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§ Republic of the Philippines

]

e Department of Environment and Natural Resources
-— :
MIMAROPA Region

E—
i
MEMORANDUM
FOR : The Chief, Planning and Management Division
FROM : The Chief, Administrative Division
SUBJECT REQUEST FOR STANDARD REGION-WIDE DOCUMENT
TRACKING SYSTEM
DATE
JANZ1 2022

The Document Action Tracking System (DATS) is an electronic web-based system
which allows the user to create, record and search documents and designed to automate the
tracking/monitoring of various documents to help and strengthen the Agency’s thrust in
providing prompt service to the public. It will also give the Management timely and accurate
information needed in decision-making.

However, it has been observed that the region and provincial offices have their own
DATS designed and programmed by the respective Information System Analyst of each office.

In preparation to the adoption of Quality Management System (QMS) and for us to have
a systematic and standard approach on the creation, transmittal, searching, and tracking of
documents and to lessen the case of missing documents, we would like to request your good
office to have/create standard document tracking system which will be implemented in all
offices within DENR MIMAROPA.

For your consideration.

ROSARIO C. GlzLMATIC%)

ARD-MS/AD/RS

1515 L & S Building, Roxas Boulevard, Ermita, Manila 1000 ) )
DENR VOIP (632) 2483367/2483468/2493367 loc. 2700/1 (Regional Executive Director), loc. 2707 (Administrative Division)
Direct Line: (632) 4050157; Telefax: (632) 4050046
Email: mimaroparegion@denr.gov.ph
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