Y / (4 / 272)
~Name of User: _GgmMg  OgLor Apes Date/Time Ended: ' g ]
~Office/Division/Section: M/ () Date Acquired: Mmakeh ] i/ 20~ |

IT Equipment Model Serial Number Remarks
1. System Unit HP T?s] -0 2R~ SU-F0 YT w-o] Wokkin &
2. Monitor HI 24
3. UPS AWD [TUV
4. Keyboard AYTECY
5. Mouse He
Software installed Brand Licensed (Y/N) Remarky
Operating System Winyws (§ v OFising]
Anti-virus Y
GIS
ACTIVITIES PLEASE PUT (v) REMARKS
1. Computer Physical C heckup
a. Clean internal and extemal O
parts of computer /
b. Check all computer 4 a ;, ,(46
peripherals are properly o

functioning and connected

2. Computer Software Checkup

a. Update Windows O
Operating System

b. Update Anti-virus 0O

¢. Run virus scan O

d. Remove unauthorized 2 cl 778 K wing o W 3'2773
and counterfeit software f v WW

e. Delete temporary Internet = Hi m R 4 ﬂej IW EFPor L
and Windows files

f. Remove unnecessary > g ﬁ /./‘ FR el M qm(aw
start-up programs .

Other devices Details/Serial Number Findings/Remarks
1. Printer - EPSon L3O ;
s ¥ we) e Mﬂkoj

2. Scanner

el

San_Jise,gh miaang
Attending l(7|' Personnel

Verified by: l Noted by: /

|
MARK RYAI\%S. LOZADA JHONNA LIZA sﬁ‘mDENlLLA

ISA 1/ Chief ICT Unit PO I/ In-Charge, Pfanning Section



& Republic of the Philippines

e Department of Environment and Natural Resources

s PENRO Marinduque
P

PREVENTIVE MAINTENANCE OF INFORMATION TECHNOLOGY QUIPMENT

IT equipment model: ASVS ~ PE3, km Date/Time Started: 4 2025
-~ Name of User: Socelya 7 - f"“»TOW Date/Time Ended:
/Oﬂ'nce/Dmsnon/Sectlon A~ Date Acquired: 2 / 47/ a2\

IT Equipment Model Serial Number Remarks
1. System Unit N Y5 ] se@s (2[5 ~ IV-17-280N-¢1 WsREin ¢
2. Monitor AGR T
3. UPS
4. Keyboard Lok BTA H
5. Mouse AQTECH 1
Software installed Brand Licensed (Y/N) Remarﬁ ‘
Operating System winloes 7 M CRAL,
Anti-virus
GIS
ACTIVITIES PLEASE PUT ) REMARKS
1. Computer Physical Checkup
a. Clean internal and external 0O
parts of computer 6{
b. Check all cor[:lputer a 4// fa
peripherals are properly v

functioning and connected

2. Computer Software Checkup
a. Update Windows
Operating System
b. Update Anti-virus

O

O
¢. Run virus scan O -
d. Remove unauthorized .4 JIEK W INFG w3 2773 a 57 fmﬂﬂi

and counterfeit software

e Delete_temporary Internet o Mis ’7@7 ﬁ KUW 7 J ‘VF\? @
and Windows files { ﬁﬂ)ﬁ “/”% fﬂVl&g

f. Remove unnecessary
start-up programs

Other devices Details/Serial Number Findings/Remarks
1. Printer
2. Scanner
-

End-user cogfirmation:

Jan Jieph Miciap e o Jocelgn P peafon |

Attending lsfl‘ Personnel Signature over Printed Name

v/

T
MARK %YAN}S. LOZADA JHONNA LIZASMEDENILLA

Verified by: Noted by:

ISA 1T} Chief ICT Unit PO I/ In-Charge, Planning Section



