CS Form No. 212
Revised 2017

PERSONAL DATA SHEET

READ THE ATTACHED GUIDE TO FILLING OUT THE PERSONAL DATA SHEE

WARNING: Any misrepresentation made in the Personal Data Sheet and the Work Experience Sheet shall cause the filing of admii

case/s

T (PDS) BEFORE ACCOMPLISHING THE PDS FORM.

the person concerned.

Print legibly. Tick iate boxes use separate sheet if . Indicate N/A if not applicable. DO NOT ABBREVIATE. [1.CS 1D No. | (Do not ill up. For CSC use only)
2. SURNAME MIXDON
FIRST NAME IRENE 'NAME EXTENSION (JR, SR) NJA
MIDDLE NAME ARAJA
3. DATE OF BIRTH
(mmiddiyyyy) 02/01/1994 16. CITIZENSHIP Filipino [JDual Citizenship
by birth [Ty naturalization
4. PLACE OF BIRTH PUERTO PRINCESA CITY If holder of dual citizenship, Pls. indicate country:
5. SEX D Male Female please indicate the details.
6 CIVIL STATUS Single [ Married 17. RESIDENTIAL ADDRESS
] widowed [ Separated House/Block/Lot No. Street
[ other/s: ZONE V, PUROK ACASIA IRAWAN
: oV B
7. HEIGHT (m) 158 PUERTO PRINCESA PALAWAN
City/Municipality Province
8. WEIGHT (kg) 46 ZIP CODE 5300
9. BLOOD TYPE B 18. PERMANENT ADDRESS
House/Block/Lot No. Stroet
10, GSIS ID NO. 02004854312 ZONE V, PUROK ACACIA IRAWAN
Subdivision/Village
11. PAG-IBIG ID NO. 121167617228 PUERTO PRINCESA PALAWAN
CityMunicipalit Province
12. PHILHEALTH NO. 09-025462076-8 ZIP CODE 5300
13. SSSNO. 04-3588279 19. TELEPHONE NO. NA
14. TIN NO. 322-569-989-0000 20. MOBILE NO. 09078332030/09925500066
15. AGENCY EMPLOYEE NO. OSEC-DENR4B-ADAS1-66-2014 21. E-MAIL ADDRESS (fany)  |irenemixdon21@gmail.com
22. SPOUSE'S SURNAME N/A 23. NAME of CHILDREN (Write full name and list all DATE OF BIRTH (mmddyyyy)
NAME EXTENSION (JR,,
F
IRST NAME N/A SR)  NIA N/A NA
MIDDLE NAME NA
OCCUPATION N/A
EMPLOYER/BUSINESS NAME  |N/A
BUSINESS ADDRESS N/A
TELEPHONE NO. N/A
24. FATHER'S SURNAME MIXDON
FIRST NAE REYNALDO NAME EXTENSION (JR, SR) NJA
MIDDLE NAME YUSAN
25. MOTHER'S MAIDEN NAME
SURNAME ARAJA
FIRST NAME IMELDA
MIDDLE NAME DACUAN (Continue on separate sheet if necessary)
2. NAME OF SCHOOL BASIC EDUCATIONDEGREE/COURSE | PERIODOF ATTENDANCE |HIGHESTLEVEL/ (o pp  loo ) apciio AcADEMIC HONO!
AEVED (Wiite in full) (Wiite in full) (‘i’"fl';s EARNED | 0 \DUATED RECEIVED N
From To
ELEMENTARY EAST CENTRAL SCHOOL ELEMENTARY 2002 2006 GRADE 4 N/A WITH HONOR
MAURICIO REYNOSO SENIOR
|
MEMORIAL ELEMENTARY SCHOOL ELEMENTARY 2006 2007 NA 2007 SALUTATORIAN
SECONDARY PALAWAN NATIONAL HIGH SCHOOL HIGH SCHOOL 2007 2008 1ST YEAR NA 2ND HONOR
AMIGONIAN YOUTH
CENTER, FOUNDATION
IRAWAN NATIONAL HIGH SCHOOL HIGH SCHOOL 2008 2011 NIA 2011 INCORPORATED!
SALUTATORIAN
VOCATIONAL /
TRADE COURSE N/A NA N/A N/A N/A N/A N/A
SK SCHOLARSHIP/CHED
TULONG-
DUNONG/AMIGONIAN
COLLEGE WESTERN PHILIPPINES UNIVERSITY BS IN AGRICULTURAL BUSINESS 2011 2015 HNIA 2015 YOUTH CENTER,
FOUNDATION
INCORPORATED/CUM
LAUDE
GRADUATE STUDIES MASTER IN PUBLIC ADMINISTRATION  |HOLY TRINITY UNIVERSITY 2022 PRESENT |9 UNITS N/A NA
s N (Continue on separate sheet if necessary)
SIGNATURE DATE Io7/12/2022

(VN
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27.

CAREER SERVICE/ RA 1080 (BOARD/ BAR) UNDER B DATE OF LICENSE (if applicable)
SPECIAL LAWS/ CES/ CSEE . EXAMINATION / PLACE OF EXAMINATION / CONFERMENT Dok of
BARANGAY ELIGIBILITY / DRIVER'S LICENSE (¥ Applicatie) CONFERMENT NUMBER V:Iidity
P.D. 907-HONOR GRADUATE NA 011912016 ﬁ;’g’:ﬁgﬁ E1'; ::RANGAY el [Ty sy
MANILA/PROVINCIAL CAPITOL, PUERTO
BOARD EXAM FOR AGRICULTURIST 80.67 01/202018 PRINGEAN CITY DAL 0027724 0110212024
(C on separate sheet if y)
28. INCLUSIVE DATES SALAézv/Jga/PAv
mm/d POSITION TITLE DEPARTMENT / AGENCY / OFFI A RADE [
it 1) (Write in fullDo not abbreviate) (Wiite in fullDo notoaf)brecer‘aII;OMP M| wowmer sy e APONTENT Govr(rvﬁm
From To INCREMENT
ADMINISTRATIVE ASSISTANT | DEPARTMENT OF ENVIRONMENT AND
(COMPUTER OPERATOR
VINFORMATION, EDUCATIONAND [ VATURAL RESOURCES (MIMAROPA
OOI2022 (PRESENT |\ CATION U s REGION)-PROVINCIAL ENVIRONMENT  |p18, 176.40 |07-03 PERMANENT |y
AND NATURAL RESOURCES OFFICE-
FOCAL PERSON/ALTERNATE S
POLLUTION CONTROL OFFICER
DEPARTMENT OF ENVIRONMENT AND
ADMINISTRATIVE ASSISTANT | NATURAL RESOURCES (MIMAROPA
[01/01/2021 1213112021 |(COMPUTER OPERATOR I)/8888 FOCAL |REGION)-PROVINCIAL ENVIRONMENT $£17,311.00 |07-02 PERMANENT |y
PERSON AND NATURAL RESOURCES OFFICE-
PALAWAN
DEPARTMENT OF ENVIRONMENT AND
ADMINISTRATIVE ASSISTANT | NATURAL RESOURCES (MIMAROPA
01/0112020 |12/31/2020 |(COMPUTER OPERATOR I)/3388 REGION)-PROVINCIAL ENVIRONMENT  |p16, 585.00 [07-02 PERMANENT |y
ALTERNATE FOCAL PERSON AND NATURAL RESOURCES OFFICE-
PALAWAN
DEPARTMENT OF ENVIRONMENT AND
ADMINISTRATIVE ASSISTANT | NATURAL RESOURCES (MIMAROPA
01/0112019 (1213112019 |(COMPUTER OPERATOR I)/3388 REGION)-PROVINCIAL ENVIRONMENT  [p15, 859.00 [07-02 PERMANENT |y
ALTERNATE FOCAL PERSON AND NATURAL RESOURCES OFFICE-
PALAWAN
DEPARTMENT OF ENVIRONMENT AND
ADMINISTRATIVE ASSISTANT | NATURAL RESOURCES (MIMAROPA
01/01/2018 (12/31/2018 |(COMPUTER OPERATOR I)/8888 REGION)-PROVINCIAL ENVIRONMENT  |p15, 254.00 |07-01 PERMANENT |y
ALTERNATE FOCAL PERSON AND NATURAL RESOURCES OFFICE-
PALAWAN
DEPARTMENT OF ENVIRONMENT AND
ADMINISTRATIVE ASSISTANT | NATURAL RESOURCES (MIMAROPA
01/01/2017 {12/31/2017 |(COMPUTER OPERATOR /8888 REGION)-PROVINCIAL ENVIRONMENT [P 14, 785.00 |07-01 PERMANENT |y
ALTERNATE FOCAL PERSON AND NATURAL RESOURCES OFFICE-
PALAWAN
DEPARTMENT OF ERVIRONMENT AND™
NATURAL RESOURCES (MIMAROPA
011012016 (1213172016 é%”d’;'j:g;gﬁ;&%fg‘m : REGION)-PROVINCIAL ENVIRONMENT (P13, 890.00  |07-01 PERMANENT |Y
AND NATURAL RESOURCES OFFICE-
PALAWAN
DEPARTMENT OF ENVIRONMENT AND
NATURAL RESOURCES REGION IV-B
[07101/2015 [12131/2015 |ADMINISTRATIVE AIDE MIMAROPA PROVINCIAL ENVIRONMENT (P8, 000.00  |N/A JOBORDER |Y
AND NATURAL RESOURCES OFFICE-
PALAWAN
1113012007 [10/29/2014 |SANGGUNIANG KABATAAN KAGAWAD gf&m:’m' FURRTRPIINGERACHTY, Jor NIA VOLUNTEER |Y
\ (Continue on separate sheet if necessary)
SIGNATURE 2 DATE lomzrzozz
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2 NAME & ADDRESS OF ORGANIZATION INCLUSIVE DATES
& (Write in full) (mm/ddlyyyy) NUMBER OF HOURS POSITION / NATURE OF WORK
From To
N/A N/A NIA N/A NIA
(Continue on separate sheet if necessary)
INCLUSIVE DATES OF g
30. TITLE OF LEARNING AND DEVELOPMENT INTERVENTIONS/TRAINING PROGRAMS ATTENDANCE e : CONDUCTED/ SPONSORED BY
(Witsn ful) (mmk ) NUMBER OF HOURS ( Mmﬁ::;:;;val (Wiite in full
From To
WEBINAR ON KWENTONG LINGKOD BAYANI THEME: PATRIOTISM IN PUBLIC LEADERSHIP/MANAG |CIVIL SERVICE INSTITUTE, CIVIL
SERVICE 07/02/12021  |07/02/2021 1.0 ERIAL SERVICE COMMISSION
DEPARTMENT OF INFORMATION AND
VIRTUAL TRAINING ON GOVMAIL AND WEBSITE DEVELOPMENT USING COMMUNICATIONS TECHNOLOGY -
WORDPRESS 05/25/2021  |05/28/2021 16.0 TECHNICAL LUZON CLUSTER 3 ALBAY
DEPARTMENT OF INFORMATION AND
VIRTUAL TRAINING ON AUGMENTED REALITY TECHNOLOGY IN THE NEW COMMUNICATIONS TECHNOLOGY -
NORMAL EDUCATION: CREATING AR USING ZAPWORKS 05/24/2021  |05/24/12021 2.0 MANAGERIAL LUZON CLUSTER 3 CAMARINES SUR
DEPARTMENT OF INFORMATION AND
COMMUNICATIONS TECHNOLOGY -
VIRTUAL TRAINING TEACHING ADULT LEARNERS 05/14/2021  |05/14/2021 2.0 MANAGERIAL LUZON CLUSTER 3, CATANDUANES
DEPARTMENT OF INFORMATION AND
MANAGERIALIFOUND| COMMUNICATIONS TECHNOLOGY -
VIRTUAL TRAINING PROTECTING ONE’S DIGITAL IDENTITY 05/13/2021  |05/13/2021 1.0 ATION/TECHNICAL |LUZON CLUSTER 3
PALAWAN TECHNOLOGICAL COLLEGE
BASIC COMPUTER OPERATION 04/05/2021  |04/15/2021 80.0 MANAGERIAL INCORPORATED
LEARNING EVENT ON SAFE GUN HANDLING TECHNIQUE AND BASIC SELF- 12132019 | 12712019 |40.0 DEPARTMENT OF ENVIRONMENT AND
DEFENSE FOR DENR-MIMAROPA REGION PERSONNEL TECHNICAL NATURAL RESOURCES-MIMAROPA
HUMAN RESOURCE DEVELOPMENT
SECTION, DEPARTMENT OF
ENVIRONMENT AND NATURAL
ENVIRONMENT AND NATURAL RESOURCE FRONTLINE COURSE 09/02/2019  {09/06/2019 40.0 TECHNICAL RESOURCES-MIMAROPA
DEPARTMENT OF ENVIRONMENT AND NATURAL
TRAINING WORKSHOP ON ELECTRONIC FORESTRY INFORMATION SYSTEM _ {08/03/2018  |08/03/2018  |16.0 TECHNICAL RESOURCES-MIMAROPA
TRAINING ON COMMUNITY BASED MUSHROOM PRODUCTION AND
PROCESSING 07/03/2018  ]08/03/2018  |16.0 TECHNICAL DEPARTMENT OF AGRICULTURE-MIMAROPA
TRAINING WORKSHOP ON ELECTRONIC DOCUMENT ACTION TRACKING DEPARTMENT OF ENVIRONMENT AND NATURAL
SYSTEM 06/27/2016  [06/27/2016  |8.0 TECHNICAL RESOURCES-MIMAROPA
**NOTHING FOLLOWS**

(Continue on separate sheet if necessary)

31 SPEGIAL SKILLS and HOBBIES 2 NON-ACADEMIC DIST.IN(.JTJONS /RECOGNITION 2 MEMBERSHIP IN ASSOCIATION/ORGANIZATION
(Wirite in full) 2 (Write in full)
COMPUTER LITERATE (MICROSOFT WORD, |CERIFICATE OF RECOGNITION DATED APRIL 15, 2019 AS RESOURCE LECTURER IN CROP
MICROSOFT POWERPOINT, MICROSOFT SCIENCE DURING THE IN-HOUSE REVIEW OF BS IN AGRICULTURE LAST JANUARY 19-20, 2019 |PHILIPPINE ASSOCIATION OF AGRICULTURISTS,
EXCEL, MICROSOFT PUBLISHER) AT PALAWAN STATE UNIVERSITY, SAN RAFAEL, CAMPUS INCORPORATED
CERTIFICATE OF RECOGNITION DATED AUGUST 28, 2015 FOR THE CONDUCT OF INFORMATION
RESEARCH SKILLS AND EDUCATION CAMPAIGN DURING THE JUNIOR AND GIRL SCOUTS SCHOOL ENCAMPMENT |WESTERN PHILIPPINES UNIVERSITY-ALUMNI
CLERICAL AND GOOD MULTITASKING
SKILLS ***NOTHING FOLLOWS*** “NOTHING FOLLOWS™*
READING BOOKS
FEATURE AND NEWSLETTER WRITING
STRONG COMMUNICATION SKILLS
4[L(E<Tnﬂnuc on separate sheet if necessary)
SIGNATURE DATE I07I1 2/2022
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Bureau or Department where you will be apppointed,
a. within the third degree?

34. Are you related by consanguinity or affinity to the appointing or recommending authority, or to the
chief of bureau or office or to the person who has immediate supervision over you in the Office,

b. within the fourth degree (for Local Govemnment Unit - Career Employees)?

] ves

[ ves
If YES, give details:

[“] no
[“] nO

35. a. Have you ever been found guilty of any administrative offense?

[ ves NO
If YES, give details:

by any court or tribunal?

b. Have you been criminally charged before any court? ] ves NO
If YES, give details:
Date Filed:
Status of Case/s:
36. Have you ever been convicted of any crime or violation of any law, decree, ordinance or regulation ] ves NO

If YES, give details:

37. Have you ever been separated from the service in any of the following modes: resignation,

: £ [ ves NO

retirement, dropped from the rolls, dismissal, termination, end of term, finished contract or phased If YES, give details:
out (abolition) in the public or private sector?

38. a. Have you ever been a candidate in a national or local election held within the last year (except 7] ves NO
Barangay election)? If YES, give details:
b. Have you resigned from the government service during the three (3)-month period before the last | [] YES NO
election to promote/actively campaign for a national or local candidate? If YES, give details:

39. Have you acquired the status of an immigrant or permanent resident of another country? 7 ves NO

If YES, give details (country):

@ Are you a member of any indigenous group?
b Are you a person with disability?

¢ Are you a solo parent?

40. Pursuant to: (a) Indigenous People's Act (RA 8371); (b) Magna Carta for Disabled Persons (RA
7277); and (c) Solo Parents Welfare Act of 2000 (RA 8972), please answer the following items:

7 ves NO
IfYES, please specify:

[] ves NO
If YES, please specify ID No:

[ ves NO

If YES, please specify ID No:

41. REFERENCES (Person not related by consanguinity or affinity to applicant /appointee)

NAME ADDRESS TEL. NO.
BGY. SAN JOSE, PUERTO PRINCESA
2 971942
ALOHA E. DAVAO ey AL 09380
ADONA P. SAN DIEGO MANILA 09992235949
IFELIZARDO B. CAYATOC BGY. MILAGROSA, PUERTO PRINCESA 00007 csce4

CITY, PALAWAN

administrative/criminal case/s against me.

42. | declare under oath that | have personally accomplished this Personal Data Sheet which is a true, correct and
complete statement pursuant to the provisions of pertinent laws, rules and regulations of the Republic of the
Philippines. | authorize the agency head/authorized representative to verify/validate the contents stated herein.
| agree that any misrepresentation made in this document and its attachments shall cause the filing of

lﬂl.'N{g i MIXDON

Government Issued ID (i.ePassport, GSIS, SSS, PRC, Driver's License, etc.)
PLEASE INDICATE ID Number and Date of Issuance

Government Issued ID:  PRC

ID/License/Passport No.: 0027724 ey e = )
Date/Pl l . 01/20/2018/PUERTO PRINCESA CITY, 07/12/2022
e PALAWAN Date Accomplished

Right Thumbmark

SUBSCRIBED AND SWORN to before me this

, affiant exhibiting his/her validly issued government ID as indicated above.

F ADMINISTRATIVE OFFICER

Person Administering Oath

CS FORM 212 (Revised 2017), Page 4 of 4




Attachment to CS Form No. 212

e Duration: February 9, 2022 to present

e Position: Administrative Assistant | (Computer Operator I)/IEC, Unit Head/8888 Focal
Person/Alternate Pollution Control Officer

¢ Name of Office/Unit: Office of the PENRO/IEC Unit

¢ Immediate Supervisor: Felizardo B. Cayatoc

o Name of Agency/Organization and Location: DENR-PENRO, Palawan

e List of Accomplishments and Contributions

o Published the Newsletters at PENRO, Palawan.

o Prepared Training Design

o Lead, facilitated, and conducted the First DENR Palawan IEC Officers Learning
Program

o Discussed topic pertaining to Proper Knowledge on Climate Change aired via
GSAT Channel 37, Youtube Channel and Facebook Live.

e Summary of Actual Duties

o Perform functions involving planning/design, collaborate, lead and assist
together with different government offices, partner agencies, private institutions,
stakeholders and non-government organizations in conducting environmental
awareness, activities and goals such as raising campaigns, events, information
dissemination, workshop, exhibits, TV show and radio broadcast/guesting and
production/evaluation of Information, Education and Communication (IEC)
materials such as the first production of Newsletters at the PENRO, Palawan,
endorsed and submits reports, memoranda and other official documents and
assists in the promotion of strategic initiatives and other undertakings.

o Acts, monitors, and oversees the 8888 complaints lodged at the government
hotlines via email, text message, postal mail, mobile and landline calls. Action/s
made is sent via e-mail and courier services to the hotlines concerned within 72
hours upon receipt or within the prescribed period.

o Performance of general clerical/secretarial tasks which result in the seamless
workflow, leading to the non-stagnation of vital processes in government work.

e Duration: January 4, 2016 to February 8, 2022

e Position: Administrative Assistant | (Computer Operator 1)/Secretary/8888 Alternate Focal
Person

e Name of Office/Unit: Office of the PENRO

e Immediate Supervisor: Juan C. Dela Cruz/Fernando T. Tactay/Felizardo B. Cayatoc/
Eriberto B. Safios

Name of Agency/Organization and Location: DENR-PENRO, Palawan

e List of Accomplishments and Contributions

o Mentored co-employees in using Electronic Document Action Tracking System,

reviewed and approved all modules in Enhanced Forestry Information System
(eFIS).

o Registered the Tax Identification Number of PENRO/CENRO job order and
permanent personnel.




e Summary of Actual Duties

o Responsible in routing of incoming and outgoing documents in Electronic
Document Action Tracking System, monitors, reviews and approves tenurial
instruments modules in Enhanced Forestry Information System, registration of
Tax Identification Number(TIN) of PENRO/CENROs personnel, preparation of
accomplishment reports, retrieval and transmission of e-mails/fax messages,
answering of incoming calls, remind the PENR Officer of the scheduled
meetings/appointments and conduct inspection on all procured goods, supplies
and equipment before recommending for payment.

Position:

Duration: July 1, 2015- December 31, 2015

Administrative Aide

Name of Office/Unit: Management Services Division/Protected Areas Wildlife and Coastal
Zone and Management Service

Immediate Supervisor: Franklin G. Hernandez/Rhodora B. Ubani/Pablo L. Cruz
Name of Agency/Organization and Location: DENR- PENRO, Palawan/CENRO Quezon

e List of Accomplishments and Contributions

o Contributed in the evaluation of newly-hired and promoted personnel during the

Rationalization Plan for DENR-PENRO/CENROs of Palawan, endorsed official
documents and provided assistance and coordination with concerned
officials/personnel during fieldwork activities.

e Summary of Actual Duties

[e]

Assists in the candidate evaluation sheets of applicants, taking minutes of the
meeting, endorsing of official documents, registers the Tax Identification Number
of personnel in the BIR eREG online system, releasing of incoming and outgoing
documents and vouchers, numbering and releasing of travel orders and assists
the immediate supervisors of PAWCZMS during fieldwork/IEC activities.

ENE A. MIXDON
(Employee/Applicant)

Date: July 12, 2022




