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Region IV- MIMAROPA
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MIMAROPA Region

January 5,2023

THRU The Assistant Regional Director
Management Services

FROM : The OIC-PENRO
Calapan City

SUBJECT SUBMISSION OF REPORT ON THE REPAIR AND
MAINTENANCE OF OFFICE AND EOUIPMENT FOR 
THE 4th quarter OF CENRO-SOCORRO, ORIENTAL 
MINDORO I

Respectfully forwarded is the Memorandum of CENRO-Socorro, Oriental Mindoro 
regarding the submission of report on the repair and maintenance of office and equipment 
covering the 4th quarter period of CY 2022.

Repair and maintenance of IT equipment was conducted by PENRO ICT Unit. In the 
part of building maintenance, defective light bulbs were replaced, 
construction of Senior Citizens and PWD waiting area.

There is an on-going

Overall maintenance of building and equipment were effectively managed and 
conducted.

For leference and guidance.
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