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DEPARTMENT OF ENVIRONMENT AND NATURAL RESOURCES
KAGAWARAN NG KAPALIGIRAN AT LIKAS NA YAMAN

PENRO MARINDUQUE
BAGONG PILIPINAS

MEMORANDUM

FOR

THRU

FROM

SUBJECT

July 24, 2024

The Regional Executive Director
DENR MIMAROPA Region

The Assistant Regional Director for
Management Services

The OIC — PENR Officer

APPLICATION FOR OPTIONAL RETIREMENT OF
ADMINISTRATIVE  ASSISTANT I (COMPUTER
OPERATOR) JOCELYN P. PASTORAL EFFECTIVE
JANUARY 1, 2025

Submitted is the Memorandum dated June 27, 2024 of Administrative Assistant I
(Computer Operator) Jocelyn P. Pastoral regarding her optional retirement effective

January 1, 2025.

Ms. Pastoral has served this Office for thirty five (35) years, eleven (11) months and
six (6) days of public service and considered an asset to our agency. This Office appreciates
the way in which she has committed and guided the agency as Administrative Assistant I which
greatly helped the organization.

Attached are the following documents/requirements:

1. Letter of Intent, indicating the reason for one’s decision for optional retirement and
the intended date of retirement;

ERCEN

Certified copy of the latest performance rating for the 1% Semester, C.Y. 2024,
Declaration of Pendency/Non-Pendency of Case (Annex A);
Ombudsman Clearance issued not earlier than a month prior to the filing of intent

to retire (Applied); and
5. Letter request for Certificate of No Pending Case.

For information and consideration.

IMELDA M.\DIAZ

1igalon, Boac, Marinduque
7/(042) 332-0927/(042) 332-1913




DEPARTMENT OF ENVIRONMENT AND NATURAL RESOURCES
KAGAWARAN NG KAPALIGIRAN AT LIKAS NA YAMAN
PENRO MARINDUQUE

BAGONG PILIPINAS

July 24, 2024

MEMORANDUM
FOR The Regional Executive Director
DENR MIMAROPA Region
THRU The Assistant Regional Director for
Management Services
FROM The OIC — PENR Officer
SUBJECT ¢ APPLICATION FOR OPTIONAL RETIREMENT OF

ADMINISTRATIVE  ASSISTANT 1 (COMPUTER
OPERATOR) JOCELYN P. PASTORAL EFFECTIVE
JANUARY 1, 2025

Submitted is the Memorandum dated June 27, 2024 of Administrative Assistant |

(Computer Operator) Jocelyn P. Pastoral regarding her optional retirement effective
January 1, 2025.

Ms. Pastoral has served this Office for thirty five (35) years, eleven (11) months and
six (6) days of public service and considered an asset to our agency. This Office appreciates
the way in which she has committed and guided the agency as Administrative Assistant I which
greatly helped the organization.

Attached are the following documents/requirements:

- 1

L

8.

Letter of Intent, indicating the reason for one’s decision for optional retirement and
the intended date of retirement;

Certified copy of the latest performance rating for the 1% Semester, C.Y. 2024
Declaration of Pendency/Non-Pendency of Case (Annex A);

Ombudsman Clearance issued not earlier than a month prior to the filing of intent

Letter request for Certificate of No Pending Case.

For information and consideration.

to retire (Applied); and
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DEPARTMENT OF ENVIRONMENT AND NATURAL RESOURCES
KAGAWARAN NG KAPALIGIRAN AT LTKAS NA YAMAN
PENRO MARINDUQUE

BAGONG PILIPINAS

June 27, 2024
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FOR . The OIC, Regional Executive Director T g e h‘?/
DENR-MIMAROPA Region R o T

THRU . The OIC, PENR Officer

FROM . The Administrative Assistant |

SUBJECT . APPLICATION FOR OPTIONAL RETIREMENT OF

ADMINISTRATIVE ASSISTANT I (COMPUTER
OPERATOR) JOCELYN P. PASTORAL IN PENRO
MARINDUQUE

Please be informed that the undersigned will be retiring from the government service
effective January 01, 2025 due to health problem.

I would like to extend my gratitude to the Department of Environment and Natural
Resources (DENR), MIMAROPA Region that had given the opportunity for my
personal/personality development and career advancement while in service for Thirty Five (35)
years, Eleven (11) months & Six (6) days (Casual and permanent).

7o)
JOCEQ{{S PASTORAL

For information and record.

Capitol Compound, Barangay Bangbangalon, Boae, Marinduque
'elephone Nos.: (042) 332-1490/(042) 332-0727/(042) 332-1913. VOIP:
2705
Website: https://penromarinduque gov. ph/

Email: penromarinduque/@denr.gov.ph




DEPARTMENT OF ENVIRONMENT AND NATURAL RESOURCES
KAGAWARAN NG KAPALIGIRAN AT LIKAS NA YAMAN
PENRO MARINDUQUE

BAGONG PILIPINAS

June 27, 2024
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FOR : The OIC, Regional Executive Director \ e / %{/f
DENR-MIMAROPA Region Sl 5l g v B v
R R .
THRU - The OIC, PENR Officer e ol
FROM : The Administrative Assistant [
SUBJECT : APPLICATION FOR OPTIONAL RETIREMENT OF

ADMINISTRATIVE ASSISTANT I (COMPUTER
OPERATOR) JOCELYN P. PASTORAL IN PENRO
MARINDUQUE

Please be informed that the undersigned will be retiring from the government service
effective January 01, 2025 due to health problem.

I would like to extend my gratitude to the Department of Environment and Natural
Resources (DENR), MIMAROPA Region that had given the opportunity for my
personal/personality development and career advancement while in service for Thirty Five (35)
years, Eleven (11) months & Six (6) days (Casual and permanent).

For information and record.
il

JOCEL%’ﬂﬁOML

Capitol Compound, Barangay Bangbangalon, Boac, Mannduque
lelephone Nos.: (042) 332-1490/(042) 332-0727/(042) 332-1913; VOIP:
2705
Website: https://penromarinduque.gov.ph/

Email: penromarinduque/@denr.gov.ph




I, Jocelyn P Pastoral, of the Management Senices Divison, commit to deliver and agres to be raled on the attanment of e following tamgels i accordance with (e ndicated

INDIVIDUAL PERFORMANCE COMMITMENT AND REVIEW (IPCR)

7100

for the period o June 2024
. Assastant |
Ratea
Date; Apel 12, 2024
T — T Prier p— ]
Apr] 12. 2004 Aprd 12 2004 ]
EDEN P. PALACIOS
80 Dntstanding

Performance indicator

Actusl A thsh

Incominng Cocumants lmd,mﬁﬂﬁl.l\d
|releasad within 10 minules per documents upan

2816 incoming documents recened, recoided and

reloased within 5 minuies per doCUMEents upon receipl

4332 [Scope of Coverage: CY 2024 racaed documents
MOVs: Based on Document Tracking Sysiam,

Januay 19, 2024

PENRD Parsoninel Unit on of befofe January 12, 2024

|receipt in propedy labeled and logbook fin proparly and ired lagbook with 100% Loghook, Based on WFP as sample or complels
wilh 100% accuracy BCCUrAcy.
Lacal Tracking of Documents per Request (2500 'Documents encoded dady through PDATS (2816 'Documents encaded daily through PDATS within | 1816 3918 5000 | 4276 |Scope of Coverage: CY 2024 recened docurrents
wilhin 5 minutes per dogument with 96% 4 minutes per document with 85% accuracy MOVs: PDATS Dalabase
Dimensions to Measure: Quantity, Quality &
o Dii refgrrals fo the d | Distpks d raferrals o ihe 5000 1000 | 4000 |Scope of Ci CY 2024 o
|permonnel within 10 minutes upan recegt waith concerned personnal withint 0 minutes with 100% MOVs: Basad on logbook and approved documenls
O5% accuracy. Accutacy | Dimensions to Measure: Cuslity & Timeliness
ol Dady Time Record checked and indexed emrr!s_s Daily Time Rmua(l;lrﬁs; of RegulasPerminen 3000 4000 | 3500 |Scope of Coverage: CY 2024
byt g e Sth day of the erswng maonth with 95% accuracy. rfma:;a:::;m and indaxed upon reoeipd with ’!_DIF!. Caily ;n:‘a Recod —_
documants of parsonnal y Remarks (i Complian
Recened, compuled, processed and indexed 'ﬁecmn. . & incexed 5000 | 5000 | 5000 Scope of Coverage: CY 2024 |
leave within 20 minules pe for buave wathin 10 minises aod Cerlification of Leave MOV Applicabon for Leave
|application with 100% accurscy and certfication | Credits prapared for signature of MSD within 2 days ' T ions to Cuaity &
of leave credits prepared withn 7 working days | afler the 2nd Semester issued on January 4, 2024 R rks || ar not): i
aftar aach Semester
100% Updated Staternent of Assels & Liatidios ;
ot and Nat Worlh (SALN) a5 of Decomber 2023 | 100% SALN submitted to PENRG Persannial Unit basad mgs%m"nw zlmm
; sutsmisied tn PENRO Parsonnel Lin® based on  |on Secton B of RA BT on January 18, 2023 with 5000 5000 | 5.000 Di S s « Qualty & Tinaliness
Section & of RASBTIN on or bafore January 31, | 100% accuracy i - %
Conditio (i of notj:
|204 e s
100% Updated & duly spcomplshed Persanal 1005 Updated & duly accomplished Persanal Data S:oqﬂ_vl' Cowverage: CY 2024
Data Shoot (PDS) 95 of Docomber 31,2023 gyt (BDS) as. of December 31, 2023 submitied to 5000 | 5000 | siopp |MOVe: Parsonal Dats Sheet (POS
aubmittad to PENRD Parsonnal Uint on or befare : " o Cualty & T

Remarks {if Compliant or not: Campliant

e 01§

‘ERTIFIED PHOTOCOPY

‘Sl oA
EDEN P.PRLALIUS

MIMISTRATIVE OFFICER Vv




PCR 2024 x b Scope of Coverage: CY 2024 MOVs:
DR mitment
One ubmitiad One (1) IPCR 2024 Commitment based an CY 2024 IFCR Corni
{1} IPCR __cﬂ“ i P’é‘NRo on tha :..am:’\nd D&;ﬂ submitind to PENRO Parsannal 5.000 5000 | 5000 s to Mea wm ; a I
Udlnﬂ’ai)ﬂ'.im Unit on April 12, 2024 i

s Finad Rating: L

Juy 23 2028
Iy 23, 2024
Eg /'E g July 23, 7024

TERTIFIED PHOTRECOPY

EDEN P.PALACIG:
AUMINISTRATIVE 0FFIcER s\

Pagaell




DECLARATION OF PENDENCY/NON-PENDENCY OF CASE

I JOCELYN P. PASTORAL , Filipino of legal age, with permanent
address at No. 28 Quezon St., Barangay Maharlika, Santa Cruz, Marindugque, and holder
of the position Administrative Assistant II (Computer Operator) at the

DENR-PENRO MARINDUQUE , after being sworn in accordance with
law, hereby depose and state that:

1. T am:

1.1 applying for optional retirement effective January 01, 2025 [

1.2 tendering my resignation effective . O
2. Ihave

2.1 no pending case'

22 a pending case

e administrative disciplinary case
e criminal case

EIEl K

3. The NATURE/SPECIFIC OFFENSE CHARGED in the pending
criminal/administrative disciplinary case is : _ N/A

4. The venue of the investigation/trial: _ N/A

5. On appeal: [0 YES CINO

6. The appeal is pending before: N/A

7. 1am executing this Declaration of Pendency/Non-Pendency of Case to attest to the
truth of the foregoing facts and to enable me to process and secure the release of my
retirement benefits.

8. By executing this Declaration of Pendency / Non-Pendency of Case, | hereby
authorize the Head of Agency to verify the status of any case(s) filed against me in
any forum.

9. Further, I am executing this Declaration of Pendency / Non-Pendency of Case under
pain of criminal and/or administrative liability under existing laws.

Jocxégﬁm@ﬁ)sronn

Signature over printed name

SUBSCRIBED AND SWORN to before me this ___day of -
affiant exhibiting to me his / her .

IMELDA IAZ
OIC, PENR icer

(Person Administering Oath)

A pending case shall refer to both criminal and administrative disciplinary case. An administrative diseiplinary case is considered when the

disciplining authority has 1ssued a formal charge or a notice of charge to the respondent, while a criminal case shall be considered pending from
the time an Information or Complaint is filed in court




DECLARATION OF PENDENCY/NON-PENDENCY OF CASE

1 JOCELYN P. PASTORAL , Filipino of legal age, with permanent
address at No. 28 Quezon St., Barangay Maharlika, Santa Cruz, Marinduque, and holder
of the position Administrative Assistant I1 (Computer Operator) at the

DENR-PENRO MARINDUQUE , after being sworn in accordance with
law, hereby depose and state that:

1. T am:
1] applying for optlonal retirement effective January 01, 2025 [
1.2 tendering my resignation effective . jis]
2. Thave:
2.1 no pending case'
2.2 a pending case

¢ administrative disciplinary case
e criminal case

00 0OkJ

3. The NATURE/SPECIFIC OFFENSE CHARGED in the pending
criminal/administrative disciplinary case is : _ N/A

4. The venue of the investigation/trial: _ N/A

5. On appeal: ] YES CINO

6. The appeal is pending before: N/A

7. lam executing this Declaration of Pendency/Non-Pendency of Case to attest to the
truth of the foregoing facts and to enable me to process and secure the release of my
retirement benefits.

8. By executing this Declaration of Pendency / Non-Pendency of Case, I hereby
authorize the Head of Agency to verify the status of any case(s) filed against me in
any forum.

9. Further, I am executing this Declaration of Pendency / Nnn-Pcndency of Case under
pain of criminal and/or administrative liability under exisging laws.

P. PASTORAL
Signature over printed name

SUBSCRIBED AND SWORN to before me this ﬁhay of J wﬂu 7"97/¢
affiant exhibiting to me his / her

IMELDA IAZ
OIC, PENR Dfficer

(Person Administering Oath)

dwupllmng authont\ has issued a formal. charge or a notice of cllargc to the mspoudt.m, while a4 crimimnal case shall bc considered pending from
the time an Information or Complaint is filed in court.



DEPARTMENT OF ENVIRONMENT AND NATURAL RESOURCES
KAGAWARAN NG KAPALIGIRAN AT LIKAS NA YAMAN
PENRO MARINDUQUE

BAGONG PILIPINAS

July 24, 2024
The OIC, Regional Executive Director
DENR-MIMAROPA Region
Thru: The Chief, Legal Division
Sir:

The undersigned is respectfully requesting for a Certificate of No Pending
Administrative/Criminal Case under DENR MIMAROPA Region.

This certification is for retirement purposes effective January 01, 2025.

Jogg%/\j IéstAL

Administrative Assistant I (Computer Operator)
DENR-PENRO, Boac, Marinduque

Thank you.

Capitol Compound, Barangay Bangbangalon, Boac, Marinduque
Telephone Nos.: (042) 332-1490/(042) 332-0727/(042) 332-1913; VOIP:
2705
Website: https://penromarinduque. gov.ph/

Email: penromarindugque/@denr.gov.ph




DEPARTMENT OF ENVIRONMENT AND NATURAL RESOURCES
KAGAWARAN NG KAPALIGIRAN AT LIKAS NA YAMAN
PENRO MARINDUQUE

BAGONG PILIPINAS

July 24, 2024
The OIC, Regional Executive Director
DENR-MIMAROPA Region
Thru: The Chief, Legal Division
Sir:

The undersigned is respectfully requesting for a Certificate of No Pending
Administrative/Criminal Case under DENR MIMAROPA Region.

This certification is for retirement purposes effective January 01, 2025,

Thank you.

JOCEIYN P. PASTORAL
Administrative Assistant I (Computer Operator)
DENR-PENRO, Boac, Marinduque

Capitol Compound. Barangay Bangbangalon, Boae, Marinduque
Telephone Nos.: (042) 332-1490/(042) 332-0727/(042) 332-1913; VOIP:
2705
Website: https://penromarinduque.gov.ph/

Email: penromarinduque@denr.gov.ph




