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Republic of the Philippines
Department of Environment and Natural Resources
PROVINCIAL ENVIRONMENT AND NATURAL RESOURCES OFFICE
MIMAROPA Region
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MEMORANDUM

FOR

FROM

SUBJECT

The Regional Executive Director 
1515 DENR By the Bay Building,

The OIC, PENR Officer

JUSTIFICATION TO SUPPORT THE REALIGNMENT FROM THE 
CONTINUING CAPITAL OUTLAY (CO) SAVINGS FUND FOR THE 
PROCUREMENT OF ICT EQUIPMENT (HIGH-END LAPTOP 
COMPUTER.

This is to justify the realignment of continuing capital outlay savings fund amounting to 
Seventy-Nine Thousand Pesos (Php 79,000.00). The breakdown of the fund is as follows:

PAP Code From To
310100100001000
Natural Resources
Management Arrangement 
and Agreement and Permit 
Issuance

Technical and Scientific Equipment 
Outlay (50604050-14)
(Php 2,000.00)

ICT Equipment Outlay 
(50604050-03)
(Php 79,000.00)

Motor Vehicle Outlay (50604060-01) 
(Php 77,000.00)

In consideration of the various activities conducted under forest protection and permit issuance 
with corresponding reports/paper works to be prepared and accomplished, with others using systems 
and applications, by the office, additional procurement of high-end ICT equipment (laptop computer) 
is needed. Furthermore, it will help the employees, since use of technology eases the conduct of CEPA 
activities, small group discussion and coordination within the local community to ensure the protection 
and conservation of our natural forest, specifically for the whole course of these events (preparatory, 
actual, and post conduct or implementation of activities). Primarily the ICT equipment (laptop 
computer) will be used for preparation of reports or regular office activities, and field activities.

Hence with this, may we respectfully request consideration to for the above subject matter for 
the use of PENRO Occidental Mindoro, and to utilize the remaining budget allotment.

For consideration and approval.
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So. Pag-asa, Brgy. Payompon, Mamburao, Occidental Mindoro 
E-mail: penroocc.mindoro@denr.gov.ph
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