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SUBJECT: NEW FORMAT OF CERTIFICATE OF APPEARANCE

In order to strengthen internal control and preclude double payment of traveling

expense provided under Section 5 (e) of Executive Order 77 dated March 15, 2019 and

Commission on Audit (COA) Circular No0.2023-004 item 3.2 dated June 14, 2023, a new
format of Certificate of Appearance (CA) shall be used by all DENR MIMAROPA offices.
Please see Annex A for reference.

The new format of Certificate of Appearance will serve as guide in processing the
claims of DENR employees. The said certificate shall be properly controlled and signed by the
Chief, Administrative Officer or the authorized signatory of each office and shall be one of the
bases and attachment for reimbursement or liquidation of traveling expense.

In the event a DENR MIMAROPA employee was issued Certificate of Appearance by
other government office or agency, a self-certification shall be issued by the employee attesting
what were or were not provided by the office/agency concerned to preclude double payment of
traveling expenses.

This order shall take effect immediately.

FELIX S. L, JR., CESO IV
R ecutive Director

1515 L. & S Building, Roxas Boulevard, Ermita, Manila 1000
DENR VOIP (632) 7553300/7553330 loc. 2700/2701
Direct Line: (632) 4050157, Facsimile: (632) 4050046

Email: denr.rdmimaropa@gmail.com



