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June 06,2022

MEMORANDUM
FOR : The Regional Executive Director
MIMAROPA Region
THRU : The Assistant Regional Director
For Management Services
FROM : The PENRO
Calapan City, Oriental Mindoro
SUBJECT : MAINTENANCE OF PENR OFFICE EQUIPMENT FOR

THE MONTH OF JUNE 2022

Please be informed that the office have conducted maintenance of the office
equipment for the month of June 2022 and the following equipment were repaired,

1. One (1) Unit Split Type Aircon, 2.0HP Panasonic, installed at office Guesthouse
(General Cleaning and drain plug replacement).

2. One (1) Unit Split-Type Aircon, 1.0 HP Panasonic installed at NGP Room
(Freon charging and repair of drain plug).

3. One (1) Unit Amplifier, Sound System (General Cleaning and replacement of
fuse).

Attached is the photo documentation for record and information

For reference.

«ﬁzﬁm
O V/Chief, TSD

In-Charge, Office of the PENRO
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Ilang-Ilang St. Sitio II, Suqui, Calapan City, Oriental Mindoro
DENR Contact Nos. (043)-288-6717, tel. fax 288-6006
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