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Republic of the Philippines |
Department of Environment and Natugal Resources
ey PROVINCIAL ENVIRONMENT AND NATURAL ESOURCES OFFICE
T — PROVINCE OF PALAWAN TINC 0 CITOOING
Bgy. Sta. Monica, Puerto Princesa City, P‘Ealawan e DRI

EMAIL : penropalawan@denr.gov.ph = Y
TelFax No. (048) 433-5638/ 434-8791

January 10, 2023
MEMORANDUM
FOR : The Regional Executive Director
DENR - R4 MIMAROPA Region
FROM : The Provincial Environment and
Natural Resources Officer
SUBJECT : REQUEST FOR A TRAVEL AUTHORITY TO DUBAI &

ABUDHABI OF PARK MAINTENANCE FOREMAN
ANITA S. LLORCA OF CENRO QUEZON, PALAWAN

Respectfully forwarded is the memorandum from CENRO Quezon, Palawan dated
January 10, 2023 relative to the request for travel authority of Park Maintenance Foreman Anita
S. Llorca to Dubai and Abudhabi. Said travel shall be on February 15, 2023 and April 19,
2023.

This office interposes no objection on the said travel for it will not hamper the operation
of the concerned CENRO. Likewise, all the expenses to be incurred will be shouldered by
PMF Llorca.

Attached are the following documents:
1. Application for Leave

2. PENRO and CENRO Clearances
3. Airline tickets

For her information, consideration and approval.

<
— =~

ELIZARDO B. CAYATOC

DENR-PALAWAN
PEN RO RECORDS

EAmsﬂED

Datz T‘jA‘N‘ﬂﬁ?a*CN—‘l%




Republic of the Philippines
Department of Environment and Natural Resources

MIMAROPA Region
COMMUNITY ENVIRONMENT AND NATURAL RESOURCES OFFICE
National Highway, Brgy. Alfonso Xlil, Quezon, Palawan
Contact No.: 0917-160-4920
Email: cenroquezon@denr.gov.ph

January 10, 2023

MEMORANDUM
FOR : The Regional Executive Director
MIMAROPA Region
1515 DENR By the Bay Bldg. Roxas Blvd.
Brgy. 668, Ermita, Manila
THRU - The Provincial Environment and
Natural Resources Officer
Sta. Monica, Puerto Princesa City
FROM : The OIC, Community Environment and
Natural Resources Officer and Concurrent PASu MMPL
SUBJECT : REQUEST FOR A TRAVEL AUTHORITY TO DUBAI &

ABUDHABI OF PARK MAINTENANCE FOREMAN ANITA

S. LLORCA OF CENRO QUEZON, PALAWAN

Forwarded is the memorandum dated January 9, 2023 of PMF Anita S. Llorca requesting
for a travel authority for leisure, recreation and to take care and assist her daughter in-law on her
expected childbirth on March 2023. The proposed date of travel in the aforementioned countries

is on February 15, 2023 to April 19, 2023.

Please be informed that this Office interposes no objection on the said travel and certify
that her absence will not hinder nor affect on the accomplishment of the Office target. Further, all

expenses to be incurred is solely shouldered by the requesting personnel.

Attached are application for leave, CENRO Clearance and photocopy of her flight details.

For your information, consideration and approval.




Republic of the Philippines
Department of Environment and Natural Resources
MIMAROPA Region
COMMUNITY ENVIRONMENT AND NATURAL RESOURCES OFFICE
National Highway, Brgy. Alfonso Xlll, Quezon, Palawan

Contact No.: 0917-160-4920
Email: cenroquezon@denr.gov.ph

January 9, 2023

MEMORANDUM
FOR : Community Environment and
Natural Resources Officer
Quezon, Palawan
FROM : Anita S. Llorca
Park Maintenance Foreman
SUBJECT : REQUEST FOR A TRAVEL AUTHORITY TO DUBAI &

ABUDHABI ON FEBRUARY 15, 2023 TO APRIL 18, 2023.

This has reference with the Memorandum of Executive Secretary dated January 3, 2018 re:
above subject.

Please be informed that the undersigned is requesting for a travel authority for leisure,
recreation and to take care of my daughter in-law on her childbirth at my own expense from
February 15, 2023 to April 19, 2023.

Attached herewith is my Application for Leave for 44 days and Photo copy of my Flight
Details of the said travel.

For his information and recommendation.

ANITA S. LLORCA



Republic of the Philippines

Provincial Environment and Natural Resources Stamp of Date of Receipt
preesiig” Sta. Monica, Puerto Princesa City
e
"“';-.v
1. OFFICE/DEPARTMENT 2. NAME : (Last) (First) (Middie)
CENRO Quezon, Palawan LLORCA ANITA SALAMAGOS
3. DATE OF FILING January9,2023 4. POSITION Park Maintenance Foreman 5 SALARY £19,744.00

6. DETAILS OF APPLICATION

6.A TYPE OF LEAVE TO BE AVAILED OF
Vacation Leave (Sec 51, Rule XVI, Omnibus Rules Impiementing E.O. No. 292)
O Mandatory/Forced Leave(Sec 25, Rule XVi, Omnibus Ruies Implementing E.O. No. 282)
[ sick Leave (Sec. 43, Rule X1, Omnibus Rules implementing E.0. No. 292)
O Maternity Leave (RA No. 11210/ IRR issued by CSC, DOLE and SSS)
O Paternity Leave (RA. No. 8187 /CSC MC No. 71, s. 1998, as amended)
O Special Privilege Leave (Sec. 21, Rule X1, Omnibus Rules Implementing E O. No. 292)
[ solo Parent Leave (RA No. 8972/ CSC MC No. 8, s. 2004)
[ Study Leave (sec. 65, Ruie XV, Omnibus Rules implementing E.0. No. 252)
[J 10-Day VAWC Leave (Ra No 5262/ CSC MC No. 15, 5. 2005)
[J Rehabilitation Privilege (Sec. 55, Rule XVI, Omnibus Rules Impiementing E.O. No. 292)
O Special Leave Benefits for Women (RA No. $710/ CSC MC Ne. 25, 5. 2010)
O Special Emergency (Calamity) Leave (CSC MC No. 2, 5. 2012, as amended)

[ Adoption Leave(ra. No. 8552)

Others:

6.B DETAILS OF LEAVE

In case of Vacation/Special Privilege Leave:

[ within the Philippines

Abroad (Specify)

In case of Sick Leave:
Om Hospital (Specify lliness)

[ out Patient (Specify lliness)

In case of Special Leave Benefits for Women:

(Specify lliness)

In case of Study Leave:

[ Completion of Master's Degree
[ BAR/Board Examination Review
Other purpose:

[J Monetization of Leave Credits
[ Terminal Leave

6.C NUMBER OF WORKING DAYS APPLIED FOR
44 days

INCLUSIVE DATES
February 15 - April 19, 2023

6.0 COMMUTATION
[ Not Requested
[ Requested

/(Signature of Applicant)

7. DETAILS OF ACTION ON APPLICATION

7.A CERTIFICATION OF LEAVE CREDITS
As . December 31, 2022

Vacation Leave Sick Leave
Total Earned 23.631 66.98
Less this application 23 0
Balance 0.631 ~ 66.98
Al REGALADO

Administrative Officer IV(HRMO I}

7.B RECOMMENDATION
O rFor approval
[ For disapproval due to

DONNA MAYOR-GORDOVE, CESO IV

Assistant Regional Director for Management Services

7.C APPROVED FOR:
27 days with pay (VL) 3 (SPL) 1 (CTO)
17 days without pay
others (Specify)

7.0 DISAPPROVED DUE TO:

LORMELYN E. CLAUDIO, CESO IV

Regional Executive Director




Republic of the Philippines

Provincial Environment and Natural Resources Stamp of Date of Receipt
e Sta. Monica, Puerto Princesa City
w
——
1. OFFICE/DEPARTMENT 2. NAME : (Last) (First) (Middle)
CENRO Quezon, Palawan LLORCA ANITA SALAMAGOS
3. DATE OF FILING _January9, 2023 4. posmion __ ParkMaintenanceForeman 5 ga pry _ $19,744.00

6. DETAILS OF APPLICATION

6.A TYPE OF LEAVE TO BE AVAILED OF
Vacation Leave (Sec. 51, Ruie XVI, Omnibus Ruies implementing E.O. No. 292)
[0 Mandatory/Forced Leave(sec 25, Rue Xvi, Omnibus Rules Implementing E.O. No. 292)
[ sick Leave (Sec. 43, Rule XVi, Omnibus Rules Implementing E.O. No. 262)
[ matern ity Leave (RA No. 11210/1RR issued by CSC, DOLE and SSS}
O Paternity Leave (RA. No. 8187 / CSC MC No. 71, s. 1998, as amended)
O Special Privilege Leave (Sec. 21, Rule XVi, Omnibus Rules Implementing E.O. No. 282)
[T solo Parent Leave (Ra No. 8972/ CSC NG No. 8, s 2004)
O Study Leave (Sec. 68, Rule X1, Omnibus Rules Implementing £.0. No, 282)
O 10-Day VAWC Leave (RA No. 9262/ CSC MC No. 15, 5. 2005)
[0 Rehabilitation Privilege (Sec. 55, Rule XVI, Omnibus Rules Implementing E.O. No. 292)
Od Special Leave Benefits for Women (RA No. 9710/ CSCMC Ne. 25, s. 2010)
O Special Emergency (Calamity) Leave (CSC MC No. 2, 5. 2012, as amended)

[T Adoption Leave(ra. No. 8552)

Others:

6.B DETAILS OF LEAVE

In case of Vacation/Special Privilege Leave:

[ Within the Philippines

Abroad (Specify)

In case of Sick Leave:
O Hospital (Specify liiness)
[ out Patient (Specify lliness)

In case of Special Leave Benefits for Women:

(Specify lliness)

In case of Study Leave:

[ Completion of Master's Degree
[ BAR/Board Examination Review

Other purpose:

[ Monetization of Leave Credits

[ Terminal Leave

6.C NUMBER OF WORKING DAYS APPLIED FOR
44 days

INCLUSIVE DATES
February 15 - April 19, 2023

6.0 COMMUTATION
] Not Requested
] Requested

/(Signature of Applicant)

7. DETAILS OF ACTION ON APPLICATION

7.A CERTIFICATION OF LEAVE CREDITS
As - December 31, 2022

Vacation Leave Sick Leave
Total Earned 23.631 66.98
Less this application 23 0
Balance 0.631 -~ 66.98
A REGALADO

Administrative Officer IV{(HRMO II)

7.8 RECOMMENDATION

O For approval

[ For disapproval due to

DONNA MAYOR-GORDOVE, CESO IV

Assistant Regional Director for Management Services

7.C APPROVED FOR:
27 days with pay (VL) 3 (SPL) 1 (CTO)
17 days without pay
others (Specify)

7.0 DISAPPROVED DUE TO:

LORMELYN E. CLAUDIO, CESO IV

Regional Executive Director
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ANITA LLORCA_ITINERARY PPS -...

Travel Advisery !

1tinerary Receipt

=" cebu pacific

BOOKING REFERENCE NO

January 4, 2023 NM15XK

Flight Details
S = MNI
DEPARTURE
Puerto Princesa
AL

Manila

Flight operated by Cebu Pacific 4 Cebgo

Guest Details

NAME FLIGHT

MS. ANITA LLORCA PPS MNL

= b pacihy

 Print Itinerary
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ANITA LLORCA_ITINERARY MANI...

&7

ebu pacific

Travel Advisery: Flest

& Primt Ttinerary

=/ tebu pacific

BOOKING DATE

lanuary 3, 2023

Flight Details

19 Feb 2023 - 03:55 PM - 09:40 PM

DXB - MNI

18 Apr 2023 - 10:25 PM - 11:45AM °

Flight operated by Cebu Pacific

Guest Details
NAME

MS. ANITA LLORCA
Adult

L

ebu pacfic

1tinerary Keceipt

1ank you. Your transaction was succe

BOOKING REFERENCE NO

BGRZA4T

FLIGHT NO. 5414
DEPARTURE

Manila

ARRIVAL
Dubai

FLIGHT NO. 5J 15
DEPARTURE
Dubai

ARRIVAL

Manila

# Cebgo

FLIGHT

MNL DXBe

ADD-ONS

50 Easy

= Print Itinerary
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[
CS Form No.7 ‘

Seriesof 2018 ' .
Republic of the Philippines
DEPARTMENT OF ENVIRONMENT AND NATURAL RESOURCES
Region IV-B, PENRO, Puerto Princesa City
Sta. Monica, Puerto Princesa city

CLEARANCE FORM
I |PURPOSE : TO TRAVEL ABROAD FOR VACATION AND LEISURE TIME

JANUARY 13, 2023

Date of Filing
TO: DENR-PENRO-PALAWAN
| hereby request clearance from money, property and work-related accountabilities for:
Purpose: [ | Transfer [] Resignation [ | Other Mode of Separation :
D Retirement I::] Leave Please specify :
Date of Effectivity: FEBRUARY 15, 2023 TO APRIL 19, 2023
Office of Assignment: CENRO QUEZON, PALAWAN
ITA S.LLORCA
Position/SG/Step: PARK MAINTENANCE FOREMAN Name and Signature of Employee

Il |CLEARANCE FROM WORK-RELATED ACCOUNTABILITIES
[] not cleared of work-related accountabilities from this Unit/Office/Dept.

\
FELIZARDO B. CAYATOC
Planning Officer Ml Head of Office
Ofticer-In-Charge Mgt. Services Division
and Chiet, Planning Section
Immediate Supervisor
Il |CLEARANCE FROM MONEY AND PROPERTY ACCOUNTABILITIES l
T
Name of Unit/Office/Department Cleared Clt:|a°rted Name of Clearing Officer/Official Signature
1 Administrative Services
a. Supply and Property Procurement and DONTU?BEL .j' OCAMPO { !’ ‘ ,"}
Management Services Administrative Officer | Ve
(Supply Officer 1)
MAILAH L. REGALADO 4
b. Human Resource Welfare & Assistance Administrative Officer IV
(HRMO 11)
c. Agency-accredited Union/Cooperative
Palawan DENR Employees Multipurpose Cooperative JOHNNY P. LILANG M ir
(PADEMCO) Manager |
2 Library —
a. Legal Office Library N/A N/A N/A N/A
b. Library Services N/A N/A N/A N/A
3 Finance and Assets Management
CATHY R. FLORES
a. Finance Services Accountant |
In-Charge Accounting Unit
b. Transaction, Processing & Billing Services N/A N/A N/A N/A
GLENDA G. SANCHEZ
Admin Asst. Il
c. Payroll & Remittance Services (Computer Operator Il) / /
4 Professional and Institutional Development
a. Scholarship Services | N/A N/A N/A l N/A
IV |CERTIFICATION OF NO PENDING ADMINISTRATIVE CASE:
a. Internal Affairs Office/Legal Affairs Office I N/A | N/A | N/A I N/A

[:] with pending administrative case
D with ongoing investigation (no formal charge yet)

V |CERTIFICATION
| hereby certify that this employee is cleared of work-related, money and property accountabilities from this agency. This certification includes no pending

administrative case from this agency. \
LIZARDO B. CAYATOC

/ PENRO

/ Page 1 of 2

\ i y
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CS Form No.7 .
Series of 2018 U
Republic of the Philippines
DEPARTMENT OF ENVIRONMENT AND NATURAL RESOURCES
MIMAROPA Region
COMMUNITY ENVIRONMENT AND NATURAL RESOURCES
National Highway, Brgy. Alfonso XIlI, Quezon, Palawan

CLEARANCE FORM

I |PURPOSE: FOR TRAVEL ABROAD FOR VACATION AND LEISURE TIME

JANUARY 9, 2023

Date of Filing
TO: DENR-CENRO QUEZON, PALAWAN
I hereby request clearance from money, property and work-related accountabilities for:
Purpose: [:] Transfer I:] Resignation D Other Mode of Separation :
[:I Retirement Leave Please specify :
Date of Effectivity: FEB. 15, 2023 TO APR. 19, 2023
Office of Assignment: CENRO QUEZON, PALAWAN
ANITA S. LLORCA
Position/SG/Step: PARK MAINTENANCE FOREMAN/8/1 Name and S/gnature of Employee

Il__[CLEARANCE FROM WORK-RELATED ACCOUNTABILITIES

We hereby certify that this employee is cleared / not cleared of work-related accountabilities fro

DAVIDﬁtfﬁMA, IR.

2 13 ]
Immedite Supervisor y /4 fead of W
-

1 ]CLEARANCE FROM MONEY AND PROPERTY ACCOUNTABILITIES ~—
Name of Unit/Office/Department Cleared Cle'::::.-d Name of Clearing Officer/Official Signature
1  Administrative Services
a. Supply and Property Procurement and MYRNAT. LIBAO
Management Services S PARK MAINTENANCE FOREMAN

(Acting Property Custodian)

b. Human Resource Welfare & Assistance ‘/

CHARLENE F. LLORCA
c. Records \/ ADMINISTRATIVE OFFICER | %«mc
(Records Officer)

2 Library
a. Legal Office Library N/A N/A N/A N/A
b. Library Services N/A N/A N/A N/A
3 Finance and Assets Management
a. Finance Services N/A N/A N/A N/A
b. Transaction, Processing & Billing Services N/A N/A N/A N/A
c. Payroll & Remittance Services N/A N/A N/A N/A

4 Professional and Institutional Development

a. Scholarship Services l N/A N/A N/A | N/A

v ICERTlFICATION OF NO PENDING ADMINISTRATIVE CASE:

a._Internal Affairs Office/Legal Affairs Office I N/A I N/A l N/A I N/A

[:I with pending administrative case
D with ongoing investigation (no formal charge yet)

V_ |[CERTIFICATION

I hereby certify that this employee is cleared of work-related, money a

ountabilities from this agency. This certification includes no
pending administrative case from this agency.

S. GON

ngConcurrent ASu MMPL

Page 1 of 2
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