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-& ‘ ~' DEPARTMENT OF ENVIRONMENT AND NATURAL RESOURCES
——— KAGAWARAN NG KAPALIGIRAN AT LIKAS NA YAMAN
’*»,,,_.’-\,‘o“ MIMAROPA REGION
. e * Provincial Environment and Natural Resources Office BACONG PILIPINAS
July 29, 2024
MEMORANDUM
FOR : The Regional Executive Director
MIMAROPA Region
THRU : The Assistant Regional Director
Management Services
FROM - The OIC, PENRO

Calapan City

SUBJECT : REPORT OF THE ACTIVITIES UNDERTAKEN BY THE
GENERAL SERVICES UNIT (GSU) OF PENRO ORIENTAL
MINDORO COVERING THE PERIOD OF JULY, 2024

Respectfully forwarding herewith are the documentation reports of the Chief, GSU and
photo documentations during the undertaking of the activities covering the period of July, 2024.
Hereunder are the attached reports:
1. Repair and Maintenance of vehicles;
2. Generator Set Report;
3. Waste Materials Report; and

4. Repair and Maintenance of Buildings and equipment

For reference.

ALANAZVALLE

T

4010000817

|

Atty. Erlinda AL Espiritu Street corner Gov. Arturo Arce Ignacio Ave.

Doiia Alicia Subd., Brgy. Suqui, Calapan City, Oriental Mindoro
Telephone No. (043)288-6006/ (043) 288-7442
Email Address: penroor.mindoro{@denr.gov.ph
Website: http://denrormindoro.com
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~ DEPARTMENT OF ENVIRONMENT AND NATURAL RESOURCES
KAGAWARAN NG KAPALIGIRAN AT LIKAS NA YAMAN
BAGONG PILIPINAS

;;*:;
— MIMAROPA REGION
0. 19415 Provincial Environment and Natural Resources Office
July 26, 2024
MEMORANDUM
FOR - The OIC, PENRO
Calapan City

The Chief, Management Services Division

THRU
The Chief, GSU

FROM :

PENRO - Calapan City
REPORT ON THE REPAIR AND MAINTENANCE OF
SERVICE VEHICLES AT PENRO ORIENTAL MINDORO

SUBJECT
service

that this Office thru the initiative of our

Please be informed
maintenance/mechanic has replaced defective and installed vehicle horn at Mitsubishi Strada

Pick-Up bearing Plate No. SHR 849 covering the period of July, 2024.
Replacement of compressor for air-conditioning unit of Toyota Hilux bearing Plate No.
SKP 779 were conducted at the repair shop and replacement of tires at Isuzu D-Max bearing

Plate No. D2K 352 were also conducted.
Service Maintenance was also conducted by our Driver/Mechanic in our service

vehicles.
Attached are photo documentations taken during the undertaking of service
maintenance. Waste materials that has been replaced and surrendered to Property for proper

recording and reporting.

For reference.
AP. GAMBOA

MYLA GE

Atty. Erlinda A I Espiritu Street corner Gov. Arturo Arce Ignacio Ave.

Dofia Alicia Subd., Brgy. Suqui, Calapan City, Oniental Mindoro
Telephone No. (043)288-6006/ (043) 288-7442
Email Address: penroor.mindoro{@denr.gov.ph

Website: hitp://denrormindoro com
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‘ DEPARTMENT OF ENVIRONMENT AND NATURAL RESOURCES
KAGAWARAN NG KAPALIGIRAN AT LIKAS NA YAMAN

MIMAROPA REGION
Provincial Environment and Natural Resources Office BACONC PILIPINAS
July 26, 2024
MEMORANDUM
FOR < The OIC, PENRO
Calapan City
THRU - The Chief, Management Services Division
FROM : The Chief, GSU

PENRO - Calapan City

SUBJECT : REPORT ON THE REPAIR AND MAINTENANCE OF
GENERATOR SET AT PENRO ORIENTAL MINDORO

Please be informed that general maintenance of generator set was conducted at PENRO
Oriental Mindoro.

Testing and cleaning of load bank were performed in order to ensure the service of the
unit and to increase the remaining service life of the generator set. Genset is being utilized in
times of power losses.

Attached are photo documentations of the activities undertaken.

For reference.

MYLA "GAMBOA

Atty. Erlinda A 1. Espiritu Street corner Gov. Arturo Arce Ignacio Ave.
Doifia Alicia Subd., Brgy. Suqui, Calapan City, Onental Mindoro
Telephone No. (043)288-6006/ (043) 288-7442
Email Address: penroor.mindoro@denr.gov.ph
Website: http://denrormindoro.com
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—— KAGAWARAN NG KAPALIGIRAN AT LIKAS NA YAMAN
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BT Th Provincial Environment and Natural Resources Office BAGONG PILIPINAS
July 26, 2024
MEMORANDUM
FOR : The OIC, PENRO
Calapan City
THRU 5 The Chief, Management Services Division
FROM : The Chief, GSU

PENRO - Calapan City

SUBJECT : WASTE MATERIAL REPORT AND ITEMS FOR DISPOSAL

Attached are copies of Waste Material Report for the month of July 2024. A total of
eleven (11) units defective light bulbs were recorded and surrendered to General Services Unit

with attached Waste Material Report.

Certificate of Inspection was issued on July 15, 2024 by the Inspection Officer and
hereby recommended for disposal.

For reference.

MYLA GEM P. GAMBOA

Atty. Erlinda AL Espiritu Street corner Gov. Arturo Arce Ignacio Ave.
Dofia Alicia Subd., Brgy. Suqui, Calapan City, Oriental Mindoro
Telephone No. (043)288-6006/ (043) 288-7442
Email Address: penroor. mindoro@denr.gov.ph
Website: hitp.//denrormindoro.com



WASTE MATERIALS REPORT
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AGENCY

ITEMS FOR DISPOSAL

Record of Sales

Item | Quantity| Unit Description Official Receipt
No. Date Amount
1 11 PC |Bulb
TOTAL
Disposal Approved :

Certified Correct :
.
MYLA GE P. GAMBOA

Signature overPrinted Name of
Supply and/or Property Custodian

ALA

LLEy

Signature overPrinted Name of Head of

Agency/Entity or his/her Authorized

CERTIFICATE OF INSPECTION

I hereby certify that the property enumerated above was disposed of as follows:

Item Destroyed

Item Sold at private sale

Item Sold at public auction

Item Transferred without cost to __(Name of the Agency/Entity)
Certified Correct: Witness to Disposal:

Inspection Officer

MYLA GEMMA P. GAMBOA

Name of Witness







Arm Timing Belt Tensioner

WASTE MATERIALS REPORT

ﬂl_}l/[’-!luM Loy

dARY - 0F - 0vd
AGENCY
ITEMS FOR DISPOSAL
Record of Sales
Item |Quantity] Unit Description Official Receipt
No. Date Amount
1 1 pc [Compressor
2 1 pc |Cabin Filter
Note: Toyota Hi-lux-SKP 779
TOTAL
Certified Correct : Disposal Approved :
ALA LLE,/

Signature oven Printed Name of

Supply and/or Property Custodian

Signature overPrinted Name of Head of
Agency/Entity or his/her Authorized

CERTIFICATE OF INSPECTION

I hereby certify that the property enumerated above was disposed of as follows:

Item Destroyed
Item Sold at private sale
Item Sold at public auction
Item Transferred without cost to __(Name of the Agency/Entity)
Certified Correct: Witness to Disposal:
OR G. MIRA JR.
Signature over ted Name of MYLA P. GAMBOA
Inspection Officer Signature over Printed Name of Witness

Y
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July 26, 2024

MEMORANDUM
FOR - The OIC, PENRO
Calapan City
THRU 1 The Chief, Management Services Division
FROM - The Chief, GSU

PENRO - Calapan City

SUBJECT : REPORT ON THE REPAIR AND MAINTENANCE OF
BUILDING AND EQUIPMENT AT PENR OFFICE, SUQUI
CALAPAN CITY, ORIENTAL MINDORO COVERING THE
PERIOD OF JULY, 2024

Please be informed that repair and maintenance of building and equipment were
conducted covering the period of July, 2024 under the General Services Unit.

Maintenance of air-conditioning units were conducted. Replacement of light bulbs of
the office building including the outdoor light bulbs were also conducted. Repair of defective
doors and knobs were also conducted.

Attached are photo documentations of the activities undertaken.

For reference.

MYLA GEMMA P. GAMBOA

Atty. Erlinda A I Espintu Street corner Gov. Arturo Arce Ignacio Ave.
Dofia Ahicia Subd., Brgy. Suqui, Calapan City, Onental Mindoro
Telephone No. (043)288-6006/ (043) 288-7442
Email Address: penroor. mindoro@denr.gov.ph
Website: http://denrormindoro com






47y, THngg:! ..-....‘
i il







DEPARTMENT OF ENVIRONMENT AND NATURAL RESOURCES
DENR-RIV-B-MIMAROPA, PENRO Criental Mindoro

JULY, 2024
PHYSICAL PERFORMANCE FINANCIAL PERFORMANCE (000) PR,
A EXPEN . } Justification for the
Program/ Project/ Activities (PPA) | Performance Indicators| OFFICE | Annual % SE Ao ; » activities with low
Target | _ . Accom |CLASS This Distd B et hioh
i This Month | To Date Mont! To Date | This Month [To Date Alut'1°00 Allot*100 | Oblig*100 | accomplishments
[0 @ NE) ) (5) od () | (8 @ (10) _|11=e/8"100112=10/8"1013=12/11-104 (14)
Oriental
General Administration and Support Mindira
General Services Administration
Property Plant and Equipment (PPE)
Accountability Reports
100% of procured
property with acquired
cost (AC) Php
Preparation of Property 50,000.00 above, Oriental MOOE
Acknowledgement Receipt (PAR) Property Mindoro
Acknowledgement
Receipt (PAR)
prepared (no.)
PENRO 3 3
100% procured Semi-
Expandable Property,
Preparation of Inventory Custodian Slip |Inventory Custodian  |Oriental
(ICS) Slip (ICS) prepared  |Mindoro Aot SupplY O
(below 50,000 but not
|above Php 1,000.00)
PENRO
100% of Property, Plant
and Equipment (PPE)
transferred from
. Accountable Officer/ z
Preparation of Property Transfer Report Agency to ancther Openﬁl ANA 5
FIR: Accountable Officer/ MAdone
|Agency, Inventory
Custodian Slip (ICS)
prepared (no.)
PENRO _|ANA 5
100% of Semi-
Expendable Property
transferred from
. Accountable Officer/ .
P f Inventory Ti
ooy T ey amber (|t sy ofcr
Accountable Officer/
Agency, Inventory
Custodian Slip (ICS)
prapared (no.)
PENRO Hi




PHYSICAL PERFORMANCE T FINANCIAL PERFORMANCE (000) T Rerrarks/
' Acconseient EXPEN| Obligation Diebrati % Budget Utilization Rate | Justification for the
Program/ Project/ Activities (PPA) | Performance Indicators| OFFICE | Annual % SE Alotment activities with low
Target Accom |CLASS This £ Oblig/ | Disb/ Disb/ and high
It This Month| To Date Month |T© Date | This Month [To Date | ,_1urts | ajoft100 | Opig100| socomplshments
(1) @ (3) (4) () =508 (7) (8) © | (10) f11=e/8-100h2=10/8"10d13=12/11-10¢ (14)
Report on the Physical
Count of Property,
Annual Report on the Physical Count of |Plant and Equipment as Ol
Property, Plant and Equipment of Dec 31, 2022 Mindaio 1 1
(RCPPE) submitted to COA by
the end of January
2023 (no.)
PENRO 1 1
Report of Unserviceable Property and
Waste Materials
PPE Disposal Plan
Report of unserviceable Property Plant |prepared and submitted |Oriental 1
and Equipment (PPE) to CO on June 30, 2023|Mindoro
(no.)
PENRO 1 1
; 3 PPE Disposal Plan :
Disposal of Unserviceable Property, 2 Oriental
: prepared and submitted . 1
Plant and Equipment (PPE) i CO (no.) Mindoro
PENRO 1 1
Inventory and
Inspection Report of Oriental 1 1 1
Unserviceable Property |Mindoro
(IRUP) (no.)
PENRO 1 2
Inventory and
Inspection of 4
Unserviceable semi- a?r;:?; c/o of Supply Officer
expendable Property
prepared (IIRUSP) (no.)
PENRO
100% of surrendered
waste materials with Oriental ANA
Waste Materials Report|Mindoro
(WMR) prepared (no.)
PENRO  [ANA 1 8




PHYSICAL PERFORMANCE FINANCIAL P CE Romatio/
y L EXPEN & IR Justification for the
‘Program/ Project/ Activities (PPA) | Performance Indicators| OFFICE | Annual SE T W o = ¥ % th activities with low
Target | +1is Month| To Date pgions \nis |70 Date | This Month To Date | , 009’ -nw|-1 A :Imﬂ'- il '"dl"‘“hl-
(1) (3) (4) 3) @ ®) © (10) _{11=0/8"100f12=10/8"10G3=12/1 (14)
Regional/l PENRO
Disposal Committee
and Appraisal Oriental 1
Committee meeting Mindoro
'with report submitted
(no.}
PENRO 1
Report on the Physical Count of
inventories and semi-expendable
roperty
Report on the Physical
Count of Semi-
Expendable Property
Report on the Physical Count of Semi- |(RPCSP) as of Dec 31, Oriental
Expendable Property (RPCSP) as of 31{2022 and June 30, Mihdoro clo of Supply Officer
Dec. 2022 and 30 June 2023 2023 submitted to COA
by the end of the
following month
respectivelv(no) |
PENRO
Insurance of Property
i Vehicles registered and |Oriental
Insurance Coverage of Properties i (0.3 Mirdoro 29 MOOE
PENRO 29 4 17|
Building/Office/Other 4
Structure and its a’;‘m 8 MOOE
content insured (no.)
PENRO 8 1 i
- 2 . Vehicles maintained Oriental
Maintenance and Repair of Properties and repaired (no.) Mindoro 28 MOOE
PENRO 7 3 10
C-Socorro 11 T P
C-Roxas 10 3 3
Office equipment
maintained and L
repaired including am 93 MOOE
furnitures and fixtures
(no.}
PENRO 41 12 31
C-Socorro 26
C-Roxas 26
Gen set and solar panel|Oriental
maintained (no.) Mindoro = NOOE
PENRO 1 1 1
C-Socorro 1
C-Roxas 1




PHYSICAL PERFORMANCE FINANCIAL PERFORMANCE (000) Remarks/
EXPEN " : ; Justification for the
Accomplishment Obligatio Disbursement % Budget Utilization Rate
Program/ Project/ Activities (PPA) | Performance Indicators| OFFICE | Annual % SE 2 activities with low
Target | _ Accom |CLASS This : : Oblig/ | Disb/ Disb/ and high
This Month| To Date Mont To Date | This Month [To Date Allot*100 | Aliot*100 | Oblig*100 | accomplishments
() @ @) () () |e=sa*10q_(7) @ (10) _(11=9/8-100}12=10/8-10013=12/11~ (14)
Office building ;
maintained and amﬂ 8
repaired (no.)
PENRO 3 1 3
C-Socorro 2
C-Roxas 3
Prepared by: Reviewed, by Recommending Approval Approved by:
MA/ KRISTINE|R. TOLENTINO M BOA M. . SUPLEO ALA LE
R /GSU Gtaff FT I/ In-Chage, GSS/HR hief, MSD G, RO

o



