
Republic of the Philippines 
DEPARTMENT OF ENVIRONMENT AND NATURAL RESOU

MIMAROPA Region 1 
1515 DENR by the Bay Bldg., Roxas Boulevatxl, Ermita, Mani 

Tel. No. 405-0046, 248-3468/2483367 loc. 2701/2707

REQUEST FOR PERSONAL TRAVEL AUTHORITY

Name of Employee: SARAH JANE D. SENA 

Plantilla Position/Designation: CREDIT OFFICER I 

Plantilla Assignment: DENR - MIMAROPA Reeion (PENRO Boac, Marindiique) 

_Present Station: Management Services Division, PENRO Marinduque 

Office Address: Capitol Compound. Barangav Bangbangalon. Boac. Marinduque 

Contact Niunber: 09478736540 Email Address: sarahianesena@gmail.com 

Duration of travel: December 10-16, 2022 

Destination: Ayutthava Province, Thailand 

Purpose: (please check)
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□ Vacation 
^ Tour
□ Others:

□ Pilgrimage/Religious activity
□ Medical purpose

Type of Leave of Absence: Vacation Leave Duration: December 12-1^, 2022

Clearance required? Bf!o
(if more than 30 days) □ yes Approving authority :

I hereby certify that absence will not hamper operational efficiency of the office.:

In-Charge, Management Services Division
Position/Designation

LOS REYES
ifying ofxj

hereby endorse the herein request.

LORMELYN E. CLAUDIO. CESO IV
Name of head of office

CERTIFIED BY:

MA. CRISTINA C. RENDORIO
Chief, Personnel Section 

Focal Person on Personal Travel Authority
/bah 11092022

Regional Executive Director
Position/De^ignation
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