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MEMORANDUM

September 23,2022

TO

ATTENTION

FROM

SUBJECT

GEMMA P. DELOS REYES
Planmng Officer Ill/In-Charge, Management Services Division 

Eden P. Palacios
Administrative Officer IV / Chief, Administrative Section

Nilo L. Alcober
Administrative Officer 1/ Cliief, GSU

OIC, PENR Officer

SUBMISSION OF REPORT OF SUPPLIES AND 
MATERIALS ISSUED (RSMI) TOGETHER WITH THE 
ORIGINAL REQUISITION AND ISSUE SLIP (RIS) 
PERTAINING TO THE ISSUANCE OF INVENTORY 
ITEMS FOR CY 2021

As per agreement during the meeting with Assistant Secretary Nonita S. Caguioa re: 
Consolidated Aimual Audit Report for CY 2021, you are hereby instructed to submit Report 
of Supplies and Materials Issued (RSMI) together with the original Requisition and Issue 
Slip (RIS) pertaining to the issuance of inventory items for CY 2021 to the Accounting 
Unit on or before September 28, 2022 for proper adjustment to Accumulated Surplus or 
Deficit in the books of accounts. Attached is COA Audit Observation Memorandum (AOM) 
No. 2022:06 dated March 31,2022 for reference. Failure to cojmply with this instruction, kindly 
submit written justification.

\

For strict comphance.

IMELDA igDIAZ

cc:y
fiance Division, Regional Office
Financial and Management Sendee, Central Office

Capitol Compound. Barajiaav Bangbangaloii. Boac, Marinduque 
Telephone Nos.: (042) 332-1490/(042) 332-0727/(042) 332-0927/(042) 332-1913 

Website: https://pemomarinduque.gDV,ph/
Email: penromannduqi.ie@denr.gov.ph
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