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Republic of the Philippines
Department of Environment and Natural Resources

PENRO Marinduque
July 25,2023
MEMORANDUM
FOR : The OIC, Regional Executive Director
DENR MIMAROPA Region
THRU . The Assistant Regional Director for Management Services
FROM 3 The OIC — PENR Officer
SUBJECT 5 REQUEST FOR POSTING OF NOTICE OF JOB HIRING

In compliance with the Memorandum No. 2023-372 dated April 25, 2023 signed by
DENR Secretary Maria Antonia Yulo Loyzaga, respectfully requesting to post the attached
Notice of Job Hiring to the official Facebook page of the DENR MIMAROPA Region, as well
as to the official website of DENR-PENRO Marinduque for the information of the public.

Likewise, this Office is requesting that the said Notice of Job Hiring be shared across
Facebook pages, groups and profiles.

Attached are the duly signed Notice of Job Hiring, Request for Hiring, and approved
FY 2023 Work and Financial Plan for your reference.

For your kind consideration and approval, please. .

IMELDA 1AZ

Capitol Compound. Barangay Bangbangalon, Boac, Marinduque
Telephone Nos.: (042) 332-1490/(042) 332-0727/(042) 332-0927/(042) 332-1913

Waebsite: hitps://penromarinduque gov.ph

Emall penromarindugue@denr.gov ph
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éa Republic of the Philippines

e Department of Environment and Natural Resources
" PENRO Marinduque
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June 19, 2023

MEMORANDUM

FOR The OIC - PENR Officer

THRU The In-Charge, Management Services Divisionw
ATTENTION The Chief, Administrative Section

FROM The In-Charge, Planning Section

SUBJECT REQUEST FOR HIRING OF ONE (1) DATA ENCODER

(CONTRACT OF SERVICE) FROM JULY TO
DECEMBER, CY 2023

In order to support the management, operation and maintenance of the Enhanced
Forestry Information System (eFIS) at the DENR-PENRO Marinduque for J uly to December,
Calendar Year 2023, the hiring of One (1) Data Encoder (Contract of Service) from

July 01, 2023

to December 31, 2023 under Formulation and Monitoring of ENR Sector

Policies, Plans, Programs and Projects of Support to Operations is deemed and earnestly
necessary. The said hiring is based on the approved CY 2023 Work and Financial Plan

(WFP).

The Data Encoder shall perform, however, not limited to the duties and functions as

follows:
L ]

Coordinate with the different Units of the Technical Services Division (TSD)
for the preparation and update of the e-FIS records/datasets using the e-FIS
Manual Data Entry (MDE) Forms for each of the applicable e-FIS modules:
Ensure that the e-FIS Manual Data Entry (MDE) Forms are updated,
completely and correctly filled-out, with supporting documents such as copy
of Agreement/Certification and maps;

Facilitate the regular forestry data collection, preparation and update of MDE
Forms with supporting documents such as copy of Agreement/Certification
and maps from the different Units of the Technical Services Division (TSD),
and the update, assessment, validation and proper online transmission of the e-
FIS databases to the Regional Office;

Ensure that all data from the MDE Forms including the supporting documents
such as copy of Agreement/Certification and maps are encoded, uploaded in
the e-FIS and submitted to Regional Office;

Prepare and submit monthly and quarterly reports to the PENR Officer on the
status of the implementation of the e-FIS;

Provide feedback on the management and maintenance of the e-FIS; and
Perform all other related functions as may be assigned from time to time.




In this regard, it is hereby requested to hire and post Notice of Hiring of the One (1)
Data Encoder (Contract of Service) effective July 01, 2023 to December 31, 2023 to be
assigned at the Planning Section of this Office.

Attached is the approved FY 2023 Work and Financial Plan for your reference.

Y,

JHONNAL . MEDENILLA

For your consideration and approval.
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FY 2023 Physical and Financial Plan

{in Thousand Pesos)

Agency/Biuresy: DENR MIMAROPA REGION

FY 2023 Physical Parformance/Targets ! FY 2023 Financial Pertormance Targets

] | REGIONAL OFFICE/ | i
i ) R . R R S
GRAM JACTIVITY IPROJEC Uit Cost | PERFORMANCE INDICATORS { PROVINCE/ i oat { Q1 | Q2 Q3
MUNICIPALITY | I e | TOTAL [Expensg! @ | f
A P | TARGEY | CLASS 1
| 4 . 4 - + b 4 - = |
- oA i i i § i - ; i . i S | .
iFormulation and M Horng of ENR Secto { i { i i !
{Policles, Plans, Programs and Pr pects [Regional Totst ! | i TOTAL | 8,349 | 8989 | 5827
oottt vttt L + S s, 4 ¢ + s + 4 Mo ! Mo
; | i Ps 4,724 | 4897 | 4052 | 5,016 | 183.089
[ : H 1 1 T t S ey o E 1 + Tty ¥ 1 .
i i i i H { | i MOOE 2225 | 2072 | 1,775 | 2,200 8,281
{ -+ - ¥ + { = $ - { . = : 'S tovidl® ¢ : i 3
i { i Regional Office | i i { TOTAL | 2,638 | 227 1 11,281 |
i . ks ORI i i 4 H i eceiin + sl i
¥ ‘ " i | i L26] 2,023 | 2682 ! B248 |
i + 1 ¥ 1 i1 § s { IoJritsmansunl 4
i | i i i MOOE 3 i 875 | 2033
H i | - 4 { i 4 ; 4 S Sl S
} ! AR . { H i I i b i '# 4 Jicssios i
i iProvincial Total { i H OTOTAL 1 38 i 3474 ‘ 3998 | 15,088 |
; - H : i i 4 i 4 i i » M o B ool |
| t | { i Ps | 21011 2209 | 2077 | 2,364 | 8841 |
t o ¥ . t 1 t - 1 1 1 - -4
1 1 I | } | i MOOE 1810 1807 387 | 1,634 | 6,248
L i ) 4 i 4 ! Ra— i i
i Marindugue ! t 1 } i | i TOTAL i ET5
‘ | ! | f ! ! ! iors | an {
l . i " H A ; H S b e 4 it ; f i i § H i
i i ! | | f : i | MOOE 7 ! !
¥ * ¥ H + + i 4 & i - { I
8 i § i 1 H i i i i K i |
i i ¥ i WO S | } 4 t $ - ‘]
Gecidental Mindoro | ! TOTAL | 88s {
H i 4 } -1 i ol i 4 i
T { ! i i P | a7z |
+ + t 1 T ‘ from e i
! { | i MOOE | 218 i
; : ? i i S R s
i + - - SN SS—— | - } 4 - i i fone 3 i !
fental Mdo H i i ) i TaTAL { 708 {
. i "} - 3 } } i 4 e S | |
: i | MOOE | 288 | !
4 i e i -4 } H "  aRaT S S | ! T O | |
i i i i PE | 420 | {
i | i | b O | i SRS SR b - 4 !
i i { { i i |
i . . i ; 3 - fo- i 4  — d i
| awan i | | { i TOTAL | |
; i 4 - e It i : - & i ; |
} | i { P8 |
+ 3 + -t - 4 - , 5 } !
| ] | MOOE | @10 | |
i g : -+ 4 4 b + foors niomirsiod: 4 |
{ ] i i
 — o 3 i i i é . WUUCITEPI S i
{ i iRombion | ! j i TOTAL 718 {
- . s . i o - ; » i ;! SR R, 4 + : - + i i " 4 §
{ i } i | i | i | MOOE | 202 | | i
|
A |
(~ |




Dey of £ and N Resources
FY 2023 Physical and Financial Plan
{in Thousand Pesos)
Agency/Bureau; DENR MIMAROPA REGION
FY 2023 Physical Performance/Targets FY 2023 Financial Performance! Targets
REGIONAL OFFicEf | FY 2022 o ) o
PROGRAM /ACTIVITY 1PROJECT Unit Cost PERFORMANCE INDICATORS PROVINCE/ ' -
WUNICIPALITY o @t Q2 | @ o4 | oA | expense Earae TOTAL
Physical | Fownces Estrate | Estimate | Sstimate | Estimate TARGET | CLASS E Estimate | Euti SUDGET'E
o Consolidation of Annuai Accomphehment Comsobated anvaireports |Regonal fota 1 115 5 & | MOOE | 20 | 1 16 | s |
report praparad and submitted 1o ]
submitted to PMED (o | Regonal Office : 20 1 | MOOCE | 20 20
- K g
Consolidated snnuat report prepared " [Provincial Total 3 95 5 5 MOOE 1 116 | 135
and submitted to RO I o N
Marnduue 1 18 ) i 1 MOOE 19 19
Ocerdental Mo ’ 18 1 1 20 20
Crienta Meo 1 19 T 1 f MODE 19 19
Palawan 1 19 - o ) . 1 1 MCOE 58 88
Romibston 1 } 39 L] 1 MOOE 19 18
’3. CO")C!UC‘! C&pﬂcn‘/ Bwidm o B i . -
3. Cand +
o Semi-annual assessment conducted (no Regional Totsl B 240 d & 4 12 MOOE 70 h 330 400
, Regional Office T w | P 1 2 MOGE 30 0
) N D I Provincial Total 5 5 5 13 | MOOE 70 06 | 370
. - o o ) Marndugus 1 50 1 T ) MODE 40 e
Ceodental Mdo 1 50 F ‘ 1 2 MOOE 3 20 55
_ » Oriental Mo 1 50 1 1 2 MOGE 2 25 59
) {Palawan 1 B¢ 1 1 2 MOOE 200
Rombion 1 30 i 1 2 MOOE 15 15
2, Forest Management -  [Regionat Totai MOOE | 38 | 1126 | 860 | e2s | 3781 |
Regtonai Office MOOE | 100 [ 185 | 12 | 145 | a2
Provincial Tota: MOOE | 738 | 943 | 848 | 780

Fopvidation - Page § of 14



I [
s

- .

Department of Environment and Natural Resources
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Reviewad by
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