ClVll Service Form‘No. 48
DEPARTMENT OF ENVIRONMENT AND NATURAL RESOURCES

Brgy. Suqui, Calapan City, Oriental Mindoro

DAILY TI

ME RECORD

FRANCES MARGARETTE A. MENDOZA
NAME

For the month of April 2023

; \% Provincial Environment and Natural Resources Office

DAY A M. P.M. UNDERTIME
Arrival |Departurd Arrival | Departurel Hours | Minutes

1 |Sat

2 |Sun

3 Mo | 07:53 12:09 12:52 17:16

4 [Tue] \(M1GQK LEMVE

5 |We | 07:58 12:02 MC h\() \(

6 |Thu] Mak ndy Tuasday

77| fodd  Erldan |

8 |Sat J

9 |Sun

10 Mo | Procldmating [Mo. 40 .¢. 2040

11 |Tue | 09:55 12:02 =59 17:12 i 61'9

12 [We | 09:16 12:04 12:49 17:28 | | (o

D] S (Qk LHAVE

14 |Fri | 07:58 12:00 12:47 17:05

15 15at | Ty gnel | Ocdey Nb. J9g3F 443

16 |Sun

17 Mo | 08:27 12:07 12:51 17:17 2:‘,

18 |Tue | 07:55 12:03 12:54 17:18

19 1We | 0B RTQ Bed2 | 4Gl 3.

20 {Thu | 09:33 12:05 12:54 17:04 \ 33

21 IFri | Poodajmation M. 200, 2043

22 |Sat

23 |Sun )

37 Mo [0 KTt Be 30 () vl ],

25 |Tue | 07:50 12:04 12:55 ¢ ”?;’r r"& Y

26 |We | 10:17 12:01 12:55 17:15 Z l-.'.

27 [Thu | Teayel] Qcder Ny 2083- 389

2 | L1 LEIWVE

29 {Sat

30 |Sun

Fhowes 199 mins \

TOTAL: hrs./min oT

[ CERTIFY on my honor that the above is a true and correct report of the hours of work
performed record of which was made daily at the time of arrival in and departure from

office.

FRANCE RGA

E A. MENDOZA

Verified as to the preseribed office hours

41C. PENRO
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Civil Service Form No. 6
Revised 2020

I

Republic of the Philippines
Provincial Environment and Natural Resources
MIMAROPA Region :

APPLICATION FOR LEAVE

1. OFFICE/DEPARTMENT - 2. NAME (Last) {First) (Middle)
DENR MIMAROPA - Legal Division Mendoza Frances Margarette  Axalan
{detailed in PENRO Oriental Mindoro) b
3. DATE OF FILLING  April 5, 2023 4. POSITION Attorney Ili 5. SALARY SG 21

6. DETAILS OF APPLICATION ‘

I

|

6.A TYPE OF LEAVE TO BE AVAILED OF 6.8 DETAILS OF LEAVE
[J Vacation Leave(Sec 51. Rule XVI, Omnibus Rules implementing £.O- No. 292 In case of Vacation/Special Privilege Leave
O Mandatory/Forced Leave(Sec 25 Rule XV, Omnibus Rules implementing E.O No 292 ] within the Philippines@
Sick Leave [Sec 43, Rube XVI, Omabus Rules implementing £ O Mo 292 O Abroad {Specify) 1
[ Maternity Leave (R A No 112104RR issued by CSC, DOLE and $55 In case of Sick Leave:
O Paternity Leave (R A Mo B8187/CSC MC Mo 71, s 1898 as amended [3J inHospital {Specify lliness)
3 Special Privilege Leave (Sec 21, Rule XVI. Omnibus Rules implementing £ O No 262 Qut Patient (Specify Il!ness) _migraine
[ solo Parent Leave (RA Mo 8572/0SC MC Mo B, 5 2004 1
[J study Leave (sec 68, Rule VI Omnibus Rules Implementing £.0. No. 292 in Case of Special Leave Béneﬂ!s for Women
[ 10-Day VAWC Leave (RA o $262/05C MC Mo 15,5 2005 [ (specify tiness)
[ Rehabilitation Privilege (Sec 55. Rule XVi. Omnibus Rules Implementing £ O No 292
[ special Leave Benefits for Women (RA Mo S710/GSC MC No 25, 5 2010
[ special Emergency (Calamity) Leave (0SC MC Mo 2 s 2017 a5 amended In case of Study Leave: |
[0 Adoptation Leave (RA No 8552) [0 completion of Mastef“s Degree
[0 BAR/Board Examination Review
Others Other purpose: :
[J Monetization of Leav+ Credits
O Terminal Leave
6.C NUMBER OF WORKING DAYS APPLIED FOR 6.0 COMMUTATION
one (1) day Not Requested
] Requested e
INCLUSIVE DATES W
April 4, 2023 il )
(Sfgnatu of/AppIicant)
7. DETAILS OF ACTION ON APPLICATION '/
7.A  CERTIFICATION OF LEAVE CREDIT, 7.8 RECOMMENDATION
As of Mﬂ[ Qi \’! ! a 0! 5 [ forapproval
Vacation Leave |Sick Leave [J rordisapprovai due to
Total Earned Q . QBQ \t, . 333
Less this appli oy ] _ “ .“
i J.462 | N.g1)
W M CELV. SUPLEQ
! Administrative Officer IV Chief, Manaqement Services Division
7.C  APPROVED FOR: 7.0 DISAPPROVED DUE TO:

days with pay
days without pay
others (Specify)




.

Civil Service Form No. 6
Revised 2020

Republic of the Philippines
Provincial Environment and Natural Resources

P ot "
peme— MIMAROPA Region
e
APPLICATION FOR LEAVE
1. OFFICE/DEPARTMENT . 2. NAME (Last) (First) (Middle)
DENR MIMAROPA - Legel Division Mendoza  Frances Margarette  Axalan
(detailed in PENRO Oriental Mindoro)

3.DATE OF FILLING  April 14,2023 4. POSITION Attorney i) 5. SALARY SG 21

6. DETAILS OF APPLICATION

#

6.A TYPE OF LEAVE TO BE AVAILED OF 6.B DETAILS OF LEAVE
[J vacation Leave(Sec 51, Rule XVi, Omnibus Rules Implementing E.0 No. 292 In case of Vacation/Special Privilege Leave:
] Mandatory/Forced Leave(sec 75 Ruie XVi. Gmnibus Rules impleme ) No 292 [0 within the Philippines
Sick Leave (Sec. 43 Rule XVI. Omnibus Rules Implementing E O No 202 O Abroad {Specify) |
[ Maternity Leave (R A o 11210/RR issued by CSC. DOLE and 556 In case of Sick Leave.
D Paternity Leave (R & No 8187/0SC MO No 71 s 1898 as amended [ in Hospital {Specify lliness)
[ Special Privilege Leave (Sec 21, Rule XVi, Omnibus Rules tmplementing £ O No. 262 Out Patient (Specify lliness) _migraine
[ Solo Parent Leave (RA No 8G72/CSC MC No 8,5 2004 .
] Study Leave (Sec 68, Rule Xv!, Omnibus Rules Implementing £ O No 292 In Case of Special Leave Benefits for Women:
[J 10-Day VAWC Leave (RA No 9262/0SC MC Ho 15 5 2008 (] {Specify lliness)
[ Rehabilitation Privilege (Sec 55 Rule XVI Omnibus Rules Implementing £.0 Mo 292 |
] Special Leave Benefits for Women (RANo S710/CSC MC No 25, s 2010 ;T
{1 special Emergency (Calamity) Leave (CSC MG No 2. s 2012 as amended in case of Study Leave: |
(] Adoptation Leave (RA No. B552) [ Completion of Mastei‘"s Degree
(] BAR/Board Examination Review
QOthers: Other purpose:
3 Monetization of Leave Credits
0O Terminal Leave ‘
6. NUMBER OF WORKING DAYS APPLIED FOR 6.0 COMMUTATION
one (1) day Not Requested ‘
[J Requested ‘ s
INCLUSIVE DATES /%W
April 13, 2023 Y v
(ﬂgnahqe of Ag{plicant)
7. DETAILS OF ACTION ON APPLICATION / | "~/
7.A  CERTIFICATION OF LEAVE CREDITS 78 RECOMMENDATION
As of pfpﬂ\ 2023 [0 forapproval i
Vacation Leave |Sick Leave [ For disapproval due to
Total Earned 2 . '2_52 1].\, R '5 % :
Less this application — 1 i 00 0 1:
Balance 2 m 1 3. 9‘53 ‘
|
Vi
BUE P. FLORIDA MARICEL'V. SUPLEO
l,Adm' istrative Officer IV Chief, Management Services Division
7.C APPROVED FOR: £ 7.0 DISAPPROVED DUETO: |

days with pay 4/
days without pay
__others (Specify)

ALA

ALLE

_2C PENRO




«. Republic of the Philippines

&\ DEPARTMENT OF ENVIRONMENT AND NATURAL RESOURCES
_— B — Provincial Environment and Natural Resources Offi ‘
e Calapan City, Oriental Mindoro |
TRAVEL ORDER
No. . L1 B J ;' P :
NAME: Frances Margarette A. Mendoza Salary:
POSITION: Attorney 1f Div./Sec./Unit - Legal Division
DEPARTURE DATE: April 15, 2023 Offcial Station: PENRO Calapan City
DESTINATION: Pola. Oriental Mindoro Arrival Date:  April 15, 2023
PURPOSE OF TRAVEL: 1. To participate in the visit of DENR Secretary Lovziga at Pola, Oriental Mindoro
re: ongoing activities and operations on the oil spill incident

Per Diems/Expenses Allowed

Assistants or Laborers Allowed |

Appropriations to which travel should be charged :

Remarks or special instructions : J

Certifications:
This is to certify that the travel is necessary and is connected with the functions of the official/lemployees
of this Div./Sec./Unit.

Approved by: ‘
\

=PENRO

AUTHORIZATION

I hereby authorize the Accountant to deduct the corresponding amount of the unliquidated fash advance from my
succeeding salary for my failure to liquidate this travel within twenty (20) days upon return to my permanent official
station pursuant to Commission on Audit (COA) Circular No. 2012-004 dated November 28, 2012.

A. MENDOZA




ay Republic of the Philippines
Ny Department of Environment and Natural Resources
& MIMAROPA REGION
Provincial Environment and Natural Resources Office

* lang-llang St. Suqui, Calapan City, Onental Mindoro
’ Telephone Nos. (043) 288- 7442 Tele fax: 288-6006
i E-mail address: pon runi@yahog

OFFICE PASS SLIP ]
3  April 19, 2023

Date
S . e 1

Name of Employee  : Atty. Frances Margarette A. Mendoza - | Y ‘OH’ClaI |
Time Out - Timeln: )2 | 21 || |personal |
PURPOSE - To accompany Chief Atty. Gandhi Flores in the hearing ‘ | .

l

I
B S S S USSS U T— A_T, S ———— et
DESTINATION . Regional Trial Court Calapan, Branch 39 )

APPROVED:

r )
MM ,,,,,,, B ARICFL V. SUPLEO Ly
Officer of the Dy * Chief, Ma%cmeut Services Division

This is to certify that Atty. Frances Margarette A. Mendoza stationed at DENR-PEN R() Calapan City personally
appeared in this office, Regional Trial Court Calapan, Branch 39.

(1 Apr 2025  robure Ak

Date Signdture over Printed Name

\
Pass Slip must be prepared n duplicate

Original copy to be submutted by the employee to the Personnel Division upon return to the Office after the Time In has been attested by the
frontliner on duty.
3. Duplicate copy to be attach on the Daily Time Record

B e

S T T T e - — — i o — i




Republic of the Philippines

Sy k
\ Department of Environment and Natural Resources
MIMAROPA REGION
Provincial Environment and Natural Resources Office

e RS  /iang-llang St. Suqui, Calapan City, Oriental Mindoro
w Telephone Nos. (043) 288- 7442 Te!e fax: 288-6006
i E-mail address. peno §

OFFICE PASS SLIP
23=

_April 24, 2023
Date

Name of Employee  :  Atty. Frances Margarette A. Mendoza : v | Oﬂ'ud( .

~

PURPOSE . To accompany ( C hmt Alty Gandhi Flores in the hearing

]

Time Out - ~ Time In: j2 -v/~/£/h - | | |Personal |

N — - RSSO C— FINERCIENISNSIOU! RGN ) E— - o

_ngie%fﬂlr._i@!_?qun_9‘@! apan, Branch 39

/ APPROVED:

MAM. SUPLEO

Chief. Mana#iemem Services Division

) argarette A. Mendoza stationed at DENR-PE NR( ) Calapan City personally
appeared in this office, R eglonal Trial Court Calapan, Branch 39.

24 APR 2023  RoMuEL A DEINLA

Date Slgﬁamle over Printed Name

1. Pass Slip must be prepared in duplicate.

2. Omganal copy to be submutted by the employee to the Personnel Division upon return to the Office after the Time In has been attested by the
frontliner on duty

3. Dupheate copy to be atiach on the Daily Tune Record




g Republic of the Phifippines
\ Department of Environment and Natural Resources
& MIMAROPA REGION
Provincial Environment and Natural Resources Office

w tang-ilang St. Suqui, Calapan City. Oriental Mindoro

R Tolophone Nos. (043) 2887442, Tele fax. 288-6006
o E-matl address: penro_oris (e .

=

OFFICE PASS SLIP
- April 25, 2023

Date
\
Name of Employee :  Auy. Frances Margarettc A. Mendoza ‘ [ v i Official i
Time Out Y. 37f m Timeln: ‘i | |Personal |
PURPOSE . To obtam Authority to Prosecute Specxﬁc Case/s from the ovmual Prosecutor
DESTINATION . Office of the Provincial Prosecutor

|

APPROVED:

. Y. SUPLEO

Hicer of the Da\ Cinef, M

This is to certify that Atty. Frances Margarette A. Mendoza stationed at DENR-PEN RO Calapan City personally
appeared in this office, Office of the Provincial Prosecutor.

WAC

gement Services Dhivision

Apnl 25, 2023 Mana Hiena A. Dela Santa
Date Administrative Officer 11

|
|
|
|
\
o . . [
1. Pass Slip must be prepared in duplicate.

2. Omgmal copy to be submitted by the employee to the Personnel Division upon returmn to the Office after the ‘l'un% In has been attested by the

fromthiner on duty
3 Duplicate copy 1o be attach on the Daly Tooe Record.

e S S




Republic of the Philippines

<
é\ a DEPARTMENT OF ENVIRONMENT AND NATURAL RESOURCES
i . Provincial Environment and Natural Resources Office

Calapan City, Oriental Mindoro

TRAVEL ORDER
No. ;29(15/354;‘

Salary:

NAME: Frances Margarette A. Mendoza
POSITION: Attorney 1l

DEPARTURE DATE: April 27, 2023

DESTINATION:

Regional Trial Court, Branch 43

Div./Sec./Unit: Legal Division
Offigial Station: PENRQ Calapan City
Arrival Date:  April 27, 2023

Roxas, Oriental Mindoro

PURPOSE OF TRAVEL: 1. To attend hearing in People vs. Albert Dit-ag, People vs. Richard Paclita and

other environmental cases in Court’s calendar

Per Diems/Expenses Allowed :

Assistants or Laborers Allowed :

Appropriations to which travel should be charged :

Remarks or special instructions

Certifications:

This is to certify that the travel is necessary and is connected with the functions of the official/lemployees

of this Div./Sec./Unit.

Approved by:

ALAN LE

QK- PENRO

AUTHORIZATION

I hereby authorize the Accountant to deduct the corresponding amount of the unliquidated cash advance from my
succeeding salary for my failure to liquidate this travel within twenty (20) days upon return to my permanent official
station pursuant to Commission on Audit (COA) Circular No. 2012-004 dated November 28, 2012,

A. MENDOZA




.
Civil Service Form No. 6

Revised 2020
|
~
) Republic of the Philippines
& Provincial Environment and Natural Resources
— MIMAROPA Region |
w :
APPLICATION FOR LEAVE ‘
1. OFFICE/DEPARTMENT 2. NAME {Last) (First) (Middle)
DENR MIMAROPA - Legal Division Mendoza Franles Margarette  Axalan
{detailed in PENRO Oriental Mindoro) T
3. DATE OF FILLING  May 3, 2023 4. POSITION Attorney il 5. SALARY 5G 21
6. DETAILS OF APPLICATION
6.A TYPE OF LEAVE TO BE AVAILED OF 6.B  DETAILS OF LEAVE
3 vacation Leave(Sec 51 Rule XV!, Omnibus Rules Implementing E O No 202 In case of Vacation/Special Privilege Leave.
1 WandatoryiForced LeavelSe: 25 Rute ¥\ Omnius Ristes Implementing £ 0 Mo 200 1 within the Philippines
Sick Leave (Sec £ Ryde XVI Omnie O O Abroad {Specify}
O Maternity Leave (R A No V12104RR issued by CSC DOLE and 55 In case of Sick Leave:
O Paternity Leave (R A No BI87/CSC MC No 71, s 1998 as amended 1 in Hospital (Specify liness)
[ speciat Privilege Leave (Sec 21, Rule XV Omnibus Rules implementing £ O No 282 Out Patient {Specify lliness} _chest pain {April 28)
[ Solo Parent Leave (RA Mo BA72/CSC MC No 8 s 2004 acid reflux (May 2)
R Study Leave (Sec 68 R No 292 In Case of Special Leave Benefits for Women
[ 10-Day VAWC Leave (22 1o 9262 3 (Specify liness)
[ Rehabilitation Privilege (Sec 55, Rufe Xvi, Omnibus Rules implementing £ O. No. 202
[ special Leave Benefits for Women (RA No. 9710/0SC MC No 25 s 2010
1 special Emergency {Calamity} Leave (CSC MC No 2, s 2012 as amended In case of Study Leave:
O Adoptation Leave (RA Mo 8552) O Completion of Masxe{"s Degree
[ BARr/Board Examination Review
Others: Other purpose: ;
[0 Monetization of Leave Credits
0 terminal Leave T
6.C NUMBER OF WORKING DAYS APPLIED FOR 6.0 COMMUTATION ‘
two (2) days Not Requested ‘
[ Requested | .
INCLUSIVE DATES
April 28 & May 2, 2023
K’(S‘ ngmr; of Kpplicant)
7. DETAILS OF ACTION ON APPLICATION ; ~J
7.A  CERTIFICATION OF LEAVE CREDITS 7B  RECOMMENDATION T
As of \ {3 rorapprovat
Vacation Leave |Sick Leave O ror disapproval due tL)
Total Earned Q. 2%2 ﬂ& ; 8 53
Less this opplication — 2 ) 0“ Q
Balonce QI/Q&Q 14 g ’5‘5
BUENA P. FLORID
‘ Admyhistrative Officer IV Chief, Management Services Division
7. APPROVED FOR:'

days with pay ¢ ~
= days without pay
____ others (Specify)

ALA

7.0 DISAPPROVED DUE TO: |

ALLE ‘

IC, PENRO




