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DEPARTMENT OF EN!'IRONMENT AND NATURAL Rf,SOURCES
KAGAWARAN NG KAPALIGIRAN AT LIKAS NA YAMAN

MIMAROPA REGION
Provincial Environment and Natural Resources O{Iice E COTTA PUJDIIAS

luly 29,2024

MEMORANDUM

FOR The Regional Executive Director
MIMAROPA Region

THRII The Assistant Regional Director
Management Services

FROM The OIC, PENRO
Calapan City

SUBJECT REPORT OF THE ACTTVITItrS UNDERTAKEN BY THE
GENERAL SERVICES UNIT (GSU) OF PENRO ORIENTAL
MINDORO COVERING THE PERIOD O'F trULY,2O24

Respectfully forwarding herewith are the documentation reports ofthe Chief, GSU and
photo documentations during the undertaking ofthe activities covering the period of [u!y,2024.

Hereunder are the attached reports:

For rsference

LLE

flill[[ ltililillrJIJJJJUJ

Atty. Erlinda A.I Espidtu Sueet comer Gov. Arturo Arc€ lgn cio A\,r

Dona Alicia Subd., Br€x. Suqui, Calapatr Cilv, Oriental Min&ro
Telephorc No. (043)2884006/ (043) 2EE-7442
Email Address: p€nroor.mindoo@denr.gov.ph

W€bsite: htt!, r,lflnomlrndlrft) .o

1. Repair and rllaintenance of vehicles;
2. Generator Set Report;
3. Waste Materials Report; and
4. Repair and Maintenance of Buildings and equipment
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DEPARTMENT OF ENVIRONMENT AND NATURAL RESOURCES
KAGAWARAN NG KAPALIGIRAN AT LIKAS NA YAMAN

MIMAROPA REGION
Provincial Environment and Natural Resources Oflice B COXG P'LTP'X]^S

NIEMORANDUM

t-oR The OIC, PENRO
Calapan City

THRIi The Chief, Management Services Division

FROM The Chiet GSU
PENRO - Calapan City

SUB.IECT REPORT ON THE REPAIR AND MAINTENANCE OF
SERVICE VEHICLES AT PENRO ORIENTAL MINDORO

Please be informed that this Office thru the initiative of our service
maintenance/mechanic has replaced defective and installed vehicle hom at Mitsubishi Strada
Pick-Up beanng Plate No. SHR 849 covering the period ofJuly, 2024.

Replacement of compressor for air-conditioning unit of Toyota Hilux bearing plate No.
SKP 779 were conducted at the repair shop and replacement of tires at Isuzu D-Max bearing
Plate No. D2K 352 were also conducted.

Service Maintenance was also conducted by our Driver/\r{echanic in our service
vehicles.

Attached axe photo documentations taken during the undertaking of service
maintenance. Waste materials that has been replaced and surrendered to Property for proper
recording and reporting.

For reference-

E .GAMBOA

Atty. Erlinds A.l. Espidtu Steet comer Gov. Arturo Arce Ignacio AIB

Dofls Alioia Subd., B!El. Suqui, Calapan City, Oriedrl Mitrdro
Telephone No. (043)2884006/ (043) 288-7442
Email Address: grmoor.mhdorc@dem.gov.ph

Website: hrrn //J.'nrormindoro conr

luly 26,2024
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DEPARTMENT OF ENTWRONMENT AND NATURAL RESOURCES
KAGAWARAN NG KAPALIGIRAN AT LIKAS NA YAMAN

MIMAROPA REGION
Provincial Environment ard Natural Resources OIfice aaaoxc P,u,rx s

htly 26,2024

MEMORANDUM

FOR The OIC, PENRO
Calapan City

THRU The Chief, Management Services Division

FROM The Chief, GSU
PENRO - Calapan City

SUBJECT : REPORT ON THE REPAIRAND MAINTENANCE OF
GENERATOR SET AT PENRO ORIENTAL MINDORO

Please be informed that general maintenance of generator set was conducted at PENRO
Oriental Mindoro.

Testing and clearung of load bank were pertbrmed in order to ensure the service of the
unit and to increase the remaining service life of the generator set. Genset is being utilized in
times of power losses.

Attached are photo documentations of the activities undertaken

For reference

M}'LA

Atty. Erlinda A.I Espidtu Street oomer Gov. Aturo Att ISnacio Ave

Doffa A1ioia SuM., Brrr'. Suqui, Calapan CiW, Oriedal Mindoro
Telephone No (043)288{006/ (M3) 288-7442
Email Ad&ess : penroor.mirdoro 

-{ddenr. 
gov.ph

Website: hltn / iL,r,'ryutdr]Io ,i{rnl
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Df,PARTMENT oF ENVIRoNMxNT AND NATURAL RES0URCES
KAGAWARAN NG KAPALIGIRAN AT LIKAS NA YAMAN

MIMAROPA REGION
Provincial Environment and Nstunl Resources OIfice AAOOXG P'UP'XAS

MEMORANDTIM

FOR

THRI]

FROM

SUBJECT

Ju,ly 26,2024

The OIC, PENRO
Calapan City

The Chief, Manegement Services Division

The Chief, GSU
PENRO - Calapan City

WASTE MATERIAL REPORT AND ITEMS FOR DISPOSAL

Attached are copies of Waste Material Report for the month of July 2024. A total of
eleven (11) units defective light bulbs were recorded and surrendered to General Services Unit
with attached Waste Material Report.

Certificate of Inspection was issued on July 15, 2024 by the Inspection Officer and
hereby recommended for disposal.

For reference.

MYLAGE P. GAMBOA

Atty. Erlinda A.L Espi u StrEet come, Ciov. Arturo ArDe lgDacio ArB

Dotu Alicia SuM., Brgy. Suqui, Calapan Cilv, Oriental Mindoro
Tclephooe No (043)2tt5006/ (M3) 288.7442
Eruil Addr€ss: p€mooI.mitdoro@denr.gov.ph

Websile: http.//&nrormln&'ro cogl



WASTE MATERIALS REPORT

&, tq - oT- ooa
AGENCY

ITEMS FOR DISPOSAL
Record of Sales

Official Receipt

No Date

Item Quantity tlnit Description

Amount

ll PC BulbI

TOTAL

LLE

Disposal ApprovedCertified Correct

A

Srpp and/or Property Custodian

P. GAMBOAMYLA G
ted Name ofSignature

Agency/Entif or hisfter Authonzed
Signature Narne of Head of

CERTIFICATE OF INSPECTION

I hereby certi! that the property snumerated above was disposed ofas follows:

Item Transferred without cost to (Name of the Aqency/Entitv)

Item

Item

Item

Destroyed

Sold at private sale

Sold at public auction

Certified Conect

N
R

Inspection OIficer
over

JR.
ame of

Witness to Disposal:

MYL.A, GEM

Name of Witness
Prirted

AMBOA

IIIIIIIIIIIIIIIIII

IIIIII

II
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Arm Timing Belt Tensioner

WASTE MATERIALS REPORT

aAL! -01 -0?{

AGENCY
ITEMS FORDISPOSAL

Record of Sales

Olficial ReceiptUnit Description
No Date Amount

Item Quantity

I pc CompressorI
1 pc Cabin Filter2

Note. Toyota HiJux-SKP 779

TOTAL
Certified Correct : Disposal Approved

LA

Supply and/or Property Custodian

AMBOAMYLAG
Printed Name ofSignature

Agenry,/Entity or hiVher Authorized
Name of Head ofSignature

CERTIFICATE OF INSPECTION

I hereby certi! that the property enumerated above was disposed ofas follows:

Sold at public auction
Transferred without cost to l[N@cgllhe]\gguqyEulllry)

Item _ Destroyed

Item _ Sold at private sale

Item
Item

Certified Correct:

JR
over

RG.
Name of

Inspection Officer

Witness to Disposal:

Signature over
MY P. GAMBOA

Name of Witness

IIIIIIIIIIIIIIIIIIIIIrIIIIIIII

I

II
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DEPARTMENT OF EI\TVIRONMENT AND NATURAL RESOURCES
KAGAWARAN NG KAPALIGIRAN AT LIKAS NA YAMAN

MIMAROPA REGION
Provincid Environment and Nrturrl Resources OIIice a coxa PruPt ta3

July 26,2024

MENIORA.NDUM

FOR The OIC, PENRO
Calapan City

THRT] The Chief, Management Services Division

}-ROM The Chief, GSU
PENRO - Calapan City

STIBJECT REPORT ON THE REPAIR AND MAINTENANCE OF
BUILDING AND EQUIPMENT AT PENR OFFICE, SUQUI
CALAPAN CITY, ORIENTAL MINDORO COVERING THE
PERTODOF JULY,2024

Please be informed that repair and maintenance of building and equipment were
conducted covering the period of Jnly,2024 under the General Services Unit.

Maintenance of air-conditioning units were conducted. Replacement of light bulbs of
the office building including the outdoor light bulbs were also conducted. Repair of defective
doors and knobs were also conducted.

Attached are photo documentations ofthe activities undertaken

For reference.

G P. GANIBOA

Atty. E ilda A.I- Espiitu Str€et corn6 Gov. Arturo ArEs kBcio Ave

ha Aligia SuM., Brrf . Suqui, CrlaFa Citv, Ori tal Midoro
Tetcphoe No. (0a3)2884061 \M1) 28-1442
Errail Addrcss: panoor.mindomr@or.gor.ph

Website: !1p.1'!gg.qmr rndoro oom
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OEPARTI\,!ENT OF ENVIRONMENT AND NATURAL RESOURCES
DENR-RlV'B-MIMAROPA. PENRO O.i€ntel Mirldoro
JULY 2024

I
Gana,rl Admlnlsir0on .nd support

rl
Proporty Pbrn.M E$ipmcnt (PPE)
Accountalility Roports

PlEperatjon of Prop€rty
Acknowledgsmort Rec€ipt (PAR)

1 0016 of plDcrrr€d

PIoP€rty with .cquir6d
coBt (AC) Php
50,m0.00 ebov6,

Rrcript (PAR)

OrisriEl
l\.llooE

PENRO 3

Plrparation of lnvontory Cultodian Slip
0cs)

10096 plDcurod Semi-
Exp.ndabl6 P.oper9,
lnvertory Custodian
Slip (lCS) pr€perod
(bolow 50,000 but not
abov6Phol0ooOO)

Oriental
c/o of Supply Officor

PENRO

Prepqration of Propcrty Tran3t r Report
(PTR)

10O% of Propcfty, Plant
5nd Eqliprnont (PPE)

Accountabl6 Officar/
Aglncy to anothor
A.countablc Olf6r/

Cu.lodbn Slip (lcs)
Pr€P.r.d (no.)

Ori.ntal
5

PENRO 5

PEp.ration of lnvenbry TrenEbr
Roport (lTR)

0096 of Somi-
Erp€ndabl6 Prop.rty

Accounhdo Offcsr/
Age.rcy b enolh€r
Accounteuo OfRc.r/

Custodian Slip (lCS)

Oriental
c/o of Supply Offrc.r

IT

Fll

ObligationProgrEn/ PlDJ€c? Acijvrter (PPA) Pcr[Drn,rE lrtdicetoB OFFICE
EXPEN

SE
CLASS Tt$6

To Oatc Dat6

Disbur6em€nl

Thi6 Month To Date
TargEt

(1) (2\ (4) i5l l(7) r8) /91 i 10t

ou.c Dlsh/ D6U
Allot'10O AllorlOO OUrg'10O

% Budget Utiliz.tion R.t

Ori6ntEl

PENRA
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1
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1
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