Civil Service Form No. 6 ANNEX A
Revised 2020
Republic of the Philippines
Department of Environment and Natural Resources
Provincial Environment and Natural Resources Office
Odiongan, Romblon
APPLICATION FOR LEAVE
1. OFFICE/DEPARTMENT 2. NAME: (Last) (First) (Middle)
DENR SABIGAN GERARDO BENITEZ
3. DATE OF FILING July 1, 2022 4. POSITION Supervising EMS 5. SALARY Php 72, 113.00

6. DETAILS OF APPLICATION

6.A TYPE OF LEAVE TO BE AVAILED OF

| EEEEEEEEEEEEE

Vacation Leave (Sec. 51, Rule XVI, Omnibus Rules Implementing E.O. No. 292)
Mandatory/Forced Leave(Sec. 25, Rule XVI, Omnibus Rules Implementing E.O. No. 292)
Sick Leave (Sec. 43, Rule XVI, Omnibus Rules Implementing E.O. No. 292)

Maternity Leave (R.A. No. 11210/ IRR issued by CSC, DOLE and SSS)

Paternity Leave (RA. No. 8187/ CSC MC No. 71, s. 1998, as amended)

Special Privilege Leave (Sec. 21, Rule XVI, Omnibus Rules Implementing E.O. No. 292)
Solo Parent Leave (RA No. 8972 / CSC MC No. 8, s. 2004)

Study Leave (Sec. 68, Rule XVI, Omnibus Rules Implementing E.O. No. 292)

10-Day VAWC Leave (RA No. 9262 / CSC MC No. 15, s. 2005)

Rehabilitation Privilege (Sec. 55, Rule Xvi, Omnibus Rules Implementing E.O. No. 292)
Speciai Leave Benefits for Women (RA No. 9710/ CSC MC No. 25, s. 2010)
Special Emergency (Calamity) Leave (CSC MC No. 2, s. 2012, as amended)
Adoption Leave (R A. No. 8552)

Others:

6.B DETAILS OF LEAVE
In case of Vacation/Special Privilege Leave:

Within the Philippines

Abroad (Specify)

In case of Sick Leave:

In Hospital (Specify lliness)

Out Patient (Specify lliness)

LT

In case of Special Leave Benefits for Women:

(Specify liiness)

In case of Study Leave:

Completion of Master's Degree

Monetization of Leave Credits

Terminal Leave

6.C NUMBER OF WORKING DAYS APPLIED FOR

74.998 days

INCLUSIVE DATES

6.0 COMMUTATION

Not Requested
Requested

(Signature of Applicant)

7. DETAILS OF ACTION ON APPLICATION

7.A CERTIFICATION OF LEAVE CREDITS

7.8 RECOMMENDATION

74.998 days with pay TERMINAL LEAVE

days without pay
others (Specify)

As of June 30, 2022
Vacation Leave Sick Leave For approval

Total Earned 15.908 59.090 For disapproval due to

Less this application A -

Balance 15.908 59.090

GEM FALLARIA DONNA M. GORDOVE, CESO IV [
RO (HRMO i) ssistant Regional Dire
MFur Manageinent Seivices

7.C APPROVED FOR: 7.D DISAPPROVED DUyTO:

LORMELYN E. CLAUDIO, CESC iV

Regional Executive Director




INSTRUCTIONS AND REQUIREMENTS

Application for any type of leave shall be made on this Form and to be accomplished at d. In the absence of the BPO/TPO/PPO or the certification, a police

least in duplicate with documentary requirements, as follows:

1. Vacation leave*

It shall be filed five (5) days in advance, whenever possible, of the effective date of
such leave. Vacation leave within in the Philippines or abroad shall be indicated in the
form for purposes of securing travel authority and completing clearance from money
and work accountabilities.

2. Mandatory/Forced leave
Annual five-day vacation leave shall be forfeited if not taken during the year. In case

ened 1008 e ye

the scheduled leave has been cancelled in the exigency of the service by the head of

report specifying the details of the occurrence of violence on the victim
and a medical certificate may be considered, at the discretion of the
immediate supervisor of the woman employee concerned.

10. Rehabilitation leave* — up to 6 months

» Application shall be made within one (1) week from the time of the
accident except when a longer period is warranted.

» Letter request supported by relevant reports such as the police report,
if any,

. l\!!eydéca! certificate on the nature of the injuries, the course of treatment
involved, and the need to undergo rest, recuperation, and rehabilitation,

agency, it shall no longer be deducted from the accumulated vacation leave. Availment as the case may be.

of one (1) day or more Vacation Leave (VL) shall be considered for complying the
mandatory/forced leave subject to the conditions under Section 25, Rule XVI of the
Omnibus Rules Implementing E.O. No. 292.

3. Sick leave*

- it shall be filed immediately upon employee's returi from such leave.

« If filed in advance or exceeding five (5) days, application shall be accompanied by a
medical certificate. In case medical consuitation was not availed of, an affidavit should

be executed by an applicant.

4. Maternity leave* — 105 days

« Proof of pregnancy e.g. ultrasound, doctor’s certificate on the expected date of
delivery

« Accompiished Notice of
needed

» Seconded female employees shall enjoy maternity leave with full pay in the recipient
agency.

Aliocation of Maternity Leave Credits (CS Form No. 6a), if

5. Paternity leave — 7 days
Proof of child’s delivery e.g. birth certificate, medical certificate and marriage contract

6. Speciai Privilege ieave ~ 3 days
It shall be filed/approved for at least one (1) week prior to availment, except on
emergency cases. Special privilege leave within the Philippines or abroad shall be

indicated in the form for purposes of securing travel authority and completing clearance

from money and work accountabilities.

7. Solo Parent leave -~ 7 days
It shall be filed in advance or whenever possible five (5) days before going on such
leave with updated Solo Parent Identification Card.

8. Study leave* — up to 6 months

« Shall meet the agency’s internal requirements, if any;

= Contract between the agency head or authorized representative and the employee
concerned.

9. VAWC leave - 10 days

« It shall be filed in advance or immediately upon the woman employee’s return from
such leave.

« It shall be accompanied by any of the following supporting documents:

a. Barangay Protection Order (BPO) obtained from the barangay;

b. Temporary/Permanent Protection Order (TPO/PPO) obtained from the court;

c. If the protection order is not yet issued by the barangay or the court, a certification
issued by the Punong Barangay/Kagawad or

Prosecutor or the Clerk of Court that the application for the RPO, TPQ ar PPO has
been filed with the said office shall be sufficient to support the application for the ten-
day leave; or

» Written concurrence of a government physician should be obtained
relative to the recommendation for rehabilitation if the attending
physician is a private practitioner, particularly on the duration of the
period of rehabilitation.

11. Special leave benefits for women™ — up to 2 months

» The application may be filed in advance, that is, at least five (5) days
prior to the scheduled date of the gynecological surgery that will be
undergone by the employee. In case of emergency, the application for
special leave shall be filed immediately upon employee’s return but
during confinement the agency shall be notified of said surgery.

» The application shall be accompanied by a medical certificate filled out
by the proper medical authorities, e.g. the attending surgeon
accompanied by a clinical summary reflecting the gynecological disorder
which shall be addressed or was addressed by the said surgery; the
histopathological report; the operative technique used for the surgery;
the duration of the surgery including the perioperative period (period of
confinement around surgery); as well as the employees estimated period
of recuperation for the same.

12. Special Emergency (Calamity) leave — up to 5 days

- Thie special emergency leave can be applied for a maximum of five (5)
straight working days or staggered basis within thirty (30) days from the
actual occurrence of the natural calamity/disaster. Said privilege shall be
enjoyed once a year, not in every instance of calamity or disaster.

« The head of office shall take full responsibility for the grant of special
emergency leave and verification of the employee’s eligibility to be
granted thereof. Said verification shall include: validation of place of
residence based on latest available records of the affected employee;
verification that the piace of residence is covered in the deciaration of
calamity area by the proper government agency; and such other proofs
as may be necessary.

13. Monetization of leave credits

Application for monetization of fifty percent (50%) or more of the
accumulated leave credits shall be accompanied by letter request to the
head of the agency stating the valid and justifiable reasons.

14. Terminal leave*
Proof of employee’s resignation or retirement or separation from the
service.

15. Adoption Leave

= Application for adoption leave shall be filed with an authenticated copy
of the Pre-Adoptive Placement Authority issued by the Department of
Social Welfare and Development (DSWD).

* For leave of absence for thirty (30) calendar days or more and terminal leave, application shall be accompanied by a clearance from money,
property and work-related accountabilities (pursuant to CSC Memorandum Circular No. 2, s. 1985).



Civil Service Form No. 6 ANNEX A
Revised 2020
Republic of the Philippines
Department of Environment and Natural Resources
- Provincial Environment and Natural Resources Office
Odiongan, Romblon
APPLICATION FOR LEAVE
1. OFFICE/DEPARTMENT 2. NAME: (Last) (First) (Middle)
DENR SABIGAN GERARDO BENITEZ
3. DATE OF FILING July 1, 2022 4. POSITION Supervising EMS 5. SALARY Php 72, 113.00

6. DETAILS OF APPLICATION

6.A TYPE OF LEAVE TO BE AVAILED OF

Vacation Leave (Sec. 51, Rule XVI, Omnibus Rules Implementing E.O. No. 292)

Sick Leave (Sec. 43, Rule XVI, Omnibus Rules implementing E.O. No. 292)
Maternity Leave (R A. No. 11210/ IRR issued by CSC, DOLE and SSS)

Paternity Leave (R.A. No. 8187 / CSC MC No. 71, s. 1998, as amended)

Solo Parent Leave (RA No. 8972 / CSC MC No. 8, s. 2004)
Study Leave (Sec. 68, Rule XVI, Omnibus Rules Implementing E.O. No. 292)

10-Day VAWC Leave (RA No. 9262 / CSC MC No. 15, s. 2005)

Speciai Leave Benefits for Women (RA No. 9710/ CSC MC No. 25, s. 2010)

Special Emergency (Calamity) Leave (CSC MC No. 2, s. 2012, as amended)

Mandatory/Forced Leave(Sec. 25, Rule XVi, Omnibus Rules Implementing E.O. No. 292)

Special Privilege Leave (Sec. 21, Rule XV!, Omnibus Rules Implementing E.O. No. 292)

Rehabilitation Privilege (Sec. 55, Rule XVI, Omnibus Rules Implementing E.O. No. 292)

6.B DETAILS OF LEAVE
In case of Vacation/Special Privilege Leave:

Within the Philippines

Abroad (Specify)

In case of Sick Leave:

In Hospital (Specify lliness)

Out Patient (Specify lliness)

[T

In case of Special Leave Benefits for Women:

(Specify lliness)

In case of Study Leave:
Completion of Master's Degree

BAR/Buaid Examination Review Otfier

purpose:

Adoption Leave (RA. No. 8552)

Others:

BT TTTTTTTTITTI]

Monetization of Leave Credits

Terminal Leave

B 1

6.C NUMBER OF WORKING DAYS APPLIED FOR

74.998 days

6.D COMMUTATION

Not Requested

INCLUSIVE DATES

Requested

(Signature of Applicant)

7. DETAILS OF ACTION ON APPLICATION

7.A CERTIFICATION OF LEAVE CREDITS

7.B RECOMMENDATION

74998 days with pay TERMINAL LEAVE
days without pay
others (Specify)

As of June 30, 2022
Vacation Leave Sick Leave For approval

Total Earned 15.908 59.090 For disapproval due to

Less this application o -

Balance 15.908 59.090

D
GEl . FALLARIA DONNA M. GORDOVE, CESO IV )
“ROIAHRMO Ii) Assistant Regional Dire:
% For Management Seivices

7.C APPROVED FOR: 7.D DISAPPROVED DUI‘E‘ TO:

LORMELYN E. CLAUDIO, CESO iV

Regional Executive Director




INSTRUCTIONS AND REQUIREMENTS

Application for any type of leave shall be made on this Form and to be accomplished at d. In the absence of the BPO/TPO/PPO or the certification, a police

least in duplicate with documentary requirements, as follows:

1. Vacation leave*
It shall be filed five (5) days in advance, whenever possible, of the effective date of

such leave. Vacation leave within in the Philippines or abroad shall be indicated in the

form for purposes of securing travel authority and completing clearance from money
and work accountabilities.

2. Mandatory/Forced leave
Annual five-day vacation leave shall be forfeited if not taken during the year. In case

e-cay eave et casg

the scheduled leave has been cancelled in the exigency of the service by the head of

report specifying the details of the occurrence of violence on the victim
and a medical certificate may be considered, at the discretion of the
immediate supervisor of the woman employee concerned.

10. Rehabilitation leave* — up to 6 months

» Application shall be made within one (1) week from the time of the
accident except when a longer period is warranted.

« Letter request supported by relevant reports such as the police report,
if any,

. l\!!e{iica! certificate on the nature of the injuries, the course of treatment
involved, and the need to undergo rest, recuperation, and rehabilitation,

agency, it shall no longer be deducted from the accumulated vacation leave. Availment as the case may be.

of one (1) day or more Vacation Leave (VL) shall be considered for complying the
mandatory/forced leave subject to the conditions under Section 25, Rule XVI of the
Omnibus Rules Implementing E.O. No. 292.

3. Sick leave*
- It shiail be filed immediately upon employee's return fiom suchi leave.
« If filed in advance or exceeding five (5) days, application shall be accompanied by a

medical certificate. In case medical consultation was not availed of, an affidavit should

be executed by an applicant.

4. Maternity leave* — 105 days

« Proof of pregnancy e.g. ultrasound, doctor's certificate on the expected date of
delivery

« Accompiished Notice of Allocation of Maiernity Leave Credits (CS Form No. 6a), if
needed

» Seconded female employees shall enjoy maternity leave with full pay in the recipient

agency.

5. Paternity leave - 7 days
Proof of child's delivery e.g. birth certificate, medical certificate and marriage contract

6. Speciai Privilege ieave - 3 days
It shall be filed/approved for at least one (1) week prior to availment, except on
emergency cases. Special privilege leave within the Philippines or abroad shall be

indicated in the form for purposes of securing travel authority and completing clearance

from money and work accountabilities.

7. Solo Parent leave ~ 7 days
It shall be filed in advance or whenever possible five (5) days before going on such
leave with updated Solo Parent Identification Card.

8. Study leave* - up to 6 months

« Shall meet the agency’s internal requirements, if any;

« Contract between the agency head or authorized representative and the employee
concerned.

9. VAWC leave - 10 days

« It shall be filed in advance or immediately upon the woman employee’s return from
such leave.

« It shall be accompanied by any of the following supporting documents:

a. Barangay Protection Order (BPO) obtained from the barangay;

b. Temporary/Permanent Protection Order (TPO/PPO) obtained from the court;

c. If the protection order is not yet issued by the barangay or the court, a certification
issued by the Punong Barangay/Kagawad or

Prosecutor or the Clerk of Court that the application for the BPO, TPO or PPO has
been filed with the said office shall be sufficient to support the application for the ten-
day leave; or

« Written concurrence of a government physician should be obtained
relative to the recommendation for rehabilitation if the attending
physician is a private practitioner, particularly on the duration of the
period of rehabilitation.

11. Special leave benefits for women* - up to 2 months

« The application may be filed in advance, that is, at least five (5) days
prior to the scheduled date of the gynecological surgery that will be
undergone by the employee. In case of emergency, the application for
special leave shall be filed immediately upon employee’s return but
during confinement the agency shall be notified of said surgery.

« The application shall be accompanied by a medical certificate filled out
by the proper medical authorities, e.g. the attending surgeon
accompanied by a clinical summary reflecting the gynecological disorder
which shall be addressed or was addressed by the said surgery; the
histopathological report; the operative technique used for the surgery;
the duration of the surgery including the perioperative period (period of
confinement around surgery); as well as the employees estimated period
of recuperation for the same.

12. Special Emergency (Calamity) leave ~ up to 5 days

- The special emergency leave can be appiied for a maximum of five (5)
straight working days or staggered basis within thirty (30) days from the
actual occurrence of the natural calamity/disaster. Said privilege shall be
enjoyed once a year, not in every instance of calamity or disaster.

« The head of office shall take full responsibility for the grant of special
emergency leave and verification of the employee’s eligibility to be
granted thereof. Said verification shall include: validation of place of
residence based on latest available records of the affected employee;
verification that the piace of residence is covered in the deciaration of
calamity area by the proper government agency; and such other proofs
as may be necessary.

13. Monetization of leave credits

Application for monetization of fifty percent (50%) or more of the
accumulated leave credits shall be accompanied by letter request to the
head of the agency stating the valid and justifiable reasons.

14. Terminal leave*
Proof of employee’s resignation or retirement or separation from the
service.

15. Adoption Leave

« Application for adoption leave shall be filed with an authenticated copy
of the Pre-Adoptive Placement Authority issued by the Department of
Social Welfare and Development (DSWD).

* For leave of absence for thirty (30) calendar days or more and terminal leave, application shall be accompanied by a clearance from money,
property and work-related accountabilities (pursuant to CSC Memorandum Circular No. 2, s. 1985).



Civil Service Form No. 6 ' ' ANNEX A
Revised 2020
Republic of the Philippines
Department of Environment and Natural Resources
Provincial Environment and Natural Resources Office
- Odiongan, Romblon
APPLICATION FOR LEAVE
1. OFFICE/DEPARTMENT 2. NAME: (Last) (First) (Middle)
DENR SABIGAN GERARDO BENITEZ
3. DATE OF FILING July 1, 2022 4. POSITION Supervising EMS 5. SALARY Php 72, 113.00

6. DETAILS OF APPLICATION

6.A TYPE OF LEAVE TO BE AVAILED OF

[ Vacation Leave (Sec. 51, Rule XVI, Omnibus Rules Implementing E.O. No. 292)
-
Mandatory/Forced Leave(Sec. 25, Rule XVI, Omnibus Rules Implementing E.O. No. 292)
N Sick Leave (Sec. 43, Rule XVI, Omnibus Rules Implementing E.O. No. 292)
| Maternity Leave (RA. No. 11210/ IRR issued by CSC, DOLE and SSS)
S
Paternity Leave (R.A No. 8187 / CSC MC No. 71, s. 1998, as amended)
&1 Special Privilege Leave (Sec. 21, Rule XVI, Omnibus Rules implementing E.O. No. 292)
-
Solo Parent Leave (RA No. 8972 / CSC MC No. 8, s. 2004)
SR
Study Leave (Sec. 68, Rule XVI, Omnibus Rules Implementing E.O. No. 292)
-
10-Day VAWC Leave (RA No. 9262 / CSC MC No. 15, s. 2005)
S
Rehabilitation Privilege (Sec. 55, Rule XVI, Omnibus Rules Implementing E.O. No. 292)
—
Speciai Leave Benefits for Women (RA No. 9710/ CSC MC No. 25, s. 2010)
| Special Emergency (Calamity) Leave (CSC MC No. 2, s. 2012, as amended)
e
Adoption Leave (RA. No. 8552)

Others:

6.B DETAILS OF LEAVE
In case of Vacation/Special Privilege Leave:

Within the Philippines

Abroad (Specify)

In case of Sick Leave:

In Hospital (Specify lliness)

Out Patient (Specify lliness)

CT

In case of Special Leave Benefits for Women:

(Specify liiness)

In case of Study Leave:
Completion of Master's Degree

T O R T
CAaiiiifiaiion neview virier

Terminal Leave

H Monetization of Leave Credits

6.C NUMBER OF WORKING DAYS APPLIED FOR

74.998 days

INCLUSIVE DATES

6.0 COMMUTATION

Not Requested

Requested

(Signature of Applicant)

7. DETAILS OF ACTION ON APPLICATION

7.A CERTIFICATION OF LEAVE CREDITS

7.8 RECOMMENDATION

As of June 30, 2022

Vacation Leave Sick Leave For approval
Total Earned 15.908 59.090 For disapproval due to
Less this application " -
Balance 15.908 59.090

AN
GE . FALLARIA DONNA M. GORDOVE, CESO IV |
AO(HRMO i) Assistant Regional Di v
For Manageiment Seivice
7.C APPROVED FOR: 7.D DISAPPROVED DUE TO:
74.998 days with pay TERMINAL LEAVE
days without pay
others (Specify)
LORMELYN E. CLAUDIO, CESO iV

Regional Executive Director




INSTRUCTIONS AND REQUIREMENTS

Application for any type of leave shall be made on this Form and to be accomplished at d. In the absence of the BPO/TPO/PPO or the certification, a police

least in duplicate with documentary requirements, as follows:

1. Vacation leave*

It shall be filed five (5) days in advance, whenever possible, of the effective date of
such leave. Vacation leave within in the Philippines or abroad shall be indicated in the
form for purposes of securing travel authority and completing clearance from money
and work accountabilities.

2. Mandatory/Forced leave
Annual five-day vacation leave shall be forfeited if not taken during the year. In case
the scheduled leave has been cancelled in the exigency of the service by the head of

report specifying the details of the occurrence of violence on the victim
and a medical certificate may be considered, at the discretion of the
immediate supervisor of the woman employee concerned.

10. Rehabilitation leave* - up to 6 months

« Application shall be made within one (1) week from the time of the
accident except when a longer period is warranted.

« Letter request supported by relevant reports such as the police report,
if any,

. Me);ical certificate on the nature of the injuries, the course of treatment
involved, and the need to undergo rest, recuperation, and rehabilitation,

agency, it shall no longer be deducted from the accumulated vacation leave. Availment as the case may be.

of one (1) day or more Vacation Leave (VL) shall be considered for complying the
mandatory/forced leave subject to the conditions under Section 25, Rule XVI of the
Omnibus Rules Implementing E.O. No. 292.

3. Sick leave*

- it shall be filed immediately upon employee's return from such leave.

« If filed in advance or exceeding five (5) days, application shall be accompanied by a
medical certificate. In case medical consultation was not availed of, an affidavit should
be executed by an applicant.

4. Maternity leave* - 105 days

« Proof of pregnancy e.g. ultrasound, doctor’s certificate on the expected date of
delivery

» Accompiished Notice of Allocation of Maternity Leave Credits (CS Form No. 6a), if
needed

« Seconded female employees shall enjoy maternity leave with full pay in the recipient
agency.

5. Paternity leave — 7 days
Proof of child’s delivery e.g. birth certificate, medical certificate and marriage contract

6. Speciai Priviiege ieave - 3 days
It shall be filed/approved for at least one (1) week prior to availment, except on
emergency cases. Special privilege leave within the Philippines or abroad shall be

indicated in the form for purposes of securing travel authority and completing clearance

from money and work accountabilities.

7. Solo Parent leave - 7 days
It shall be filed in advance or whenever possible five (5) days before going on such
leave with updated Solo Parent Identification Card.

8. Study leave® — up to 6 months

» Shall meet the agency’s internal requirements, if any;

= Contract between the agency head or authorized representative and the employee
concerned.

9. VAWC leave - 10 days

« It shall be filed in advance or immediately upon the woman employee’s return from
such leave.

« It shall be accompanied by any of the following supporting documents:

a. Barangay Protection Order (BPO) obtained from the barangay;

b. Temporary/Permanent Protection Order (TPO/PPO) obtained from the court;

c. If the protection order is not yet issued by the barangay or the court, a certification
issued by the Punong Barangay/Kagawad or

Prosecutor or the Clerk of Court that the application for the BPO, TPQ or PPO has
been filed with the said office shall be sufficient to support the application for the ten-
day leave; or

» Written concurrence of a government physician should be obtained
relative to the recommendation for rehabilitation if the attending
physician is a private practitioner, particularly on the duration of the
period of rehabilitation.

11. Special leave benefits for women* — up to 2 months

» The application may be filed in advance, that is, at least five (5) days
prior to the scheduled date of the gynecological surgery that will be
undergone by the employee. In case of emergency, the application for
special leave shall be filed immediately upon employee’s return but
during confinement the agency shall be notified of said surgery.

« The application shall be accompanied by a medical certificate filled out
by the proper medical authorities, e.g. the attending surgeon
accompanied by a clinical summary reflecting the gynecological disorder
which shall be addressed or was addressed by the said surgery; the
histopathological report; the operative technique used for the surgery;
the duration of the surgery including the perioperative period (period of
confinement around surgery); as well as the employees estimated period
of recuperation for the same.

12. Special Emergency (Calamity) leave - up to 5 days

- The special emergency leave cain be applied for a maximum of five (5)
straight working days or staggered basis within thirty (30) days from the
actual occurrence of the natural calamity/disaster. Said privilege shall be
enjoyed once a year, not in every instance of calamity or disaster.

« The head of office shall take full responsibility for the grant of special
emergency leave and verification of the employee’s eligibility to be
granted thereof. Said verification shall include: validation of place of
residence based on latest available records of the affected employee;
verification that the piace of residence is covered in the deciaration of
calamity area by the proper government agency; and such other proofs
as may be necessary.

13. Monetization of leave credits

Application for monetization of fifty percent (50%) or more of the
accumulated leave credits shall be accompanied by letter request to the
head of the agency stating the valid and justifiable reasons.

14. Terminal leave*
Proof of employee’s resignation or retirement or separation from the
service.

15. Adoption Leave

« Application for adoption leave shall be filed with an authenticated copy
of the Pre-Adoptive Placement Authority issued by the Department of
Social Welfare and Development (DSWD).

* For leave of absence for thirty (30) calendar days or more and terminal leave, application shall be accompanied by a clearance from money,
property and work-related accountabilities (pursuant to CSC Memorandum Circular No. 2, s. 1985).



Civil Service Form No. 6 ANNEX A
Revised 2020
Republic of the Philippines
Department of Environment and Natural Resources
Provincial Environment and Natural Resources Office
Odiongan, Romblon
APPLICATION FOR LEAVE
1. OFFICE/DEPARTMENT 2. NAME: (Last) (First) (Middle)
DENR SABIGAN GERARDO BENITEZ
3. DATE OF FILING July 1, 2022 4. POSITION Supervising EMS 5. SALARY Php 72, 113.00

6. DETAILS OF APPLICATION

6.A TYPE OF LEAVE TO BE AVAILED OF

| Vacation Leave (Sec. 51, Rule XVI, Omnibus Rules Implementing E.O. No. 292)
Mandatory/Forced Leave(Sec. 25, Rule XVI, Omnibus Rules Implementing E.O. No. 292)
Sick Leave (Sec. 43, Rule XVI, Omnibus Rules Implementing E.O. No. 292)

Maternity Leave (RA. No. 11210/ IRR issued by CSC, DOLE and SSS)

Paternity Leave (RA. No. 8187/ CSC MC No. 71, s. 1998, as amended)

Special Privilege Leave (Sec. 21, Rule XVI, Omnibus Rules Implementing E.O. No. 292)
Solo Parent Leave (RA No. 8972 / CSC MC No. 8, s. 2004)

Study Leave (Sec. 68, Rule XVI, Omnibus Rules Implementing E.O. No. 292)

10-Day VAWC Leave (RA No. 9262 / CSC MC No. 15, s. 2005)

Rehabilitation Privilege (Sec. 55, Rule XVI, Omnibus Rules Implementing E.O. No. 292)
Speciai Leave Benefits for VWWomen (RA No. 9710 / CSC MC No. 25, s. 2010)

Special Emergency (Calamity) Leave (CSC MC No. 2, s. 2012, as amended)

Adoption Leave(R.A. No. 8552)

Others:

 EEEEEEEEEEER

6.B DETAILS OF LEAVE
In case of Vacation/Special Privilege Leave:

Within the Philippines

Abroad (Specify)

In case of Sick Leave:

In Hospital (Specify lliness)

Out Patient (Specify lliness)

In case of Special Leave Benefits for Women:

(Specify lliness)

In case of Study Leave:
Completion of Master's Degree

P~ ¥ - PR N S U S
BI‘\I’\IDUGIU EXaimiiiiatioin RGVIBW inier

purpose:

Monetization of Leave Credits

Terminal Leave

6.C NUMBER OF WORKING DAYS APPLIED FOR

74.998 days

INCLUSIVE DATES

6.D COMMUTATION

Not Requested
Requested

(Signature of Applicant)

7. DETAILS OF ACTION ON APPLICATION

7.A CERTIFICATION OF LEAVE CREDITS

7.8 RECOMMENDATION

74.998 days with pay TERMINAL LEAVE
days without pay
others (Specify)

TRV

I 2% =17 |
LORMELYN

As of June 30, 2022
Vacation Leave Sick Leave For approval

Total Earned 15.908 59.090 For disapproval due to

Less this application = i

Balance 15.908 59.090

r 6"
G . FALLARIA DONNA M. GORDOVE, CESO *
AS-AH(HRMO Ii) ssistant Regional Director
For Manageinent Seivi
\"4

7.C APPROVED FOR: 7.D DISAPPROVED DUE TO:

E. CLAUDIC, CESTO iV

Regional Executive Director




INSTRUCTIONS AND REQUIREMENTS

Application for any type of leave shall be made on this Form and to be accomplished at d. In the absence of the BPO/TPO/PPO or the certification, a police

least in duplicate with documentary requirements, as follows:

1. Vacation leave*

It shall be filed five (5) days in advance, whenever possible, of the effective date of
such leave. Vacation leave within in the Philippines or abroad shall be indicated in the
form for purposes of securing travel authority and completing clearance from money
and work accountabilities.

2. Mandatory/Forced leave
Annual five-day vacation leave shall be forfeited if not taken during the year. In case
the scheduled leave has been cancelled in the exigency of the service by the head of

report specifying the details of the occurrence of violence on the victim
and a medical certificate may be considered, at the discretion of the
immediate supervisor of the woman employee concerned.

10. Rehabilitation leave* ~ up to 6 months

« Application shall be made within one (1) week from the time of the
accident except when a longer period is warranted.

« Letter request supported by relevant reports such as the police report,
if any,

. Me}:}ical certificate on the nature of the injuries, the course of treatment
involved, and the need to undergo rest, recuperation, and rehabilitation,

agency, it shall no longer be deducted from the accumulated vacation leave. Availment as the case may be.

of one (1) day or more Vacation Leave (VL) shall be considered for complying the
mandatory/forced leave subject to the conditions under Section 25, Rule XVI of the
Omnibus Rules Implementing E.O. No. 292.

3. Sick leave*

- It shall be filed immediately upon employee's return from such leave.

« |f filed in advance or exceeding five (5) days, application shall be accompanied by a
medical certificate. In case medical consultation was not availed of, an affidavit should

be executed by an applicant.

4. Maternity leave* - 105 days

« Proof of pregnancy e.g. ultrasound, doctor’s certificate on the expected date of
delivery

« Accomplished Notice of Aliocation of Maternity Leave Credits (CS Form No. 6a), if
needed

« Seconded female employees shall enjoy maternity leave with full pay in the recipient
agency.

5. Paternity leave — 7 days
Proof of child’s delivery e.g. birth certificate, medical certificate and marriage contract

6. Speciai Priviiege ieave - 3 days
It shall be filed/approved for at least one (1) week prior to availment, except on
emergency cases. Special privilege leave within the Philippines or abroad shall be

indicated in the form for purposes of securing travel authority and completing clearance

from money and work accountabilities.

7. Solo Parent leave - 7 days
It shall be filed in advance or whenever possible five (5) days before going on such
leave with updated Solo Parent Identification Card.

8. Study leave* ~ up to 6 months

« Shall meet the agency'’s internal requirements, if any;

« Contract between the agency head or authorized representative and the employee
concerned.

9. VAWC leave - 10 days

= It shall be filed in advance or immediately upon the woman employee’s return from
such leave.

« It shall be accompanied by any of the following supporting documents:

a. Barangay Protection Order (BPO) obtained from the barangay;

b. Temporary/Permanent Protection Order (TPO/PPO) obtained from the court;

c. If the protection order is not yet issued by the barangay or the court, a certification
issued by the Punong Barangay/Kagawad or

Prosecutor or the Clerk of Court that the application for the BPO, TPO or PPO has
been filed with the said office shall be sufficient to support the application for the ten-
day leave; or

» Written concurrence of a government physician should be obtained
relative to the recommendation for rehabilitation if the attending
physician is a private practitioner, particularly on the duration of the
period of rehabilitation.

11. Special leave benefits for women* - up to 2 months

» The application may be filed in advance, that is, at least five (5) days
prior to the scheduled date of the gynecological surgery that will be
undergone by the employee. In case of emergency, the application for
special leave shall be filed immediately upon employee’s return but
during confinement the agency shall be notified of said surgery.

« The application shall be accompanied by a medical certificate filled out
by the proper medical authorities, e.g. the attending surgeon
accompanied by a clinical summary reflecting the gynecological disorder
which shall be addressed or was addressed by the said surgery; the
histopathological report; the operative technique used for the surgery;
the duration of the surgery including the perioperative period (period of
confinement around surgery); as well as the employees estimated period
of recuperation for the same.

12. Special Emergency (Calamity) leave - up to 5 days

- The special emergency leave can be applied for a maximurm of five (5)
straight working days or staggered basis within thirty (30) days from the
actual occurrence of the natural calamity/disaster. Said privilege shall be
enjoyed once a year, not in every instance of calamity or disaster.

» The head of office shall take full responsibility for the grant of special
emergency leave and verification of the employee’s eligibility to be
granted thereof. Said verification shall include: validation of place of
residence based on latest available records of the affected employee;
verification that the piace of residence is covered in the deciaration of
calamity area by the proper government agency; and such other proofs
as may be necessary.

13. Monetization of leave credits

Application for monetization of fifty percent (50%) or more of the
accumulated leave credits shall be accompanied by letter request to the
head of the agency stating the valid and justifiable reasons.

14. Terminal leave*
Proof of employee’s resignation or retirement or separation from the
service.

15. Adoption Leave

= Application for adoption leave shall be filed with an authenticated copy
of the Pre-Adoptive Placement Authority issued by the Department of
Social Welfare and Development (DSWD).

* For leave of absence for thirty (30) calendar days or more and terminal leave, application shall be accompanied by a clearance from money,
property and work-related accountabilities (pursuant to CSC Memorandum Circular No. 2, s. 1985).



Republic of the Philippines
DEPARTMENT OF ENVIRONMENT AND NATURAL RESOURCES

MIMAROPA Region
Provincial Environment and Natural Resources Office
Odiongan, Romblon

LEAVE CARD
NAME: GERARDO B. SABIGAN POSITION AND DATE OF ORIGINAL APPOINTMENT: Supervising Ecosystems Mgt. Specialist (September 4, 2015)
DATE OF BIRTH: June 29, 1960 PRESENT PLACE OF ASSIGNMENT: DENR-PENRO,ROMBLON
1ST DAY OF SERVICE: August 3, 1981
PARTICULARS VACATION LEAVE SICK LEAVE
PERIOD Absence Absence Absence Absence
BALANCE BROUGHT undertime W/ undertime undertime undertime w/o
FORWARD EARNED PAY w/o Pay EARNED W/ PAY BALANCE Pay REMARKS

AS OF DECEMBER 2014
JANUARY 1.25 70.730 1.25 57.840
FEBRUARY 1.25 71.980 1.25 59.090
MARCH 1.25 72230 1.25 60.340
APRIL (04-00-00) 1.25 4 70.480 1.25 61.590 VL(4/27-30/15)
MAY 25 71.730 1.25 62.840
JUNE 1.25 72.980 1.25 64.090
JULY 1.29 74.230 1.25 65.340
AUGUST 1,25 75.480 1.25 66.590
SEPTEMBER 1.25 76.730 1.29 67.840
OCTOBER 1.2 77.980 1.25 69.090
NOVEMBER 1.25 79.230 1.25 70.340
DECEMBER 1.25 5 75.480 120 71.590 FL(12/21-29/15)

30 45.480 71.590 30days Monetization

TOTAL 45.480 71.590

Xb



JANUARY

1.25 46.730 1.25 72.840
FEBRUARY (04-00-00) 1.25 47.980 1.25 4 70.090 SL(2/9-12/16)
50 Days Mone as of Dec.31, 2015 20 27.980 30 40.090 50 Days Mone
MARCH 1.25 29.230 1.25 41.340
APRIL 1.25 30.480 1.25 42.590
MAY 1.25 31.730 1.25 43.840
JUNE (01-00-00) 1.25] (1) 32.98 1:25 45.090 SPL(6/29/16)
JULY 1.25 34.23 125 46.340
AUGUST 1.25 35.480 .25 47.590
SEPTEMBER 1.25 36.730 1.25 48.840
OCTOBER 1.25 37.980 1.25 50.090
NOVEMBER 1.25 39.230 1:25 51.340
DECEMBER (02-00-00) 1.25] (2) 40.480 1.25 52.590 SPL(12/1-2/16)
5 days FL disapproved 40.480 52.590 FL(12/5-9/16)
TOTAI 10 20 32.590 30days Monetization
JANUARY (00-00-03) 1.25 0.01 31.724 1.25 33.840
FEBRUARY 125 32.974 1.2 35.090
MARCH 1.25 34.224 1.25 36.340
APRIL 1.25 35.474 125 37.590
MAY 1.25 36.724 1.25 38.840
JUNE 1.25 37.974 1.25 40.090
JULY 1.25 39.224 1.25 41.340
AUGUST 1.25 40.474 1.25 42.590
SEPTEMBER 1.29 41.724 1.25 43.840
OCTOBER 1.25 42.974 1.25 45.090
NOVEMBER 1.25 15 29.224 1.25 15 31.340 30days Monetization
DECEMBER 5 days FL disapproved 1.25 30.474 1.25 32.590 FL(12/15,18-21)
JANUARY 1.25 31.724 1.25 33.840
FEBRUARY 1.25 32.974 1,258 35.090
MARCH 1.25 34.224 1.25 36.340




APRIL (00-00-27) 1.25 35.474 1.25 37.590

MAY (01-00-00) 1.25 36.724 1.25 38.840

JUNE 1.25 37.974 1.25 40.090

JULY 1.25 39.224 1.25 41.340

AUGUST (00-00-37) 1.25 40.474 1.25 42.590

SEPTEMBER 1.25 30 T1.724 1.25 43.840 30days Monetization

OCTOBER 1.25 12.974 1.25 45.090

NOVEMBER 1.25 14.224 1.25 46.340

DECEMBER (05-00-00) 1.25] (1) 15.474 1.25 47 590 SPL(12/5/18)
™) 15.474|PSO 18-071 47 590 CTO(12/6/18)
1) 15.474]PSO 18-096 47 590 CTO(12/7/18)

5 days FL disapproved 15.474 47.590 FL(12/17-21/18)

2) 15.474 47 590 SPL(12/27-28/18)

JANUARY 1.25 16.724 1.25 48 840

FEBRUARY 1.2 17.974 1.25 50.090

MARCH 1.2 19.224 1.25 51.340

APRIL (01-00-00) 1.25 1 19.474 1.25 52 590 VL(4/26/19)

MAY 1.25 20.724 1.25 53 840

JUNE 1.25 21.974 1.25 55.090

JULY 1.25 23.224 1.25 56.340

AUGUST 1.25 24 474 1.25 57 590

SEPTEMBER (03-00-00) 1.25 18 7.724 1.25 12| 46.840 30 days Monetization
) PSO-19-038 CTO(9/3)

. 2) SPL(9/4-5)
OCTOBER (01-00-00) 1.25] (1) 8.974|RSO-425 1.25 48.090 CTO(10/22)
NOVEMBER 1.25 10.224 1.25 49.340
DECEMBER (05-00-00) 1.25] (1) 11.474 1.25 50.590 SPL(12/16)

4 7.474 50.590 FL(12/17-20)
JANUARY 1.2 8.724 1.25 51.840
FEBRUARY 1.25 9974 1.25 53.090




MARCH 1.25 11.224 1.25 54.340
APRIL 1.25 12.474 1.25 55.590
MAY 1.25] (2) 13.724 1.25 56.840 SPL(5/15,29)
JUNE 1.25] (1) 14.974 1.25 58.090 SPL(6/29)
2 56.090 SL(6/18-19)
JULY 1.25 16.224 1.25 1 56.340 SL(7/3)
AUGUST 1.25 17.474 1.25 57.590
SEPTEMBER 1.25 0.04| 18.687 1.25 14 474 840
OCTOBER 1.25 0 19.935 1.25 46.090
NOVEMBER 1.25 0.03 21.158 1.25 47.340
DECEMBER (17-00-00) 1.25 17 5.408 1.25 48.590 VL(12/2-23,28-29)
JANUARY 1.25 6.658 1.25 49.840
FEBRUARY 1.25 7.908 1.25 51.090
MARCH (03-00-00) 1.25 9.158 1.25 2 50.340 SL (3/15, 17)
1 49.340 SL (3/22)
APRIL 1.25 10.408 1.25 50.590
MAY 1.25 11.658 1.25 51.840
JUNE 1.25 12.908 1.25 53.090
JULY 1.25 14.158 1.25 54.340
AUGUST 1.25 15.408 1.25 55.590
SEPTEMBER 1.25 16.658 1.25 56.840
OCTOBER 1.25 17.908 1.25 58.090
NOVEMBER 1.25 19.158 1.25 59.340
DECEMBER (11-00-00) 1.25] (3) 20.408 1.25 60.590 SPL (12/15-17)
5 15.408 VL (12/20-24)
4 SL (12/27-29, 31)
3 days Booster Shot
JANUARY (04-00-00) 1.25] (3) 16.658 1.25 57.840 (1/4-6)
(1) 16.658 SPL (1/7)
FEBRUARY 1.25 17.908 1.25 59.090

¢




MARCH (10-00-00) 1.25] (1) 19.158 1.25 60.340 SPL (3/2)
(1) 19.158 SPL (3/9)
2 17.158 VL (3/10-11)
2 15.158 VL (3/15,17)
56.340 SL (3/22-25)
APRIL (01-00-00) 1.25 16.408 1.25 56.590 SL (4/26)
MAY 1.25 17.658 1.25 57.840
JUNE (04-00-00) 1.25 3 15.908 1.25 59.090 VL (6/27-29)
(1) 15.908|PSO No. 22-58 CTO (6/30)
TOTAL 15.908 59.090
Prepared by: Reviewed by: Approved by:
peS
GE F. FALLARIA THWEZ ARN AZA, JR.

‘ %p IV (HRMO 11)

Chief, Management Services Division

OIC, PENR Officer
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PORMA BLG. 33
(Narebisa, 1998)

Republika ng " Pilpinas
Repubi.c of the P"huppiﬁes
Ragawaran ng Kapaligiran at Likas Yaman

Department of Environment and Natural Resources @k\
REHIYON BLG. 4B MIMAROPA f%

Region IV-B, MIMAROPA

1515 DENR By the Ray Ruilding, Risis Bouwlavard, Tsita, Mgu " '_

Ginoong/Gng./85:  GERARDO B. SABIGAN
Mur./Mrs./Ms,

Kayo ay nahirang na_S ' 1 SYSTEMS MA EME PE IS -22) na
TOU arg RECDY appotated as

may katayuang PERMANENTE sa___ DENR., REGION IV-B, MIMARQOPA
with a Status at the (Agency)

sa pasahod na_FIVE HUNDRED ELEVEN THOUSAND AND EIGHT HUNDRED TWENTY FOUR piso.
with a compensation rate of (Php 511,824.00) pesos

Ito ay magkakablsa $a petsa ng pagganap ng tungkulin subali’t di aaga sa petsa ng

The cficciivity datc of ihis appoinimeni shall be the date of aciual assumption by the appointee but not cariier than the date of

pagpuma ng pllﬂO Hg tanggapan o appomtmg authori
Issuanes vty uppuluuuum wihich I8 the duts ol the signing of' the appolntng auuloml)

Ang appointment na ito ay. PROMOTION bilang kapalit ni
This appeintment i {Qriginal, Promotion, ¢ic) vice
N/A na N/A at ayon sa Plantilya
who (Transferred, Retired, etc.) and in accordance with
Aytem Blg. OSEC-DENRB-SVEMS-69-2014 Pahina N/A

Item No. Dage

(Under approved NOSCA s., 0002014-05-126)

APPROVED AS(*PEPMANENT: Sumasainyo,
Very truly yours,
/ .
JACINTO C. MATEO 1]

Birector II OSCAR C. DOMINGUEZ
Awtorisadong Opisyal IC, Regional Director
misyon ng Serbisyo Sibil ( MIMAROQOPA Region_..

AL!:lgrizchOl'hci 5(.1\'“ Scrv'ivcc Commission /L\ ﬂﬁv IW/ g/, 3,
] A
JAN U 6 2016 , SEP 04 205 _
Petsa ” © Petsa ng Pagpirma
Date » Date of Signing
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w__ —
Sertipikasyon | |

Ito ay pagpapatunay na lahat ng dapat gawin at mga kailangang dokumento para sa appointment na ito
ay ayon sa CSC MC No. 40, S.-1998 ay nasunod na, narebisa ko napatunayang nasa ayos

o ——r————.

Ang posisyon ay nalathala sa CSC Bulletin noong November 26, 2014 (1%).
(The position was published at) (on) August 10, 2015 (2°%)

This is to certify that all requirements and supporting papers pursuant to MC # 40, S. 1998 have been
complied with, reviewed and found to be in order.

olove
v{ﬁa M. REGODON
OIC Chief, Personnel Section

e et e P bt . et et S, o Tt §.

Sertipikasyon

sy “wn U LY ey b i o e 1 : 1 . 8
r nahirang ay nagdasi sa pugsusulxi g Peisonnel Selection Board at f

kwalipikado.

This is to certify that the appointee has been screened and found qualified by the Promotion/Personnel
Selection Board. : )

)

ELSOX Y. GOE%PE, CESE I
hairperson '
Regional Selection and Promotion Board

Mga Notasyon

ANUMANG BURA O PAGBABAGO SA AKSYONG GINAWA NG KOMISYON NG
SERBISYO SIBIL. AY MAGPAPAWALANG BISA SA PAGHIRANG NA ITO MALIBAN KUNG
ANG PAGBABAGO AY NASULAT NA KINUMPIRMA NG KOMISYON.

—

Mga Pagbibigyan ng Kopya:
Orihinal - Kopya ng nahirang
Pangalawang Kopya - para sa Komisyon ng Serbisyo Sibil
Pangatlong Kopya - para sa Ahensiya
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PORMA BLG. 33
(Narebisa, 1998)

Republika ng Rilipinas

Republic of the Philippines

Ragawaran ng Kapaligiran at Likas Yaman
Department of Environment and Natural Resources @}' '
REHIYON BLG. 4B MIMAROPA f%a .
Region IV-B, MIMAROPA g 1 =z 7

1515 DENR By the Ray Building, Rosi Bavlavard, T, Ml

]
1 R AQ/ .
. o % »
Ginoong/Gng./Bb.: GERARDO B. SABIGAN kS Yoy A
M_l_';/MI’S./MS. SSNEE é?»‘ ."'3?&”«-

Kayo ay nahirang na_S PERVISI
TOU dr¢ nCrevy appoinied as

SYSTEMS M PE IST

may katayuang PERMANENTE sa
with a Status at the

DENR, REGION 1V-B, MIMARQOPA
(Agency)

sa pasahod na_FIVE HUNDRED ELEVEN THOUSAND AND EIGHT HUNDRED TWENTY FOUR piso.
with a compensation rate of (Php 511,824.00) pesos

Ito ay magkakabisa sa petsa ng pagganap ng tungkulin subali’t di aaga sa petsa ng

The cffectivity daic of this appoinumeni shall be the date of actual assumption by the appointee but not carlicr than the date of

Pagpirma ng puno ng tanggapan o appointing authority.
Issuatics OF the uppolnunont wiich 18 e dats orthe signing ot the appointing authority.

Ang appointment na ito ay. PROMOTION bilang kapalit ni
This appointment is {Original, Promotion, ctc) vice
N/A na N/A at ayon sa Plantilya
who (Transferred, Retired, etc.) and in accordance with
Aytem Blg. OSEC-DENRB-SVEMS-69-2014 Pahina N/A

Item No. Page

(Under approved NOSCA s., 0002014-05-126)

APPROVED As(:PE{P.MANENT:

Sumasainyo,
Very truly yours,
JACINTO C. MATEO 11}
Director II OS$SCAR C. DOMINGUEZ
Awtorisadong Opisyal IC, Regional Director

Komisyon ng Serbisyo Sibil
Authorized Official/Civil Service Commission

MIMAROPA Region_..- |

(PN

JaN 86 2016 SEP 04 2015
Petsa P Y Petsa ng Pagpirma
Date » Date of Signing

|
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Sertipikasyon

Ito ay pagpapatunay na lahat ng dapat gawin at mga kailangang dokumento para sa appointment na ito
ay ayon sa CSC MC No. 40, S..1998 ay nasunod na, narebisa ko napatunayang nasa ayos

(The position was published at) (on) August 10, 2015 (2™)

This is to certify that all requirements and supporting papers pursuant to MC # 40, S. 1998 have been
complied with, reviewed and found to be in order.

l' Ang posisyon ay nalathala sa CSC Bulletin noong November 26, 2014 (1*).

ol
Vﬁ{v('}‘ M. REGODON
OIC Chief, Personnel Section

Sertipikasyon

: 1o 2y pagpapatunay na ang nahirang ay napdean sa pagsusulit ng Personnel Selection Board at
kwalipikado. .

This is to certify that the appointee has been screened and found qualified by the Promotion/Personnel

Selection Board. .
LSO . GO%PE, CESE |

hairperson
Regional Selection and Promotion Board l

4

ANUMANG BURA O PAGBABAGO SA AKSYONG GINAWA NG KOMISYON NG
SERBISYO SIBIL AY MAGPAPAWALANG BISA SA PAGHIRANG NA ITO MALIBAN KUNG
ANG PAGBABAGO AY NASULAT NA KINUMPIRMA NG KOMISYON.

Il Petsa ng paglabas sa ﬁSMomischl

Mga Pagbibigyan ng Kopya: ‘
Orihinal - Kopya ng nahirang
Pangalawang Kopya - para sa Komisyon ng Serbisyo Sibil
Pangatlong Kopya - para sa Ahensiya ‘
- __ i




PORMA BLG. 33
(Narebisa, 1998)

Republika ng "Rilpinas

Department of Environment and Natural Resources @k\
REHIYON BLG. 4B MIMAROPA fd&a '

Region IV-B, MIMAROPA

1515 DENR By the Ray Building, Rosai Bauwlavard., Tenita, Mgl b

L4

Republic of the Philippines
Ragawaran ng Kapaligiran at Likas Yaman _ ’

o RS !
Ginoong/Gng./Bb:  GERARDO B. SABIGAN RN
Mur./Mrs./Ms. AR N

Kayo ay nahirang na_S\ JPERVISING ECOSYSTEMS MA MENT SPE IST (SG-22) na m
TOU are nCreoy appownied as i

sa pasahod na_FIVE HUNDRED ELEVEN THOUSAND AND EIGHT HUNDRED TWENTY FOUR piso.
with a compensation rate of (Php 511,824.00) pesos

may katayuang PERMANENTE sa___ DENR. REGION IV-B, MIMARQPA m
} with a Status at the (Agency) m

Ito ay magkakabisa sa petsa ng pagganap ng tungkulin subali’t di aaga sa petsa ng
The cffectivity daic of this appoinimeni shall be the daie of actual assumption by the appointee but not carlicr than the date of
“ Issuinos vr' tis uppoinunent wiioh 18 he dats of the sigiing of the appolntng autiority.

Ang appointment na ito ay. PROMOTION bilang kapalit ni

This appointment is (Criginal, Promotion, ctc) vice

who (Transferred, Retired, etc.) and in accordance with

Aytem Blg OSEC-DENRB-S S-69-2014 Pahina N/A

Pagpirma ng puno ng tanggapan o appointing authority. ‘ l

Item No, Page

ll N/A na N/A at ayon sa Plantilya

APPROVED ASePEﬁMANENT: Sy,

Very truly yours,

Director 11 OSCAR C. DOMINGUEZ
Awtorisadong Opisyal

(g
JACINTO C. MATEQ HI
IC, Regional Director

Komisyon ng Serbisyo Sibil ( MIMAROPA Region._.- |,

JAN 0 6 2016 ' SEP 04 2015 .

Petsa Petsa ng Pagpirma
Date » Date of Signing

, P I R B il
ll (Under approved NOSCA s., (002014-05-126)

A
Authorized Official/Civil Service Commission L\ fh\/ [\1’/ /
NG Z
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Sertipikasyon

Ito ay pagpapatunay na lahat ng dapat gawin at mga kailangang dokumento para sa appointment na ito
ay ayon sa CSC MC No. 40, S.1998 ay nasunod na, narebisa ko napatunayang nasa ayos

Ang posisyon ay nalathala sa CSC Bulletin noong November 26, 2014 (1*).
(The position was published at) ~ (on) August 10, 2015 (2"

l This is to certify that all requirements and supporting papers pursuant to MC # 40, S. 1998 have been
i complied with, reviewed and found to be in order.

olovs
V}/l'{a M. REGODON
OIC Chief, Personnel Section

Sertipikasyon

1 O T L T Ty b S P B A U : 1 . "
! I3 2y pagpapatundy na ang nahirabg ay napdess sa papsusulit ug Personnel Selection Board at
kwalipikado.

This is to certify that the appointee has been screened and found qualified by the Promotion/Personnel
Selection Board. : '

] . o

LLSOX' Y. GO%PE, CESE

hairperson
Regional Selection and Promotion Board

e e e R R BT RS
e e AT T et e e e Sy g et

Ay
o oo e ey

Mga Notasyon ’

|

i

R i NI Y e

oo
e

ANUMANG BURA O PAGBABAGO SA AKSYONG GINAWA NG KOMISYON NG
SERBISYO SIBIL AY MAGPAPAWALANG BISA SA PAGHIRANG NA ITO MALIBAN KUNG
ANG PAGBABAGO AY NASULAT NA KINUMPIRMA NG KOMISYON.

== ]

Petsa ng paglabas sa KSS/Komisyon F B 03 2016, ‘ ’ l

Mga Pagbibigyan ng Kopya:
Orihinal - Kopya ng nahirang
Pangalawang Kopya - para sa Komisyon ng Serbisyo Sibil
Pangatlong Kopya - para sa Ahensiya




PORMA BLG. 33
(Narebisa, 1998)

Republika ng " Rilpinas
Republic of the Philippines

Ragawaran ng Kapaligiran at Likas Yaman
Department of Environment and Natural Resources g@]‘
REHIYON BLG. 4B MIMAROPA ﬂa
Region IV-B, MIMAROPA
1515 DENR By the Day Building, Riosas Boulavard, Tiemita, M

Ginoong/Gng./Bb: GERARDO B. SABIGAN
Mur./Mrs./Ms.

Kayo ay nahirang na_SUPERVISI SYSTEMS M ENT SPECIALIS -22) na
You arg néreoy appoinied as

may katayuang PERMANENTE sa__ DENR, REGION 1V-B, MIMARQPA
witha Status at the (Agency)

sa pasahod na_FIYE HUNDRED ELEVEN THOUSAND AND EIGHT HUNDRED TWENTY FOUR piso.
with a compensation rate of (Php 511,824.00) pesos

Ito ay magkakablsa sa petsa ng pagganap ng tungkulin subali’t di aaga sa petsa ng

The cffectivity daic of this appoinimeni shall be the daie of acwual assumption by the appointee but not carlicr than the date of

pagpuma Hg puno ﬂg tanggapan o QPPOIHHHg authori
Issuatcs Or the uppuluulluul witien 18 the dais ofthe signing or'the appomntng uuumﬂl)

Ang appointment na ito ay. PROMOTION bilang kapalit ni
Thig "““0"1'.'.!19!‘.'. ie (nﬂmnn‘ D"C'X}GLGIA, utv) "v'if/C
N/A na N/A at ayon sa Plantiya
who (Transferred, Retired, etc.) and in accordance with
Aytcm Blg OSEC-DENRB-S -69-2014 Pahina N/A

Item No. Page

(Under approved NOSCA s., 0002014-05-126)

APPROVED AS%E}MANENT:

Sumasainyo,
Very truly yours,

o

JACINTO C. MATEO HI
Director II OSCAR C. DOMINGUEZ

Awtorisadong Opisyal IC, Regional Director
Komisyon ng Serbisyo Sibil ( MIMAROPA Region._.

A
Authorized Official/Civil Service Commission &\ Fty z"" /
JAN 0 : &
By SEP 04 2015 _
Petsa P Y Petsa ng Pagpirma
Date » Date of Signing




o

E Sertipikasyon ' l

Ito ay pagpapatunay na lahat ng dapat gawin at mga kailangang dokumento para sa appointment na ito
ay ayon sa CSC MC No. 40, S.-1998 ay nasunod na, narebisa ko napatunayang nasa ayos

Ang posisyon ay nalathala sa CSC Bulletin noong November 26, 2014 (1%).
(The position was published at) (on) August 10, 2015 (")

e ——— e ———T— Y

This is to certify that all requirements and supporting papers pursuant to MC # 40, S. 1998 have been
complied with, reviewed and found to be in order.

olovs
Vﬁ'{E M. REGODON
OIC Chief, Personnel Section

Sertipikasyon

m i , AP PPRRUURRIL SRV  WRUNDUIR DR B S v R
19 ay pagpapatundy na ang nahirang ay nagdesi sa pagsusulit ng Personnel Selection Board at
kwalipikado.

This is to certify that the appointee has been screened and found qualified by the Promotion/Personnel

Selection Board.
/@ GOEE%PE, CESE

hairperson
Regional Selection and Promotion Board

L]

Mga Notasyon

ANUMANG BURA O PAGBABAGO SA AKSYONG GINAWA NG KOMISYON NG
SERBISYO SIBIL AY MAGPAFAWALANG BISA SA PAGHIRANG NA ITO MALIBAN KUNG
ANG PAGBABAGO AY NASULAT NA KINUMPIRMA NG KOMISYON.

N Petsa ng paglabas sa KSS/Komisyon £EB 03 2015, ' l

) .

“———‘—_—*—‘—__—___——m_‘——————*———————————ﬁ

Mga Pagbibigyan ng Kopya:
Orihinal - Kopya ng nahirang
Pangalawang Kopya - para sa Komisyon ng Serbisyo Sibil
Pangatlong Kopya - para sa Ahensiya
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éa Republic of the Philippines
V s DEPARTMENT OF ENVIRONMENT AND NATURAL RESOURCES
e “  Region IV-MIMAROPA

January 17, 2022

Notice of Salary Adjustment

Mr. Gerardo B. Sabigan
DENR-ROMBLON
Odiongan, Romblon

Sir:

Pursuant to the National Budget Circular No. 579 dated January 24, 2020, implementing
Republic Act No. 11466 dated January 8, 2020, your salary is hereby adjusted effective January 1,
2022, as follows:

1. Adjusted monthly basic salary effective January 1, 2022, under the

New Salary Schedule; SG 22, Step 3 P 72,113.00
2. Actual monthly basic salary as of December 31, 2021; SG 22, Step 3 P 70.565.00
3. Monthly salary adjustment effective January 1, 2022 (1-2) P 1,548.00

It is understood that this salary adjustment is subject to review and post-audit, and to
appropriate re-adjustment and refund if found not in order.

Very truly yours,

DONNA MAYOR-GORDOVE, CESO IV
Assistant Regional Director
for Management Services

Position Title: SUPERVISING ECOSYSTEMS MANAGEMENT SPECIALIST
Salary Grade: 22-3
Item No. /Unique Item No. FY __ Personal Services Itemization
and/or Plantilla of Personnel: OSEC-DENRB-SVEMS-69-2014
Copy Furnished: GSIS
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