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July 8, 2022 0 psp

LORMELYN E. CLAUDIO, CESO IV
Regional Executive Director
DENR MIMAROPA Region
Ermita, Manila

ATTN: IMELDA M. DIAZ
PENR Officer
Capitol Compound, Brgy. Bangbangalon
Boac, Marinduque

Dear RED Claudio,

I am writing to express my strong desire to be considered for the Project Evaluation Assistant |
position at PENRO - Marinduque.

My name is Azalea S. de Castro, a Bachelor of Science in Economics graduate of the Polytechnic
University of the Philippines in Sta. Mesa, Manila. I’ve worked as an Office Support Staff at DENR-PENRO
Marinduqgue from February to June 2022 and now working as a Gender and Development Support Staff
from July 1 to present. I've worked with a number of companies. It provided me with essential skills in
marketing, financing, training, and other business development to assist its stakeholders in my previous
position. | also gained knowledge of data processing, information organization, and report writing.
Furthermore, | am well-versed in Microsoft Office programs (Word, Excel, PowerPoint, Qutlook). I've
spent the last 5 years in the BPO industry providing excellent customer service and proving myself to be
a highly motivated and committed employee, | am willing to undergo training if necessary to better
prepare myself for the position. If | am given the opportunity to work in this position, | am eager to bring
the same energy and attitude to the job.

Please find the following documents attached for your review and reference.
e Personal Data Sheet
e Work Data Sheet
e Transcript of Records
e Certificate of Eligibility
e Individual Performance Commitment and Review (IPCR)

If you find my qualifications adequate, you may contact me at (0929) 4039 103. | am available for
an interview at your earliest convenience.

| look forward to hearing from you.

Very truly yours,

Azﬁg Castro

Applicant
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NAME & ADDRESS OF QRGANIZATION
(Write i fulf)y

INCLUSIVE DATES
{mm/ddlyyyy) NUMBER OF HOURS

From

Te

POSITION / NATURE OF WORK

{Eom

tinue on separate sheet if necessa

TRAINERS

INCLUSIVE DATES OF Type o LD
30. TITLE OF LEARNING AND DEVELOPMENT INTERVENTIONS/TRAINING PROGRAMS ATTENDANCE MR oFiouRs | (Managenal CONDUCTED/ SPONSORED BY
(Wite in full {mm/ddiyyyy) Rt Supervisory! {Write in full)
Technical/etc)
From To :
COMPUTER HARDWARE SERVICING NC It 22412009 5/5/2009 TECHNICAL gﬁg&gﬁuéuw::&:y o
ORACLE TRAINING 219/2015 2/115/2015 28 TECHNICAL TAMDEEN ENTERTAINMENT COMPANY
INFORMATION TECHNOLOGY INFRASTRUCTURE LIBRARY TRAINING 3/18/2019 312912019 TECHNICAL BFEEES BUS‘NESE:‘R"%%ESS I,
e L 21412021 2/5/2021 16 TECHNICAL DEPARTMENT OF TRADE AND INDUSTRY

(Continue on separate sheet if necessary)

NON-ACADEMIC DISTINCTIONS / RECOGNITION MEMBERSHIP IN ASSOCIATION/ORGANIZATION
31, SPECIAL SKILLS and HOBBIES 32 Wite in ful 33 (Write in ful
{Continue on separate sheet if necessary)
SIGNATURE M/ DATE i I; 8,2002
CcS 212 (Revised 2017), Page 3 of 4

/



3. Are you related by consanguxmty or afﬁmtyto the appointing or recommending authority, or to the
chief of bureau or office or to the person who has immediate supervision over you in the Office,
Bureau or Department where you will be apppainted,

a. within the third degree?

b. within the fourth degree (for Local Government Unit - Career Employees)?

] YES

[] YES
If YES, give details:

[~¥] NO
[~] nO

35. a. Have you ever been found guilty of any administrative offense?

] Yes NO
If YES, give details:

b. Have you been criminally charged before any court? (] ves [-] Nno
If YES, give details:
Date Filed:
Status of Case/s:
36, Have you ever been convicted of any crime or violation of any law, decree, ordinance or regulation by [] ves NO
any court or fribunal? if YES, give details:
37. Have you ever been separated from the service in any of the following modes: resignation, retirement, ] YEs NO
dropped from the rolls, dismissal, termination, end of term, finished confract or phased out (abolition) iFYES, give detaiis:
in the public or private sector?
38. a. Have you ever been a candidate in a national or local election held within the last year (except [] veS NO
Barangay election)? If YES, give details:
b. Have you resigned from the government service during the three (3)-month period before the last ] ves NO
election to promote/actively campaign for a national or local candidate? If YES, give details:
39. Have you acquired the status of an immigrant or permanent resident of another country? [] ves [ no

If YES, give details (country):

40. Pursuant fo: (a) Indigenous People's Act {RA 8371); (b} Magna Carta for Disabled Persens (RA
7277); and (c) Solo Parents Welfare Act of 2000 (RA 8972), please answer the following items:
a. Are you a member of any indigenous group?

b. Are you a person with disability?

¢ Are you a solo parent?

f YES, please specify 1D No:

[] ves NO

If YES, please specify:

1 yes NO

If YES, please specify ID No:

] YES NO

41. REFERENCES (Person not related by consanguinity or affinity to applicant /appointee)

NAME ADDRESS TEL. NO.
ERVIN LANDOY LAYLAY, BOAC, MARINDUQUE (917) 890-9559
ROMETTE ANNE BORJA MAKATI, METRO MANILA (917) 125-4103

JULIA CAMILLE M. MARCIANO MOGPOG, MARINDUQUE

(915) 891-3679

42. | declare under oath that | have personally accomplished this Personal Data Sheet which is a true, correct and
complete statement pursuant to the provisions of pertinent laws, rules and regulations of the Republic of the
Philippines. | authorize the agency head/authorized representative to verify/validate the contents stated herein. I
agree that any misrepresentation made in this document and its attachments shall cause the filing of

administrative/criminal case/s against me.

Government Issued 1D (i.e.Passport, GSIS, SSS, PRC, Driver's License, elc.)
PLEASE INDICATE ID Number and Date of Issuance

il

Govemment Issued ID: ~ DRIVER'S LICENSE
JioiLicense/Passport No.:  D03-20-001136 Signature {Sign inside the box)
_ July B 2z 7
Date/Place of Issuance:  07/30/2020 / BOAC, MARINDUQUE Date Ac&)mpli'shed Right Thumbmark

y

SUBSCRIBED AND SWORN to before me this

JONT
3 Mt exhibiting hisfher validly issued government ID as indicated above.
/\

. SADIWA

X“

CS FORM 212 (Revised 2017), Page 4 of 4
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Attachment to CS Form No. 212 |

Duration: July 1, 2022 — Present

Position: Information Officer/Gender and Development Support Staff

Name of Office/Unit. Technical Services Division

Immediate Supervisor: Engr. Cynthia U. Lozano

Name of Agency/Organization and Location: Department of Environment and Natural

Resources — Provincial Environment and Natural Resources Office (DENR-PENRO-
Marinduque)

e Summary of Actual Duties

o Encodes and prepares reports, memoranda, and other communications;

o Assist in preparation of Gender and Development (GAD) Plan and Budget and GAD
Accomplishment Reports and other correspondences;

o Provides all necessary communication/logistic/other materials needed in all activities
DENR-PENRO Gender and Development Focal Point System (GADFPS);

o Keeps all records of DENR-GADFPS;

O

Duration: February 7, 2022 — June 30, 2022

Position: Office Support Staff

Name of Office/Unit: Technical Services Division

Immediate Supervisor: Engr. Cynthia U. Lozano

Name of Agency/Organization and Location: Department of Environment and Natural Resources
— Provincial Environment and Natural Resources Office (DENR-PENRO-Marinduque)

e Summary of Actual Duties

Handling incoming and outgoing communications

Managing filing system

Performing general office clerk duties and errands

o Updating paperwork, maintaining documents and word processing

O O O

Duration: January 4, 2021 — December 31, 2021

Position: Negosyo Center Business Counsellor — LGU Boac
Name of Office/Unit: Business Development Division
Immediate Supervisor: Mark Dennis Cortez

Name of Agency/Organization and Location: Department of Trade & Industry Marinduque
Provincial Office

e List of Accomplishments and Contributions

o Facilitated several Seminars and Trainings for existing and potential entrepreneurs.

o Proposed several project proposals to empower and enhances entrepreneurs and
associations in Boac.

o Formulated a system that helped improved and increased the number of loan
beneficiaries and loan amount.

e Summary of Actual Duties

o Organizes meetings, workshops, or seminars related to the agency’s mandates.
Attends meetings and prepares minutes and reports as may be necessary.
Promotes ease of doing business and facilitating access to services for Micro, Small,
and Medium Enterprises (MSMESs) as mandated.

Conducts market research to identify new business development opportunities.
Coordinates and arranging client events, meetings, appointments, and conferences.
Provides effective administrative support

Prepares and submits Project Proposals.

Prepares monthly and annual reports

O O

® 0 0O 6 ©




Attaghment to CS Form No. 212

hj .
e Duration: March 4, 2019 — April 9, 2020
e Position: Senior Process Executive/Knowledge Manager
e Name of Office/Unit: Molina Healthcare Account
¢ |Immediate Supervisor: Grace Anne Rabino
e Name of Agency/Organization and Location: Infosys BPM Ltd, Taguig, Metro Manila

e List of Accomplishments and Contributions

O

O

o

Empowered service desk agents with a knowledgebase that has the most up-to-date
and accurate versions of information reducing escalations to second-line of support.
Improved agent competency and efficiency with an interactive and modern Ul
accessing accurate knowledge that has never been simpler.

Formulated and implemented Knowledgebase Usage scorecard that helped
improved operational KPI's particularly First call resolution score of the team.

e Summary of Actual Duties

O

Performs the day-to-day overall management of the Knowledge management
process — creating, renewing and retiring knowledge articles.

Ensures knowledge management systems and documentation are kept up to date
Builds and maintains knowledge base and ensured standard and guidelines are
followed and updated when required.

Implement and monitor operational KPI's and reports to identify knowledge
management issues and actions that achieve performance targets

Provides support to service desk agents by filling the knowledge gap thru team
huddles, training, coaching sessions in order to provide efficient and permanent
solution to opportunities.

Creates and submits daily, weekly and monthly report of the teams Knowledge usage
to clients and stakeholders.

Report to Senior Managers and clients abroad on any issue that impact the team and
account.

Attends client daily, weekly and monthly meetings.

Act as SME and Level 2 support to service desk agents by providing support and
oversees the day to day operation, performance and results of the team.

Act as a further escalation point for unresolved or escalated calls.

Worked on installation and troubleshooting of networking devices such as routers and
adapters.

Ensured that all issues are attended to immediately and courteously.

Escalated complex issues and concerns to the Escalation department.

Follow up and make scheduled call backs to customers where necessary.




Attachment to CS Form No. 212

A ]

Duration: October 30, 2017 — October 3, 2018

Position: Social Media Executive

Name of Office/Unit: Al Dar Real Estate

Immediate Supervisor: Hussain Mohamad Marwani

Name of Agency/Organization and Location: AlDar AlAhleya Al Agareya, Kuwait

e List of Accomplishments and Contributions:

o Helped in creating and developing company’s website.
o Company’s sales increased due to better social media presence in the market.

e Summary of Actual Duties

o Oversees all company social media account management.

o Develops engaging, creative, innovative content for regularly scheduled posts which
informs audience and promote brand-focus messages.

o Generate, edit, publish and share real estate properties over 9 different real estate
websites.

o Preforms general office clerk duties and errands.

o Grows and expands company social media presence into different social media
platforms, plus increases presence on existing platforms including Facebook, Twitter
and Instagram.

Duration: August 3, 2014 — September 25, 2017

Position: Customer Service Representative

Name of Office/Unit: Make Meaning Kuwait

Immediate Supervisor: Abdul Salam Kabani

Name of Agency/Organization and Location: Tamdeen Entertainment Company, Kuwait

List of Accomplishments and Contributions:

o Awarded as the first and only Master Ace in Make Meaning Kuwait
o One of the pioneers of inventory team of the store.

Summary of Actual Duties

Acts as the guest’s primary server and main point of contact during visit.

Manage transactions with customers using point-of-sale system/cash register.

Collects payment whether in cash or credit

Handles customer complaints, guides them and provides relevant information.

Providing different activities, interacting and entertaining guests of all ages.

Ensures optimal customer service and brand impact through world class guest experience
Responsible for inventory of items and processing with the use of Oracle system.
Preforms hosting of parties, school tours and other events

o Conducts Brand and Product Foundation Training for new hires.

O OO OO0 0 O O

Duration: September 30, 2013 — July 26, 2014

Position: Technical Support Representative

Name of Office/Unit: Telus ADSL/IP TV Department

Immediate Supervisor: Derek Padilla

Name of Agency/Organization and Location: Telus International Philippines, Taguig

Summary of Actual Duties

o Diagnose and resolve technical hardware and software issues involving internet connectivity,
email clients, IPTV, VOIP and more.

o Interacts with customers to provide and process information in response to inquiries,
concerns, and requests about product and services.




4

O 0 O 0O O o}

@]

Delivers service and support to end-users using and operating automated call distribution
phone software, via remote connection or over the Internet;

Interacts with customers to provide and process information in response to inquiries,
concerns, and requests about products and services;

Gathers customer’s information and determine the issue by evaluating and analyzing the
symptoms;

Diagnose and resolves technical hardware and software issues involving internet
connectivity, email clients, IPTV, VOIP and more;

Research required information using available resources;

Follows standard processes and procedures;

Identifies and escalate priority issues per Client specifications;

Redirects problems to appropriate resource;

Accurately process and records call transactions using a computer and designated tracking
software;

Offers alternative solutions where appropriate with the objective of retaining customers’ and
clients’ business;

Organizes ideas and communicate oral messages appropriate to listeners and situations;
Follow up and make scheduled call backs to customers where necessary;

Stays current with system information, changes and updates

%Wéé:

/
Signature over Printed Name

of Employee/Applicant)

Date: J\Al\/ b ,20&'}
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PUP FORM NO. I-A '
October 2005

\'i\‘“” iy 7,

Republic of the Philippines

POLYTECHNIC UNIVERSITY OF THE PHILIPPINES
OFFICE OF THE UNIVERSITY REGISTRAR

)“";r,

nila, Philippines

&
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)
-
=
&=
=

-

Vizipy v

STATE U

OFFICIAL TRANSCRIPT OF RECORDS

Name %

Admission :
tary School :
Y-: ar Graduated :
High School 5
Year Gradua
& Earned 2
Graduated :

T N MMW,SUBJECTS

CODE DESCRIFTIVL TITI L
f
‘& 1 i
ili IL 1.5 !
GOVERNANCE LIPPINE I
| - % i
! A6 3
30 100 KULTURA AT PAGPAPAMILYA 5 3.0 |
157 ¥ 4 TIAD] v E e ; i
B} BASKETEALL Lok %
x NGTP i Y WELFARE TRAINING & E :
i/.(){) OOJ S JCOND SE"{I:“”TER
4 A ITMAMTIFTAT O
L & L1588 Lo S
g pr BT ACTATT AN
E i a5 MAND Sl s
f ELE RE TRAINING SERVICE : 3.0 |
04, FIRST SEMESTER g
- i
= H
!
i
PHYSICAL 1.00
200& 2()04 SEMESTER
EC 16 B iD RANKI 3.0
TR y None
! g pu
i % 1{ t 7 O
ll i e : ~ promo - o e e e e crere— i oot
GRADING SYSTEM  : 1.00 = 97-100% ; 1.25 = 94-96%; 1.50 = 91-93 ; 1.75 = 88-90% ; 2.00 = 85-87% ; 2.25 =82-84% ;
2.50 = 79-81 ; ; 2.75 = 76-78% ; 3.00 = 75% ; 5.00 = Failed ; P = Passed ; NC = No Credit ;
g INC = Incomplete ; W = Withdrawn ; UW = Unauthorized Withdrawal.
CREDITS One college unit is at least seventeen (17) full hours of instruction in acadernic or
professional subject within a semester. |
REMARKS
. TSPRHDPBHDTDRTUBRTSSTETATOTES

(Not valid without the University seal)

Prepared By :

Tan 1 hbar
'3 | & s o ¥ W) VIEE
Checked By : 531_‘.
A R. DUNO University Reglstrar
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PUP FORM NO. I-A
October 2006

Republic of the Philippines

POLYTECHNIC UNIVERSITY OF THE PHILIPPINES
OFFICE OF THE UNIVERSITY REGISTRAR

RO T T by DN, (Y QPO i
gy satd Manila. Fhilippines

STATE U

OFFICIAL TRANSCRIPT OF RECORDS

30, 2006
Student Name : DE CASTRO, AZALEA SAPUNGAN
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EC 140 CONOMIC STATISTICS 1.75
LIT 220 WORLD LITERATURE 1.50

W 111 LAW ON OBLIGATION AND CONTRACTS
MN 110 ESSENTIALS OF ORGANIZATION AND MANAGEMENT
2004-2005, SECOND SEMESTER
ECONOMETRICS 175
SUFTWARE PACKAGES z
2C } ECONOMICS OF PUBLIC FINANCE
MK 110 MARKETING PRINCIPLES AND APPLICATIONS
EC 250 ECONOMIC HESEARCH AND REPORT WRITING 2185
”005—2006 FIRST SEMESTER
ISTORY OF ECONGMIC THOUGHT
REJEnR H PROJECT
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2005-2006, SECOND SEMESTER
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LOCAL DEVELOPMENT PLANNING
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GRADING SYSTEM - 1.00 = 97-100% ; 1.25 = 94-96% ; 1.50 = 91-93 ; 1.75 = 88-90% ; 2.00 = 85-87% ; 2.25 =82-84% ;
2.50 = 79-81 ; ; 2.75 = 76-78% ; 3.00 = 75% ; 5.00 = Failed ; P = Passed ;: NC = No Credit ;
INC = Incomplete ; W = Withdrawn ; UW = Unauthorized Withdrawal.
CREDITS : One college unit is at least scventeen (17) full hours of instruction in academic or
professional subject within a semester:
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2005-2006, SECOND SEMESTER |
EC 44( ECONOMICS OF SMALL AND MEDIUM ENTERPRISES 2.50
GRAWATED WITH THE DEGREE ()F BACHELOR OF SCIENCE IN
ECONOMICS ON MAY 5, 2006.
Froreerd ROTHING FOLLOWE #oxkhgekaoxd
|
GRADING SYSTEM 1.00 = 97-100% ; 1.25 = 94-96% ; 1.50 = 91-93 ; 1.75 = 88-90% ; 2.00 = §5-87% ; 2.25 =82-84% ;
2.50 = 79-81 ; ; 2.75 = 76-78% ; 3.00 = 75% ; 5.00 = Failed ; P = Passed ; NC = No Credit ;
INC = Incomplete ; W = Withdrawn ; UW = Unauthorized Withdrawal.
CREDITS One college unit is at least seventeen (17) full hours of instruction in academic or
professional subject within a semester:
L. =
REMARKS i
CLEARED OF ALL TH AND MONEY ACCOUNTABILITIES i
H - %°#2 4

(Not valid without the University seatl)

Prepared By :

Unlversity Reyistrar

Checked By :




Republic of the Philippines
Department of Environment and Natural Resources

PENRO Marinduque
August 19, 2022
MEMORANDUM
FOR ¢ The Regional Executive Director
DENR MIMAROPA Region
THRU : The Assistant Regional Director for Management Services
FROM 3 The OIC — PENR Officer
SUBJECT : RECOMENDATION OF AZALEA S. DE CASTRO AS
CASUAL PROJECT EVALUATION ASSISTANT I OF
PENRO MARINDUQUE

Respecttully forwarded is the application for Casual Project Evaluation Assistant I
position of Azalea S. De Castro at PENRO Marinduque under CBFM-CARP Funds.

Please be informed that Ms. De Castro is presently hired contractual in this Office as
Gender and Development Information Officer. She is a graduate of Bachelor of Science in
Economics and is a Career Service Professional eligibie.

Moreover, this Office has conducted a Comprehensive Evaluation of qualified
applicants for the said position on July 27, 2022 wherein Ms. De Castro ranked No. 1 among
the five (5) applicants. Results of Comprehensive Evaluation is hereto attached.

In this regard, this Office strongly recommends Ms. Azalea S. De Castro for Casual
Plantilla of Appointment as Project Evaluation Assistant I.

Attached are her pertinent documents to wit:

Application Letter;

Updated Personal Data Sheet (CS Form 212 Revised 2017);

Work Experience Sheet;

Transcript of Records and Diploma;

Certificate of Eligibility; and

Individual Performance Commitment and Review (IPCR) with Rating for the
pertod of February to June 2022.

A o

For consideration and approval.

IMELDA M Z




REPUBLIC OF THE PHILIPPINES
08-166832 CIVIL SERVICE COMMISSION
CONSTITUTION HILLS, DILIMAN, QUEZON CITY

CERTIFICATE OF ELIGIBILITY
AZALEA S. DE CASTRO

You have been conferred the CAREER SERVICE PROFESSIONAL ELIGIBILITY for having
obtained a general weighted rating of Eighty and 69/100 (80.69) in the CAREER SERVICE
PROFESSIONAL EXAMINATION held at the Camp Emilio Aguinaldo High School, Boni Serrano Ave,
Murphy, Cubao, Quezon City, on May 27, 2012. 3

Your name has been entered in the Register of Eligibles from which appointment to positions

requiring this eligibility will be made, provided you possess the qualifications and other requirements
thereto. : ; :

Ratings on the Competency Areas of the Test
Verbal Analytical Numerical | General Info.
83.20 81.54 75.03 84.73

Date of Bith  : Nov 14, 1985
Piace of Birth ~ : BOAC MARINDUQUE

Examinee No. 1 461564

School Code  : 13042697

esheR IS 00 FRANCISCO T/DUQUE III

o Co oo Chairman
Sigpature of Eligible

A il

{5 S DE CASTRD ‘
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INDIVIDUAL PERFORMANCE COMMITMENT AND REVIEW (IPCR)

1, Azalea 8. e Casiro, Office Support Staff. DENR-PENRO Boac. Marindugue commit to deliver and sgree to be rated on the attainment of the following targets in

dance with the ind i measures tor the period February to June 2022,

3 - 30 -2022

S. AST
Office Support Staff

8.0 Qutstanding
40 - 499 Very Satisfactory
3.0 - 299 Satisfactory
20 - 299 Unsatisfactory
1.0 - 1.99 Poor
RAL ADMINISTRATION AND SUPPORT
D FeporEh e i e wg o, [100% Accuracy in receiving and recording
: S e : de tsicor 1 ) 4.50 4.500 4500  |Comphant
within 5 minutes upon receipt with 100% accuracy 8 up(;:wm::em; g s w = ’(
10’0%- Records fikes u!‘ the Chief of Technical Services »N)")% Kept »md(muimzkcin::d files of the Chief of 4.500 4500 4500  |Comptiant
Division kept and maintained Techinical Services Division
106% Do reponisicorrespondences nre 100% Dog freportsicorrespondences
released/forwarded 1o personnel’staff concerned within 5 freleased‘forwarded to personnet/staff congerned 4006 4.000 4000 |Compiiant
minates of TSH Chie? gpproval within 8 ninures apos spproval of the TSD Chye!
100% Assist the 150 Chicf in everyday operations of the | 100% .f\ms.w the TSI Chief in everyday 3,400 4500 4 500 Compliant
department operation of the department
100% Documents/cosrespondences evalusted pnor to the 100% Fvalusted d\rm‘icma'.c‘uf'texwmkn:es 4500 4500 4500 Compiant
approval of the TSD Chuet prior to the approval of the TSD Chict
0% Y SD o /
100% Arranges meetings/schedules of the TSD Chicf :,’:":“ Ariisyied e pypachiadules of foc.£56 1000 4.000 4000  |Comptiant
instructions as may be assigned by the TSD Chief and vther [ 100% Acted within 20 minutes on instructions
Section Chiels acted upon within 20 minutes with 100% d by the TSD Chiefl and other Section 4000 3.500 3750  (Comphant
acCurucy Chiefs
Averuge Rating
Category Qutput Rating
Total Over-Al Rating [ e | w0 | 4rs
Fional Average Rating 4.15
Adjective Rating Very Satisfactory
Comments and Recommendations for Development Purposes l l J
Discussed with Date Assessed by Date Final Rating by Date
1 certify that 1 discussed my assessment of the
performance with the employee
: = Jun€ 30, 2023 6~ 30 -2022 G-30-2022




MODIFIED LIST OF APPLICANTS FOR PROJECT EVALUATION ASSISTANT I

Department of Environment and Natural Resources

DENR MIMAROPA Region

VACANCY: 1 Minimum QS of the Position

POSITION TITLE: Project Evaluation Assisstant Education: Completion of two (2) years studies in college

SALARY GRADE: 8 Experience: None required

PLACE OF ASSIGNMENT: TSD, PENRO Marinduque Training: None required

Eligibility: None required
NO. NAME AGE PRESENT POSITION MOTHER UNIT PLACE OF ASSIGNMENT EDUCATIONAL ATTAINMENT TOTAL POINTS (Based on CER) REMARKS
1 |De Castro, Azalea S. Tl e e DEEE MOASOER TSD, PENRO Marinduque | Bachelor of Seience in Economics 5421 Qualified
Information Officer Region
2 |Beatriz, Joe Vert N. 27  |Forest Extension Officer DENR;‘:Z};‘:ROPA TSD. PENRO Marinduque Bachelor of Science in Forestry 33.18 Qualified
3 [Malangis, Erlene M. % | |Comumuity Deodtopnsnt Rasistil ||| T T ODMARDES TED, PENRO Msdintiue. [ orc of Salcene fn Clvil 29.17 Qualified
Region Engineering
4 |Mongis, Jovelyn Q. 28 [N/A N/A N/A Bachelor of Elementary Education 25.55 Qualified
5 |Larga, Robert Johnson N. 25  |Technical Support Specialist DENRQ:’;:)’:‘ROPA TSD. PENRO Marinduque Bachelor of Science in Agriculture 22.39 Qualified
Prepared by:

LN

ol ovrery

EDEN P. PALACIOS
Administrative Officer IV (HRMO II)

Assessed and Approved by:

GEMMA P. DEL EYES ENGR. CYN
In-Chargg¢, Management ices Division Chief, Technical

TP RQLANO IMELDA
,:/’w OIC-PEN
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éa Repubiic of the Philippines

s Department of Environment and Natural Resources

e PENRO Marinduque
—_—

GENERAL LIST OF APPLICANTS FOR PROJECT EVALUATION ASSISTANT I

Department of Environment and Natural Resources

DENR MIMAROPA Region

Minimum QS of the Position
Education: Completion of two (2) years studies in coll

VACANCY: 1
POSITION TITLE: Project Evaluation Assisstant I

SALARY GRADE: 8
PLACE OF ASSIGNMENT: TSD, PENRO Marinduque

Experience: None required
Training: None required
Eligibility: None required

PLACE OF
NO. NAME AGE PRESENT POSITION MOTHER UNIT ASSIGNMENT EDUCATIONAL ATTAINMENT REMARKS
1 |Beatriz, Joe Vert N. 27  |Forest Extension Officer PENR : R TSD, PENRO Marinduque |Bachelor of Science in Forestry Contr@c? (?t‘ Sekie
Region No Eligibility
" 2 |De Castro, Azalea S. 35 S apd Dcw:'e]opment DENR. " QkA TSD, PENRO Marinduque |Bachelor of Science in Economics Contxacf £ §erwce .
Information Officer Region Career Service Professional
: o DENR MIMAROPA ; s - Contract of Service
3 |Larga, Robert Johnson N. 25  |Technical Support Specialist Region TSD, PENRO Marinduque |Bachelor of Science in Agriculture Mo Eligibility
: : . DENR MIMAROPA . Bachelor of Science in Civil Contract of Service
4 |Malangis, Erlene M. 23 [Community Development Assistant Region TSD, PENRO Marinduque Fogirioering R.A. 1080 (Civil Engineer)
5 |Mongis, Jovelyn Q. 28 |N/A N/A N/A Bachelor of Elementary Education R.A. 1080 (Teacher)
Prepared by: ¢

EDEN P. PALACIOS
Administrative Officer IV (HRMO II)

Assessed and Approved by:

G . DHLOS REYES
In-Chargp, Managemepit Services Division

IMELDA IAZ
OIC-PENR pfficer




Position:
Salary Grade:
Office:
No. of Vacancies:

Project Evaluation Assistant I
8

TDS. PENRO Marinduque

1

COMPREHENSIVE EVALUATION RESULTS

Minimum QS of the Position

Education: Completion of two (2) years studies in college

Experience: None required
Training: None required
Eligibility: None required

PSYCHO-SOCIAL

WRI AWARDS AND
NO. NAME OF CANDIDATE PRESENT POSITION EDUCATION PERFORMANCE EXPERIENCE TRAINING TEvoRILla; A TIBIGUIES POTENTIAL TOTAL OUTSTANDING REMARKS
EXAM PERSONALTY
ACHIEVEMENTS
TRAITS
(12 Prs) (30 Pts) (15 Prs) (8 Pts) (15P1s) (10 Prs) (10 Pts) (100 Pts)
@ @) 3) (C)) (&) ©) (@) (t)) ) 10 an a2)
1 |De Castro, Azalea S. Slomidox s Dovshpinaet 3.00 0.00 15.00 8.00 11.55 9.00 7.66 5421
Information Officer
2 |Beatriz, Joe Vert N. Forest Extension Officer 3.00 0.00 11.66 1.60 6.60 7.66 2.66 33.18
3 |Malangis, Erlene M. Community Development Assistant 3.00 0.00 0.24 2.40 10.20 7.33 6.00 29.17
4 |Mongis, Jovelyn Q. N/A 3.00 0.00 1.18 1.60 6.45 7.66 5.66 25.55
5 |Larga, Robert Johnson N. Technical Support Specialist 3.00 0.00 0.60 0.00 7.80 6.33 4.66 22.39
_ Prepared by:
EDEN P. PALACIOS
Administrative Officer IV (HRMO II)
Assessed and Approved by:
GHMMA'P. DE| REYES ENGR. CY
In-Charpe, Managemejft Services Division Chief, Technical #




CANDIDATES EVALUATION SHEET

Al
Position: Project Evaluation Assistant Minimum QS of the Position
Salary Grade: 8 Education: Completion of two (2) years studies in college
Office: TDS, PENRO Marinduque Experience: None required
No. of Vacancies: 1 Training: None required
Eligibility: None required
Educational Attainment Professional/Work Experience Training Programs Attended 4 Sty
Name of Applicant Present Position Year Eligibility v Remarks
Degree - |Graduated/ No.| Position/ Designation From To No. of Yrs. Title Traning Provkler/ From To ool it Sem) 2ud e
5 Organizer Hrs 2020 2020
of Units
Seminar on
Republic Act 9003
known as
Ecological Solid
s . 3 SR : : i G < Waste M: Elena De Villa s -
Beatriz, Joe Vert N. Forest Extension Officer Bachelor of Science in Forestry 2018 Forest Extension Officer 07/01/2022 | 07/20/2022 0.05 N/A p 05/23/2019 | 05/24/2019 16.0
* Act of 2000 and  |Caleja
Training of Proper
Waste Handling
Collection and
Disposal
Forest Extension Officer 01/10/2022 | 06/30/2022 0.47
Forest Extension Officer 09/01/2021 | 12/31/2021 0.33
Environmental Enforcer 01/07/2021 | 08/30/2022 1.64
Environmental Enforcer 01/01/2021 | 06/30/2021 0.49
- Environmental Enforcer 07/01/2020 | 12/30/2020 0.50
Environmental Enforcer 07/01/2019 | 06/30/2020 1.00
i Environmental Enforcer 02/01/2019 | 12/30/2019 0.91
Environmental Enforcer 02/01/2019 | 06/30/2019 0.41
Technical Staff 08/01/2018 | 12/31/2018 0.42
6.22 16.0

Prepared by:

[N

Stooloes

EDEN P. PALACIOS

Administrative Officer IV (HRMO II)

Assessed and Approved by:

ENGR. CYNTHTIZRZANO
Chief, Techni n




4 .
Position: Project Evaluation Assistant I

CANDIDATES EVALUATION SHEET

Minimum QS of the Position

Salary Grade: 8 Education: Completion of two (2) years studies in college
Office: TDS, PENRO Marinduque Experience: None required
No. of Vacancies: 1 Training: None required
Eligibility: None required
Educational Attainment Professional/Work Experience Training Programs Attended e ke
Name of Applicant Present Position Year Eligibility Remarks
Degree Graduated/ No,|  Position/ Designation From To No. of Yrs. Title iy Pf’ovider/ From To Noof | e b
: / Organizer Hrs 2020 2020
of Units
Skills Training on
Employment/Entre
De Castro, Azalea S. Ao o K0 e e | eleluc of Scifics i ESonomics 2006  |Genderand Development | o0, o005 | 07202022 | 0.05 Career Service Professional | prenuership Department of Trade | 1 7021 | 021052021 | 160
Information Officer Information Officer and Industry
Program (STEEP)
for Trainers
?::h":: lt:m' Infosys Business
Office Support Staff 02/04/2022 | 06/30/2022 0.40 Inﬁ'slmct\i’e Process Management | 03/18/2019 | 03/29/2019 |  80.0
Library Toaining, | -2ro
Negosyo Center Business £ andecs
809 ) 01/04/2021 | 12/31/2021 0.99 Oracle Training Entertainment 02/09/2015 | 02/15/2015 28.0
Councelor = =
Company
Senior Process Computer :‘i SD‘:ZTE‘I;;?E
Executive/Knowledge 03/04/2019 | 04/09/2020 1.10 Hardware .npo : 02/24/2009 | 05/05:2009 | 356.0
e Skills Institute,
Manager Servicing NC I
Incorporated
Social Media Executive 10/30/2017 | 10/03/2018 0.93
Clotenin Senvite 081032014 | 097252017 | 3.15
Representative
- sl neyier 09302013 | 07262014 | 0.82
Representative
ochaical Sespit 102872012 | 01/1072013 | 0.20
Representative
ocfaichl St 1112972010 | 02/0872012 | 1.19
Representative
Data Encoder 01/25/2009 | 10/25/2009 0.75
English Language 01/ 01/
Eatuston 01/01/2008 | 07/01/2009 1.50
Project Development
Assistant/Sciece Research | 11/08/2006 | 03/31/2007 0.39
Assistant
11.47 480.0

.~
"Bffalowumd
EDEN P. PALACIOS
Administrative Officer IV (HRMO II)
Assessed and Approved by:

REYES
Services Division




Position:

Salary Grade:

Office

No. of Vacancies:

-

'
: Project Evaluation Assistant I

8

: TDS, PENRO Marinduque

1

CANDIDATES EVALUATION SHEET

Minimum QS of the Position
Education:
Experience:
Training:
Eligibility:

Completion of two (2) years studies in college

None required
None required
None required

Name of Applicant Present Position
Larga, Robert Johnson N. 'Ic:ch.'mc.al Support
Specialist

Prepared by:

bl oun
EDEN P. PALACIOS
Administrative Officer IV (HRMO II)

Assessed and Approved by:

G AP S

Educational Attainment

EYES

Services Division

Year
Degree Graduated/ No.
of Units
Bachelor of Sci in Agriculty 2019

Professional/Work Experience
Position/ Designation From To
Al St 037242022 | 072012022
Specialist
Helper Electrician 04/13/2016 | 05/29/2016

No. of Yrs.

0.13

0.45

Eligibility

No Eligibility

Title

Infant and Young
Chil Feeding

Training Programs Attended
Training Provider/
; From
Organizer
Marinduque
Provincial Health 05/04/2022
Office

To

05/06/2022

32.0

1st Sem
2020

Performanc
e

2nd Sem
2020

Remarks




o 3i 1 CANDIDATES EVALUATION SHEET

v
Position: Project ‘Evaluation Assistant I Minimum QS of the Position

Salary Grade: 8 Education: Completion of two (2) years studies in college
Office: TDS, PENRO Marinduque Experience: None required
No. of Vacancies: 1 Training: None required
Eligibility: None required
Educational Attainment Professional/Work Experience Training Programs Attended Perf::man P"m:'"“
Name of Applicant Present Position Vear Eligibility Remarks
£ e : Training Provider/ No. of | 1st Sem | 2nd Sem
Degree Gndunte:i/ No.| Position/ Designation From To No. of Yrs. Title G From To Hrs 2020 2020
of Units
Certificate of
fe ity Development  |Bachelor of Science in Civil Community Development Completiondd. |5 1p Safety Trainin
Malangis, Erlene M. : o C S 2020 : > 06/01/2022 | 07/20/2022 0.13 R.A. 1080 (Civil Engineer)  [Hours Construction Y € 1 08/07/2021 | 08152021 | 40.0
Assistant Engineering Assisstant s & Center
Occupation Safety
and Health
Certificate of
i Vulnerability
Vulnerability An = i
Reduction and M 02012019 | 02/01:2019 | 8.0
Fetaboad Prompt Response
: § V.
Resiliency System (VAPERS)
Workshop
Construction
Occupation Safety |JGT Safety Training e e
and Health (COSH)| Center 08/07/2021 | 08/15:2021 | 40.0
Training
Certificate of Vulnerability
Attend GIS A and (e e y
Wotkshop fo Rik [ Prosmpé Respoiose 06/05/2019 | 06/07:2019 | 24.0
5 Reduction System (VAPERS)
Certificate of CITADEL Training : A
Completion NCTI |Center 10/02/2018 | 10/16/2018 76.0
i A Technical Education
National 4 Skill
Certificate-Tile | > 10/02/2018 | 101672018 |  76.0
Settin Development
€ Authority (TESDA)
0.13 48.0
Prepared by:
N
EDEN P. PALACIOS
Administrative Officer IV (HRMO II)
Assessed and Approved by:
N
GEM] S REYES IMELDA M/INAZ
In-Chafge, B t Services Division OIC-PENR er




Position:

Salary Grade:

Office

No. of Vacancies:

: Project ‘Evaluation Assistant I
8

: TDS. PENRO Marinduque

1

CANDIDATES EVALUATION SHEET

Minimum QS of the Position
Education:
Experience:
Training:
Eligibility:

Completion of two (2) years studies in college

None required
None required
None required

Namie of Applicant

Mongis, Jovelyn Q. N/A

Prepared by:

*BfPaLa«u,;p

EDEN P. PALACIOS
Administrative Officer IV (HRMO IT)

Assessed and Approved by:

Present Position

Educational Attainment

Degree

Bachelor of Elementary Education

Year
Graduated/ No.
of Units

2015

Professional/Work Experience
Position/ Designation To No. of Yrs.

Enumerator 03/11/2022 | 07/15/2022 0.35
Enumerator 08/15/2021 0.28
Mathematics Teacher and | 051552019 | 033172020 | 0.92
Class Adviser
g et 020012017 | 05/032019 | 225
Specialist

3.79

ENGR. CYNT!

Chief. Technical j#£

Eligibility

R.A. 1080 (Professional Teacher)

Title

Orientation on
Rapid Land Tenure
Appraisal Program
in the Municipality
of Torrijos

Orientation on
Rapid Land Tenure
Appraisal Program
in the Municipality
of Buenavista

LT. Administration
(NCII Computer
System Servicing)

2019 CEAP
Reagion 4
Assembly

Philippine
Conference on New
Evangelization VI

Homeroom
Guidance Program

Training Programs Attended
Training Provider/
i From

Organizer
R 03/07/2022
Marinduque
PENRFENRO 05/03/2021
Marinduque

Rev. Fr. Allan P.
Manalo

Rev. Fr. Allan P.
Manalo

Bishop Luis Antonio
G. Cardinal Tagle &
Visitors

Mrs. Susanaa
Estanislao, Ph.D.

09/28/2019

08/16/2019

07/19/2019

05/22/2019

To

03/07/2022

05/03/2021

09/29/2019

08/16/2019

07/21/2019

05/23/2019

IMELDA

OIC-PE!

No. of

8.0

8.0

16.0

8.0

24.0

16.0

TAZ
icer

Performan
ce

1st Sem
2020

Performanc
e

2nd Sem
2020

Remarks




