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MARTU 03
IN OUTGOING
F eu%c?”% DATS NO.
TIME:
MEMORANDUM
FOR : The Regional Executive Director
DENR MIMAROPA Region

1515 DENR By The Bay Building, Roxas Blvd.,
Barangay 668, Ermita, Manila

THRU 3 The ARD for Management Services
Regional GADFPS, MIMAROPA

FROM : The Provincial Environment and
Natural Resources Officer

SUBJECT : SUBMISSION OF NOMINEE FOR GAD CHAMPION
OF DENR PENRO PALAWAN
Submitted is the nominee for GAD Champion of DENR PENRO PALAWAN together
with documents attached as requirement for the said search;

Ms. Mylene S. Udtojan - Information System II

For information, evaluation and consideration.

{LIZARDO B. CAYATOC

DENR-PALAWAN
PENRO-RECORDS

RELEAS E@B‘
Date: g VAL 20— HIB =0y




Name of initiative/s, programs or advocacies:

1. Computerization of PENRO Palawan critical services:
a. Enhanced Document Tracking System
b. DENR Palawan eBUDGET System

c. DENR Palawan Payroll System

d

DENR Palawan Online PLA Management Information System

2. Brief Description.

Initiative Issues Addressed Coverage Impact Sustainability
& replicability
a. Enhanced e Manual The system is e Efficient The
Document Recording and now being tracking of information
Tracking tracking of implemented document system is an
System documents and used at actions in in-house
received and CENR Offices accordance initiative.
acted at PENRO | since its to RA Thus, its
and CENR inception. All 110392 Ease | maintenance
Offices. CENROs and of Doing and
e  Monitoring of its designated Business enhancements
action taken of Office Support e Monitors is continuous
concerned staff are the action taken | aslong as the
action officer(s) | main end-user by system is in
e Disorganized of the system. concerned use with no
recording of action additional cost
document officer to the office
transaction e Records
details archiving document
statistics
e Digital
archiving of
documents
b. DENR e Manual The system is e Real-time The
Palawan Recording of now being monitoring information
eBUDGET fund utilization implemented of fund system is an
System of the entire within DENR allotment in-house
DENR Palawan Palawan and initiative.
offices offices utilization of | Thus, its
e Manual and PENRO/CENRO all activities | maintenance
inefficient Planning e Efficient and
reconciliation of | Officers, reconciliation | enhancements
fund utilization Finance of fund is continuous
Section utilization as long as the
personnel and report of system is in
the main end- CENRO use. The
user of the Planning system shall




system. Officers, also be
PENRO accessible to
Planning all employees
Officers and | for tracking of
Finance DV status and
Section. payments.
Maintenance
and
enhancements
is continuous
as long as the
system isin
use with no
additional cost
to the office.
c. DENR Manual The system is Fast and The
Palawan preparation of now being efficient information
Payroll monthly payroll | implemented preparation | system is an
System Lack of payslip at DENR of monthly in-house
provided to all PENRO. The payroll initiative.
employees payroll clerks, Online portal | Maintenance
every month Remittance of each and
Manual handlers are employees enhancements
preparation and | the main end- to view and is continuous
reconciliation of | user of the download as long as the
remittance system. payslips. system is in
reports System use with no
generated additional cost
remittance to the office.
reports
d. DENR Manual The system is Efficient The
Palawan recording and now being recording information
Online PLA tracking of implemented and tracking | systemis an
Management carpeta. at DENR of public in-house
Information Inefficient and PENRO and land initiative.
System tedious tracking | CENR Offices. applications | Maintenance
of status of All CENROs Efficient and | and
carpetaineach | andits real-time enhancements
offices. designated tracking of is continuous
Manual Office Support status of as long as the
preparation of staff are the carpeta in system is in
transmittal to main end-user each offices. | use with no
PENRO and of the system. System additional cost
Register of generated to the office.
Deeds transmittal

reports.




3. Means of Verification

Initiative Issues Addressed
w9 DENR PALAWAN DOCUMENT ACTION TRACKING SYSTEM ver, 202 - =] x
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Fig.1 List of incoming documents routed by other offices
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Document Transmittsl Repost - BBR/DY Transeiteal Report

URGENT/OVERDUE DOCUMENTS
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S 50833 CLARIFICATION ON THE COLLECTION %
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Fig. 2 Document tracking module which diis.blré’\'/ws status, action taken, action bfficef

etc of specific document received by the office.




Republic of the Philippines
& Department of Environment and Natural Resources
—4-—- MIMAROPAR
PROV L\CIAL%\\ TRONMENT AND NATURALRESOURCES OFFICE
—_""' PENRO Road, Sta. Monica, Puerto Princesa City, Palawan
Contact No. (048) 433-5638/(048) 434-8791
Email Address: penropalawan@denr gov.ph

DOCUMENT RECEIPT SLIP
Document
Reference No.: #2313 Date and Time received
From: MAXIMO C. LANDRITO 02/09/2023 02:37:25 pm
MIMAROPA REGION

Subject: 99838 CLARIFICATION ON THE COLLECTION OF OCCUPATION
FEES ON THE FORESHORE AREAS EVEN WITHOUT PERMIT
AND APPROVED APPRAISAL (E-2022-99838)

To!For: CAYATOC, FELIZARDO BALUCAS

Document Type:  Memorandums Action Required. ForAction
Document Received by ALMINE, ALYSSA Recewved at. OFFICE OF THE PENRC - REZ’Ei
Printed on  02/27/2023 9:25:5%AM

D= R PALAVYAN DOCUMENT ACTION TRACKING SYSTEMv 2

Flg 3 System-generated Document Receipt slip. Provided to all clients as
acknowledge receipt of the document(s) received by the office in compliance with

RA 110392
f. DENR
Departrment of Environment and Natural Resouces
Pa |awa n PROVINCIAL ENVIRONMENT AND NATURAL RESOURCES OFFICE
e B U D G ET :‘x:::\ :::::‘n
System Welcome UDTOIAN, MAYLENE SOTOZA

Home Plans and Programs Fund Management Reports

BUDGET UTILUZATION REQUEST

JUANDELACRUZ

v]
PUERTO PRINCESACITY | [Regulation and Permitting Section -
PAYMENT OF OFFICE SUPPLIES
T ourt | 1,000.00

o
B

Fig. 1 Encoding of Budget Utilization Request




Oupertment of Envirocmment and Natural Rosources
PROVINCIAL ENVIRONMENT AND NATURAL RESOURGES OFFICE
MIMAROPA Begion

Fravnce of Palawan

SUMMARY OF ALLOTMENT AND FUND DISTRIBUTION

Pam: 000001000000000 GENERAL ADMINISTRATIONAND SUPPORT v

General Management and Su

folon ___

Top-Level Management and Supervision v
Summary || View Fund Sharing|{ View UACS Aliotmant Print
allotmentid oldpapcode pap_subactivity sub_acivity Allotment PMS
|se {a01a e MmN and Instructions for action 2000000 20
I N —— 0 | B | Sl I
LA Mgt ng 5500000 |00 |00 .00 | 5000000 {09 oo |
Supervision ‘ | | |
= i i - !
A o W ement ang 5 ia b oo & 2000
Ty Lat mbgemery 5000000 |00 | .00 | 20 6200000 |20 [soc0000 |
i o | [
™ Aota 4000000 |00 |03 20 40,000.00 20 | 40.00020 |
I | i | |
36 {a0ta 22,000.00 1.00 | 22,00000 00 2200600 |
{ | Supenvisicn | | | |

Fig. 2 Real-time recording and monitoring of allotment and fund distribution

Department of Ervironment snd Natural Resouress
PROVINCIAL ENVIRONMENT AND NATURAL RESOURCES OFFICE
MIMANRGPA Hagion

Provence of Patawan

Welcome UDTOJAN. MAYLENE SOTOZA

Home: Plans snxd Programs Fund Managerrinet Fund Utilization s Reports Account

LIST OF OBLIGAT:ONS AND BALANCES

[ PENRC PALAWAN
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fListAl ) i |
{Load Ouligationt

el 8.904,000 P R T, :\q<
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Ne fund utilization recorded for the month of List Al 2023

F|g 3 Real—tume momtormg and reconmllatlon of fund obllgatlon and balances

g. DENR
Palawan
Payroll
System

REPUSLC OF THE PrLFomes
DERARTMENT CF ENVIRONMENT AND NATURAL RESOURCES CFRICE

PAYROLL-CHECK REGISTER
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Flg 4, System-generated Payroll Check Register




R e e o T e
| . &\ MIMAROPA Region
| ez PROVINCIALENVIRONMENT AND NATURALRESOURCES OFFICE
| e Sta Monica, Puerto Prncesa City
| o
i EMPLOYEE PAYSLIP
February 01 - 28, 2023
i CAYATOC, FELIZARDO ~ BALUCAS Basic Monthly Salary: 116,040.00
| PENRO sSG 26.1
GROSS INCOME DEDUCTIONS i
i Withhoiding Tax 2486759 |
| BasicSalay §.040.00 GSISLife and Retirement 1025019
PERA - Civitan 2.000.00 PhitHealtn Contrtugon 160000 |
| Stepincrement 00 PagBIG Contrituion 50000 |
PADEMCO-Capial Contrtuion 500.00
PADEMCOMedical Assistance 15000
— FOSLARelief 1
Gross Income 118,040.00 FOSLA-Depost
s DENREU-Manthly Duss
PagBIG-MP 2
MOWEL-ENRP i
i PADEMCO-Emergency Loan 500000 ¢
| PADEMCO-Consa Loan 413000
{ GSIS.CONSOLOAN 797810
1 GSISGFAL 9634 44
i Total Deductions 66,220.32
| | This is 8 system-generatedreport. Signature not required. .
| I oo IATAN NetIncome - 51,819.68
i

Fig. 2 System-generated Employees Payslip

<& Department of Environment and Natural Resources
! '§ MIMAROPA Region
| w——= PROVINCIALENVIRONMENT AND NATURALRESOURCES OFFICE
H ——— %
| e Sta Monica, Puerto Pancesa City
i i
‘ BIRREMITTANCE LIST
Report Penod February 01 - 28, 2023

BMS FOR GROSS
i MIDDLE STEP TAX
| TIN LASTNAME [FIRSTNAME THE PERA [INCOME FOR
| NAME PERIOD INCREMENT THE PERIOD WITHHELD
! T | 135.067-0% [ABADNES  [DANILO CONTRERA 2757300 G00| 200000 7857300 46808
i s
| 2 | 983-973.915 [ADALLA IKARLA VILLANUEVA | 27.28400 000] 200000 29234 00 40627
i IKRISTINE
! 3 | 317-627-5480 |ABARING  |ALBERT B 1682700 000] 200000 17.827.00 000

T | 453450958 |ABDULGARA LAY TN 755300 TO0| 200000 T8 553 00 (il

Fig. 3. System-ge—nerated Remittance Report




Department of Environment snd Naturel Resousces
PROVINCIAL ENVIRONMENT AND NATURAL RESOURCES OFFICE

MIBAROPA Hegion
Province of Palawan

Welcome UDTOJAN, MAYLENE SOTOZA!

&\‘ Department of Environment asd Natural Resouroes MIMAROPA Region
&R 2= PROVNCIAL ENVIRONMENT AND NATURAL RESOURCES OFFICE

“"_,:-' = Stz Monica, Puerto Prncesa City

o -

-
| change

w Password

— GROSS INCOME
Log Out < Salay

EMPLOYEE PAYSLIP
Jamary 01 - 31,2023

UDTOJAN, MAVLENE SOTOZA 33,987.00

Infarmation Systems Analyst IT 163

Total Deductions

Net Income

Fig. 4. System-generated Online Payslip

h. DENR
Palawan
Online PLA
Management
Information
System

£§a PLA MANAGEMENT INFORMATION SYSTEM

w——— DENR PENRO PALAWAN PLA MANAGEMENT SYSTEM ver 1.0

T

Usemame: UDTOJAN, MAYLENE SOTOZA

STATUS INQUIRY

Seme Bunde : 566 oy
Civil Status: /A
[Spouse:

Trancrvtal

s

10t No
.796-0

Archives bl M by o

ALFONSO Xl {POR.), QUE: 5317-21-0004  Yransaction History

g ¢

Document
Location
FENRD
LAWAN

in process

Lot surveyed by HORACIO VILLAMAYOR under SO/SOA No: issued on ; Assigned
Lot Inveshigaton BALTAZAR A ROC
nt apglication APPROVED! With: Petent No.: 0004 issued on 08/26/2021 for
mittai to Register of Deeds.

In process at PENRO PALAWAN

In process at PENRO PALAWAN

ER OF DEEDS 4 Fomviarded to Register of Deeds under Transmittal No: SP2021-010 on 02/27/2021

R OF DEEDS D

Received &t Register of Deeds on 08/27/2021 0330 7

Fig. 1 Real-time tracking and monitoring of Public Land Application status
«s‘% PLA MANAGEMENT INFORMATION SYSTEM

e DENR PENRO PALAWAN PLA MANAGEMENT SYSTEM ver 1.0

Mioauday, Fabauy 27, 2023, 411

Uneenarie: UDTOJAN, MAYLENE SOTOZA

NEW LOT APPLICATION

A
wh Statue
A
No. of applications filed: 3 Totat land area applied: 31,402.00 sqt.om.
APPLICATION NO.: | { { 0
Select PLA Type - *
, g
PALAWAN |z code ‘ oo cobty | Select municipallty v = i




Fig. 2 Online recording of Public land Applications
SZAPLA MANAGEMENT INFORMATION SYSTEM

= o PENRO PALAWAN PLA MANAGEMENT SYSTEM ver 1.6

 PENRO PALAWAN £ i (NTOLAN, MAYLENE SOTT

PUBLIC LAND APPLICATIONS TRANSMITTAL
SPECIAL PATENT

YHEREGISTSR OF DAEDS
Paetto Princea City, Polewan

St Monics, Puerto Princass Cty

o81172022 aeasignl 1922000 s &

LOCRTION.

T NAMEOF
EVESTISAIOR

" iDvsuREY
NumeEi

SERIAL
R

[ “aspucanion | oate
No | apmuEn

e o e

Bunta 3t

Sresseas by Chactes ana versee by Ameses by

Fig. 3 System generated Transmittal Report from PENRO to Register of Deeds
SZAPLA MANAGEMENT INFORMATION SYSTEM

S DEN PENRC PALAWAN PLA MANAGEMENT SYSTEM ver 10

iccinon, OTCHAR, MAYLEME %070

O [P AL AWAN Moindey, Faoriny 37, 1053, % 2490

PUBLIC LAND APPLICATIONS TRANSMITTAL REPORT

v THE PROVINGIAL ENVHONMEN] AND NATURAL RESOURCES OFFICER
Sta. Morice. Puarto Priscess Gy

soavuRes
By T R, Pabamen

ovarsen

Cracind vod o

Fig.4. System generate Transmittal Report from CENRO to PENRO

secae s







