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The Regional Executive Director 
1515 L&S Bldg., Roxas Boulevard, 
Ermita, Manila

The OIC, PENR Officer

COMPULSORY TERMINAL LEAVE CLAIM OF 
CARTOGRAPHER II DAN L. DIWA (APRIL 8, 2022 - LAST 
DAY)

Respectfully submitted are the supporting documents (2 copies each) in relation to the 
above subject, enumerated below.

1. Office Clearances (PENRO and CENRO)
2. Service Record certified by PO/AO indicating the actual date of retirement
3. Approved Application for Leave
4. Leave Credit Index in excel format - signed by team
5. Certification of Leave Credits
6. GSIS Approval
7. Affidavit
8. Notice of Salary Adjustment
9. SALN (exit) \
10. Certification of Last Salary Rweived
11. Ombudsman Clearance

For information, record and priority action.

Copy furnished:
1. CENRO Sablayan
2. Cart. II Dan L. Diwa
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